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Tuesday 30th January 2024 
Dear Parent / Carer 
 
There will be an opportunity for you to discuss your child’s progress at school on Wednesday 
7th and Thursday 8th February 2024.   
 
Please indicate a suitable day and time between 3.30 and 6.00pm for your visit on the slip 
below and return to school as soon as possible.  Your child’s class teacher will then send an 
appointment time to you. Where possible, we will endeavour to ensure you get close to the 
time requested and siblings have close appointments. The focus of the meeting is to 
feedback on your child’s progress and their attitude to their learning. Class teachers will also 
share relevant targets and any IEP (Individual Education Plan) information. 
 
On the evening, please enter the school through the main entrance and wait in the hall. Your 
child’s class teacher will come and find you at the time of the appointment. If more time is 
required, please organise an additional meeting with the class teacher.  
 
Yours sincerely, 
 
Mr Sharp 
________________________________________________________________________ 
 
Spring term ‘24 Progress meetings 
 
Childs name: ................................................  Class………………………………….. 
 
I would prefer a 10-minute appointment between these times (please tick as appropriate): 
 

Wednesday 7th February Thursday 8th February  

3.30 – 4.00pm  3.30 – 4.00pm  

4.00 – 4.30pm  4.00 – 4.30pm  

4.30 – 5.00pm  4.30 – 5.00pm  

5.00 – 5.30pm  5.00 – 5.30pm  

5.30 – 6.00pm  5.30 – 6.00pm  
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