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Accessibility Policy
Church Road Site
Alston Moor Federation
Alston Primary School & Samuel King’s School

1. Policy Statement
Alston Moor Federation is committed to ensuring equality of opportunity for disabled pupils, staff, parents, carers, governors and visitors. We aim to create an inclusive environment in which barriers to access are reduced or removed wherever reasonably practicable.
This policy is written in line with the Equality Act 2010 and the Special Educational Needs and Disability (SEND) Code of Practice. The Federation recognises its duty to:
· Eliminate discrimination, harassment and victimisation
· Advance equality of opportunity for disabled persons
· Foster good relations between disabled and non-disabled persons
· Make reasonable adjustments to prevent disabled individuals from being placed at a substantial disadvantage
In line with the Equality Act 2010, “indirect discrimination” is defined as where a provision, criterion or practice is discriminatory in relation to a person’s protected characteristics, where: · The provision, criterion or practice applies, or would apply, to people without those protected characteristics. · It puts, or would put, people with those protected characteristics at a disadvantage compared to those without. · The school cannot show that the provision, criterion or practice is a proportionate means of achieving a legitimate aim. The “protected characteristics” are: age, disability, gender reassignment, race, religion or belief, sex or sexual orientation, pregnancy or maternity, marriage or civil partnership. A person is defined as having a “disability” if they have a physical or mental impairment that has an adverse, substantial and long-term effect on their ability to carry out normal day-to-day activities.

2. Scope
This policy applies to:
· All pupils (including those with SEND or temporary disabilities/injuries)
· All employees and volunteers
· Parents, carers and visitors
· Contractors using the site

3. The School Site and Physical Access
The Church Road Site is arranged across three floors. While the site provides access to provision across all floors, there is currently no lift or mechanical access between floors. Movement between floors is via stairs only.
The site is accessible across all three floors in terms of provision; however, it is not accessible between floors without the use of stairs. The top floor is inaccessible to wheelchair users and those with limited mobility who cannot use stairs.

3.1 Primary Provision (Reception to Year 4)
· All classrooms from Reception to Year 4 are located on the ground floor and are fully accessible.
· An accessible toilet is located within the Stay and Play room.
· Accessible parking can be arranged via the lower car park, upon request.
3.2 Primary Provision (Years 5 and 6)
· Years 5 and 6 can access their learning space via the Church Road entrance, using the main Reception access point.
· Where necessary, timetabling and room allocation will be adjusted to ensure accessibility for pupils, staff or visitors with mobility needs.
· Accessible toilet is available on the middle floor, close to Year5/6 classroom. 

3.3 Secondary Provision
· Accessible entrance for secondary pupils and visitors is via Church Road.
· A dedicated disabled parking space is located off Church Road adjacent to Reception (available by prior arrangement).
· The accessible toilet for secondary provision is located on the middle floor.

3.4 Lower Floor (Science, Art and DT)
· Science, Art and Design Technology are located on the lower floor.
· Access can be arranged via the lower car park using the external ramp.
· This route requires assistance for wheelchair users.
· Staff will ensure safe supervision and support is provided when this access route is used.

3.5 Top Floor
· The top floor is accessible only by stairs.
· It is not accessible to wheelchair users or those with limited mobility who cannot use stairs.
· Where access is required for a pupil, member of staff or visitor with mobility needs, lessons or meetings will be re-timetabled or relocated, for example to the library or other accessible spaces.
The Federation acknowledges this limitation and will continue to review long-term accessibility planning within available resources.

4. Reasonable Adjustments
The Federation will take reasonable steps to avoid substantial disadvantage. These may include:
· Re-timetabling lessons to accessible rooms
· Relocating meetings or events to ground or middle floor spaces
· Adjusting classroom layouts
· Adapting desks, worktops and workstations as needs arise
· Providing additional adult support for movement around the site
· Arranging accessible parking by request
· Developing individual access plans for pupils or staff where required
· Arranging lunch to be served on the lower floor for certain groups if access to the canteen is problematic for APS pupils in Reception to Year 4. 
Each case will be considered individually, in consultation with the person concerned and (where appropriate) their parents or carers.

5. Curriculum Access
We are committed to ensuring that the curriculum is accessible to all pupils. Where specialist facilities are located on less accessible floors, alternative arrangements will be made to ensure full participation wherever reasonably practicable.
No pupil will be excluded from educational opportunities due to physical barriers where reasonable adjustments can be implemented.

6. Staff and Visitor Access
Reasonable adjustments will be made for disabled staff and visitors, including:
· Accessible parking arrangements
· Relocation of meetings and events
· Adjusted working arrangements where appropriate
· Access planning prior to site visits where necessary
Where areas of the curriculum present challenges for a student, these will be dealt with on an 
individual basis. The class teacher, in discussion with the student and their parents, will ensure 
that all adjustments possible, in line with common sense and practical application, will be made 
for any disability whether temporary or permanent.
Curricular activities involving physical activity or exercise, e.g. PE lessons, will be adapted, 
wherever necessary and possible, to ensure disabled pupils can participate in a valuable 
way in lessons.
There are established procedures for the identification and support of pupils with SEND in 
place at the school. Detailed student information on pupils with SEND are given to relevant 
staff in order to aid teaching, e.g. ‘student care plans’.
The school ensures that specialist resources – including physical resources, e.g. large-print 
books, and human resources, e.g. learning support assistants – are available and 
appropriately deployed for pupils who require or would benefit from them to fully participate 
in the curriculum.

Visitors are encouraged to notify the school in advance of any access requirements.

7. Learning Bus Access
Where the Learning Bus is used as part of the educational provision, accessibility will be reviewed in line with individual needs.
Action Point:
If required, the Learning Bus will be adapted to include a ramp rather than a step to ensure wheelchair access and safe entry for individuals with mobility needs.

8. Emergency Evacuation
Personal Emergency Evacuation Plans (PEEPs) will be developed where required for pupils, staff or regular visitors with mobility needs. Staff will receive appropriate guidance to ensure safe evacuation procedures.
The PEEP proforma can be found in appendix A of this policy. 

9. Monitoring and Review
This policy will be reviewed annually by the Governing Body of the Alston Moor Federation and updated in line with legislative changes, site developments, or identified needs.
The Federation remains committed to improving accessibility within the constraints of the existing building and available resources.

10. Roles & Responsibilities
The governing board will be responsible for:
· Ensuring that all accessibility planning, including the school’s Accessibility Plan, adheres to 
and reflects the principles outlined in this policy.
· Approving this policy and the Accessibility Plan before they are implemented.
· Monitoring this policy and the Accessibility Plan.
The Headteacher will be responsible for:
· Creating an Accessibility Plan with the intention of improving the school’s accessibility, in 
conjunction with the governing board and in line with the school’s legal obligations and the 
principles outlined in this policy.
· Ensuring that staff members are aware of pupils’ disabilities and medical conditions where 
necessary.
· Establishing whether a new student has any disabilities or medical conditions which the 
school should be aware of.
· Consulting with relevant and reputable experts if challenging situations regarding pupils’ 
disabilities arise.
· Working closely with the governing board, LA and external agencies to effectively create and 
implement the school’s Accessibility Plan.
The SENCO will be responsible for:
· Working closely with the headteacher and governing board to ensure that pupils with 
SEND are appropriately supported.
· Ensuring they have oversight of the needs of pupils with SEND attending the school, and 
advising the headteacher in relation to those needs as appropriate.
Staff members will be responsible for:
· Acting in accordance with this policy and the Accessibility Plan at all times.
· Supporting disabled pupils to access their environment and their education wherever 
necessary, e.g. by making reasonable adjustments to their practice.
· Ensuring that their actions do not discriminate against any student as a result of their 
disability.
All staff members and governors will partake in whole-school training on equality issues 
related to the Equality Act 2010. Designated staff members will be trained to effectively support 
pupils with medical conditions, e.g. understanding how to administer insulin, in line with the 
Administering Medication Policy.

11. Admissions
Alston Moor Federation will act in accordance with its Admissions Policy. The same entry criteria will be applied to all pupils and potential pupils. AMF will support pupils with SEND by making any reasonable adjustments necessary during entry exams, e.g. publishing exam papers in a larger font. The school will strive to not put any student at a substantial disadvantage by making reasonable adjustments prior to the student starting at the school. All pupils, including those with SEND, will have appropriate access to all opportunities available to any member of the school community. Information will be obtained on future pupils in order to facilitate advanced planning. Prospective parents of statemented pupils, and pupils with SEND, are invited to a transition meeting prior to the student starting school in order to discuss the student’s specific needs.

Approved by: Governing Body

Review Date: May 2026

Next Review Due: May 2029

Version: 2026/1

Appendix A:
Emergency Evacuation Assessment
Why this form is important? 
The Health and Safety at Work Act 1974, the Management of Health & Safety at 
Work Regulations 1999 and the Disability Discrimination Act 1995, place duties on 
you to implement effective arrangements for access and emergency evacuation for 
employees and visitors. You should complete this form so that you may establish any 
particular needs a relevant person may have to enable them to safely evacuate the 
building. 
This form is confidential. 
Employee
Pupil 
Name: ________________________ Tel: ______________________ 
Job Title or Year Group: ___________________________________________________________ 
Department: ____________________________ Location: _________________ 
Description of Duties:__________________________________________________________________ 
Date Completed: _______________________ 
A: Normal Place of Work/Learning 
Building:
Floor:
B: Evacuation Details 
1. If your work takes you to different location in the building other than were you are based please describe these areas. 
Continue on a separate sheet if required.
	




















2. Would it help you if you were to be provided with a written emergency 
evacuation procedure? 
Yes: 			No: 
3. Do you require the emergency evacuation procedures to be provided in an 
alternative format e.g. BSL, Braille, tape, large print etc? 
Yes: 			No: 
4. Do you have any problems reading and identifying the signs that mark the 
emergency exits and evacuation routes to the emergency exits? 
Yes: 			No: 
5. Do you have any problems hearing the fire alarm(s) provided in your place(s) 
of work? 
Yes: 			No: 
6. Would you experience any problems raising the alarm if you discovered a 
fire? 
 Yes: 			No: 
7. Is anyone designated to assist you to get out in an emergency? 
 Yes: 			No: 			Don’t Know: 
8. Are you likely to experience difficulties independently traveling to the nearest 
emergency exit for a safe and timely evacuation? 
Yes: 			No: 			Don’t Know: 
9. Do you find the stairs difficult to use? 
Yes: 			No: 
10. Are you dependent on a wheelchair for mobility? 
Yes: 			No: 
11. If you use a wheelchair would you have problems being able to transfer from 
your wheelchair without assistance? 
 Yes: 			No: 
12. General Comments (to include any relevant information not already identified above) 
If you have ticked “YES” to any of the above then the Personal Emergency 
Evacuation Plan below should also be completed 

Personal Emergency Evacuation Plan 
This form should be completed for an employee who requires assistance with ANY aspect of emergency evacuation. The plan should include assistance required from the point of raising the alarm to passing through the final exit of the building. 
Any detail you provide will be handled in confidence and stored only, with your consent, with the necessary parties required to ensure your safety and that of others. 
A copy of the completed form will be held by: 
• Employee 
• Employee’s department manager 
• Fire coordinator (for each building identified) 
Note: This plan must be reviewed on an annual basis (at least) and/or when any significant changes occur (of the building or pupil/employee). 

A: Alarm System 
1. I am able / unable to raise the alarm (delete as appropriate). 
If unable to raise the alarm independently please detail agreed alternative procedures. 
	







2. I am informed of an emergency evacuation by: 
Existing audible alarm system: 
 Visual alarm system: 
Other (please specify): 

B: Evacuation Procedure (step by step account starting when alarm raised and finishing on final exit) 
	












C: Designated Assistance (details of EVAC Team roles designated to assist in executing evacuation plan) 
	









D: Equipment Provided and its Location
	












 
E: Safe Routes (description of the primary and secondary escape routes) 
	










A building layout plan should be attached to this form with routes clearly marked.

I am aware of the emergency evacuation procedures and believe them to be appropriate to the needs identified above: 
Employee/Parent Signature: 
________________________________ 
Date: 
_________________________________ 
Employee/Pupil Name (please print): 
________________________________
Assessor Signature: 
________________________________ 
Date: 
________________________________ 
This plan must be reviewed on an annual basis (at least) and/or when any significant changes occur (of the building or employee). 
For further help and advice, please contact: Mr R Dawson (Headteacher)
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