Clewer Green CE Aided First School
Hatch Lane, Windsor. SL4 3RL

Tel: 01753 864544

Email: clewergreen@rbwm.org.uk

Headteacher: Mr M Tinsley

‘Inspiring Children’
Vision: Every child has been blessed by God with unique potential. Our vision for Clewer Green is to inspire and nurture children
in a safe, happy and caring Christian community, where everyone is valued and enjoys learning.

‘I can do all things through him who strengthens me’
Philippians 4:13

CHILD PROTECTION POLICY
THIS POLICY MUST BE READ IN CONJUNCTION WITH OUR OTHER SAFEGUARDING POLICIES

Aim
Our aim, in line with our distinctively Christian values, is for every child to have the support that they need, and by example
and direct teaching, promote a Christian ethos within the school whilst recognising that not all of its members will be practising
Christians.

Context
From 20th March 2020 parents were asked to keep their children at home, wherever possible, and for schools to remain open
only for those children of workers critical to the COVID-19 response - who absolutely need to attend.
Schools and all childcare providers were asked to provide care for a limited number of children - children who are vulnerable,
and children whose parents are critical to the COVID-19 response and cannot be safely cared for at home.
This addendum of the Clewer Green CE Aided First School Safeguarding, and Child Protection policy contains details of our
individual safeguarding arrangements in the following areas:

Key contacts
Role

Name

Contact number

Email

Designated Safeguarding
Lead
Deputy
Designated
Safeguarding Lead(S)

Mr Martin Tinsley

07411 924715

mtinsley@clewergreen.org.uk

Headteacher

Mrs Karon Branch
Mrs Samantha CollinsonJones
Mr Martin Tinsley

kbranch@clewergreen.org.uk
samanthacj@clewergreen.org.uk

Chair of Governors

Mrs Sarah Langley

slangley@clewergreen.org.uk

Safeguarding Governor

Mrs Jane Cockman

jcockman@clewergreen.org.uk

07411 924715

mtinsley@clewergreen.org.uk
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Vulnerable Children
Vulnerable children include those who have a social worker and those children and young people up to the age of 25 with
education, health and care (EHC) plans.
Those who have a social worker include children who have a Child Protection Plan and those who are looked after by the Local
Authority. A child may also be deemed to be vulnerable if they have been assessed as being in need or otherwise meet the
definition in section 17 of the Children Act 1989.
Those with an EHC plan will be risk-assessed in consultation with the Local Authority and parents, to decide whether they need
to continue to be offered a school or college place in order to meet their needs, or whether they can safely have their needs
met at home. This could include, if necessary, carers, therapists or clinicians visiting the home to provide any essential services.
Many children and young people with EHC plans can safely remain at home.
Eligibility for free school meals in and of itself should not be the determining factor in assessing vulnerability.
Senior leaders, especially the Designated Safeguarding Lead (and deputy) know who our most vulnerable children are. They
have the flexibility to offer a place to those on the edge of receiving children’s social care support
Clewer Green CE Aided First School will continue to work with and support children’s social workers to help protect vulnerable
children. This includes working with and supporting children’s social workers and the local authority virtual school head (VSH)
for looked-after and previously looked-after children. The lead person for this will be: name
There is an expectation that vulnerable children who have a social worker will attend an education setting, so long as they do
not have underlying health conditions that put them at risk. In circumstances where a parent does not want to bring their child
to an education setting, and their child is considered vulnerable, the social worker and school/Setting name will explore the
reasons for this directly with the parent.
Where parents are concerned about the risk of the child contracting COVID19, school/setting name or the social worker will
talk through these anxieties with the parent/carer following the advice set out by Public Health England.
Clewer Green CE Aided First School will encourage our vulnerable children and young people to attend a school, including
remotely if needed.

Attendance Monitoring
Local authorities and education settings do not need to complete their usual day-today attendance processes to follow up on
non-attendance.
Clewer Green CE Aided First School and social workers will agree with parents/carers whether children in need should be
attending school – Clewer Green CE Aided First School will then follow up on any pupil that they were expecting to attend, who
does not. Clewer Green CE Aided First School will also follow up with any parent or carer who has arranged care for their
child(ren) and the child(ren) subsequently do not attend.

How Will This Look In Your School?
To support the above, school/setting name will, when communicating with parents/carers and carers, confirm emergency
contact numbers are correct and ask for any additional emergency contact numbers where they are available.
In all circumstances where a vulnerable child does not take up their place at school, or discontinues, school name will notify
their social worker.

Designated Safeguarding Lead
Clewer Green CE Aided First School name has a Designated Safeguarding Lead (DSL) and two Deputy DSLs.
The Designated Safeguarding Lead is:
The Deputy Designated Safeguarding Lead are

Martin Tinsley
Karon Branch & Samantha Collinson-Jones

Clewer Green C of E First School is part of Windsor Learning Partnership, a company limited by guarantee that is registered in England
(Company Number: 9409109), with a registered office c/o Windsor Girls’ School, Imperial Road, Windsor, SL4 3RT.



The optimal scenario is to have a trained DSL (or deputy) available on site. Where this is not the case a trained DSL (or
deputy) will be available to be contacted via phone or online video - for example when working from home.



Where a trained DSL (or deputy) is not on site, in addition to the above, a senior leader will assume responsibility
for co-ordinating safeguarding on site.

This might include updating and managing access to child protection online management system, such as CPOMS/Internal and
liaising with the offsite DSL (or deputy) and as required liaising with children’s social workers where they require access to
children in need and/or to carry out statutory assessments at the school.
It is important that all The Deputy Designated Safeguarding Lead is The Deputy Designated Safeguarding Lead is staff and
volunteers have access to a trained DSL (or deputy). On each day staff on site will be made aware of that person is and how to
speak to them.
The DSL will continue to engage with social workers, and attend all multi-agency meetings, which can be done remotely.
Reporting a Concern
Where staff have a concern about a child, they should continue to follow the process outlined in the school Safeguarding Policy,
this includes making a report.
In the unlikely event that a member of staff cannot access their CPOMS from home, they should email the Designated
Safeguarding Lead, and the Headteacher. This will ensure that the concern is received.
Staff are reminded of the need to report any concern immediately and without delay.
Where staff are concerned about an adult working with children in the school, they should escalate the Whistleblowing policy
and to report the concern to the headteacher. If there is a requirement to make a notification to the headteacher whilst away
from school, this should be done verbally and followed up with an email to the headteacher.
Concerns around the Headteacher should be directed to the Chair of Governors: Mrs Sarah Langley
Safeguarding Training and Induction
DSL training is very unlikely to take place whilst there remains a threat of the COVID 19 virus.
For the period COVID-19 measures are in place, a DSL (or deputy) who has been trained will continue to be classed as a trained
DSL (or deputy) even if they miss their refresher training.
All existing school staff have had safeguarding training and have read part 1 of Keeping Children Safe in Education (2019). The
DSL should communicate with staff any new local arrangements, so they know what to do if they are worried about a child.
Where new staff are recruited, or new volunteers enter Clewer Green CE Aided First School, they will continue to be provided
with a safeguarding induction.
If staff are deployed from another education or children’s workforce setting to our school, we will take into account the DfE
supplementary guidance on safeguarding children during the COVID-19 pandemic and will accept portability as long as the
current employer confirms in writing that:•
•
•

the individual has been subject to an enhanced DBS and children’s barred list check
there are no known concerns about the individual’s suitability to work with children
there is no ongoing disciplinary investigation relating to that individual

Upon arrival, they will be given a copy of the Clewer Green CE Aided First School child protection policy, confirmation of local
processes and confirmation of DSL arrangements.

Safer Recruitment/Volunteers and Movement of Staff
It remains essential that people who are unsuitable are not allowed to enter the children’s workforce or gain access to children.
When recruiting new staff,
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Clewer Green CE Aided First School will continue to follow the relevant safer recruitment processes for their setting, including,
as appropriate, relevant sections in part 3 of Keeping Children Safe in Education (2019) (KCSIE).
In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its guidance on standard and enhanced
DBS ID checking to minimise the need for face-to-face contact.
Where Clewer Green CE Aided First School is utilising volunteers, we will continue to follow the checking and risk assessment
process as set out in paragraphs 167 to 172 of KCSIE. Under no circumstances will a volunteer who has not been checked be
left unsupervised or allowed to work in regulated activity.
Clewer Green CE Aided First School will continue to follow the legal duty to refer to the DBS anyone who has harmed or poses
a risk of harm to a child or vulnerable adult. Full details can be found at paragraph 163 of KCSIE.
School/setting name will continue to consider and make referrals to the Teaching Regulation Agency (TRA) as per paragraph
166 of KCSIE and the TRA’s ‘Teacher misconduct advice for making a referral.
During the COVID-19 period all referrals should be made by emailing Misconduct.Teacher@education.gov.uk
Whilst acknowledging the challenge of the current National emergency, it is essential from a safeguarding perspective that any
school is aware, on any given day, which staff/volunteers will be in the school or college, and that appropriate checks have
been carried out, especially for anyone engaging in regulated activity. As such, Clewer Green CE Aided First School will continue
to keep the single central record (SCR) up to date as outlined in paragraphs 148 to 156 in KCSIE.

Online Safety in Schools and Colleges
Clewer Green CE Aided First School will continue to provide a safe environment, including online. This includes the use of an
online filtering system.
Where students are using computers in school, appropriate supervision will be in place.

Children and Online Safety Away From School and College
It is important that all staff who interact with children, including online, continue to look out for signs a child may be at risk.
Any such concerns should be dealt with as per the Child Protection Policy and where appropriate referrals should still be made
to children’s social care and as required, the police.

Online teaching should follow the same principles as set out in the Schools code of conduct.
Clewer Green CE Aided First School will ensure any use of online learning tools and systems is in line with privacy and data
protection/GDPR requirements.
Below are some things to consider when delivering virtual lessons, especially where webcams are involved:
•
•
•
•
•
•
•
•

No 1:1s, groups only
Staff and children must wear suitable clothing, as should anyone else in the household.
Any computers used should be in appropriate areas, for example, not in bedrooms; and the background should be blurred.
The live class should be recorded so that if any issues were to arise, the video can be reviewed.
Live classes should be kept to a reasonable length of time, or the streaming may prevent the family ‘getting on’ with their
day.
Language must be professional and appropriate, including any family members in the background.
Staff must only use platforms provided by Stowe Valley MAT to communicate with pupils
Staff should record, the length, time, date and attendance of any sessions held.

Supporting Children Not In School
Clewer Green CE Aided First School is committed to ensuring the safety and wellbeing of all its Children and Young people.
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Where the DSL has identified a child to be on the edge of social care support, or who would normally receive pastoral-type
support in school, they should ensure that a robust communication plan is in place for that child or young person (Complete a
Risk Assessment).
Details of this plan must be recorded, as should a record of contact have made.
The communication plans can include; remote contact, phone contact, door-step visits. Other individualised contact methods
should be considered and recorded.
Clewer Green CE Aided First School and its DSL will work closely with all stakeholders to maximise the effectiveness of any
communication plan.
This plan must be reviewed regularly (at least once a fortnight) and where concerns arise, the DSL will consider any referrals
as appropriate.
The school will share safeguarding messages on its website and social media pages.
Clewer Green CE Aided First School recognises that school is a protective factor for children and young people, and the current
circumstances, can affect the mental health of pupils and their parents/carers. Teachers at School/setting name need to be
aware of this in setting expectations of pupils’ work where they are at home.
Clewer Green CE Aided First School will ensure that where we care for children of critical workers and vulnerable children on
site, we ensure appropriate support is in place for them. This will be bespoke to each child and recorded.

Supporting Children in School
Clewer Green CE Aided First School is committed to ensuring the safety and wellbeing of all its students.
Clewer Green CE Aided First School will continue to be a safe space for all children to attend and flourish. The Headteacher will
ensure that appropriate staff are on site and staff to pupil ratio numbers are appropriate, to maximise safety.
Clewer Green CE Aided First School will refer to the Government guidance for education and childcare settings on how to
implement social distancing and continue to follow the advice from Public Health England on handwashing and other measures
to limit the risk of spread of COVID19.
Clewer Green CE Aided First School name will ensure that where we care for children of critical workers and vulnerable children
on site, we ensure appropriate support is in place for them. This will be bespoke to each child and recorded.
Where School/setting name has concerns about the impact of staff absence – such as our Designated Safeguarding Lead or
first aiders – will discuss them immediately with the trust.

Peer on Peer Abuse
Clewer Green CE Aided First School recognises that during the closure a revised process may be required for managing any
report of such abuse and supporting victims.
Where a school receives a report of peer on peer abuse, they will follow the principles as set out in part 5 of KCSIE and of
those outlined within of the Child Protection Policy.
The school will listen and work with the young person, parents/carers and any multiagency partner required to ensure the
safety and security of that young person.
Concerns and actions must be recorded and appropriate referrals made.

Written:
Review Date:

March 2020
September 2020
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_____________________________________________________

Date _____________________________

Mrs Sarah Langley, Chair of Governors
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APPENDIX 1

Role of the Designated Person for Child Protection
1.

Making referrals to Social Care if there are concerns about a child’s welfare, possible abuse or neglect.

2.

Ensuring that detailed and accurate written records of concerns about a child are kept even if there is no
need to make an immediate referral.

3.

Ensuring that all such records are kept confidentially and securely and are separate from pupil records, with
a front sheet listing dates and brief entry to provide a chronology. An indication of further record-keeping
should be marked on the pupil’s general record.

4.

Acting as a focal point for staff concerns and liaising with other agencies and professionals.

5.

Ensuring that either they or another appropriately informed member of staff attends case conferences or
other planning meetings, contributes to the assessment process, and provides a report which has been
shared with the parents.

6.

Ensuring that any absence, without satisfactory explanation, of a pupil currently subject to a child protection
plan is referred to their Education Welfare Officer and the key worker for the child protection plan
immediately.

7.

Ensuring that all school staff are aware of the school’s CP policy and procedures, and know how to recognise
and refer any concerns.

8.

Keeping themselves up to date with knowledge to enable them to fulfil their role, including attending relevant
training, at least every two years.

9.

Ensuring that all staff receive basic Child Protection awareness training at least every three years.

10.

Providing an annual report for the Governing Board, detailing any training undertaken by staff and Governors,
number and type of incidents/cases, referrals to Children’s Social Care and children subject to Child Protection
Plans (anonymised).

11.

Notifying Social Care when a child attending the school is privately fostered.

12.

Ensuring that any concerns about a pupil who leaves the school are forwarded under confidential cover to
the Designated Person at the pupil’s new school as a matter of urgency. The original copy of significant
documents will be retained at our school, and photocopies forwarded as above.

Clewer Green C of E First School is part of Windsor Learning Partnership, a company limited by guarantee that is registered in England
(Company Number: 9409109), with a registered office c/o Windsor Girls’ School, Imperial Road, Windsor, SL4 3RT.

APPENDIX II
Actions where there are concerns about a child
School action

Staff have concerns about child and take immediate action. Staff
follow their child protection policy and speak to designated
safeguarding lead (1)

Referral not required,
school/college takes relevant
action, possibly including
pastoral support and/or early
help (2) and monitors locally

Referral (3)
made if
concerns
escalate

Other agency action

Designated safeguarding
lead or staff make referral
(3) to children’s social care
(and call police if
appropriate)

Within 1 working day, social worker makes decision about the type of response that is required

Child in need of
immediate
protection:
referrer informed

Appropriate
emergency action
taken by social
worker, police or
NSPCC (5)

Section 47 (4)
enquiries
appropriate:
referrer informed

Section 17 (4)
enquiries
appropriate:
referrer informed

Identify child at
risk of significant
harm (4):
possible child
protection plan

Identify child in
need (4) and
identify
appropriate
support

No formal
assessment
required: referrer
informed

School/college
considers pastoral
support and/or early
help assessment (2)
accessing universal
services and other
support

Staff should do everything they can to support social workers. At all stages, staff should keep the
child’s circumstances under review (involving the designated safeguarding lead (or deputies) as
required), and re-refer if appropriate, to ensure the child’s circumstances improve – the child’s best
interests must always come first
(1) In cases which also involve a concern or an allegation of abuse against a staff member, see Part Four of this
guidance.
(2) Early help means providing support as soon as a problem emerges at any point in a child’s life. Where a child
would benefit from co-ordinated early help, an early help inter-agency assessment should be arranged. Chapter one
of Working Together to Safeguard Children provides detailed guidance on the early help process.
(3) Referrals should follow the process set out in the local threshold document and local protocol for assessment.
Chapter one of Working Together to Safeguard Children.
(4) Under the Children Act 1989, local authorities are required to provide services for children in need for the
purposes of safeguarding and promoting their welfare. Children in need may be assessed under section 17 of the
Children Act 1989. Under section 47 of the Children Act 1989, where a local authority has reasonable cause to
suspect that a child is suffering or likely to suffer significant harm, it has a duty to make enquiries to decide whether
to take action to safeguard or promote the child’s welfare. Full details are in Chapter one of Working Together to
Safeguard Children.
(5) This could include applying for an Emergency Protection Order (EPO)
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APPENDIX III
The seven golden rules to sharing information
1. Remember that the General Data Protection Regulation (GDPR), Data Protection Act 2018 and human rights
law are not barriers to justified information sharing, but provide a framework to ensure that personal
information about living individuals is shared appropriately.
2. Be open and honest with the individual (and/or their family where appropriate) from the outset about why,
what, how and with whom information will, or could be shared, and seek their agreement, unless it is unsafe
or inappropriate to do so.

3. Seek advice from other practitioners, or your information governance lead, if you are in any doubt about
sharing the information concerned, without disclosing the identity of the individual where possible.
4. Where possible, share information with consent, and where possible, respect the wishes of those who do
not consent to having their information shared. Under the GDPR and Data Protection Act 2018 you may
share information without consent if, in your judgement, there is a lawful basis to do so, such as where
safety may be at risk. You will need to base your judgement on the facts of the case. When you are sharing
or requesting personal information from someone, be clear of the basis upon which you are doing so. Where
you do not have consent, be mindful that an individual might not expect information to be shared.

5. Consider safety and well-being: base your information sharing decisions on considerations of the safety and
well-being of the individual and others who may be affected by their actions.
6. Necessary, proportionate, relevant, adequate, accurate, timely and secure: ensure that the information you
share is necessary for the purpose for which you are sharing it, is shared only with those individuals who
need to have it, is accurate and up to-date, is shared in a timely fashion, and is shared securely.

7. Keep a record of your decision and the reasons for it – whether it is to share information or not. If you
decide to share, then record what you have shared, with whom and for what purpose.
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APPENDIX IV
Indicators of abuse and neglect
All school staff should be aware that abuse, neglect and safeguarding issues are rarely standalone events that can
be covered by one definition or label. In most cases, multiple issues will overlap with one another.
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to
act to prevent harm. Children may be abused in a family or in an institutional or community setting by those known
to them or, more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline
abuse. Children may be abused by an adult or adults or by another child or children.
Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding,
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a
parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.
Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse effects
on the child’s emotional development. It may involve conveying to a child that they are worthless or unloved,
inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child
opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they
communicate. It may feature age or developmentally inappropriate expectations being imposed on children. These
may include interactions that are beyond a child’s developmental capability as well as overprotection and limitation
of exploration and learning, or preventing the child from participating in normal social interaction. It may involve
seeing or hearing the ill-treatment of another. It may involve serious bullying (including cyberbullying), causing
children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of
emotional abuse is involved in all types of maltreatment of a child, although it may occur alone.
Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not necessarily
involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve
physical contact, including assault by penetration (for example rape or oral sex) or non-penetrative acts such as
masturbation, kissing, rubbing and touching outside of clothing. They may also include non-contact activities, such
as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging
children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can
take place online, and technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by
adult males. Women can also commit acts of sexual abuse, as can other children. The sexual abuse of children by
other children is a specific safeguarding issue in education.
Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the
serious impairment of the child’s health or development. Neglect may occur during pregnancy, for example, as a
result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide
adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from physical
and emotional harm or danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure
access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s
basic emotional needs.
Safeguarding Issues
All staff should have an awareness of safeguarding issues that can put children at risk of harm. Behaviours linked to
issues such as drug taking, alcohol abuse, deliberately missing education and sexting (also known as youth produced
sexual imagery) put children in danger.
FGM: Whilst all staff should speak to the Designated Safeguarding Lead (or deputy) with regard to any concerns
about female genital mutilation (FGM), there is a specific legal duty on teachers. If a teacher, in the course of
their work in the profession, discovers that an act of FGM appears to have been carried out on a girl under the age
of 18, the teacher must report this to the police.
Peer on Peer Abuse: All staff should be aware that children can abuse other children (often referred to as peer
on peer abuse). This is most likely to include, but may not be limited to:
• bullying (including cyberbullying);
• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm;
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• sexual violence, such as rape, assault by penetration and sexual assault;
• sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment, which may be
stand-alone or part of a broader pattern of abuse;
• upskirting, which typically involves taking a picture under a person’s clothing without them knowing, with the
intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim humiliation, distress
or alarm;
• sexting (also known as youth produced sexual imagery); and
• initiation/hazing type violence and rituals.
All staff should be clear as to the school’s or college’s policy and procedures with regards to peer on peer abuse.
Contextual safeguarding: Safeguarding incidents and/or behaviours can be associated with factors outside the
school or college and/or can occur between children outside the school or college. All staff, but especially the
designated safeguarding lead (and deputies) should be considering the context within which such incidents and/or
behaviours occur. This is known as contextual safeguarding, which simply means assessments of children should
consider whether wider environmental factors are present in a child’s life that are a threat to their safety and/or
welfare. Children’s social care assessments should consider such factors, so it is important that schools and colleges
provide as much information as possible as part of the referral process. This will allow any assessment to consider
all the available evidence and the full context of any abuse. Additional information regarding contextual safeguarding
is available here: Contextual Safeguarding.
Serious violence: All staff should be aware of indicators, which may signal that children are at risk from, or are
involved with serious violent crime. These may include increased absence from school, a change in friendships or
relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a
significant change in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new possessions
could also indicate that children have been approached by, or are involved with, individuals associated with
criminal networks or gangs.
All staff should be aware of the associated risks and understand the measures in place to manage these. Advice for
schools and colleges is provided in the Home Office’s Preventing youth violence and gang involvement and its
Criminal exploitation of children and vulnerable adults: county lines guidance.
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