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Line-up
• Before form (8:20am), you can check your seat on your individual 

exams timetable, or on the wall near A1
• Put your bags and blazers in your locker – do NOT leave with your 

form tutor
• Get your mark from your form tutor
• Walk down to the Dance Studio (in alphabetical order, with form 

tutor leading, if it is a full cohort exam)
• Line up silently and sensibly next to your form’s sign
• Wait to be called in to the exam hall, one form at a time
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Entering the Examination Hall

• Enter via the side door near Student Services, in complete 
silence

• Sit down in your seat
• Stay silent
• Do NOT open the exam paper until asked
• Wait and listen to instructions
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Rules and Behaviour
• No blazers 
• No bags
• No mobiles
• No watches
• No pieces of paper
• No correcting fluid
• Highlighters can only be used on the question paper, but 

not on your answers



Rules and Behaviour
• No talking
• No turning around
• Do not make eye contact with others
• No silly noises
• Do not distract others
• Do not move or put your legs/feet near others
• Do not draw/graffiti on your desk or examination paper
• Remain in silence even if you finish early
• There will be no toilet breaks, unless medical evidence has 

been provided
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Equipment

• Clear/transparent water bottle  NO LABELS
• Clear/transparent pencil case NO LABELS
• Bring more than one black biro, a pencil, ruler, rubber etc.
• Calculators are required for Maths, Science, Business 

Studies and Psychology
• If you require tracing paper, compass, protractor, etc., it is 

your responsibility to ask for it, from an invigilator.
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Consequences

• Removal and malpractice forms, like the real GCSEs, will 
be filled in by Mrs Lyne-Bennett (invigilator feedback)

• In the real GCSEs, these forms will be sent to the exam 
board

• They make a decision on disqualification
• Last year, we had 2 malpractice incidents, which 

resulted in those students losing 40% of their marks for 
that subject
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In the event of a fire alarm

• Stop writing when asked, and close your exam paper
• Remain seated and silent
• Follow instructions; exit the Sports Hall row by row 

through the front fire doors and walk to the first football 
court, where you will line up behind the signs (mirroring 
the rows in the hall)

• You MUST remain silent throughout, to avoid 
malpractice for you and others
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Exam Desks
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Access Arrangements

• 25% extra time: any work completed in extra time should be done in red 
pen

• Reader pen: your reading pen will be on the desk
• Human reader: you can ask an invigilator to read questions for you, 

apart from English Language exams
• Rest breaks: if you are entitled to rest breaks, put your hand up if you 

need one (NOT in the first or last 15 minutes)
• Scribe: an invigilator will write for you
• Laptop: laptops will be on your desk, set up and ready with a document 

open
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Access Arrangements

• If you have access arrangements 
(25% extra time, laptop, scribe, 
reader pen, etc) you will need to 
sign a form from the invigilators 
before you leave the hall

• Stay behind until you have done 
so
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The End of the Exam

• Stop writing as soon as the time ends, unless you have 
extra time

• Papers will be collected in rows
• Examination conditions remain until you are outside of 

the examination room
• If a mock exam finishes midway through a lesson, you 

MUST go to the lesson. Wandering around school is not 
acceptable.
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Finally…

• If you have any questions at all (about your timetable, access 
arrangements, or anything else), please see me, or Mrs Lyne-Bennett.

• Take these mocks seriously!

• Do your best, and make yourself proud.

• Show your teachers (and yourself) what you can really do. You CAN be 
amazing.
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