SMOKING (including the use of e-cigareHes)

is 0017 PermiHed angwhere on H‘LC SCI’IOO[ Premises.

FIRST AID AND HEALTH SUPPORT
A” sta ff have had Firsk Aid Lrain'mg within the last 2

years. In the event o f you needing firsk aid, in form
any skaff member and H’LGH will assist or send for
help

Student medicalion such as asthma inhalers or
epipens are kepl bH the class teacher in a classroom
medical box.  Other medicakion is locked securely in
the medical cupboard in the staff room or the
Recephon stockroom.

The office team ensure thal Parenks compleke a
medicakion form i f there is aij'»ing that needs to be
administered to a child during the school dalj. This is
then communicaled to the relevant sta fF who may
take on responsibilitg for o,dministering medicine.

A ﬁer giving medicine, sta ff comPlete the table to

indicale the medicine, dosage, and kime glven.

If you are in Glly dOU[)l' GI’ G”, Please fall' [‘0
eil’her MI‘S Cu”um or MI‘S Websler before

adminisfering any medicah'on.

IJI an ambulance is required, Please COﬂtQCt Hw

office or any member of staff immedlake[g.

HEALTH AND SAFETY

All visitors are subJ'ecl' lo the Health & Safetg Ab Work
Act, |q74; Management of Health & Safefﬂ Works
Regulahons, |qqq and our Heau‘h o,ncl Safetﬁ PolicH,

WhiCl’l ITO,I(CS GCCOUI’I«L CJ.' O,” Sl'OlTU['OFH guiclo,nce.
IJ_‘ HOU become aware OJ.' O,nH I"tCGlH’L o,nd SOJ.'CLH issues

during your visil‘, Pleo,se rePorL via Hle school OJ.‘J.‘iCC lo
Mrs Natalie Cu”um, Administrol:or or Mrs Elo,ine
Webster, School Business Manager.

CAR PARKING

We are unable kO accommodate Gnlj ViSiITOFS‘

vehicles in our staJ:f car Po,r|<.

EVACUATION PROCEDURES

The emergency evacualion signal is a loud, constant
ringlng alarm. Should this sound, Please leave the
buildlng bH the nearest sa fe exit and Proceed bo the
school fleld, ak the rear o f the school. Do not re-
enfer the buildlng unless you are bold it is safe to do
so.

I f you discover o flre, Please alert others and aclivale
one of the break gloss points found in all areas o f
the school.

If you are Leaching, Please familiorise Hourself with
the fire arrcmgemenls for that classroom and where

the alarms and exhnguishers are sited.

An Academy

Sa fegu,o,rcl'mg, Child Prolection and
Health and Sa fetﬂ

In formahon for visitors

This [eo, J:lel con|:oins imporlonl in J:ormo,hon for visitors lo
our school and we ask thal you read it carefullg and

carry if wiH‘» you for reperence.

I f You have any concerns or queshons during your visiL

P[ease OSI( OnH member OJ: SLO,J:J.' J.'Of‘ assistance.

MFS MOI"H Iames
Head Teacher



KCH Saj:eguarding SI'OJ,'J:

Qur Designo,red Sa feguarding Leads
5 .

MFS MOI’"H MFS Iodie MFS Rache[ MFS Rachael
James Hartwell de Pass Allen

AL Boughton Primarﬂ SChOOL Hw so,feguardlng OJ.' our

Pupils is Paramounk

All emPIOHees are subJect to our Sa fer Recruitment
Procedures. Volunkeers are welcome bul must have o
DBS. Further ’mformo,hon about Hw process is

available J.‘I"()m MI"S Webs}er, SCI’lOOl Bus’mess Manager,
REPORTING CONCERNS ABOUT A CHILD

Should HOU hO,VC Onlj concerns relahng tO a child's
WelJIOI"G, or become aware OJ.‘ GHH OHICI" Child

PFOI7€ClTi0ﬂ issues, Please GSI( ITO speak WiH’L MI"S Auen,

MI"S de PGSS, MFS HOFMC[[ or MFS Iames.

:[J.‘ HOUJ’ concerns PersisL pleo,se COHLOCL Hwe MASH
team on 0300 126 7000, option |.

OVERVIEW

We require all visitors to have due regard for their
own sa fel,'!.j and that o f oners, and lo co-operare

J.‘UHH wiH1 our Policies and requests.

COVID-19/INFECTION CONTROL

Auhough Hlere is no longer any nahonal guidance,
visitors may prefer to wear a mask or face covering
(e.g. visor) and are asked to wash their hands or

sanilise them on arrival in the bui[ding.

SIGNING IN/OUT

All visitors [ikelﬂ to come inko contact with the children
must show some form oy Phokographic ID and delails
of their DBS, lf appropriake, on their flrst visit to the
school. All visitors will also be given G copy of our
Sta ff Code o f Conduct to read on their flrsf visik.

We expeck all visitors, volunkeers and conlraclors o the
school fo sign in af the o f fice be fore entering the
Premises. Theﬂ will receive a visitor's badge, which
H‘LeH should wear o all times. All visitors must sign
out and return the badge on deParLure.

Please ensure all external doors are secure. Do nok let
anyone info schoal. Visitors musk go via the main
fronr door and ring the bell to gain entrfj.

Conlraclors must ensure any necessary permlts bo

WOI"I( are comPlefe before commencing WOFI(.

LANYARDS
Sra ff o Boughron are idenki fiab[e bH Hleir blue

“sta f f” lanﬂards. Visitors wear o red langard and
governors wear Hellow. Governors are asked to
complete a Govemor Visir form each lime H1e5 visit the

Premises in Hw,l capacirg.

MOBILE PHONES

We expect phones to be stored away from the children
(e.g. in bags/coats or handed in al the o f flce).
Phones are not fo be used around pupils al any
fime while on sife. 1 f you must take an urgenl call,
Please use the sta f froom or sta ff boilels.

We ask that you respecl our sa J:eguarding Profccols
and do not take any Pholos, videos or other form og

recording whils visihng, unless Prearranged with the

Heo,d Teacher.

ATTENDANCE AND PUNCTUALITY
Our Attendance PolicH is available on the school

website. School must be in formed of any speci fic

collechon orrongements bH H’»e child’s PGFCDL

PUPIL BEHAVIOUR

If, while visihng, you become aware of any issues
with behoviour, including bu“ﬁing or racism, Please

SPGOI( ITO MFS A[len, MFS de POSS, MFS HOFMG[[ or MFS

Iames.



