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Caistor Yarborough Academy 

At Caistor Yarborough Academy we provide a personalised and inclusive learning environment which nurtures and values every student through an ethos of Excellence for All.

A key strength is the feeling of inclusion, community and support together with academic success. Everyone is valued as an individual, giving students the confidence to develop a thirst for knowledge in pursuit of their aspirations to be the best they can be. These aspirations are supported by a curriculum designed to be relevant to today’s world, which prepares students for the next stage whether it be further study, apprenticeships or the world of work. Students speak positively about the Academy and their experiences, appreciating the way they are challenged and supported with clear visions and strategies for how to succeed.
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Our Academy enjoys a fabulous setting with views across the beautiful Lincolnshire Wolds – but without doubt, our greatest assets are our students and staff. Our students are our best ambassadors, and we strongly recommend that you come and visit us on an ordinary day when we’ll be delighted to give you a warm welcome and show you around.

Teaching Assistant 
Required ASAP
38 weeks + 5 training days
Caistor Yarborough Academy is currently seeking a dedicated and enthusiastic Teaching Assistant to join the team. The ideal candidate will be passionate about supporting children's learning and development, working closely with teachers to create a positive and engaging classroom environment. If you are patient, reliable, and committed to helping students achieve their full potential, we would love to hear from you.
Salary & Benefits 
· G3 pts 6-9 annual wage 
· Access to Local Government Pension Scheme 
We are looking for someone who has:
· Experience of, or interested in working with students providing one to one, small group, or in class support;
· High expectations of themselves and others, and who works well in a team;
· A genuine passion for engaging with young people of all ages and can establish positive relationships including with disengaged students;
· A positive outlook, and can reflect the Academy ethos of ‘Excellence for All’;
· Ability to assist in the educational and social development of students under the direction and guidance of the SENCO and class teachers.

In return, we can offer:
· If desired, support in gaining the relevant teaching assistant qualifications
· Being part of a hardworking, friendly and supportive team;
· Academy leadership which is collaborative and strongly supports the development and progression of Academy staff;
· CPD which is a priority in a supportive environment with a philosophy of shared good practice.

Further details and application forms are available from the Academy’s website or by contacting the Academy.  Completed application forms should be returned to nina.noble@cyac.org.uk in advance of the closing date.  Telephone or email enquiries are welcomed, as are preliminary visits by arrangement.  If you wish to arrange a tour or discuss the role in detail, please contact Nina Noble via the academy reception. 
CAISTOR YARBOROUGH ACADEMY is committed to the safeguarding of children.  The appointment will be subject to an enhanced DBS disclosure and references will be taken before interview.
Caistor Yarbrough Academy
Grimsby Road, Caistor, Market Rasen LN7 6QZ
Tel: 01472 851383     E-mail: nina.noble@cyac.org.uk
website: www.caistoryarboroughacademy.org.uk
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Job Description
	JOB TITLE
	Teaching Assistant
	CYA JD Ref No. 
	TA 01-2017

	GRADE
	Grade 3
	BASE LCC JEM No.
	01-129 & 01-139

	REPORTS TO
(Job Title)
	SENCO, (Under direction of teachers in lessons) 

	

	1. 
	PURPOSE OF JOB 
To work with children and young people as directed, either individually and/or with groups of children, providing support to the headteacher and teacher across a range of child-centred activities which promote child development and learning.  To take responsibility for some specific tasks.


	2. 
	MAIN RESPONSIBILITIES, TASKS and DUTIES


	
	School Related

	i. 
	Act in accordance with school policies and procedures and relevant legislation, particularly in relation to child protection and behaviour management.

	ii. 
	Be responsible for particular learning areas, including planning and preparation of activities and meeting appropriate deadlines.

	iii. 
	Participate in meetings with parents/carers.

	iv. 
	Assist with the planning and preparation of activities and preparation of the classroom, and in the delivery of local and national initiatives, for example literacy and numeracy.

	v. 
	Monitor children’s needs, reporting these to a designated person.  Keep records as required by the school.  Have familiarity with all relevant EHCPs specific to the child.

	vi. 
	Plan, deliver and monitor specific interventions as directed by the SENCO

	
	Child Related

	vii. 
	Assess identified students in and out of the classroom.

	viii. 
	Prepare and deliver work programmes for groups of pupils, for example literacy or numeracy.

	ix. 
	Promote development and learning (physical, emotional, educational, social), foster growth, self-esteem and independence.  Observe and record development.  Support those children with special needs.

	x. 
	Carry out reasonable personal care and hygiene duties and administer basic first aid and medication.  Assist with the movement of children in and around the school. 

	xi. 
	Keyworker to a small group of identified pupils. Check in with them regulary to support their development and learning, and liaise with their parents / carers. Provide information for student review meetings and attend these where possible. 

	3. 
	MANAGEMENT of PEOPLE
None

SUPERVISION of PEOPLE
No direct line management responsibility but is occasionally required to demonstrate duties, give advice and guidance to employees, students or trainees.  Also required, on occasion, to support other Teaching Assistants, which may include being shadowed or assisting with induction.
 

	4. 
	CREATIVITY and INNOVATION
Required to follow policies and procedures but may need to be creative when making suggestions to resolve a child-centred problem and when assisting with developing activities.


	5. 
	CONTACTS and RELATIONSHIPS
Direct contact with children and their parents/carers, or other employees at the school.  Liaise with other professionals under the supervision/guidance of the teacher.


	6. 
	DECISIONS
a) Discretion 
Required to act in accordance with school policies and procedures and relevant legislation, particularly in relation to child protection and behaviour management.
b) Consequences 
Impact on service to a child or a group of children within the school, errors should be easily identified and resolved.


	7. 
	RESOURCES
Develop and implement learning resources.


	8. 
	WORK ENVIRONMENT
a) Work Demands – Subject to conflicting priorities due to curriculum and care needs
b) Physical Demands – Subject to considerable physical demands due, for example, to height of furniture.
c) Working Conditions – School based and may be required to undertake reasonable duties of a personal nature.
d) Work Context – Potential risk to wellbeing through undertaking personal care/ hygiene duties and possible aggression from pupils/parents/carers.


	9. 
	KNOWLEDGE and SKILLS 
GCSE or equivalent in Maths and English
Desirable 
NVQ2 or equivalent
2 years relevant experience


	10. 
	GENERAL
Occasional cover, as and when required, and as directed by the Line Manager.  


	Job Evaluation – This job description has been compiled to allow the job to be evaluated using the GLEA Job Evaluation scheme as adopted by Lincolnshire County Council

	Other Duties – The duties and responsibilities in this job description are not exhaustive.  The Postholder may be required to undertake other duties that may be required from time to time within the general scope of the post.  Any such duties should not substantially change the general character of the post.  Duties and responsibilities outside of the general scope of this grade of post will be with the consent of the postholder.  The post is under the direction of the Line Manager and any additional duties are directed by that Line Manager.

	Equal Opportunities – The postholder is required to carry out the duties in accordance with Academy Equal Opportunities policies.

	Health & Safety – The postholder is required to carry out the duties in accordance with the Academy’s Health & Safety policies and procedures.

	All Academy staff have a responsibility to safeguard and promote the welfare of children and young people within the school.





Academy Application form

	DATA PROTECTION NOTICE

	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection (GDPR) legislation and process your data for one or more of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations
 More information on how we use your personal data in our privacy notice for job applicants which can be found at: www.caistoryarboroughacademy.co.uk/policies-and-reports/ 



	VACANCY INFORMATION

	Application for the post of: 
Job ID/reference number: 
What date are you available to begin a new post?
Where did you first hear about this job?



	DISCLOSURE AND BARRING AND RECRUITMENT CHECKS

	Caistor Yarborough Academy is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
For posts in regulated activity, the DBS check will include a children’s barred list check.
It is an offence to seek employment in regulated activity if you are on a barred list.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and Yarborough Academy’s privacy notice. 
Do you have a DBS certificate?  ☐Yes	☐No	Date of check: 
Are you on the DBS update service?  ☐Yes	☐No	If yes please provide certificate number:

If you’ve lived or worked outside of the UK in the last 5 years, Caistor Yarborough Academy may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.
Have you lived or worked outside of the UK in the last 5 years:  ☐Yes	☐No	
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.
We will not ask for any criminal records information until we’ve received the results of a DBS check.
Any convictions listed on a DBS check will be considered on a case-by-case basis.



	RIGHT TO WORK IN THE UK

	Caistor Yarborough Academy will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.
By signing this application, you agree to provide such evidence when requested.



	SIGN AND DATE

	Name (please print):

Sign:


Date:





1. Instructions
Please complete all sections of this form using black ink or type.
The sections of this application form that include your personal details and equalities monitoring information will be detached prior to shortlisting. This is to ensure that your application is dealt with objectively. 
[bookmark: _Hlk201057571]Applications will only be accepted if they are completed in full.
Please return the completed application form by the closing date by email to: nina.noble@cyac.org.uk or by post to:
Nina Noble
Caistor Yarborough Academy, 
Grimsby Road, 
Caistor, 
Market Rasen, 
Lincolnshire, 
LN7 6QH






















2. Personal details
	PERSONAL DETAILS

	First name
	

	Surname
	

	Preferred title
	

	Previous surnames 
(please advise of month/year known by those surnames from and until)
	

	If you prefer to be called by a name other than the one listed above, please specify
	

	NI Number: 
	



	CONTACT DETAILS

	Address

	

	Postcode
	

	Home phone
	

	Mobile phone
	

	Email address
	

	Month/Year moved to this address 
(if less than 5 years ago please provide previous addresses below)
	

	Previous address (where applicable including dates residing at this address)
	


	Previous address (where applicable including dates residing at this address)
	



	DISABILITY AND ACCESSIBILITY

	Caistor Yarborough Academy has committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. 
If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:














	RELATIONSHIP TO CAISTOR YARBOROUGH ACADEMY

	Please list any personal relationships that exist between you and any of the following members of the academy community:
Update this list and the sentence below, as appropriate
· Governors
· Staff
· Students
If you have a relationship with a governor or employee, this does not necessarily prevent them from acting as a referee for you. 

	Name
	Relationship
	Role at Academy
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3. Employment History 
Please complete the relevant applicable current employment details below
	CURRENT EMPLOYMENT DETAILS – IF A TEACHING POST INCLUDING TEACHING ASSISTANTS

	Job title
	Employer details (name, address, email and/or telephone)
	Dates employed
	Age range taught
	No. on roll
	Permanent or temporary
	Part-time or full-time
	Salary (inc. allowances)
	Description of responsibilities

	
	
	
	
	
	
	
	
	








	CURRENT EMPLOYMENT DETAILS – IF A NON-TEACHING POST EXCLUDING TEACHING ASSISTANTS

	Job title
	Employer details (name, address, email and/or telephone)
	Dates employed
	Permanent or temporary
	Part-time or full-time
	Salary details
	Description of responsibilities
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	PREVIOUS EMPLOYMENT

	Please provide details of all previous employment. List the most recent employment first.

	Job title
	Name and address of employer
	Dates employed
	Description of responsibilities
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary
4. Education and training
	EDUCATION AND QUALIFICATIONS

	Please provide details of your education from secondary school onwards.
You’ll be required to produce evidence of qualifications.

	Dates attended (month and year)
	Name and location of school/college/university
	Qualifications gained (including grades)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	TRAINING AND PROFESSIONAL DEVELOPMENT

	Please give details of training or professional development courses undertaken in the last 3 years that are relevant to your application

	Course dates
	Length of course
	Course title
	Qualification obtained
	Course provider

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	TEACHER STATUS – FOR TEACHING POSITIONS ONLY

	Teacher reference number
	


	Do you have QTS?
	


	QTS certificate number (where applicable)
	


	Date of qualification
	

	Are you subject to a teacher prohibition order, or an interim prohibition order, issued by the secretary of state, as a result of misconduct?
	



	Are you subject to a General Teaching Council sanction or restriction?
	





	ADDITIONAL INFORMATION

	Please provide any additional information relevant to this application. You may wish to discuss additional skills or relevant special interests. 

	




























	DRIVING LICENCE DETAILS – FOR ROLES REQUIRING DRIVING ONLY

	Do you have a valid driving licence?
	




5. Letter of application
Please attach an accompanying letter explaining why you’re applying for this post and how your experience, training and personal qualities match the requirements of the role as set out in the job description and person specification. 
Please include your surname and the title of the post you’re applying for as the file name for the attachment.

6. References
Please give the names of 2 people who are able to comment on your suitability for this post. One must be your current or last employer. If you’ve not previously been employed, please provide details of another suitable referee. 
Caistor Yarborough Academy reserves the right to seek any additional references we deem appropriate. 
Please let your referees know that you’ve listed them as a referee, and to expect a request for a reference should you be shortlisted. 
	NAME
	RELATIONSHIP TO YOU
	ADDRESS AND POST CODE
	CONTACT NUMBER
	EMAIL ADDRESS
	IS THIS YOUR CURRENT EMPLOYER?

	



	
	
	
	
	

	



	
	
	
	
	



If either of your referees knows you by a different name, please state:
If you don’t wish us to contact your referees without your prior agreement, please tick this box: ☐










7. Equalities monitoring
We’re bound by the Public Sector Equality Duty to promote equality for everyone. To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below. 
This information will not be used during the selection process. It will be used for monitoring purposes only. 
	EQUALITIES MONITORING INFORMATION

	What is your date of birth?
	D
	D
	M
	M
	Y
	Y
	Y
	Y

	
	
	
	
	
	
	
	
	

	What gender are you?
	☐Male
☐Female   
☐Other 
☐Prefer not to say

	Do you identify as the gender you were assigned at birth?
	☐Yes
☐No
☐Prefer not to say


	How would you describe your ethnic origin?

	White
☐British
☐Irish
☐Gypsy or Irish Traveller
☐Any other White background

Asian or British Asian
☐Bangladeshi
☐Indian
☐Pakistani
☐Chinese
	Black or Black British
☐African
☐Caribbean
☐Any other Black background

Mixed
☐White and Asian
☐White and Black African
☐White and Black Caribbean
☐Any other mixed background
	Other Ethnic groups
☐Arab
☐Any other ethnic group



☐Prefer not to say

	Which of the following best describes your sexual orientation?

	☐Bisexual
☐Heterosexual/straight
☐Homosexual
	☐Other
☐Prefer not to say

	What is your religion or belief?

	☐Agnostic
☐Atheist
☐Buddhist
☐Christian
☐Hindu
	☐Jain 
☐Jewish
☐Muslim
☐No religion
	☐Other
☐Pagan
☐Sikh 
☐Prefer not to say

	Pregnancy and maternity

	Are you pregnant?
☐Yes
☐No
☐Prefer not to say
	Have you given birth within the last 12 months?
☐Yes
☐No
☐Prefer not to say

	Are your day-to-day activities significantly limited because of a health problem or disability which has lasted, or is expected to last, at least 12 months?

	☐Yes
☐No
☐Prefer not to say

	If you answered ‘yes’ to the question above, please state the type of impairment. Please tick all that apply. If none of the below categories applies, please mark ‘other’.

	☐Physical impairment
☐Sensory impairment
☐Learning disability/difficulty
☐Long-standing illness
☐Mental health condition
☐Developmental condition
☐Other



Please return the completed application form to:

Mrs Nina Noble
Caistor Yarborough Academy, 
Grimsby Road, 
Caistor, 
Market Rasen, 
Lincolnshire, 
LN7 6QH
Nina.noble@cyac.org.uk 
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