
Leave of Absence 

from School 

 

Holidays are fine -  

just not in term �me!  

Parent Informa�on 

Leaflet 
  

 

There are 365 days in a calendar 

year. Your child is expected to 

a$end just 190 days here at English 

Martyrs. This means there are 175 

days for holidays, birthday treats, 

special events with families, and 

non- urgent appointments.  

 

If you choose to take your child out 

of school for 10 days during term 

�me, your child can achieve no 

more than 94.7% school a$endance 

for the academic year.  

 

This figure is lower than we expect 

for all pupils at English Martyrs - we 

aim for 100% a$endance by all chil-

dren. 

Contact Us: 

English Martyrs Catholic Primary School 

School Lane 

Litherland 

Liverpool 

L21 7LX 

 

Tel: 0151 928 5601 

Web: www.englishmartyrs.co.uk 

 

w w w . e n g l i s h m a r t y r s . c o . u k  



What the Law says 

The regula�ons make it clear that parents do not 

have any automa�c right or en�tlement to take a 

child out of school. Indeed, it is likely that in most 

cases Headteachers will refuse to authorize the 

absence.  

The regula�ons state that Headteachers cannot 

grant a leave of absence to a pupil except where an 

applica�on has been made in advance and the 

Headteacher considers there are excep�onal cir-

cumstances rela�ng to the applica�on.  

How we deal with requests 

At English Martyrs, our a$endance policy strongly 

discourages parents from reques�ng absences dur-

ing term-�me and states that leave for term-�me 

absences will not be granted unless there are ex-

cep�onal circumstances.   

Requests for leave of absence in term-�me must 

be made by arranging a mee�ng with the 

Headteacher. Without having gained signed per-

mission from the Headteacher, the absence will be 

classified as unauthorised. A le$er to the 

Headteacher is not sufficient.   

We recognise that on occasions there may be ex-

tenua�ng or compassionate reasons for an absence 

to be authorised. 

Informa�on for parents 

 

Children of school-age who are on roll at a 

school must, by law, a$end school regularly and 

punctually. Regular a$endance is important, not 

just because the law requires it but also because 

it is the best way of ensuring children make the 

most of the educa�onal opportuni�es available 

to them. 

When a child is absent from school, he or she 

misses not only the teaching provided on the 

days when absent, but is also less prepared for 

lessons on their return. This will lead to a risk of 

underachievement which schools and parents 

will both want to avoid. 

There may be occasions when a child has to miss 

school - for example, if unwell. Any other ab-

sences should be kept to an absolute minimum. 

In par�cular, parents should avoid taking chil-

dren out of school during term-�me in order to 

go on holiday.  

Issues to be aware of 

If the absence request is not authorised and 

the absence is s�ll taken, this will remain unau-

thorised. 

Should leave of absence be granted but the 

child remains absent for longer than agreed, 

then this �me will be recorded as an unauthor-

ised absence. Should a child fail to return to 

school on the agreed date considera�on may 

be taken to remove them from the school roll. 

Parents would then be responsible for reapply-

ing for a school place with no guarantee of a 

place back at English Martyrs. 

Any leave of absence that has not been author-

ized may be referred to the Educa�on Welfare 

Service. This may result in the issue of a Fixed 

Penalty No/ce or prosecu/on proceedings.  

A Fixed Penalty No�ce will be issued to each 

parent of each child of statutory school age 

and carries a maximum penalty of £120. For 

example, two parents, with two children could 

incur a total cost of £480. If the ma$er pro-

ceeds to court, this carries a maximum penalty 

of £1,000 per parent per child and a criminal 

convic�on, which may affect your current and/

or future employment. 


