SMOKING (including Hw use of e-cigo,reHes)

is 0017 PermiHed angwhere on H‘LC SCI’IOO[ Premises.

FIRST AID AND HEALTH SUPPORT
A” sta ff have had Firsk Aid Lrain'mg within the last 2

years. In the event o f you needing firsk aid, in form
any skaff member and H’LGH will assist or send for
help

Student medicalion such as asthma inhalers or
epipens are kept bg the class teacher in a classroom
medical box.  Other medicakion is locked securely in
the medical cupboard in the staff room or the
Recephon stockroom.

The office team ensure thal Parenks compleke a
medicakion form i f there is aij'»ing that needs to be
administered to a child during the school dOH. This is
then communicaled to the relevant sta fF who may
take on responsibilitg for o,dministering medicine.

A ﬁer giving medicine, sta ff comPlete the table to

indicale the medicine, dosage, and kime glven.

If yau are in Glly daubf G[‘ Gll, Please fa”( I’O
eil’her MI‘S Cu”um or MI‘S Websler before

adminisfering any medicah'on.

IJI an ambulance is required, Please COﬂtQCt Hw

office or any member of staff immedlake[g.

HEALTH AND SAFETY

All visitors are sub\ject bo Hw Heale & Safekg /\L Work
Act, |q74; Management of Health & Safekg Works
Regulahons, |qqq; and our Health and Safekg PolicH,

which lakes account o f all stakulorg 9uidance.

I f you become aware o £ any health and sa feLH issues
during your visit, Please report via the school o ffice bo
Mrs Natalie Cullum, Administrator or Mrs Elaine

Websker, SChOOl Business Mo,no,ger.
CAR PARKING

We are unable kO accommodate Gnlj ViSiITOY‘S‘

vehicles in our sto,ff car Po,r|<.

EVACUATION PROCEDURES

The emergency evacualion signal is a loud, constant
ringlng alarm. Should this sound, Please leave the
buildlng bH the nearest sa fe exit and Proceed bo the
school field, ak the rear o f the school. Do not re-
enfer the buildlng unless you are bold it is safe bo do
so.

I f you discover o fire, Please alert others and aclivale
one of the break gloss points found in all areas o f
the school.

If you are Leaching, please familiarise Uourself with
the fire arrcmgemenls for that classroom and where

the alarms and exhnguishers are sited.

An Academy

Sa feguard'mg, Child Prolection and
Health and Sa fekﬂ

In formahon for visitors

2020 — 202
Including COVID-I9 updale

This leo, J:let con|:oins imPorlonl in J:ormohon for visitors lo
our school and we ask thal you read it carefullg and

carry il wiH‘» you for reference.

I f 3ou |'1ave 0”3 concerns or queshons during gour visit,

please OSI( OHH member OJ: Sl?ClJIJ‘.' J‘.‘OF assistance.

MFS MOI’H Iames
Head Teacher



KCH Safeguarding SLOJ.‘J.‘

Qur Designoked Sa feguarcling Leads

~

Mrs MOFH Miss Jodie Mrs J enny

]ames Sadler Ma[co[m

AL Boughton Primarﬂ SChOOL Hw so,feguardlng OJ.' our

Pupils is Po,ro,mount.

All emplogees are subJect to our So,fer Recruitment
procedures. Volunleers are welcome bul must have a
DBS. Further in formahon aboul the process is

available J.‘I"()m MI"S Webs}er, SCI’lOOl Bus’mess Manager,
REPORTING CONCERNS ABOUT A CHILD

Should HOU hCWC OI'IH concerns relahng lO a child's
WC[JIOFC, or become aware OJI an3 OH’LGF Chi[d

protechon issues, Please ask o sPeak with Mrs Malcolm,

MiSS Sadler or MFS J-o,mes.

IJI HOUF concerns Persish P[COSC COHITGCIT Hme MASH
team on 0300 126 1000, option |

OVERVIEW

We require all visitors to have due regard for Hmeir
own sa fel,'!.j and that o f oners, and lo co-operoke

J.‘UHB wiH1 our policies cmd requests.

COVID-19

Our fu“ risk assessment relahng to Covid-1 is on our
website. Visitors are required to wear a mask or foce
covering (e.g. visor) and are asked to wash their hands
or sanitise them on arrival in the build'mg. We ask
that all visitors sign in and out in order to help us

mo,no,ge our own Lrock cmd h‘OCG SHStem.

SIGNING IN/OUT

All visitors likelH bo come inko contact with the children
must show some form og Photogrophic ID and delails
of their DBS, lf appropriake, on their flrst visit to the
school.

We expeck all visitors, volunkeers and conlraclors o the
school fo sign in af the o f fice be fore entering the
Premises. Theg will receive a visitor's badge, which
H‘LeH should wear o all times. All visitors must sign
out and return the badge on departure.

Please ensure all external doors are secure. Do nok let
anyone info schoal. Visitors musk go via the main
fronk door and ring the bell to gain entrﬂ.

Conlraclors must ensure any necessary permlts bo

WOI"I( are comPlefe before commencing WOFI(.

LANYARDS
Ska ff o Boughkon are idenki fiab[e bH Hleir blue

“sta f f” lanﬂards. Visitors wear o red langard and
governors wear Hellow. Governors are asked to
complete a Governor Visik form each lime Hleg visit the

Premises in Hw,l capacika.

MOBILE PHONES

We exPect phones to be stored away from the children
(e.g. in bags/coats or handed in al the o f flce).
Phones are not lo be used around pupils al any
fime while on sile, including on arrival or
deparfure when visihng. I £ you must take an urgent
call, Please use the staffroom or staff boilels.

We ask that you respecl our sa feguarding Protocols
and do not take any Pho}os, videos or other form og

recording whilst in our school, unless prearronged with

H'Le Head Teacher.

ATTENDANCE AND PUNCTUALITY
Our Attendance PolicH is available on the school

website. School must be in formed of any speci fic

collechon orrongements bH H’»e child’s PGFCDL

PUPIL BEHAVIOUR

I F while visihng, you become aware o fany issues
with behoviour, including bullﬂing or racism, pleo,se

SPeOl( l’O MI"S Malcolm, MlSS Sadler or MFS J-o,mes.



