WORK EXPERIENCE
How to find a placement

T A

\ Do you know the type of work experience you would like to do?
YES NO
If yes, follow these steps.. i o, Fodlow 1 ' )
Lz krl::;;;gz n:rgﬁ.i;:;fdl?ﬁgﬁqmpi Let your Head of Year know ASAP so that
his could be family members, or friends of e E'I. In %ﬁwiﬂgﬁh;;f:;ﬁ:;: I
the family, peighboucs or friends”’ parents etr.) .
If yes, ask them if the greanisation they work for You can also start to gather ideas by going

onto www.unifrog.org and completing the
Work Environment profile guiz.

If successful go to Step 5. When you have decided what typs of work
If unsuccessful go to Step 2. EXpErience you want to do go to Step 2.

e -
| E 2
Go onto www.yell.co.uk

Insert the area you are interested in g.g. computer
software and YOUR postcode —
then hit searnch.

could offer you a work experisnce placemeant.

Thee IRy, Lpdlaneg gnbineg: Dusine-.. & reqi oy

“9 Use the Contact Details provided

Use the contact details provided on this list to sither call

or e-mail the company to sk them if they can offer you

a placement. [You may need to go onto the company's
website to find their e-mail or phone number].

o= [R—— = Call them
R T This is the most direct way of getting hold of sormeone at the
company. When you call, you should:
—; ] Ask to speak to someons abowt work experience
] Tall thern your name, what school you go to and
I e —— - when the work experisnce dates are
" p— [ —— . (B July — 12 July 2024)
g T = Tell them that you have = real intElJ=,_5rir'.this kind
- _ S e of work and would be grateful for an gpportunity
to get some insight into it by doing some work experience with
therm.
*  Be prepared to give them your e-mail address or phone numher
) for them to contact you on.
Complete the Work Experience Form
e _ Email them
ZI07 s ﬂ-_'E LB E:p-er:em:e This is not as quick and not as effective 25 phone call
! Furm D”F'-'""EM'EFE youre becawse an e-mail can be ignored mare easily, but f you
g_ulng{wrrh your PE""?“_THH'EE reglly can't bring yourself to make a call, se2nd them an @
ﬁatun_aj E't:d I;a:;: ::u:l':'mt":' "'“ e-mail which should includs: L J
ues in the Si . wha you 2
;ﬁ-ﬁe;IcﬂhZEEbﬂh‘ngz:gne L] What kind of role you’re looking for
. = yvigur overall career goals (and wivy this position would help)
\ L B = Your skills {or previous egperience if vou have any)
| =izt = Wiy you'd be suitable for the role
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