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Is the visitor a 
parent or 
relative?

Is the visitor from 
the local 

authority, MAT or 
Diocesan central 

team?

Is the visitor 
from a 

professional 
organisation, eg. 
social worker or 

nurse?

Is the visitor 
someone the 
school has 

contracted to 
work with 
pupils?

Is the visitor 
coming to speak 

to pupils or 
staff?

Is the visitor a 
contractor who 

will work with the 
staff, buildings 

or facilities?

Is this visitor a 
police officer?

Must be 
supervised at all 

times

Is there a letter on 
file which says 
that all relevant 

checks have been 
completed?

Is the visitor an 
agency worker 
(e.g. a supply 

teacher)?

No requirement 
to supervise

Is there a letter on 
file which says 
that all relevant 

checks have been 
completed?

Is there a letter on 
file which says 
that all relevant 

checks have been 
completed?

Does the person 
have suitable 
identification?

Does the person 
have suitable 
identification?

Does the person 
have suitable 
identification?

Does the person 
have suitable 
identification?

Does the person 
have suitable 
identification?

Does the person 
have suitable 

identification, eg. 
uniform or warrant 

card?

There is no 
requirement to see 

their Enhanced 
DBS Certificate

There is no 
requirement to see 

their Enhanced 
DBS Certificate

There is no 
requirement* to 

see their 
Enhanced DBS 

Certificate

There is no 
requirement to see 

their Enhanced 
DBS Certificate

Is there a letter on 
file which says 
that all relevant 

checks have been 
completed?

The school must 
be given a copy of 
the DBS certificate 
if it discloses any 

information

Must be 
supervised at all 
times (unless no 

pupils on site)

No requirement 
to supervise

Does the person 
have suitable 
identification?

No requirement 
to supervise

No requirement 
to supervise

No requirement 
to supervise

No requirement 
to supervise

Does the work 
have to be 

completed whilst 
pupils are on site?

Must be 
supervised at all 
times (unless no 

pupils on site)

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No

No

Yes

Yes Yes Yes

Yes Yes Yes

Yes Yes Yes

Yes

Yes Yes Yes

Yes

Yes

The person should 
be listed on the 
Single Central 

Record.

Yes

The person should 
be listed on the 
Single Central 
Record at the 
MAT's central 

office.

Visitors to School Flowchart

NOTE

Guidance in this 
flowchart is 
believed to be 
correct at the 
time of writing, 
but should be 
read in  
conjuction with 
the latest edition 
of Keeping 
Children Safe in 
Education (DfE).

*NOTE
If the contracter is 
self-employed the 
school will need to 
complete a DBS 

check themselves

NOTE
If the contracter is 
self-employed the 
school will need to 
complete a DBS 

check themselves

Source: Keeping Children Safe in Education (2021) Pages 69 - 72
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