
   EMERGENCY LOCKDOWN PROCEDURE 

 

Dial 999 and 

request emergency 

services required 

Where??? 

SEMT 

Is anyone 
outside? 

Can they return to 

the building? 

Yes 

No 

Inform SEMT 

Lock and Secure all 

windows / doors / 

entrances 

Yes 

Take action to protect 

from attack: 

- Block access, lock 

door with safety lock 

and put door wedge 

under door. 

- Sit on floor under 

tables or against a 

wall 

- Keep out of sight 

- Close blinds or 

curtains 

- Turn off lights 

- Stay away from 

windows and doors 

- Stay quiet 

- Mobiles to Silent 

- Walkie talkies turned 

off if appropriate 

Take to 

safe place 

offsite? 

Yes 

No 

Signal for Lockdown  

???? 

Disperse and 

hide in grounds.  

Await all clear 

from 

emergency 

services 

Inform 

emergency 

services of 

missing people 

Locate & Return 

to safety 

Yes No 

Is everyone 

accounted for? 

Yes 

No

Is search & 

rescue 

possible? 

No 

Give all clear 

to personnel 

on site by one 

whistle blast 

and shout 

‘clear’ 

Carry out 

SEMT roles 

where possible 

Await all clear 

from SEMT / 

Emergency 

Services 

Personnel 

Missing 


