
Zoom Parent Consultation Meetings- September 2020 

How to set up Zoom on a device 

• Before you start using Zoom, you must set it up firstly creating an account and 

downloading the app. 

• To make an account, visit Zoom’s sign up page https://zoom.us/freesignup and 

follow the on-screen instructions.  

• All you have to do is enter your email address, activate your account via a link 

sent to you in an email, and add in your name and a password of choice. 

• The next step is to download the apps you’ll be using. These include the app for 

your PC and the app for your Android or iOS device if you plan on joining 

meetings on the go. You can join a Zoom meeting on your PC without the app, as 

the software works in a browser. However, its feature set is limited in this case. 

For that reason, our advice is to get the app. 

 

How do I ensure that the video and audio will work in the meeting? 

• Open the app, sign in, and click the gear icon in the top-right corner (below your 

profile image) to access the settings. 

• Click the “Video” option and check/uncheck the box next to “Turn off my video 

when joining meetings.” 

• Click on “Audio” in the left column and check/uncheck the box next to “Mute my 

microphone when joining a meeting.” 

• The changes will be saved automatically, so you can go ahead and close the 

window. 

• These are the basic settings we recommend you update before joining your first 

meeting, although there are plenty of others available as well. Go through them 

all if you’re up for it and update the ones you care about. 

How to familiarise yourself with Zoom’s features 

• We suggest you do that before you join a real meeting. All you have to do is 

launch the Zoom app on your PC and press the “New Meeting” button.  

• This will start a new meeting and you’ll be the only one attending it, giving you 

plenty of peace and quiet to play around with the features available. Here are 

the main ones you should know and try out: 

• Turn your mic and camera on/off: The mic and camera controls are located in 

the bottom-left corner. Just click on the microphone or camera icon to switch 

either of them on or off. We suggest you keep your mic muted when you’re not 

speaking to prevent background noise that may bother other participants. 

 

 



How to join a Zoom meeting 

• The host of the meeting will share a link with you, and all you have to do is click 

it. The app on your device will launch automatically and connect you to the 

meeting. 

• The other option is that the host will share the meeting’s ID with you that 

consists of nine numbers (example: 000-000-000). In this case, you’ll have to 

open up the Zoom app on your device, click the blue “Join” button, type in the 

meeting ID, and press “Join Meeting.” In some cases, you’ll also have to type in a 

password that will be provided to you. 

How to end a Zoom meeting  

• The host will click the end meeting button, and everyone will be logged out.  


