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INTRODUCTION
Uncler Hw requiremenrs oF Hw Chilclren and Families /\cr ZOM Governing Bodies o; maintained

scnools have a dulu ro ma|<e arrangemenrs For suPPoang Pupils o,r Hweir school wiH1 medico,l

condihons.

RESPONSIBILITIES
The Headteacher and Governlng Bodﬂ will:

L Ensure Hmar arrangements are in Place ro supporr Pupils wiHm medical condihons.

® Ensure thal Pupils with medical condilions can access and enjou the same opportunihes aof
school as any other child.
Ensure that consideralions and adaprahons are made for children who cannol alfend school due

lo medical needs.

® Ensure Hmar H’»e Focus is on H’»e neecls OJ: each individua[ chi[cl and how Hmeir medical condihon

impacrs on their school li]:e.

® Ensure thal slaff are Properlu brained ko Provicle the supporr that Pupils need.

® Ensure thok the policy and procedures are properly and egpeckively implemented.
® Ensure thal the Policu is regularlu reviewed.
;

o Ensure Hm H’»e Policu is readilu accessible ro Parenrs and school slaff.

RATIONALE

Most children will ab some time have a medical condition thal may affecr their Parhcipahon in
school aclivilies. This is mosk likelu bo be short rerm, g complehon Of @ course of antibiotics. Some
children, however, have medical condilions H‘»at, if nok managed, could limit their access to
education. These children are regarded as having medical needs. Manu children with medical needs
are able to attend school regularlu and, with support from schools, can take Parr in most school
achivities. Close supervision bu sraff may be needed in some aclivilies to ensure thal children and

oners are nOlf PUIT Cli ris|<.

Parenrs or carers have Hw Prime responsibi[iru For Hmeir child's hea[H‘» and shou[d Provide Hw
school wiH1 informahon abour Hmeir child's medical conclihon. The Parenr/carer should ob}ain

addihonal derai[s ]:rom Hmeir child's heauhcare Pro;essional when needed.

The school musl lake inro accounr ils responsibilihes under Hw Disabiliru Discriminahon /\cr and a

child's righr oF admission when deciding on H‘»eir Policu.



There is no lego,l duig that requires siopp to administer medicalion. Unless a duiﬂ to adminisker
medicoiions is included in Hieirjob descripiions, Hie role would be considered voluniarﬂ.
Some children wno have complex medicol needs will rec[uire more suppori Hion regu[or 2 medicines.

Ii is imporioni io see|< medicol odvice and iro,ininc] rec]ording Hie chi[dren's individual needs.

For cnildren who hove complex medico,l needs Hie scnool wiu requesi an Individuo,l HeolHi Co,re
Plan from Lancashire Care NHS Foundation Trust bo ideniifH the necessary so]:eiij measures thal
need io be pui in ploce io J:ullﬂ suppori Hie cnild.

There musi be an ossessmeni OJI H‘ie ris|<s tO H‘ie healH‘i ond SOFG&H OI.' SITO,H.' ond OH‘ieI"S WiH‘i COHh‘Ol

measures pui in plo,ce io minimise and mo,no,c]e onH ideniiJ:ied ris|<s.

Some children, dependinc] on oge and obiliig, moﬂ be copob[e of iakinc] Hieir own medicine, or
deciding when HieH need o do so. The progress towards such independence must be ogreed in
consuliaiion wiHi porenis, Hie chi[d and Hie relevoni neolHicore professionols. Iniiio“ij ii moH o,lso

involve a 9reaier degree of vic]ilonce ond supervision on Hie pori op Hie scnool.

The individuo,l child ond Fomilﬂ have a righi io conJ:ideniioliiH ond privocH and Hie need ]:or
prompi and eJ:J:eciive care are io be balonced wiHi sensiiiviiﬂ. Where possible, Hie Heo,dieocher will
see|< porenis' ogreemeni be]:ore possing on inJ:ormoiion aboui Hieir child's heo[H‘i io oHier school

siapp Snorinc] informoiion is imporioni iJ: siapp and porenis are io ensure Hie besi care por a child.

Du|<e Sireei Primorg School will ensure Hioi Hiis policH is communico,ied io porenis/corers.

THE POLICY

The Headteacher and Governing, when developing this poiicH, took into account the needs of the
school and the views of siopp If a signed Consent Form is Provided bH the poreni/corer (Appendix

|), the school will administer all medicines, inciuding non—prescripiion medicalion.

This policH includes the following:
L Procedures J:or monoginc] prescripiion medicines wnich need io be io|<en durinc] Hie school daH;
® Procedures for monoging prescripiion medicines on opp—siie visiis;

L A cleor sioiemeni on Hie roles and responsibiliiies of sio]:]: monoging o,dminisiroiion of

medicines, ond por odminisiering or supervising Hie odminisiroiion op medicines;



o A clear statement on Parenial resPonsibiliiies in respeci of their child's needs; ® How the school
will mainlain confideniialiiﬂ as aPProPriaie, when Provided with inJ:ormo,iion aboul a child's medical
needs;

® The need for Prior wrilten agreemeni from Parenis for any medicines o be given lo a child;

L The circumsiances in which children maH ia|<e anH non-PrescriPiion medicines; ® How H*ie schooi

will assist children with ionc] berm or compiex medical needs;

® A clear shatement on children carnying and faking Hheir medicakion Hhemselves
L Siaﬂt iraining in deaiing with medical needs;

® Record keepinc];

o Siorage and access fo medicalion;

® Access lo the school's emergency ProceciureS;

L4 RiSI( assessmeni cmci managemeni Procedures.

The Headieacher Wi“ ensure H‘DCI} o,ll Parenis, new cmcl exisiinc], are aware OJI H‘ie SChOOl‘S

Procedures bﬂ making Hie POliC}j avaiiable on Hie school websiie.

The Headteacher will make it clear that Parenis should |<eeP children al home when H’ieﬂ are
acuieiﬂ unwell and Hmi HieH shouid noi reiurn uniil HieH are abie io Pariicipaie in H16 majoriiﬂ oF

H16 curriculum.

Shori—Term Medical Needs

Manﬂ chiidren maH need io ia|<e medicaiion during Hie school dO’U ai some iime during iheir iime in

school, e.g. io J:inish a course oF aniibioiics or io QPPlH a loiion. To aiiow a child io clo Hiis will
minimise H16 iime H’LGH need io be abseni. However, medicines should oan be broughi io schooi

where ii wouid be deirimenial io a chiid's healHi if ii were noi adminisiered durinc] Hie schooi daH.

Long—Term Medical Needs

Itis imporiani for our schaal fo have sufficieni backc]round informaiion aboul the medical
condition of a child with ionc] term medical needs. IJ: a child's medical needs are not J:ullﬂ
suPPoried, this can negaiiveiij aH:eci a child's academic altainments and/or lead to emotional and
behavioural Probiems. The school, H‘ierefore, needs o know aboul any medical needs beJ:ore a child
starks school or when a child clevelops a medical condition. In these circumsiances, Parenis/co,rers
will be required bo compleie the Data Collechion form (see /\Ppendix 2); this will be sent to the
Parenis as a hard copy. IJ: aPProPriaie we will requesi an Individual Health Care Plan from



Lancashire Care NHS Foundation Trust ko ‘Ldenhfﬂ the necessary safetﬂ measures thal need to be
Put in Place Lo J:ullﬂ suppod Hwe chi[d.

This will include:

® Delails of @ child's condikion, iks h‘iggers, signs, sHmptoms and reatments;
o Speclal requiremenls, g dlefarg needs;

® Medication and any side eJ:J:ects;

® The level of suppod needed, including in emergencies,

® Whal constitutes an emergency;

® What to do and who to contact in an emergency;

® Procedures ko be foHowed when h‘anspodmg H’»e child (e.g. oH:-s'de visils or home to school

transpod).

The healthcare Pro;essional may Provide advice on nursing malters o leachers and welJ:o,re
assistants al the school. Theﬂ can liaise between the school and Parenks/carer where health malters
need Lo be discussed. Heauhcare Pro,:essionals can oH:er suppod ko children (o,nd H‘»eir J:o,milies)

suﬂtering from cedain condihons.

Sulp.porhng non—aHendance due l’O a heo”h need

Where a child is unable o altend school due o medical needs, the school will work co”aborahvelﬂ
with Parents/ carers and relevant medical ProFessiondls bo suppod the child's educalion and
wellbeing, where HmeH are well enough bo engage in leaming. Suppod may include Facilitahng video
calls inko lessons, where dPProPriate and Possible, and ensur'mg that suitable leaming achivities and
work are Provided bH the class Leacher, with expectahons ddapked bo reflect the child’s individual

circumstances dnd medico,l needs.

Regular communicalion belween the schoal, Parenks/carers and medical Pro;essionals will help bo
ensure thal aPProPriaLe suppod and Provlslon are reviewed and adjusted 0§ necessary. Where a
child is admilted to hospilal for a Prolonged Period, the school will ligise with the fo,milﬂ, hospilal
slo,ff and relevant educalion services to ensure that suitable alternalive educational arrongements,
such as hospilal schooling, are explored and Put in Plo,ce where appropriabe. Throughout this
process, the child's health, recovery and individual circumstances will remain the Prlor'dﬂ. The
Headteacher and SENDCo will liaise with attendance suppod in order o ensure that this is

effechvel!j in Place also.



Prescribed Medicines

Medicines should onlﬂ be broughl bo school where it would be delrimental o a child's health if ib
were nol administered durlng the school daﬂ. Onlﬂ medicines thal have been Prescrlbed bﬂ a

doctor, denhsl, nurse Prescrlber or Pharmaclsl Prescrlber will be accepted.

The medicines should alwaﬂs be Provlded in the orlglnal container and include the Prescribed
instruclions for administralion. The school will nol accepl medicines that have been taken oub of the

origino,l container or ma|<e changes to dosages on Parenlal inslruchon.

The Medicines Standard of the Nalional Service Framework for children recommends thal a range
of ophons are considered including:

® Healthcare Pro;essionols/denhsts considering the use of medicines which onlg need o be
administered once or hwice per dO’U (where aPProPriate) for children so thal H‘»eﬂ can be taken
oulside school hours;

® Healthcare Pro;essionals/denhsls lo consider Providlng bwo Prescrlphons, where aPProPrlate and
Prachco,ble, for a child's medicines: one for home and one for use in the school, avoiding the need

for rePackaging or relabeling of medicines bﬂ Parenfs.

Conlrolled Drugs

Designafed members of sfaff may administer a conbrolled drug to a child for whom it has been

Prescribed and the Prescrlbed instruclions must be fo”owed.

Conlrolled drugs will be kept in a locked non—Portable container (located in the medical room) and

Onlﬂ no,med SLGFF should be g'wen access.

A record of conbrolled drugs will be kept for audit and safelﬂ purposes (see Appendlx 3). When
adminiskering conbrolled drugs, two members of slo,ff must sign the record of administralion of
medicine form. The first slgno}ure is bﬂ the person admlnlsterlng. The second slgnakure is bU the

PGFSOI'I WI’LO has wlknessed H1e whole Procedure.

When a conlrolled drug is no longer recluired, it must be returned o the Po,rent who will arrange
safe disposal via the local Pharmacg. If this is nol Possible, the drug should be refurned to the
dispenslng Pho,rmo,cisf Misuse of @ conbrolled drug, such as Passing to ancther child for use is an
offence. Duke Shreel Primarg School does not allow children to |<eeP conbrolled drugs in their

Possesslon.



Non—Prescribed Medicines

School sio,ff should onll:j o,dminisier non-Prescribed medicine io a child i]: ii is in Hie correci

coniainer drid iJ: Hiere is sPecific Prior wriHeri Permission from Hie Pareni(s) or carer(s) For a

specified iime Period and reason. (See Appendix |).

The Fu“ dosage insiruciions musi be Preseni on Hie medicine coniainer and Hiese insiruciions
J:ollowed. /\dminisiraiion OJ: non-Prescribed medicaiion shou[d oan occur iJ: ii is in H‘ie chiid's besi
inieresi io hdve such medicdiion drid Hidi Hie medico,iiori can be ddminisiered saJ:elH wiHiin Hie

SChOOl.

A record oF Hie name, daie, iime drid dose oF Hie medicaiion should be kepi ]:or edch child, sic]ned
bﬂ Hie Person adminisiering Hie medico,iiori. (See /\Ppendix 3)

A chi[d under |6 shou[d never be c]iven aspirin-coniaining medicine unless Prescribed bH a docior.

Adminislerinq Medicohon

The school stores non-emergency medicines in a lockable cupboard or labelled fridge drawer. All
emergency medicines, g asthma inhalers, adrenaline pens, are stored so,felg bul readilH available
and not locked away. Asthma inhalers are kepi in class.

When adminisiering medication the ]:ollowing Precauiions must be considered bH sidH::

® A child under the age of 16 must not be 9iven any medication without Parenial consent.

o All Prescribed medicines that are to be administered in school musk be accompanied bﬂ written
instruclions, speciﬂjing the medicalion involved, circumstances under which it should be
administered, frequency and levels of dosage.

o Non-Prescribed medicakion must also be accompanied bH written instruclions from the Pdreni,
speciﬂjing the medicalion involved, circumstances under which it should be ddminisiered, frequency
and levels of dosac]e (see /\Ppendix ).

® Each lime there is a varialion in the PaHern of dosage o new form should be compleied. IJ:
necessary the health care Pro;essional can assist with the compleiion of the form.

® I} is recommended thal a PrimarH school child should never carry medicine ko and from schaoal.
Medicine must be handed over bH the Po,reni as soon as the child arrives at school.

® Medication should onlg be given bo the named child. Children must not be given medicakion which
has been Prescribed for ancther child.



® Parenls are responsible for ensur'mg thal there is sufflclent medicalion to be used in school and
that the medicalion has nol Passed ifs exper dale.

® Where there is any doubt aboul the correct dosage bo be admlnlslered, advice must be oblained
from the child's healthcare PrOfesslono,l before the medicine is administered.

® As more than one person can adminisker meclic'me, bo avoid double dosing the Record of

Admlnislmhon oF Medicine musl be consuued before anH dose is given.

When adminiskering medicahon, staﬂt must complele and sign a record OJ: administrahon (see

Appendix 3).

AnH member OJ: staﬂt 9iv'mg medicahon should check;
® Delails on the medicine label

® Child's name

® WriHen inslruchons Provicled bH Parents
® Prescribed dose
o ExpirH dale

® Thal aH children who are due ko receive medicahon have received Hmeir medicahon.

H is essenhal Hmat where children have condihons which maﬂ rec[uire rapid inlervenhon, aH staff
are ab[e Lo recognise Hw onset oF H’»e condihon and lake aPProPriate achon. Where aPProPriate,

kro,imng and aclvice on recognihon oF sHmPkoms wiH be oblained from healH‘»care PrOFessionals.

The school will foHow the Individual Health Care Plan emergency aclion Plan for such situakions
as advised bH healthcare Pro]:essionals, ekc. This has implicahons for schaol journegs, educalional
visits and other oul of school aclivilies. Planning will take inko account access to a Eelephone in an
emergency, which might involve the use of mobile Phones, in order fo summon medical assistance or

an o,mbulo,nce.

Sel,r-Monogemenl

Itis goocl Prachce lo allow children who can administer their own medication to do this. SLGFF will
then onlﬂ need ko supervise. This decision should be made bﬂ the Parents in conjunchon with the
child's healthcare Pro,:essiono,l and the school. Inhalers for Asthma is an example of selJ:-

management medic'me.



Repusinq Medicalion

IJ: a chi[d refuses io io,|<e Hieir medicoiion, HieH should noi be Forced io do SO ond a noie made in

H‘ie record Ojf adminisiraiion. The Porenis/co,rer should be inj:ormed OJI H’ie FGJIUSOl on H‘ie same dOH

:[Jf H‘ie FGFU,SCI,l FGSU,”TS in an emergencﬂ, H‘ie SChOOl,S emergencH Procedures should be J:ollowed. FOF

children wiHi comP[ex/lonc] ierm medicol needs, Hiese Procedures wiH be sei oui in Hieir Individuol

Health Care Plan.

Record Keepinq

Porenis/carers are responsible ]:or SUPPleg informaiion oboui Hie medico,iiori and in]:orming Hie
school about changes bo the PrescriPiion or the suPPori needed. However, the school should check
Hiai Hiis is Hie same informoiion as Hiai Provided bH Hie healHicare Pro;essional or on Hie

Prescribed insiruciions.

Medicines should olwaﬂs be Provided in Hie originol conioiner which should include Hie ]:ollowing

written in]:ormo,iion:

® Name of child

® Name of medicakion plus the rorm of the medicakion (eq, kableks, iquid)

® Dose

® Method o adminisiralion

® Time and frequency of administralion

L AnH side effecis (these will be included in the Palient Informaiion Leoldei)
® Expiry date (you moy need ko seek advice grom bhe Pharmacish)

A Porenial consent form must be oblained before the administrakion of any medication and this

form will record the above delails (see APPendix 1).
Records must be |<ePi of oll medicines administered (see APPendix 3). These should be scanned
onto CPOMS. The school will have electronic coPies of this which will remain in the child's

eleckronic folder.

So!:eig Manogemeni

Some medicines mOH be ho,rmful EO onﬂone fOf' whom H"ieH are noi Prescribed. The Heodieocher Wi”

ensure H‘iak H’Le I"iSl(S ITO H’Le heGlH'L Of OH’LGFS are PI"OPGF[H COHITO”Gd ond moniiored.



All medicolion ond porenl/corer consenl FOFmS Sl‘iOUld lI)G bo,nded l70 SCl"iOOl o]:]:ice SlTO,JfJf.

Sloring Medicolion

Tbe scbool will nol slore lorge amounls op medicalion. If a cbild requires lwo or more Prescribed

medicines, eocb sbould be in o separale conloiner.

Cbildren sbould l<now wbo lo conlocl iJ: lbeij need lbeir medicolion. Classroom slapp are responsible
J:or ensuring lbal medicines are slored in occordonce wilb lbe producl inslruclions ond so,J:elH

awoij from cbildren.

All emerc]encH medicines, 6.9. o,slbmo, inbo,lers, o,drenoline pens, Sl‘iOU,l(l be slored S(lfellj lI)Ul be

reodilﬂ ovailable and nol locl<ed aon.

All non-emergencg medicines will be l<epl ina cupboord or J:ridc]e. Conlrolled drugs musl be l<epl in

a locked non porloble container in the medical room and oan named sloH: should have access.
In cases of emergency the l<e5 must be readilH available o all members of sloH: to ensure access.
Al Dul<e Slreel, sucb druc]s are locl<ed in a medicol cupboard in lbe medicol room wbicb can onlﬂ
be accessed wilb a l<e5. Some medicines need lo be refrigeraled. Tbese moﬂ oan be l<epl in a
refric]erolor conlaininc] Food if lbeij are in an airlic]bl conlainer ond are clearlH labelled. Tbere is

reslricled access lo lbe reJ:ric]erolor bolding medicines.

Disposol of Medicines

Sloﬂt sbould nol dispose of medicines. Porenls will be asl<ed lo collecl medicines beld al scbool al
the end of each term.

Porenls are responsible ]:or disposol of dole expired medicines. Tbe beollbcore propessiono,l moﬂ be
able to sapelg dispose of any medicines thal are not collected. IJ: necessary, slo,H: should conlact

lbe lOCCil Pl‘iOFmOCH JfOf' OdVlCG. Sl‘iOFPS boxes Sl‘iOU,l(l OlWCiHS be used FOF lbe (llSPOSCil OJ? needles.

Sborps l)OXGS can be oblo,ined l)lj parenls an PFGSCFlPllOH J:rom lbe relevanl beollbcare PrOFGSSlOﬂQl.

Colleclion ond disposal sbould be orranged wilb lbe regislered special wasle conlroclor.

Hggiene/In,reclion Conlrol




All slo,ff should be fo,milior with normal precoullons for ovoicl'mg 'mjteclion and must ]:ollow basic
lml:jgiene proceclures. Slapp should have access to proleclive disposable v'mHl 9loves and lake care
wl‘»en cleo,ling wilh spillages op l)loocl or olher l)oclg flulds o,ncl clisposing op clressings or equipmenl.

Furllmer 'mpormalion is conlalnecl in lhe SCl’lOOl,S PolicH on l:'lrsl Aicl.

Emerqencu Procedures
7 4

The SCl’lOOl‘S Emergencﬂ Proceclures cleloil arrongemenls ]:or deoling willm emergencg siluol'lons.
Clulclren willm'm lhe school are 9lven inslrucl'lons on wlw,l lo clo in an emergencg, e.g. lell'mg a

meml)er OF SlOHf.

All slapp should l<now wlmo is responsible (includlng a clepulg) ]:or carrﬂing oul emergencﬂ
Procedures. In the absence of @ porenl, a member of sloH: should olwaHs accompany @ child to

lmospilol l)H aml)ulance ancl should slaH unl'll lhe porenl arrives.

Heallhcare PrOFGSSiOhGlS are FGSPOHSllI)le FOF Clnlj clecision on meclical lrealmenl wlmen porenls are

nol o,voilol)le. Slapp should nol lal<e chilclren lo hospilal in lheir own car; an oml)ulo,nce will l)e

called.

l:or clulclren willm complex lmeolllw neecls, lheir Inclivicluo,l Heallh Co,re Plan shoulcl 'mclucle

inslruclions on how lo manoge lhe clulcl in an emergencg.

Sloﬂ; Absence
Al Dul<e Slreel llme majorilg op leoching slo]:]: ol)sences are coverecl bﬂ leaclunc] asslslanls who Wlll

l)e aware OJI Clnlj meclico,l neecls OF lhe clulclren in llme ClOSS. In llme case OJI a SU,PPlH leaclmer laldng

a closs, lhe sclmool Wlll 'mporm lhem op 0”5 meclico,l neecls wllhin llme relevonl class.

In lhe ol)sence OF lhe meml)er OF Slf(lff Wl‘bO normallH monoges a PU,Pll‘S meclico,l conclll'lon, eg

cl'lo,l)eles, suH:icienl ollmer members of slapp lmove receivecl lroining lo cover lhe ol)sence.

Developing an Individual Heolll; Care Plon
The aim op a lmeolllw care plon is lo iclenlipﬂ lhe supporl llmol a chilcl wilh meclicol neecls recluires.
Nol o,ll chilclren wilh mecl'lco,l neecls will rec[uire an inclivicluo,l plan oncl a porenl /carer consenl

J:orm lo odmlnisler meclic'me miglml l)e suH:icienl (see Appenclix l),



The health care Plan clarlfies for staff, Parents and the child, the help that can be Provided. The
school wl” be 9u1ded bH Hw chlld's heauhcare Pro;essional. The healH’» care Plo,n should be

reviewecl annuallﬂ or earlier iJ: evidence is Presented H‘»al Hw child's neecls ho,ve cho,nged.

Each heale care Plan will conlain diﬂ:erent levels oF delail accorcl'mg Lo Hw need OJI Hw 1ndividual
child.

Co-ordinahng and sharing 'mformahon on an individual chi[cl wiHm medical needs can be difficuu.
The Heacueacher wiH nominake a responsible Person who has specific responsibilﬁg ]:or Hlis role.

This person would be the first Poink of conlack for Parenls, staﬂt and external agencies. Al Duke
Skreet Primarg Schoo[, H‘»is Person is Hw SENDCO.

The heale care Plan maﬂ idenhfﬂ H’»e need For speci]:ic staﬂt Lo have furH‘»er informahon abouk a
medical condihon or Lro,imng in adminiskering a Parhcular LHPe OJ: medicahon or dealing wiH1

emergencies. The Hmescales belween kro,imng should be aclvised bH healecore Pro]:essionals.

O’p’p—sile Achvihes and Educolional Visils

H is goocl Prachce J:or schools Lo encourage children wiHm medical neecls Lo Parhcipake in saJ:elH

managed visits. The 9roup leacler, wiH1 support ]:rom SENDCo,iJ: neecled, should consider Hw
reasonab[e adjuslmenls ko be made Lo enable children wiHm medical neecls Lo Parhcipake J:ullﬂ and

saJ:elH on H’»e achvihj.

It may be decided thal ]:urH‘»er control measures are necessary e.g. additional adult o accompany
an individual child. /\rrcmgements for Laking any necessary medicakion will need to be considered
as well as the skorage requirements. All staff supervising OHI-Sil?e achivities or educational visits
should be aware of any medical needs and the relevant emergency Procedures‘ A copy of the

Individual Heale Co,re Plan should be kaken on visﬁs in Hw event OJ: Hw inJ:ormahon being needecl.

]:Jf Skaﬂf are concerned abouk wheHmer H‘belj can Provide JfOf‘ a child's SGerhj or Hme SOFGITH OJI OH‘LGF
children, H‘belj should consuu WiH‘b H‘»e Parents, relevant healeco,re PrOFGSSiOﬂOlS cmd Hw SENDCO

Slporl'mg Achvilies

Most children with medical condilions can Parhcipate in sport or extra-curricular achivities. For
many, Phﬂsica[ achvihj can bene]:it their overall social, mental and Phﬂsica[ health and wellbeing.
AnH restrictions on a child's abililg bo Parhcipate in PE should be included in their Individual
Health Care Plan and, iJ: aPProPriate, clearance oblained from the child's healthcare Pro;essional.



Some children need to loke Precouhonorg measures beJ:ore or during exercise or may need ro hove
immediore access ro H‘»eir medicohon. If a child qu:J:ers a severe oclverse medicol reochon

cleoronce should be obroined ]:rom Hmeir healecare Pro,:essionol be]:ore resuming H’»e ochvirﬂ.

Conpdenliolilg
AH medicol 'mformahon should be rrealed as conjtidenhal bﬂ school slaff. The Senior Leoclership

Teom wiH ogree wiHm H’»e Parenl (and H’»e chi[cl if aPProPriale) who else should hove access ro
records, erc. o,bour Hmeir child. IJ: 'mformahon is wiHmhe[cl ]:rom sraff H‘»eﬂ shou[d nor generallﬂ be

held responsible if H‘»eﬂ ocr incorrecHH in 9iv'm9 medicol ossisronce bur onerwise in goocl FoiH’».

Slo’p'p Indemnilg

Staﬁ who assist with adminisrermg medicakion to a child in accordance with the Procedures
delailed within this Policg and guidonce are expliciHH reassured thak HmeH will be achng within the
scope of their emp[onenr and that H‘»eﬂ will be 'mclemnifiecl. Indemnirﬂ requires that these
Procedures are followecl as described here. The indemnilg Hmough will not be 9iven in cases of
J:roud, dishonesrﬂ, or criminal offence. In the most unlikelg evenk of any civil aclion for clomages
being taken againsr a member of sroﬂt, the Counrﬂ Council will accepl responsibilirﬂ in accordance
with the indemnirﬂ. Anﬂ member of slo,ff will be fullg supported H‘»roughout the process should an

allegahon be mode.

Note: The school purc/lases Public Llabllify Insurance from LCC‘ bhis }rully indemni}rles Duke Skreet
Primary School sfa}r}r agamsf claims of negligence from paremls, provlding the sfa}r}r ack within the
ferms of bhis pollcy. In Prach’ce, this means the Coum‘y Council and not 10 the employee will meel
the cost of damages should a claim for alleged negligence be success}cul. Itis very rare for school
sfalrlr bo be sued for neg/igence and the ackion will usually be between the paremls and the Coumty

Council.

Unaccelploble Praclice
Auhough school sro]:]: should use H‘»eir discrehon and Judge eoch case on irs merils wiHm reJ:erence

bo the child's Individual Health Care Plan, it is not genero“g occeproble Prachce bo:

® Prevent children from eosilﬂ o,ccesslng their inhalers and medication and odminisrering their
medication when and where necessary;

® Assume thal every child with the same condition reclulres the same brealment; ® Ignore the views

of the child or their Porenfs; or ignore medical evidence or opinion (o”hough this may be

chouenged);



® Send children with medical conditions home J:recluenHH or Prevenk them from staging for normal
school aclivilies, including lunch, unless this is specifled in their Individual Health Care Plans;

L If the child becomes ill, send them to the school office or medical room unaccompanied or with
someone unsuitable;

® Penalise children for their altendance record if their absences are related to their medical
condihon, €g hospilal o,ppointmenls;

® Prevent Pupils from drinklng, eahng or to,ldng boilel or other breaks whenever H’LCH need o in
order lo manage their medical condition effechvelﬂ;

o Require Parenls, or otherwise make them ]:eel obliged, lo aktend school to administer medicalion
or Provicle medical suppork bo their cnild, inclucling with Foilehng issues.

® Prevent children from Parhcipahng, or create unnecessary barriers ko children Parhcipahng in

0”5 aspect oF school li]:e, including school krips, eg bH requiring Parenks ko accompang H’»e cnild.

Emplogees

A member oF staﬂt maﬂ suﬂter ]:rom a medical condihon. Once Hus condihon has been idenhfied
and the school has been in]:ormecl, skeps will need to be taken bH the school to reach an agreement

wiHm H’»e member OJ: staff on H’»e achon ko be kaken in an emergencg.

Linked Policies:

L4 NUIT management POliCH

o Aller% So,fetﬂ Polch



APPendix |

F‘arental Agreement for setting to administer prescribed medicine

The setting will not give pour child medicing unless yow complete gnd sign this form. The setting has
g poiicy that staff con odminister medicine.

MAME OF SETTIMNG: Duks Strest Primary School

MAME OF CHILD: ...._.. ) - —_—
D.0.B. ) - .. CLASS .

LI LT I S S
Medicine: Mame the medicine prescribed on the CoNTEIMEE e
Date Dispensed: ... ... Expiry Date ;

Agreed Review Date to be initiated by [rome of member of staff) oo

Dosage and Method (2g, Oral, Inhaled] oo

1 1= ST - Seif Administration  YEZ/NO

Special Precautions ., e i st bt A e A1 e i At e et .
Please state any know side effects (Bg drowWsiNess] ... ..o
Procedures to be taken in the event of an emergenoy: e -

This arrangement will continue until .

[either end date of course of medicine or until instructed by parents)

Parent Signature: oo B - | -




Appendix 2

Pupil Data Collection Form _|Dffice use only: CLASS

PUPIL PERSOMAL INFORMATION Fiease compiere 8l Secdons on oo siges, (Tncomplets forms wiil be rewmad)

LEGAL SURNAKE FREFERRED SURNAME

LEGAL FOREMAME PREFERRED FOREMAME

MIDDLE MAME( 5] GEMDER Male ! Female
EIRTH CERTIFICATE SEEN? DATE OF BIRTH:

HOME ADDRES S

inoluding post sods

EMERGENCY CONTACT S INFORMATION, IN PRIORITY ORDER OF WHO TO CONTACT FIRST IN THE CASE OF
ILLHESS/IEMERGENCY (If you would like more emengency contacts adding, please write on an additional sheet).

{11 TITLE FORENAME SURNAME

DATE OF BIRTH PARENTAL RESFONSIBILITY Yec / Ho

HOME ADDRES S

inoluding post sods

TELEPHOME NUMBER 5 HOME: WORK:
MOEBILE:

E-MAIL ADDRES5*

RELATICON SHIP TG CHILD

{2} TITLE FORENAME SURNAME

DATE OF EIRTH PARENTAL RESPONSIEILITY ¥es J Mo

HOME ADDRESS

inoluding post sods

TELEPHOME NUMBER 5 HOME: WORK:
MOBILE:

E-MAIL ADDRES5*

RELATICON SHIP TG CHILD

{3} TITLE FORENAME SURNAME

DATE OF EIRTH PARENTAL RESPONSIEILITY ¥es J Mo

HOME ADDRESS

moluding post soos

TELEPHOME NUMBER 5 HOME: WORK:
MOBILE:

E-MAIL ADDRES5*

RELATICON SHIP TG CHILD

P.T.O




MEAL TYPE (please circle one oolyl  Packed Lunch  School Meal

If your child is endded 1o Free “Pupil Premium ™ M eals becawse you are in receipt of Income Support ete
please ok rere_{NOT under the Government Universal Free Meals for all Infant children)

Any special dietary requirements

Ceccasionally during the year children cook or bake in class. Please indicate here if you DO NOT wish for
your child to taste any of the food lingredients used during these lessons. (Please inform the office and
class teacher if your child develops any allergies during the year that could affect this).

MEDICAL INFORMATIOMN — Attach an extra sheet if necessary

NAME OF HAME AND ADDRESS
DOCTOR: OF PRACTICE:
MEDICAL

CONDITION 5:

MODE OF TRAVEL jone most often used) Car / Walk / Cyclel Bus  ather please specify

ETHMNICITY RELIGION

|5 ENGLISH THE CHILD'S FIRST LANGUAGE? Y /N IF NOWHAT I3 LANGUAGE SPOKEN

PREVIOUS SCHOOL/NURSERY INFORMATION:
SCHOOL HAME FROM TO SCHOOL PHOME NG:

PLEASE DELETE AS APPROPRIATE BELOW TO GIVE ¥OUR CHILD PERMISSION FOR THE FOLLOWING:

YES I £ NOI DO NOT give permission for my child's photogragh to be on SOCIAL MEDIA (this could include
the school website’school face book page, school owitter page, sorry if they can’t be on one social media site__
they will have ro be left off all the social media sires).

PLEASE CIRCLE *es or Mo to_give permission for your child's photograph to be in:
Local Bress_ YES /NO School Publications gg, Brochure, YES ! NO Group!Class Photos YESING

Oecasionally children may be allowed oo wateh a PG film, please circle if you child can warch such films or not
YES S NO

I5 there a Child Arrangement OrderCowt Order in Place for your child? YES £ NQ
Can your child come into contact with the "school™ dog? YES [ NO

Flease sign below to confirm that the information provided by you on this form is sccurate and up to date and that
this informiation can be shared with relevant agencies to assist in safeguarding your child.

dignature —— Date
Name [please print) Relationship to Child

Flease provide 3 “password” that gives permission for an adult ather than the parent to collect your child, § the
coflecting sdwlt cannof give us His password we will have fo contsst you before releasing your child fo thatf person.

Fiease download the Sghudie” ape on your smarphonedsbief fo receive informstion shout upcoming events, iinks fo
our website, newsietfers efc, straight to your dewvice. (Mo regisiration is necesssry).




APPendix 3:

Record of medicine administered to an individual child (staff use only)

MAME OF SETTING: Duke 3treet Primary 3chool

It iz ogreed thot:

MAME OF CHILD: ... ) .. e DA

Will receive the medicine indicoted below from:

MAME OF STAFF ADMIMISTERING MEDICIME: ._.. et e A Attt et er Attt e ettt sttt e s rmras -

Tl 1= e 5 =

Diose and frequency of MBIGIIIE ... . ettt st sttt n e

Date medicine received off parent: .

This arrangement will continue until . .
[either end date of course of medicine or until instructed by parents)

B L =] 1 ] T _—

Dhare: Time odministered: Dipze given: EZtoff name (sign and print)

Date medicine returned to parent if applicable: ...



