Classcharts — Cheat Sheet

The following is a collection of little tips that I've helped various people with since the introduction of Classcharts.
Consider it a little cheat sheet to help you with common issues and make Classcharts easier to use and more
productive. This will be added to as we go and people ask further questions, keep checking back!

Click the links below to go to the required section (hold ctrl and click!)

Zoom in/Zoom out on a class layout:

Assigning more than one room to a class:

Homework:

Covering a Class:

Finding and awarding points to an individual student:

Creating your own groups (for clubs, DofE, extra-curricular etc...):

Using Classcharts to issue, record and monitor detentions:

Monitoring detentions — for Progress Tutors etc...:

Monitoring Tutor Groups — Behaviour, Homework and Activity:

Viewing individual behaviour reports:

Pupil cards — flipped views, detention info and other information:
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Zoom in/Zoom out on a class layout: I.T @ CLHS

This is used to zoom out on your classroom layout if you can’t fit the whole class on one screen (or to zoom in on a
group etc...)

There is a small magnifying glass in the top right of the screen (when looking at
your class). Just click it to zoom in or out to make the class fit your screen.

Assigning more than one room to a class:

If you teach the same group in more than one room, or teach in a room with computers and desks you can assign two
different rooms to a class. For example, | teach in D9 and have one layout for when the students are working on the
computers and one for when | want them working at their desks.

To do this, first create your first room for the class as normal. Then go back to CLASSES  ACTIVITY
the room tab and click “Add a new room”. You can then create a new room

layout for your class (it will keep the original one as well). Award multiple

Once done, you will then be able to go back to the room tab and see two rooms
assigned to your class. You can switch between them by clicking on the name
(indicated by the blue stars) Switch to list view

Room: D9

Edit current room

Choose a different room:

l Add a new room

8 Create new room for this class,
D9 *

09

»

Do Desks

»
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Homework:

Currently (Until Matt rolls out the student/parent app) students can access the homework

calendar from the following places.

1. From the school home page (at the bottom of the page)

Useful Links

Clazs Charts

2. From the student homepage:

Navigation Page

“ High School

Home > Our School > Useful Links

K Like Page

# Share

Central Lancaster [}
High School

Outdoor science classroom with
year 7 science learning all about
food webs & V" Mina

Latest News

Browse the Internet

Go gle

School Resources

Cﬂ‘t Clas.)s‘&?( Class H T

oficesss OTsom S voms EVOLVE

@ schoolsportal % Accelerated

Reader

[
\>~° A

.‘ 0\

ECUD e n@t

Einzal Laficaster High School Drop vo éE,
GCSE Pod Launched @ CLHS! No c.O‘>
ANEPNN [T TIMETC

I~

3. Direct from this link

https://www.classcharts.com/homework/calendar/Central-Lancaster-High-School
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https://www.classcharts.com/homework/calendar/Central-Lancaster-High-School

Covering a Class: I.T @ CLHS

If you are covering someone else’s class, you can quickly find the correct group in Classcharts by
clicking on the “COVER CLASS” button at the top left of the main page (on the classes tab).

X ClassTharts CLASSES ACTIVITY

Add class My classes

All pupils

You can then find the class you are covering (by scrolling, searching for the SIMS class code or by teacher name)

Cover a lesson

| 10A1/7 - Mir D Chapman

10AM3/Sd - Miss T Bartlett

10AM4/Ca - Ms | Cottam

10AM4/Ma - Mrs B Prestwood

10AM4/5d - Mrs L Edge

10AS1/Bi - Mrs A Middleton

10AS1/Ch - Mr L Lebaldi

This will then take you into that class and you can use Classcharts as if it was your own group. Points awarded will
appear from the teacher who is covering the lesson.
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Finding and awarding points to an individual student: I.T @ CLHS

If you want to find an individual student to award for a random act of kindness or other reason,
you can search for their name by clicking on “All Pupils” at the start of the class list.

)é'( ClassCharts CLASSES ACTIVITY PUPILS ANALYTICS

Add class Cover class My classes

Al pubils Nic Miller

Pupils: 47

N,

Editclass

You can then search for the student you are looking for by searching for their name (you can also narrow down by
different years and award multiple points to multiple names).

ANALYTICS HOMEW

Out of classroom behaviour

@0@ s 00 @00
Scott Scott Charlie-Scott
Ashwarth Studholme Thompson

Allyears *|| scot ] Award multiple pupils

You can then award points (positive and negative) as normal.

XX ClassCharts CLASSES ~ ACTIVITY ~ PUPILS  ANALYTICS ~ HOMEWORK CALENDAR

Out of classroom behaviour

@ e Scott Ashworth
@~ s e ;

Positive | Negative SEN  Safeguarding  Notes
Scott Scott Charlie-Scott
Ashworth Studholme Thompson
® e T T kST
< 1 1

Achievement Excellent Exceptional  Leadership On Task Outstanding  Perseverance
Work Behaviour i
RandomAcc  Succeeding  TeamWork

of Kindness
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Creating your own groups (for clubs, DofE, extra-curricular etc...): I.T @ CLHS

It is possible to create your own groups of students if you are running an extra-curricular club or
Workshops etc...

To do this, click on “Add Class” at the top of the page

$eé'(CIass Chart: lﬁm

Add class Cover class My classe!

569

You can then search and add the students you want in the group (1), give your group a name (2), choose an icon (3),
and select the room that the group will be in (4).

Add a class

0 Choose pupils

‘ Find pupil by name or grol

a & & 6 & Kieran Liam Jack Andrew
Jenkinson Davidson Brisco Kiyani

Georgina Afifah Khaalisa Mezan Luey

Abbott Adam Adam Adamsan Ainscough-
Wenham

2204

Rowan Ajging Ammar Ranea Judy

Ainscough- Ajzng Al Mohamadi Al Mohamadi Alghamdi
Wenham

2020 .

Click on a pupil to add to your classroom. Click on 2 pupil to remove from your classroom.

e Name your class e Choose an icon o Choose a room

Recording Club No room -
< >

Create class Cancel

One done, click “Create Class” and your new group will appear on your class list just like a normal class.

You can delete the group once you are done with it, or add/remove students as needed.
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Using Classcharts to issue, record and monitor detentions: I.T @ CLHS

This guide will show you how to set detentions using Classcharts, how to monitor those detentions and record
student attendance.

Setting a Detention

Step 1:

Select the student you want to issue with a detention — this will bring up their Positive/Negative page. Then choose
the appropriate consequence.

PUPILS  ANALYTICS HOMEWORK CALENDAR

Attendance Random pupil Rearrange ~ Influences Homework

Kieran Jenkinson o [ ]
@ o -
SEN Safeguarding Notes Q+A
2 w
d 9 9 9 P e
a c2 C3- Exit No

Unacceptable Mo Cooking

C4 - Impact

|aoe||.oo||&eo||&oe |8 5 @Q@ -

Performance  uniformfjew..  Ingredients

Hao Joseph Kieran Liam Becky
Zheng Watts Jenkinson Davidson Steel Bullying Lat=to Late to School Homework
Lesson
Step 2:
.

Choose the type of detention required, the date, length and location for the detention — then press “create
detention”. The detention is then set. Be sure to let the student know that they have the detention.

Duplicate detention

Issue a detention

Kieran Jenkinson Ras a detention already set for 11:05. Do you wish to award this

Create a detention for Kieran Jenkinson.
detention?

Type: Date:

15 Minute Detention Class Teache ¥ 6/6/2018
Revise detention Set detention
Choose type ...

gth (minutes):

15 Minute Detention Class Teacher

Full Teacher Detention Lunchtime/After School

In the event of a clash where a student

Impact Detention

Late Detention already has a detention in your desired time
No Performance Kit Detention slot, the “Duplicate detention” window will
SLT/ELT 1 Hour Detention pop up

Supported Study - English

Supported Study - Geography

Supported Study - Humanities

n & print slip Create detention

Supported Study - Press “Revise detention” to set a new time

and date for the detention.

Supported Study - MFL

Supported Study - Performance

Supported Study - Science

Sodial Sciences

Supported Study -

Supported Study - Technology

Supported Study - Visual Arts
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Step 3: I.T @ CLHS

When running the detention you need to record if the student has attended or not.

To do this go to the options in the top right — it looks like this E then select detentions

ROOMS

I DETEN@ONS
ACCOUNT SETTINGS
FEEDBACK & SUPPORT

LOG OuUT

This will then bring you a list of all the detentions currently assigned, you can flip between Past, Today, Future,
Missed and Unscheduled.

Detentions

Past Today Future Missed Unscheduled

By default you will see all detentions set by all teachers — click on “show only my detentions” to see just your
students.

WK Class

Detentions

‘ Kieran jenk NOT ATTENDED A

You can then click on the big pink “not attended” button to change it to say they have attended.

'”!'(Class_.., ts CLASSES ACTIVITY PUPILS ANALYTICS HOMEWORK CALEND/|

Detentions

Past Today Future Missed Unscheduled

Pupil name Attendance Tutor group Year group

‘ Kieran Jenkinson ATTENDED BA 13

Update - 05/06/2018: After discussion with Matt, detentions will no longer automatically upscale. Please reissue
detentions manually until further instruction.
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Monitoring detentions — for Progress Tutors etc...

If you would like to see who in your group has a detention you can use the
detention section to do this.

Click on the detentions button in the top right:

ROOMS

I DETEN%ONS
ACCOUNT SETTINGS
FEEDBACK & SUPPORT

LOG OuUT

From here you will see all detentions, you can then filter how you like, form groups, year groups, certain classes etc...

WX ClassChart: CLASSES ACTIVITY PUPILS ANALYTICS ~ HOMEWORK CALENDAR

Detentions

Today ture Missed Inschedule Current academic year Show only my detentions Award / edit multiple pupils

n Callum Duffy NOT ATTENDED Supported Study 4/6/201 13 0 min Homework done
substandard
ﬂ Ebony Gould NOT ATTENDED Full Teacher Detention 4/6/2018 13:2 0 min
un: After School
ﬂ Ted Marsden NOT ATTENDED Full Teacher Detention 4/6/2018 13:2 20 min (=]
Lunchtime/After School
Aaron Woodend NOT ATTENDED Supported Study 132 20 min No homework

You can use this during form time to remind students they have detentions etc...
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Monitoring Tutor Groups — Behaviour, Homework and Activity I.T @ CLHS

To monitor your tutor groups click on the “Tutor Groups” option from the top right menu

ROOMS

I TUTOR GROUPS

9H4/Dt YEAR GROUPS
SUBJECTS
Pupils: 16/59
Room: C1 (Mrs K Warburton) HOUSES

1 i GROUP: 88
v DETENTIONS

ACCOUNT SETTINGS

FEEDBACK & SUPPORT

Edit class

LOG OUT

QH1/Co

You will then be presented with a list of all the tutor groups in the school. Either search for or find your group and click
“Reports”

8cC

Pupils: 24

Miss R Grimshaw

Reports

View group report

You should then be presented with an overview of your group with behaviour at the top and the activity feed at the
bottom.

You can click on individual students on the left to see their individual record (Behaviour, Homework and Activity).

R ClassCharts CLASSES ~ACTMITY  PUPILS  ANALYTICS  HOMEWORK CALENDAR

Print | Parentaccounts | Pupil accounts

Tutor group reporc for:

8C

ACTIVITY £ 9/5/2018 - 8/6/2018 ~

I Y BEHAVIOUR Report dates:

PUPILS .
Behaviour

Rowian Ainscough-Wenham
94%

Skye Ashun 100%
lle Atkinsbn 80
Noh Battie.Feton 1005
Sadle Bouiton 9%
LeeBugela 99%
Abigal Cross 0%

HarryDyer 7%

Behaviour pairts

JoshuaElsworth  100%
Spencer Elswortn  100%
Rae Hetherington  87%
Joe Hurford 52%
KatieJenkinson  100%
Jasmine Johnston  91%
Elwood Lawson  93%
Nicholas Lennon  72%

Bailey Myerscough  45%

Sam Pearce 7%

Eleanor Ryan  83%

B Behaviour score breakdown Weekly Behaviour Breakdown
Mya Tiloson  100%
SashaTyson 39% e oo
Nohomework 75 |
JamieWest 88% \ Ousstanding .. +65
Other negative 79 |
Shannon Wilkinson  100% N Achievement +106 w0 =

Zanna Yates 100%

On Task +108

one

) . . - B

lBe haviour paints
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I.T @ CLHS

Viewing individual behaviour reports:

If you wish to see the behaviour reports of individual pupils, you can access their report like so:

HOMEWO

ACTIVITY PUPILS AMALYTICS

D20 ClassCharts

Add class Cover class My classes

Fist click on the “Pupils” link from the main page.

Then search for the pupil you want to see the report for

Parent Accounfs

Pupil Accounts

ACTIVITY

PUPILS

Export to Excel

Your filters: [ pupil: kieranx
Pupil Report  Gender Group
| kieran V ‘ show all v
‘ Kieran Jenkinson % Male 6A
.

& Kieran Jordan

And then click on the “Behaviour Report” link to load their report. Change the date range of the date you want to see.

Pupil report for: \rt‘daﬁs*
) ) Repo! ~
Kieran Jenkinson (6A)
B8 12/5/2018 - 11/6/2018 ~
Behaviour
Behaviour score breakdown Weekly Behaviour Breakdown
22 100%
Exceprions! 82, +1
24 7%
S s
g g
= o8 25%
OnTasks3 Good Benaviour.. +1 o
N ® @ @ @ @
& & &
® Positive @ Negative -8 Ratio
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Pupil cards — flipped views, detention info and other information I.T @ CLHS

When you look at your classes in Classcharts, you will see each pupil’s individual information card

By default, you will see the following:

First box indicates represents if the pupil has a detention or not — Pupil Star means they have a detention today. Hove
over it to see more details.

Louise Aidan Lucas
¥

Chaisty Clement Diamond

[10c] @

O

Dizmond

Detention today

Minute Detention

Class Teacher - 11:05

The cards can be flipped to show more sensitive information. Please be aware that this will display every pupil’s cards
with potentially sensitive information. To do this, click on the big | symbol at the bottom right.

This will make the legend appear. You can click “flip cards” to turn the cards.

Legend
By
%! Detention today !
* Detention today
Tutor group Legend
Ay
:"‘ Detention today ,

Pupil premium

@ With notes

SEM  SEM
This will display more information — hover over each block EW™]  SEN type
to find out more.

.'1- In care

1T Free school meals

First language

Ethnicity

]
W
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To make it easier to identify which pupils are on detention, click on the blue i and click the cross
next to “Detention Today” and the pupil card will turn purple, in addition to the purple star.

Legend
Ay
®|  Detention today !
* Detention today Louise g' Aidan g Lucas
Y Clement Diamond

Tutor group mﬁﬂ'st' m . m

flip cards = || choose fields »

O

This will need to be enabled for each of your classes (but only once).

Hopefully this will make it easier to inform pupils in your tutor group or class that they need to attend a detention.

As always, if you have any questions or need help, just ask!
T.Rubery
tom.rubery@Iancasterhigh.lancs.sch.uk

Head of Technology/Strategic I.T Lead
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