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     Catforth Primary School

               Attendance  Policy

Rationale

Catforth School is committed to providing your child(ren) with the best education and we want all at Catforth “to be the best that we can be.”  Every day in school is a new learning experience for your child.  We spend a great deal of time ensuring that, over the course of a school year, every day is filled with purposeful activity that enables your child to learn and succeed and to receive their curriculum entitlement. We know that high levels of attendance in school make a huge difference to your child’s learning and progress. We believe that the most important factor in promoting good attendance is the development of positive attitudes towards school.  To this end we strive to make coming to Catforth School a happy and rewarding experience for all children.

Our aims are that we will:

· Provide a safe learning environment.

· Promote a culture across the school that recognises the importance of regular and punctual attendance.

· Make attendance and punctuality a priority for all associated with the school: pupils, teachers, parents and governors.

· Monitor attendance for individuals and for the whole school.

· Respond to a child’s concerns regarding attendance.

· Keep parents informed of their child’s attendance.

Under the Education (Pupil Registration) Regulations 2006 the governing body is responsible for making sure the school keeps an attendance register that records which pupils are present at the start of both the morning and afternoon sessions of the school day.  This register will also indicate whether an absence was authorised or unauthorised.

Authorised absence

An absence is classified as authorised when a child is away from school for a legitimate reason and the school has received notification from a parent/carer. Examples of authorised absence are when a child is unwell and the parent telephones the school to explain the absence, a child needs to attend an examination during school time, a child attends a religious festival, or a child has a medical or dental appointment during school time.  The reason for absence should be linked directly to the child: reasons for absence relating to parents or siblings may not be authorised.  Only the school can authorise an absence – parents do not have this authority.  The Headteacher may request further evidence of the reason for the absence.

Unauthorised absence

An absence is classified as unauthorised when a child is away from school without permission from the Headteacher.  Unauthorised absences include: children being kept off school unnecessarily, truancy, absences not properly explained, arriving after the register is closed, shopping, birthdays, day trips, holidays in term time which have not been agreed, and days that exceed the amount of leave agreed by the Headteacher.  If a child has a repeated number of unauthorised absences, the parent/carer will be asked to visit the school to discuss the problem.  If the situation does not improve, the school will contact the LEA support services who will visit the home and seek to ensure that the seriousness of the situation is understood, offering support as appropriate. 

If a child is absent

School should be contacted before 9 am on the first day of absence to explain the reason for the absence. All absences must be explained in a written note from the parent/carer, either on return to school or in advance of the absence. When a child is absent the class teacher will record the absence in the register.  After the school register is closed the class teacher notifies the school office of any absences.  The school will contact the parent/carer straight away, for the safety of the child, to find out why they are not in school.  Please ensure that school is kept up to date with any changes of contact details.

Absence due to illness

If a child is absent due to illness for more than five days, the school will aim to send appropriate work home so that they can keep up with what they have missed.  If the absence is likely to continue for an extended period the school will contact the support services so that arrangements can be made to minimise the disruption to their education.

If a child is late

All children should be in school ready for the start of school lessons at 9 am.  Registers are marked by 9.10 am and your child will receive a late mark L if they are not in by then.  Arriving at school after the close of the register (at 9.30 am) means that the child is classed as absent.  They will be given a ‘late after registers closed’ mark U which is classed as an unauthorised absence but displays that the pupil was in school for part of the session. For their safety, children arriving after 9 am must be signed into school by the parent/carer at the school office and not just dropped off at the school gate.  Parents must ensure that their child is safely inside school.  

Persistent absenteeism

A child becomes a ‘persistent absentee’ when they miss 15% or more of their schooling across the school year, for whatever reason, authorised or unauthorised, i.e. 28.5 full days or 57 half-days. We need parent’s support to ensure that attendance does not reach this level.  If the absence is due to illness all support will be given to ensure that minimum damage is done to your child’s education.  Catforth School works with the Pupil Attendance Support Team, the School Attendance Consultant and other support agencies as appropriate to ensure regular attendance at school.  Persistent absenteeism is treated very seriously as the child will be missing a significant amount of their education.  Absence for individual pupils who are classed as persistent absentees are reported to the Department for Education annually, along with whole-school absence figures. If felt necessary, parents may be asked to agree to a parenting contract.

Religious absence
The school will authorise one day of absence per religious festival if falling in term time.  This will be marked R in the register.  Parents must request any additional leave in advance and this will only be authorised if it is felt that exceptional circumstances apply.  This will be marked in the register as C.

Requests for leave of absence
We, at Catforth School, believe that children need to be in school for all sessions, so that they can make the best progress possible. Taking holidays during school time can be detrimental to your child’s education. Sometimes children are unable to attend school due to illness and we will always try to ensure that they are not disadvantaged by this, but there are absences from school that are avoidable and taking holidays during school time is one such absence. Children are required to attend school for 190 days of the school year, leaving 175 days for family time.  Any monetary savings made in taking a holiday during term time are offset by the cost to your child’s education. There is no automatic entitlement in law to take holiday leave during school time.  All requests for leave of absence from school must be made, in writing, to the Headteacher.

When considering any request for leave the Headteacher will look at various factors.

· The timing of the request: absences should be avoided at the beginning of a school year as this is a very important transition period, absences should be avoided during school assessment periods.

· The child’s attendance record: noting other absences, authorised and unauthorised, in the current year and in previous years.

· The level of attendance: especially if the rate is or will be below 95%.  (Note that 95% attendance represents 9.5 days of school missed, or 19 half-days.)

From September 2013, the government has changed the way school attendance is monitored and schools are scrutinised much more closely on their attendance rates as a school and for individual children.  Please be aware that low attendance rates for the school can have serious implications for the school, and low attendance rates for individual children have to be followed up by the Pupil Attendance Support Team at the Local Education Authority. 

Regulation 7 of The Education (Pupil Registration) (England) Regulations 2006, as amended, states:

“leave of absence from school shall not be granted unless:

a) an application has been made in advance to the proprietor by a parent/carer with whom the pupil normally resides and

b) the proprietor considers that leave of absence should be granted due to the exceptional circumstances relating to that application.”

“Hence there is no automatic entitlement in law for parents to take their child out of school during term time.  Schools cannot authorise any leave other than in exceptional circumstances.  In most instances the Headteacher is the person authorised by the proprietor (i.e. the governing body) to make the decision.  The LA supports schools in expecting parents not to request leave of absence but acknowledges that the regulations do permit school to exercise discretion to approve leave in exceptional circumstances.  The expectation is that most requests for leave of absence would not be approved.” 

    (Lancashire County Council Guidelines)

Consequently, requests for leave of absence from Catforth School for holidays during term time will not be authorised by the Headteacher, unless there are exceptional reasons put forward by the parent/carer. The Headteacher may request further evidence before any decision is made regarding the authorisation of leave from school.  “By definition, exceptional trips should not occur regularly.  We advise no more than two such breaks during a child’s school career (i.e. Reception to Year 11).” 

(LCC Guidelines)

Please note that school must be informed of any intention to remove a child from school during term time, whether the absence is authorised or unauthorised.

Fixed penalty fines
It is a legal requirement for parents/carers to obtain the permission of the Headteacher before removing their child from school in order to take any leave during term time.  Parents do not have an automatic right to take their children out of school and the school may request the Local Authority to issue a Penalty Notice (£120 per parent per child) if they do so without authorisation by the Headteacher.   The governors, supported by the LEA, reserve the right to consider taking legal action against any parent/carer who fails to accept their responsibility for sending their children to school on a regular basis.

Monitoring and review

It is the responsibility of the governors to monitor overall attendance and they will request an annual report from the Headteacher.  The governing body also has the responsibility for the policy and for seeing that it is followed.  The governors will therefore examine closely the information provided to them, and seek to ensure that Catforth School’s attendance figures are as high as they should be.  The school will keep accurate attendance records and all correspondence regarding requested leave of absence on file for a minimum of three years.  The attendance rates will be reported in the school prospectus and on the school website.  

Class teachers are responsible for monitoring attendance in their class and for following up absences with the school office.  If there is a longer-term general worry about a child’s attendance this will be reported to the Headteacher who will contact the parent/carer, in the first instance, and then the Attendance Support Team.  The Headteacher is responsible for ensuring that data is returned promptly to the Local Authority and the Department for Education.  The Headteacher will review the attendance records at least once every half term to check for any causes for concern and will keep parents, staff, and governors informed.

This policy will be reviewed by the governing body every two years, or earlier if considered necessary.
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