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Parental/Carer Request Form for Leave of Absence during term time


	This form should be complete and submitted to the Headteacher within four weeks of the start of the proposed leave of absence.  A separate form should be completed for each child that leave of absence is being requested for.

Parents and carers are reminded that leave of absence taken without permission may result in the issuing of fixed penalty fines by the local authority of up to £160 per parent per child or prosecution.

Parents are also reminded that leave of absence for the purpose of holidays in term time can no longer be granted, apart from in the most exceptional circumstances.

	

	Child’s Name:
	


	Year Group / Class Teacher:
	


	First date absent from school:
	


	Date of planned return to school:
	[bookmark: _GoBack]


	Number of days absent:
	


	Destination:
	


	Names of parents attending:
	


	Reason for requested absence:
	









If for any reason your child does not return to school on the date stated or the date that you have agreed with the Headteacher, please be aware that your child’s school place may be lost and given to a child currently on Bredbury Green Primary’s waiting list. Always contact the school if your child’s return to school is delayed for any reason.
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