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 Headteacher: Mrs Samantha Ruck
Radburn Way    Letchworth Garden City    Herts    SG6 2JZ

(Phone: 01462 621800 / (e-mail admin@gardencityacademy.org)

Garden City Academy Nursery Fees Policy 2025-2026

Aims:
Garden City Nursery aims to provide affordable, and high-quality childcare while ensuring that the service remains financially viable and meets the needs of our families. The school can support families in applying for additional benefit and entitlements where necessary. 

Free entitlement Nursery Places: 
All children aged 3-4 are offered 15 hours of free childcare per week. These hours can be used for the morning sessions (9am-12pm Monday – Friday). If eligible, the nursery can provide 30 hours free entitlement.  Funding is also available for 2-year-olds whose parents are in receipt of certain benefits up to 15 hours. If eligible, you can book morning sessions in the Nursery. From September 2025, the 30-hour entitlement for children of eligible working families will be from the age of 9 months. 
If your child is attending 30-hour provision, please provide them with a packed lunch. 

We do not provide nappies/wipes, so please pack these with your children if necessary. 

2-3 year old Fees: 
If you would like to extend your child’s hours to full time or they are not yet entitled to free childcare, the fees are £8.50 per hour. Please note that we only offer 15 hours or 30 hours. 

3-4 year old Fees: 

If you would like to extend your child’s hours to full time and you are not eligible for 30 hour provision, the fees are £6.00 per hour. 
Payment: 

Fees are payable in advance Half Termly. Payment must be made by the last Friday of each Half Term. If your child is starting in September, payment must be made by the last Friday of Summer Term (18th July 2025). 
Fees can be paid through: 

· Arbor

· Bank Transfer – Reference must be child’s initials and the term. 

· Childcare Vouchers 

Late payments: 
Fees that are not paid by the last Friday of each Half Term will automatically receive a late payment charge of £10. 

In this case the following procedure will apply: Families will be telephoned by the next working day following the holiday asking for immediate payment. If the outstanding fees are paid, all paid for sessions will continue as normal. If fees are not received by the Friday of that week all paid for sessions will be stopped with immediate effect.

If the fees are still outstanding the debt will be passed to Reach2 Academy for recovery. 

Operating hours: 

Garden City Nursery is open 9am-3pm Monday-Friday, term time only. We will also be closed on INSET days. You will not be charged for INSET or Bank Holidays. 

Absences: 

If a child is absent due to illness or holidays, you will still be expected to pay for these sessions. It is at the Headteacher’s discretion to refund fees for unexpected, prolonged absence. However, for absences of up to 5 days these sessions must still be paid for. If your child is absent for more than 20 days and we have not had regular communications, we will assume you no longer want the place. You will still be charged for any outstanding fees. 

Adverse weather closures: 

If the Academy has to close due to adverse weather, any fees already charged will not be refunded. In the event of any longer term or sustained closure, reductions would be at the Headteachers discretion. 
Late Collection Charges: 

If children have not been collected by the end of their session you will incur a late collection charge of £5 for the first 10 minutes they remain in our care and a further £1 per minute thereafter. If your child is collected late on a regular basis, you will be asked to meet with the headteacher. If your child has not been collected within 30 minutes and we have been unable to contact an authorised adult, we will follow our safeguarding policy which may result in us having to call the police. 
Reduction of Hours/Termination of contract: 

We require a Half Terms notice in writing to reduce your hours or to stop your childcare sessions completely if you are paying for your child’ space. If you claim Free Entitlement, we require 4 weeks’ notice. 

Policy Review: 
The Fee Policy will be reviewed at the end of the Summer Term each year. Any changes will be effective from the 1st September that year. We reserve the right to increase fees at any time should it be necessary. In these circumstances we will give one months’ notice of intent to change fees. 

I/We have read, understood, and agree to the terms and conditions of the Fee Policy outlines above. 

Childs name: _____________________________________

Signed: ___________________________________________ (Parent/Carer)

Parent/Carer Name: __________________________________

Date:  _________________
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REAch2 Academy Trust is a charitable company limited by guarantee, registered in England and Wales under company number 08452281 whose registered office address is REAch2 Academy Trust, Henhurst Ridge Primary Academy, Henhurst Ridge, Branston, Burton-Upon-Trent, DE13 9SZ. REAch2 Academy Trust, REAch2 and Garden City Primary Academy are business names used by REAch2 North Central  Academy Trust.

