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PRIVATE AND CONFIDENTIAL - Occupational Health Manager Referral Form
	Employee Information

	Employee Number: 
	Name:

	Date of Birth:
	NI Number:

	Phone No:
	Personal Email:

	Work Email: 
	Email and telephone number 
required for appointment purposes



	Post Details

	Post Title: 
	

	Section/Academy: 
	

	Hours Worked: 
	

	Is the employee currently at work:
	

	If they are not in work, when did the current absence start:
	


Information on the OH Service provided:
· Specialist advice relating to the impact of health and work on the employee 
· Pre employment questionnaires and reports 
· Occupational Health assessments to give advice on: 
· Fitness for work
· Adjustments in the work
· Return to work planning
Employers remain responsible for: 
· Decision making
· Implementing adjustments 
· Equality Act 2010 compliance 
· Risk management 
Occupational Health advice is advisory not mandatory.
Referrals 
Suitable referrals seek support to manage: 
· Sickness absence 
· Return to work 
· Adjustments 
· Health concerns impacting performance 
Occupational Health is not suitable for: 
· Disciplinary enforcement 
· Conflict resolution alone 
· Performance management without health concerns 
If you have a question regarding the above, please make a HR request. 
Consent 
Employee consent is obtained prior to assessment and prior to release of the report. 

	Referral Information

	Reason for referral:
	Eg ongoing back issues, impacting on attendance at work.

	







	Relevant workplace information:

	· Details about the employee’s role
· Adjustments implemented to date
· What cannot be changed in the role
· Employer concerns etc

	



































	Referral Questions
	Y/N

	Choose 3 of the following questions:
	

	Is the employee fit for their normal hours and duties required by their post? If not, when will they be able to return to work/return to normal hours/duties or alternative work?
	

	What if any work adjustments may facilitate a return to the substantive role?
	

	If the substantive role cannot be adjusted sufficiently what temporary alternative duties is the employee fit to undertake safely?
	

	Is there an underlying medical condition affecting their ability to work?
	

	Has the employee accessed appropriate treatment/support to support their health, wellbeing and attendance?
	

	Is there any additional help or treatment recommended to support the employee?
	

	What lifestyle adjustments if any are recommended for the employee to support their ongoing health, wellbeing and work attendance?
	

	Is the employee fit for work in any capacity? If not when is the employee likely to be fit to return to work?
	

	Is this employee likely to be able to provide regular and effective service in the future?
	

	If the employee is unlikely to return to their substantive post for health reasons but can work in an alternative role is permanent redeployment recommended?
	

	If the employee is unlikely to return to their substantive post for health reasons is the employee a candidate for ill health retirement application?
	

	In your view, is the employee likely to be covered under the disability provision of the Equality Act 2010? Occupational health can provide guidance only on this question.
	

	Is the employee fit to attend a formal meeting (i.e. disciplinary)?
	

	

	Additional bespoke questions.
Maximum 2 additional bespoke questions taken from the list above or of your own wording:

	1. 

	2. 





MANAGER’S INFORMATION
	Manager’s Details:

	Name: 
	

	Work Telephone Number:
	

	Email:
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