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Educational Diversity


Job Description and Person Specification 
Safeguarding support worker 



	Post Title:
	Safeguarding support worker

	Department:
	CS

	Section:
	Educational Diversity

	Reports to:
	Lead Teacher / Designated Safeguarding Lead

	Responsible for:
	Support of young people in Educational Diversity

	Post No:
	8473
	Grade:  
	F (37 Hours) TTO + 1 week 




	Key purpose(s) of this job:
To work with teachers and other staff as part of a professional team to support teaching and learning for young people within Educational Diversity.  Providing support for young people that have additional emotional, behavioural, social, and/or medical needs and need particular help to overcome barriers to learning.  Focusing particular attention to the areas of safeguarding and attendance.  To be the first point of contact for any behaviour/pastoral needs of the students.



	Main Responsibilities and Key Performance Indicators

	

	
· To take a lead role regarding the safeguarding of pupils within the designated Centre of Educational Diversity, through close liaison with the Lead Teacher and the Behaviour Manager.
· To contribute to the development of safeguarding and child protection policies, training and procedures for Educational Diversity
· Establish and maintain relationships with the young person, their families and carers and other professionals, ensuring young people have wrap around support with an appropriate multi-agency approach
· Alongside the Lead Teacher, receive and coordinate referrals, arranging action and reviewing services for pupils and their families.
· To arrange and attend Professional’s meetings where concerns have been raised as required.
· Contribute to and support in Child Protection / Safeguarding, SEN Reviews, ‘Our Child’ meetings and complete EHA / MARF referrals where appropriate
· To maintain accurate, confidential and up to date documentation on all cases of safeguarding and child protection
· Contribute to and implement individual learning plans, whole school plans, initiatives and strategies to improve pupil behaviour and attendance.
· Under the direction of the Lead Teacher, support the supervision of pupils to provide advice, motivation and guidance on behaviour and welfare issues.
· Develop individual attendance tracking and monitoring programmes for young people alongside the Behaviour Manager and Lead Teacher.
· To work directly with children in need and their families in order to prevent children from suffering significant harm.
· Undertake home visits where there are concerns over attendance and safeguarding.
· Work to ensure a smooth transition of pupils between educational provisions.
· Support with the invigilation of examinations and tests when required to do so by the Lead Teacher.
· Support with the administration of medication for individual pupils in accordance with an agreed plan under direction of a healthcare professional and following appropriate training




	Please note: The post holder will be expected to work in the interest of the organisation.  This may include undertaking other duties provided that these are appropriate to the employee’s background, skills and abilities.  Where this occurs there will be consultation with the employee. It is the responsibility of the post holder to comply with Health and Safety and Equal Opportunities at all times.









Person Specification

	Post Title:
	Safeguarding Support Worker

	Department:
	CS

	Section:
	Educational Diversity

	Reports to:
	Lead Teacher / Designated Safeguarding Lead 

	Post No:
	8473
	Grade:  
	F (37 Hours) TTO + 1 week 



Note: 	E denotes essential criteria required / D denotes desirable criteria

	Qualifications
	Essential or Desirable 
	E/D

	· Knowledge / skills equivalent to National Qualifications at Level 3 or equivalent 3 years’ experience;
· Knowledge of procedures, practices, techniques for behaviour management
· Full current Driving License 
	E

E
D



	Knowledge, Skills and Experience Required
	Essential or Desirable 
	E/D

	· Prior experience of working directly with children in need and their families in order to prevent children from suffering significant harm
· Previous experience of attending and participating in child protection core groups and conferences as required by Local Authority and Social Services
· Experience of dealing with emotional situations where students may become distressed
· Experience of Invigilating exams and tests
	   E

   E

   E

   D

	Relationships/Nature of contacts                                              Essential or Desirable             
	E/D

	· Ability to continually monitor the school site to support pupils in improving their behaviour, attendance and learning.
· Ability to communicate effectively and build positive relationships with external agencies to safeguard, improve pupil behaviour and communicate with pupils, parents/carers, this will involve the sharing of confidential and sensitive information with multi agencies.
· Ability to provide sound advice and support to parents/carers of pupils 
· Experience of providing supervision of pupils throughout the day including supervision in the classroom, out of school and in social areas
	   D

   E


   E
   E



	Responsibility for People                                                             Essential or Desirable
	E/D

	· Ability to provide 1:1 support for pupils when needed
· Experience in providing supervision at the beginning and the end of the school day, supporting pupil behaviour in the nearby community
· Experience of supporting the reintegration of pupils back to school to help prevent future exclusions
· Experience of assisting in the development of individual attendance tracking and monitoring programmes for young people alongside the Behaviour Manager and the Lead Teacher.
· Ability to administer medication in accordance with an agreed plan under direction of a healthcare practitioner and following appropriate training, when required.
	   E
   E

   D
  
   D


D



	Responsibility for Resources                                             Essential or Desirable 
	E/D

	· Experience of reporting any pupil safeguarding or behavioural issues in line with school policies.
· Ability to maintain accurate and confidential case files and up to date documentation on all cases of safeguarding and child protection. 
	    E

E



	Planning Requirements                                                             Essential or Desirable                                                                                                 
	E/D

	· Ability to assist and support with the assessment of individual pupils ensuring these take place in line with school procedures.
· Ability to undertake home visits.
· Ability to maintain a diary accordingly in relation to home visits. 
· Experience of undertaking sessions of planned learning activities on behalf of a teacher or other professional or planned by the post holder
	   D

   E
   E
   E
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