

Please complete and return to the school office 

or email to finance@aldermaston.w-berks.sch.uk
	Name of Hirer
	

	Address of Hirer

	

	
	

	
	

	
	

	
	

	Name of Organisation

(if applicable)
	

	Type of Function
	

	Date of booking
	

	Start Time
	

	End Time
	

	Kitchen Required
	YES   /   NO

	
	


IMPORTANT NOTICE

THE KITCHEN MUST BE CLEANED BEFORE DEPARTURE IF USING
To be completed by School Office Staff

	Signature of Head Teacher
	

	Date Approved
	

	Total Amount of Hire
	


Kitchen Booking Form
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