


Spring/Summer 2020
Dear Parents,

We are pleased that you are considering Bacup and Rawtenstall Grammar School for the next important stage
in your son's or daughter's education. The school has an enviable record of service to young people in
Rossendale, established over many years and continued now by a long-serving and dedicated staff. We shall
be happy to have your child join BRGS, subject to the school’s Admissions’ Policy (see page 2) and the Local
Authority’s (LA) co-ordinated admissions’ scheme if he/she proves, through the selection procedure, to be
suited to the type of education we provide.

The selection procedure is the entrance examination which any pupil in his or her last year of primary school
and who will have reached the age of 11 years (but not 12 years) by 31/8/2021, is eligible to sit. The
examination is organised by and held at this school; it will be held on Saturday 12th September 2020. In
addition to naming BRGS as one of your preferences when completing the LA’s online common application
form, you must register your child for the examination by completing our own online registration form (details
about accessing this form can be found on page 5). The closing date for registration is 12.00 noon on
Tuesday 23rd June 2020, at which time our online registration system will close. Our registration system will
produce an automatic e-mail which will be your confirmation of registration. If you do not receive a
confirmation e-mail within 24 hours of submitting your registration please contact school —
enquiries@brgs.org.uk. We should like to stress that no further applications can be accepted after 12.00
noon on the 23rd June 2020. If you do not have internet access, please contact school by telephone (01706
234500) to request a paper application form. Again, we should like to stress that any paper applications must
arrive at school before 12.00 noon on the 23rd June 2020 — please ensure that you bring or send registration
forms in good time, taking account of envelope size and postal weight.

BRGS is an Academy and the governing body is the admissions authority. However, all schools have to
comply with legislation on admissions and take part in their LA’s co-ordinated admissions scheme. Lancashire
County Council is the LA within which BRGS is situated and, therefore, our admission procedure has to comply
with the Co-ordinated Admissions’ Scheme for Secondary Schools in Lancashire. The scheme which
Lancashire LA has adopted operates on an equal preference basis. This has no impact on our admissions’
policy, but it does have implications both for our admissions’ procedures and for you, as parents. Please see
the information later in this booklet and the details on the LA’s website/their composite admissions’

prospectus.

Some of you may be concerned because your child has had no practice in preparation for the examination. In
fact, we assume that the candidates have not been prepared for the examination. A guide “Entrance
Examination Familiarisation Booklet” is available on our web-site for download.

On Tuesday 16" June 2020 we have an Open Day at the school. If you would like to visit the school at work
during the day, a conducted tour will begin at 9.50 am. The school will also be open in the evening from
6.30pm until 8.30pm when prospective pupils as well as their parents can come along to meet the staff and
obtain information about the school. Our prospectus is electronic and can be found on the admissions page of
our web-site.

Please do not hesitate to contact us if you require further information.

Yours sincerely,

Mr. A. Porteous Mr. P. Reeves
Headmaster Deputy Headteacher




ADMISSIONS POLICY

Last reviewed: February 2020, for admission to school in and from September 2021.

As an academy, the Academy Trust of Bacup & Rawtenstall Grammar School (BRGS) is the Admissions

Authority. This admissions policy adheres to the requirements and guidelines of the Schools Admissions Code
(2014).

Our published admission number (PAN) is 180. As a designated Grammar School we are able to select our entire
intake on the basis of high academic ability. As such, we do not have to fill all of our places if applicants have not
reached the required standard within our selection procedure.

The selection procedure is the entrance examination, held on site at the school, which any pupil in his or her last
year of primary school and who will have reached the age of 11 years (but not 12 years) by the 31t of August in

the year of entry, is eligible to sit. Passing the entrance examination is not a guarantee of a place due to the
application of our over subscription criteria.

The structure of the entrance examination will be published in our entrance examination guide to parents (“The
Blue Book™) by the beginning of the summer term each year.

The admissions authority determines that Bacup and Rawtenstall Grammar School is established primarily for the
education of children attending Rossendale schools. Our admissions policy prioritises children from Rossendale
primary schools (Area 1 and 2 schools below).

List of Schools in Area 1

Balladen Primary, Rawtenstall St. James the Less RC Primary, Rawtenstall
Britannia Community Primary, Bacup St. Joseph’s RC Primary, Stacksteads
Constable Lee St. Paul's CE Primary, Rawtenstall St. Mary’s CE Primary, Rawtenstall
Crawshawbooth Primary, Crawshawbooth St. Mary’s RC Primary, Bacup

Holy Trinity CE Primary, Stacksteads St. Peter's RC Primary, Newchurch
Newchurch CE Primary, Newchurch St. Saviour's Community Primary, Bacup
Northern Primary, Bacup Thorn Primary, Bacup

Sharneyford Primary, Bacup Water Primary, Water

St. Anne’s Edgeside CE, Waterfoot Waterfoot Primary, Waterfoot

List of Schools in Area 2

Broadway Primary, Haslingden St. John’s Stonefold CE Primary, Accrington
Edenfield CE, Edenfield St. John with St. Michael CE Primary, Shawforth
Haslingden Primary, Haslingden St. Mary’s RC Primary, Haslingden

Helmshore Primary, Helmshore St. Veronica’s RC Primary, Helmshore

Our Lady & St Anselm’s RC Primary, Whitworth Stubbins Primary, Stubbins

St. Batholomew’s CE Primary, Whitworth Tonacliffe Primary, Whitworth

St. James CE Primary, Haslingden

ALLOCATION OF PLACES

We will allocate a place to any child with a Statement of Educational Need or an Education, HQ_—:‘aIth and Care Plan
that names this school, provided the child has reached the required standard within our selection procedure.

We will then allocate places to children who have met the required standard in the following way, applying our
oversubscription criteria where necessary.

In line with the DFE School Admission Code of Practice, priority in allocation of places will be given to looked after
children and previously looked after children, and then to:

o pupils attending Area 1 primary schools (ranked in order of overall entrance examination mark)
e pupils attending Area 2 primary schools (ranked in order of overall entrance examination mark)

e pupils not attending Area 1 or 2 primary schools (ranked in order of overall entrance examination mark).
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For the purposes of this policy, attendance at an Area 1 or 2 primary school is defined as being for the duration of
year 6, as a minimum. Attention is drawn to sections 2.12 and 2.13 of the School Admissions Code (2014)
relating to the withdrawal of places following fraudulent or misleading applications.

Where two (or more) pupils have the same ranking, and there are not enough places remaining for them all, then
the proximity of their home address to the school is considered, those living nearest to school being given priority.
This distance is measured using the postal address of the school, in a direct line to the actual address for the
child’s home. The child’s address must be the current one at the time of application — this will normally be the one
where the child wakes up for the majority of Monday to Friday mornings.

When the published admission number is reached, pupils will be placed on a waiting list; this is maintained until

the end of December of the admission year. This waiting list will be ranked in the manner indicated above for the
allocation of places.

ARRANGEMENTS FOLLOWING THE ALLOCATION OF PLACES BY THE LOCAL AUTHORITY ( LA)

The rejection of a place following LA offers (March onwards) means the applicant no longer wishes to maintain
their application to BRGS in the current round. Any places that subsequently become available due to the rejection
of initial offers from the LA will be allocated to the highest ranked pupils on our waiting list.

APPEALS

BRGS operates its admission appeals under the guidance contained in the DFE’s Code of Practice for School
Admission appeals. This Code of Practice is based on legislation in the School Standards and Framework Act
1998 and is about ensuring that the appeal system is as open, fair and effective as possible. As an academy, the
Academy Trust of BRGS is the admissions authority for the school and tells the LA which candidates it is prepared
to offer a place to.

All applicants have a right to appeal. Appeals may be made following the allocation of places by the LA in March.
We are unable to enter into any discussion relating to appeals until this point. All communications relating to
appeals must be in writing.

The Appeals Panel which will hear any appeals is independent of the admissions authority and its decision is
binding. Formal appeals documentation will be sent to parents whose children are not offered places at BRGS,
upon a request, in writing.

IN — YEAR ADMISSIONS

An in-year admission describes the fransfer of a pupil into BRGS from another secondary school. This is normally
into years 8 — 10, or for year 7 from January onwards (we are required to maintain our year 7 waiting list up until
the end of December, at the very least). BRGS will only consider applications to the age-appropriate year group
for the student.

Parents who wish to transfer their child from another school into BRGS should complete our on-line, in-year
application form, found on our web-site. Upon receipt of an application form your child will be. place_d on our in-
year applications list until a place in the relevant year group becomes available. Until a place is available, !h_e
school will be unable to progress the matter any further. Parents have the right to appeal against this decision.
All appeals must be made in writing.

Where a place is available, an age-appropriate entrance examination will be prepared and pupils on the in-year
applications list will be invited to sit it.

Parents who have already made an application for admission into year 7 (at the start of the academic year_) may
not make a second application within the next twelve months. The children of parent_s who have mado_:e an in-year
application may sit more than one in-year entrance examination within one year, subject to places being available.

Pupils have to reach the appropriate standard in order to be considered for a place. Where more pupils pass the
examination than there are places the allocation will be prioritised as follows:

e children who are looked after or who have been previously looked after

e children who have a Statement of Special Educational Needs/Education Health and Care Plan
e the candidate(s) with the highest mark, when placed in rank order
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The successful candidate(s) will normally be expected to take up the place within the following two weeks. If they

are unable to do so, the place(s) will be offered to the next candidate(s) on the list who has reached the required
standard.

All applicants have a right to appeal this process. Formal appeals documentation will be sent to parents, upon
request. All communications relating to appeals should be in writing.



PROCEDURE FOR APPLYING FOR A PLACE AT BACUP & RAWTENSTALL GRAMMAR SCHOOL.

If your child attends a Local Authority primary
school in Areas 1 or 2.

If your child does not attend a primary school
in Areas 1 or 2.

From September 2020: Lancashire LA will provide
information on secondary school places on their
web-site.

September: Parents should receive admissions’
information for their own area from their own
education authority. Parents of pupils in private
schools will need to ask their home LA for a copy.

Complete the BRGS online registration (referred to
as a “supplementary admission form” by the LA)
by 12.00 noon on Tuesday 23rd June.

Complete the BRGS online registration (referred to
as a “supplementary admission form” by the LA) by
12.00 noon on Tuesday 23rd June.

Details of the examination day will be sent to you.

Details of the examination day will be sent to you.

Bring your child to BRGS on Saturday 12t
September to sit the entrance examination.

Bring your child to BRGS on Saturday 12th
September to sit the entrance examination.

We will seek to inform you by the 76 October
whether your child has met/not met the required
standard in the exam, or in the event of
oversubscription, their position on the waiting list.

We will seek to inform you by the 16% October
whether your child has met/not met the required
standard in the exam, or in the event of
oversubscription, their position on the waiting list.

Complete the LA online common application form.
If you have been given an indication that BRGS
will offer you a place, you must put BRGS as one
of your three school preferences.

Parents should apply to their own authority in the
way indicated by the authority. The authority should
inform you whether you should list schools in order
of preference or as equal preference choices.

The LA will inform you of the date the online
common application form must be submitted by.

Return the form according to the instructions
provided with it.

Please note that we will inform you whether your child has or has not met the required standard in our
entrance examination before you have to complete and submit the LA’s online common application form. We
will also inform you whether a place is available, or your child’s position on our waiting list, should we be
oversubscribed. This is NOT the offer of a place to you, only the LA can make offers — in March. At this point
we inform the LA of the pupils we are prepared to offer places to, and those children that are on our waiting list.

Under current arrangements, parents seeking a place at this school must include BRGS on the LA’s online
application as one of their three school preferences. BRGS should be placed as 1%t preference if you wish a
place at BRGS to be offered to vour child.




ARRANGEMENTS FOR THE ENTRANCE EXAMINATION AND LA ALLOCATION OF PLACES

*  Ahard copy of this “Blue Book” can be obtained at the Open Evening on 16™ June 2020.

The BRGS online registration form should be completed by 12 noon on the 23rd June 2020 (please note, the
application system will close at this point).

Our online application form can be found on our website (www.brgs.org.uk). Please find the section on
“Admissions” which has a link to our online registration.

The LA will inform you of the date by which their online common application form must be submitted.
In order to be eligible to sit the tests, a child MUST fulfil all three of the following criteria:

- the child must be in their last year at primary school.

- the child must have reached the age of 11 years by 315 August 2021.

- the child must not have reached the age of 12 by 31t August 2021.

e Tests will take place at Bacup and Rawtenstall Grammar School on Saturday 12th September 2020.

» Candidates will be required to work two one-hour tests which will include questions assessing verbal,
numerical and non-verbal ability.

e By the 16™ October you will be informed whether your child has met/not met the required standard in the
exam. In the event of oversubscription, we will apply our oversubscription criteria. This means that candidates
who have passed all three tests will be informed whether they have been included on the list of 180 available
places sent to the LA or their position, in rank order, on our waiting list.
BRGS will inform the LA of those candidates who have met the criteria for admission.
The local authority will apply its ‘equal preference’ admission scheme and will make offers to parents on 1%
March 2021. This concludes the initial allocation of places under the LEA scheme.

CALENDAR OF IMPORTANT DATES

1. Information booklets to Rossendale Primary schools Spring 2020
2. Advertisements in local papers Spring/Summer 2020
3. Open Day and Evening 16" June 2020
4. Closing date for registering candidates 12.00 noon on
for the examination 23rd June 2020

PLEASE NOTE THAT OUR ONLINE REGISTRATION SYSTEM WILL CLOSE AT 12.00 NOON ON THIS DATE.
IT IS PARENTS’ RESPONSIBILITY TO ENSURE THE REGISTRATION IS COMPLETED ON TIME. IF A
CONFIRMATION E-MAIL IS NOT RECEIVED WITHIN 24 HOURS OF REGISTRATION PLEASE CONTACT
SCHOOL ON enquiries@brgs.org.uk.

PARENTS USING A PAPER APPLICATION MUST ENSURE THE APPLICATION IS WITH US BY THE
CLOSING DATE AND TIME — APPLICATIONS WILL NOT BE ACCEPTED AFTER 12.00 NOON ON 23 JUNE
2020. WE ASK FOR A STAMPED ADDRESSED ENVELOPE TO BE ENCLOSED WITH PAPER
APPLICATIONS SO THAT WE CAN ACKNOWLEDGE RECEIPT OF THE APPLICATION. IF YOU HAVE NOT
RECEIVED THE ACKNOWLEDGEMENT BY 19" June, PLEASE TELEPHONE THE SCHOOL IMMEDIATELY.

5. The entrance tests at the school 12th September 2020
6. Indications of the outcome of the tests sent to parents by prior to LA deadline
7. Offer letters sent to parents by the LA 1st March 2021

8. Admission evenings for parents and pupils Date to be confirmed
9. Pupils’ visit to BRGS Date to be confirmed



ADDITIONAL GUIDANCE

Every year the school is contacted by many parents requesting further information or advice about various
aspects of the entrance examination and the school’s selection and appeal procedure. Please see below some
answers to several commonly asked questions. Do read through them — some of the information might be
relevant to you and your child.

Is there any way | can try to assess whether my child is likely to reach the required standard in the entrance
examination?

The pupils who form our Year 7 intake each year are those who are on track to achieve at the higher standard/ at
greater depth in the end of Key Stage 2 tests. However, our selection procedure is based solely on performance
in our entrance examination, NOT the Key Stage 2 tests.

What do | do if my child is ill on exam day?

If your child wakes up on the morning of the tests and has an iliness such as flu and is totally incapable of sitting
the tests, DO NOT TELEPHONE THE SCHOOL THAT MORNING because there is no-one manning the phones.
You need to get him/her to the doctor as soon as possible and obtain a doctor’s note stating that she/he was unfit
to sit the exam on that Saturday. On the first Monday following the entrance examination, telephone school to let
us know what is happening and send in the medical certificate. We will normally arrange for your child to sit the
test as soon as possible.

What do I do if my child has a condition (visual or hearing impairment, diabetes, broken arm, etc.) which means
they would be fit enough and well enough to take the entrance test on the Saturday but may. nevertheless, be
disadvantaged in some way?

If you know about the condition at the time you apply, you need to indicate the child’s problem in the ‘Special
Needs’ section of our online registration form. If the condition is minor (such as a slight visual impairment
corrected by wearing glasses) then the school will make appropriate arrangements for the exam day (such as
seating candidates at the front of the room). You will be telephoned by a senior member of staff if the situation is
more complicated so that we can make the most appropriate arrangements possible in order for your child to sit
the tests. If we need to make any adjustments (e.g. additional time) so that your child can access the entrance
examination fairly, we will formally inform you in writing beforehand.

If a condition arises after you have registered your child (a broken arm, for instance), please contact the school
immediately for advice.

In all cases where you think that the child’s performance in the entrance examination has been adversely affected
by a medical condition you must ensure that there is a submission, in writing, to the school, including doctor’s
certification, within 4 days of the youngster taking the test. That way, when the results are considered by the
governors’ committee which selects our pupils, they will have the opportunity to take your submission into
consideration.

What should | do if | think my child’s performance in the entrance examination was affected by something other
than a medical condition?

You should make a submission to the school, in writing, within 4 days of the exam. As in the previous answer,
when the results are considered by the governors’ selection committee, they will take your submission into
consideration.

Am | able to access my child’s test results or exam answers?

When the examination is marked we will include your child’s score in the letter we send informing you whether
they have met the required standard or not.

How do |. as a parent. handle any disappointment if my child is not offered a place at BRGS?

You as parents need to be quite positive. There will be some children who are not offered a place because we
are oversubscribed, and others who are not offered a place because they have not reached the required standard
in the tests. The words ‘pass’ and “fail’ can give some children the idea that they are failures and that is far from
the truth. What we are looking for are young people who will benefit from the type of education we provide and if
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they are not of this type, they would not be happy here, they would struggle with the work and they would know
that grammar school education is not appropriate for them. They would be much happier somewhere where they
would respond a lot easier and would achieve good resuilts.

Is there any point appealing if my child is not offered a place?

Parents have a statutory right of appeal against the refusal of a place at the school. The choice over whether to
lodge an appeal is purely a decision for the parent.

In the past, BRGS has been a very over-subscribed school. Last year 605 candidates sat the exam and of those,
237 reached the required standard. Pupils who ‘pass’ the exam but are still not offered places because the school
is oversubscribed are placed on our waiting list. Parents of those pupils should note that the Appeals Panel has no
power to determine where a child should be placed on a waiting list and can take no account of where the school
has placed a child on the waiting list.
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