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BREAKFAST & AFTER SCHOOL 


CLUB POLICY
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A copy of the policy will also be available in:
· The staffroom
· The school website
· The school office




Introduction[image: ]
Farcet C of E Primary School provides Breakfast Club care for the pupils of the school. 
We provide care for children between the ages of 4 and 11.
Aims
· To provide a childcare facility that meets the needs of parents/carers.
· To provide a happy, welcoming, safe and secure place where all children are valued
· To provide children with a nutritious breakfast
·  To have strong partnerships with parents/carers
· To provide a range of structured play activities to engage and stimulate the children.
· To encourage children to develop friendships between age groups and work together cooperatively 

Organisation
· The Breakfast Club is open Monday-Friday from 8.00am – 8:40am.
· Parents need to ring the door bell at the school Reception and a member of staff will come and collect your child. 
· 
The Rise and Shine Breakfast Club

Children will be given a choice of cereals, toast and fruit. Fresh drinking water is available to the children at 
all times. Parents/carers are responsible for informing the Breakfast Club Leader of any dietary 
requirements or allergies. After the children have eaten, they will have the opportunity to engage in a 
number of activities. These include but are not limited to:
· Board games
· Lego or construction games
· Comics or books
· Computer activities
· Craft, drawing, puzzles
· Outdoor play

Children are encouraged to help prepare and serve breakfast and support in the cleaning up of the session. 
At the end of the session, children will be taken to their classrooms by the Breakfast Club Leade



Children should not bring anything valuable from home as  Breakfast Club are not responsible for the loss or damage to these items.

Fees are payable in advance using the school’s online payment system My Child At School (MCAS).. No concessions will be given for late arrivals.


Behaviour

The school behaviour policy will be followed to ensure consistency for the children at the club. We expect good behaviour and respect. We use various techniques to encourage good behaviour including praise and rewards such as stickers and house points. The Breakfast Club reserves the right to withdraw the service if a child's behaviour is consistently unacceptable.



Booking

It is essential that pupils are booked into the Breakfast Club at least 2 days in advance of the session required. Payment and booking should be made in advance via MCAS. There are a limited number of places available and therefore will be allocated on a first-come, first-served basis. All information provided remains confidential. The Breakfast Club Leader is Miss Absalom.


.
Fees:
             Breakfast Club costs £5.50 per day. 
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Fees are payable in advance

Fees should be paid using the school’s online payment system My Child At School.

If, for some reason, payment is not made prior to the session, then payment MUST be received within one school day. If payment is not received within one school day, parents/carers will forfeit the opportunity to use the club for their child. In the unlikely event that there is debt against an account, the place will be cancelled until all fees have been paid. The place may be reinstated once all outstanding debts have been cleared, in agreement with a member of the leadership team, and subject to availability.


Absence:
If your child has been booked into Breakfast Club in advance and they are absent from school, the fees are still payable. There will be no charge if the child misses a session due to a Farcet educational trip.

Cancellation:
On rare occasions, the school may need to cancel the Breakfast Club provision. This may be due to adverse weather conditions, lack of staff or problems with the school building e.g. no heating or water supplies or due to staff illness. Cancellation of Breakfast Club is at the discretion of the Headteacher. 

In the event of closure:
A member of school staff will endeavour to contact parents/carers by telephone by 7:00am to advise of Breakfast Club closure.

During adverse weather conditions school closure will be reported on the website and all parents are contacted via email.
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Refunds
There will be no credits, refunds or alternative sessions for sessions booked but not used, even in the case of your child being off school sick. However, if the school cancels the club, a refund will be offered or the chance to carry payment forward into the next week.

Staffing
Staffing follows a ratio of 1:15 for Breakfast Club.   If a member of staff is absent, the Headteacher will attempt to arrange for an alternative staff member to lead the club. There is always a member of SLT on site and/or contactable to support in case of emergencies or other incidents.
Safeguarding and Health and Safety

All staff will adhere to the Grace Schools Code of Conduct and all school policies including health and safety and fire safety procedures.

The maximum number of children will not exceed all the ratios stated above.

All Breakfast Club  staff are DBS checked and must attend safeguarding induction and/or training.

All staff must be familiar with the Grace School  Safeguarding policy and related policies/ documents, plus be clear about how to deal with safeguarding concerns.


Communication with Parents and Carers
Staff will communicate verbally with parents/carers bringing children, which may involve passing a message to the class teacher.  Written notes to parents from the class teacher will be passed on via the Club Leaders.


Health & Safety
· Staff must follow the Farcet Health and Safety, Online Safety, Safeguarding Policies and related documents to ensure the safety of all children.

· The procedures to follow in the event of a fire or evacuation are detailed in the school evacuation procedures
· All staff must make themselves familiar with the above documents. In case of emergency (such as medical or missing child) a member of the Senior Leadership Team will be informed immediately and procedures followed


Accidents and Illness
In the event of a child falling ill or having an accident, normal school policy and procedures will be followed and parents will be contacted as soon as necessary. Basic first aid will be given by a qualified member of staff and recorded using our SmartLog system.

Medication
The Clubs follow the school’s Medical Conditions in School policy, which includes guidance and procedures on medicines in school and procedures. These can be found on the school website.

Equal Opportunities
We are committed to taking positive and proactive steps to ensure that we provide a safe, caring and welcoming environment, which promotes and reflects cultural and social diversity and is equally accessible to all. We adhere to the school’s Equal Opportunities policy.

Complaints
All complaints will follow the school’s complaints policy.
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