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Parish Finance Officer (Payroll)
Job title: Parish Finance Officer (Payroll)
Location: Diocesan Offices, St Chad’s Cathedral, Birmingham, with some travel to parishes as required
Terms: Permanent/Full-Time
Salary: £33,000 p.a. to £36,500 p.a. (depending on experience)

About the role: The Parish Finance Officer provides professional financial support to parishes and the Diocese, promoting strong financial stewardship, effective governance, and consistent financial practice in support of the Church’s mission, in accordance with the Parish Handbook.
Working closely with clergy and parish representatives - many of whom are volunteers - the post-holder will support the development of financial capability within parishes, ensure compliance with diocesan policies, and contribute to the effective and transparent management of parish finances.
This role includes a specific responsibility for payroll services, ensuring high-quality delivery, compliance, and the development of consistent payroll practices across the Diocese. 
While this role is responsible for payroll, the post-holder will work collaboratively with colleagues and may provide support across other specialist areas as required.
For further information see the job description and person specification that can be found on the Archdiocese website at Jobs & Volunteering Opportunities | Birmingham Diocesan Trust
Working for the Archdiocese, you will meet many people from different walks of life. We welcome applications from all faith/non-faith backgrounds creating a culture of respect, openness, and a commitment to embracing the diocesan vision and building positive relationships regardless of your faith/non-faith background.
Applications including a CV and supporting statement to be submitted to the HR department to julia.hale@rcaob.org.uk by 10am on Friday 12th June 2026.
Shortlisting:  w/c Monday 15th June 2026
Interviews: w/c Monday 22nd June 2026
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