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Monday 13th September 2021
 Dear Applicant, 

 Re: Before and after school club Play Coordinator (Busy Bodies) Position at Boldmere Junior School. 
Grade 2 SCP 3 to 8 (£18562- £20493 pro rata) – NVQ Level 3 qualified- Fixed term contract various hours per week (this will be discussed at the interview) - Term time only 
We thank you for your interest in the above vacancy. 

Attached to this letter is a copy of the Birmingham City Council application form and guidance notes, the job description and the person specification. 
We ask that you plan and prepare an activity to carry out with a group of up to 12 children aged between 4-11 years old. Please use the proforma below to explain how your plan and activity will be executed effectively, enabling all age groups to successfully engage with.   

 You may send in your completed application form by hand, by post or via email to ‘boldmereapplications@boldmere.bham.sch.uk’.  The closing date for applications is 12:00 midday on Tuesday 5th October 2021 and interviews will take place week commencing 11th October (you will be notified of your specific interview date and time).  Please note, if you have not been contacted by Friday 8th October, you have been unsuccessful with your application on this occasion. 
Yours faithfully   
 Mr C Glasgow 

 Executive Head Teacher 
Busy Bodies is a very vibrant and creative club, we like our children to have experience of a variety of craft/ sports activities. Please use the below proforma to plan your selected activity, it must include suitable materials to be used with a range of children aged 4-11 years old. 
	Date:
	

	Activity:
	

	What outcomes should the children expect to gain from this activity?
	

	Purpose of the activity.
	


	How will you execute the planned activity within the setting?
	

	How will you engage the children in the activity safely?

Taking into account health and safety within the club, allergies, current COVID-19 restrictions, cultural and age appropriate materials. 
	

	What are your expectations following the completion of this activity?
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This school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment
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