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 Headteacher: Mrs Rachael Stevenson
Radburn Way    Letchworth Garden City    Herts    SG6 2JZ

(Phone: 01462 621800 / Fax: 01462 621802 /  email: head@gca.herts.sch.uk)

20 November 2019

Dear Parents/Carers
Attendance
As part of our ‘GCA Hero’ campaign (Here, Every day, Ready, On time) and to ensure all pupils are able to reach their full potential, we have made a few changes to attendance which I would like to bring to your attention.

The attendance policy now states that 6 days (12 sessions) holiday, throughout the year may result in a fine being imposed.  The fine currently is £60 per pupil per parent, but failure to pay could result in a fine of up to £1000 per pupil per parent.

All pupils now have in their class an ‘Attendance passport’ which gets stamped daily.  Those who have been in all week then get a raffle ticket put in the weekly prize draw, these are then collated for the draw at the end of the term in celebration assembly when they can select a gift.
There is also a ‘Target’ board in each classroom, a visual representation, showing each pupil’s attendance.

The class with the best attendance for the half term will win a popcorn and movie afternoon.  This has replaced the pizza party.  Pupil’s with high attendance will receive certificates at the end of each half term.
Punctuality is also key to success, persistent lateness not only disrupts the individual child’s education but disrupts the whole class learning.  Please ensure your child is here on time, doors open at 8.45 for registration.  If however you are a little late and arrive before 8.55am please go to your child’s classroom door rather than the office.
Good attendance is classed as 96% which is what we are aiming for with all pupils.

Thank you for your help and support with your child’s attendance.  Should you have any queries regarding attendance please do not hesitate to contact me.

Yours sincerely

Rachel Moss
Deputy Headteacher
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