[image: A picture containing text

Description automatically generated]Online Checks, Relationship and Criminal Records Disclosure Form 
Data Protection Act:  This information is being collected for the purposes of the recruitment and selection procedures. When you complete this document you are providing your consent for the employer to hold and use personal information for these purposes. The information you provide may also be disclosed to relevant statutory bodies for their purposes. If you have a query or concern regarding this, please contact ddatadmin@DDAT.org.uk in the first instance. *see additional information on main application form*

Criminal Background Disclosure: The nature of this post means that it is exempt from the Rehabilitation of Offenders Act (1974) and requires that all convictions (including spent convictions) be declared. A conviction is not necessarily a bar to employment. However, should you fail to disclose a criminal conviction prior to appointment; this could result in disciplinary actions including dismissal. All offers of employment with the school are subject to a satisfactory DBS check. A Barred List check will also be undertaken if you will be engaging in ‘regulated activity’. More information is available on the DBS website.  Car parking or speeding offences may be disregarded.
Online checks
In accordance with our statutory obligations under Keeping Children Safe in Education the Trust is required to conduct an online search as part of our due diligence on shortlisted candidates. This may help identify any incidents or issues that have happened, and are publicly available online, which the Trust might want to explore with you during the recruitment process. Delete as appropriate. We carry out these searches manually. To assist with the search being as accurate as possible, please set out which social media platforms you use and the handles you use on each site;
 To assist with the search being as accurate as possible, please set out which social media platforms you use and the handles you use on each site: 



If you would like to inform us of anything that might come to light when we perform this search, please outline the details below:




DBS Update Service
Are you registered to the DBS update service and can provide the original copy of your linked enhanced DBS certificate with children’s barred list on request? 

Your response to this question will not be used in assessing your suitability for employment as a DBS check will be carried out if you are offered the role and not registered to the DBS update service.  




Family or close relationships to employer or Governor
You are required to declare any family or close relationship to any existing employee of the Trust:



Criminal Record Disclosure
An offer of employment is conditional upon the Trust receiving an Enhanced Disclosure from the DBS which the Trust considers to be satisfactory.  If you are successful in your application, you will be required to complete a Disclosure and Barring Service Disclosure Application Form.  Any information disclosed will be handled in accordance with the Code of Practice published by the Disclosure and Barring Service (a copy is available from the Trust on request).
The Trust is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions and cautions that are not 'protected' under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013, (including those which would normally be considered "spent" under the Act) must be declared.   Amendments to the Exceptions Order 1975 (2013 and 2020) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.  Should you require further assistance on this, NACRO https://www.nacro.org.uk/nacro-services/advice/advice-for-individuals/understanding-whats-on-your-criminal-record/ and Unlock https://hub.unlock.org.uk/wp-content/uploads/What-will-be-filtered-by-the-DBS.pdf are charities that help individuals understand what information on criminal record history they need to disclose in job applications.
If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be assessed fairly by reference to the Trust's objective assessment procedure (a copy of which is available from the Trust on request). 
Criminal Record Disclosure
Do you have any unspent conditional cautions or convictions under the Rehabilitations of Offenders Act 1974? 
Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 
Have you ever been known to any children’s services department or to the police as being a risk or potential risk to children?
Have you been the subject of any disciplinary investigation and/or sanction by any organisation due to concerns about your behaviour towards children (disciplinary sanctions because of a conviction which is not disclosable under the Rehabilitation of Offenders Act, do not need to be disclosed)?  
[bookmark: _Hlk62051618]Are you disqualified from working with children or subject to sanctions imposed by a regulatory body?   
If 'YES' to any of the above, please provide details, including dates and penalties, on a separate sheet and send to the school in a sealed envelope. 
Please give address details for all residences during the past 5 years, including those outside of the UK:
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