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 Headteacher: Mrs Rachael Stevenson
Radburn Way    Letchworth Garden City    Herts    SG6 2JZ

(Phone: 01462 621800 / Fax: 01462 621802 /  email: head@gca.herts.sch.uk)

8th January 2020

Dear Parents/Carers

Thank you to everyone that completed the online attendance questionnaire before Christmas, it has been very helpful in choosing a way forward for attendance.  Several areas came up including:

1.  Sickness and diarrhea – If your child has a sickness bug (you know your child) they should be off school for between 24 – 48 hours after the last episode, depending on the severity E.g. If they were only sick once, we would expect them back after 24 hours etc.  If they are sick as a one off because food went down the wrong way/they coughed, they would not need to be kept off. 

2.  Good attendance is 96% or above.  Schools are expected to get 96%.  A small minority of pupils have more severe medical needs and we work closely with these families.  A child with below 90% is known as a persistent absentee (PA) in Government terminology.
	Attendance
	Approx. days lost per year
	Approx. weeks lost per year

	98-100%
	0-4
	Less than 1

	96.2-98%
	5-9
	1-2

	95-96.1%
	10-13
	2-3

	90-95%
	14-18
	3-4

	Below 90%
	More than 19
	More than 4


3.  Attainment – The DfE (Department for Education) state ‘The higher the overall absence rate across Key Stage (KS) 2 and KS4, the lower the likely level of attainment at the end of KS2 and KS4’.  Basically the more a child is off the less likely they are to do well in their SATs and GCSE’s
4.  Antibiotics – as a school we are able to give antibiotics that are prescribed 4 times a day, you will just need to fill in a form in the office.  Those that are prescribed 3 times a day can be given by parents before school, straight after school and before bed.

5.  Term time holidays – If you take a term time holiday you risk receiving a fine from County, the fines are per parent, per child.  You will also be at risk of a fine if your child has 15 unauthorised sessions over 2 consecutive terms (a session is half a day), or 2 U codes (arriving late after registration closes)

Please ensure if your child is going to be off school for the day that you inform the office ASAP, if not we have an obligation to follow up absences as this is part of our safeguarding duty.

Yours sincerely
Rachel Moss

Deputy Headteacher
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