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Absence Request Form 
PLEASE BE ADVISED THAT ANY REQUEST FOR A HOLIDAY DURING TERM TIME 
WILL NOT BE AUTHORISED AND WILL RESULT IN AN UNAUTHORISED 
ABSENCE.  
 
Name of Child ____________________________________________________ 

Year__________  

First day of absence________________________________________________ 

Last day of absence________________________________________________ 

Reason for absence request_________________________________________ 

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

Signed______________________________________________________  

 

Authorised / Unauthorised_______________________________Headteacher  

Headteacher’s comments __________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Heather Muttock 

Head Teacher  

Burtonwood Community Primary 

School, 

Green Lane,  Burtonwood, 

Warrington.  WA5 4AQ. 

Tel: 01925 224072   

  Fax: 01925 229979 

www.burtonwoodcp.co.uk  

 

http://www.burtonwoodcp.co.uk/

