
 
 
 
 
 
 
 
 
 
 
 

STUDENT INFORMATION  
FOR 

 EXAMINATIONS  
 
 

 

SEPTEMBER 2021  

TO  

JULY 2022 
 

 
 
 

 



 
GUIDANCE TO CANDIDATES 

 
 

 Your personal timetable will show rooms and seat numbers for every exam. If something is 
missing please let the Exams Office know so we can check your entries and print you a 
corrected copy. Follow your timetable closely. Keep it in a safe place. Seating plans will be 
displayed outside the exam rooms on the day of the exam. 

 

 Check the start time of each exam carefully, aim to be at your exam room 5 mins before.  
You will be told when to enter the exam room. 

 

 You are expected to attend examinations in correct school uniform. You may not be allowed 
into the examination room if you are not correctly dressed. 

 
 All belongings except tissues and necessary medication, should be left in your locker or put 

in the changing room which will be locked during the exam.  
 

 Black ball point pens must be used for all examinations. Fountain, gel, erasable pens and 
correcting pens and blue ink are not allowed. Highlighters (not supplied) can only be used 
within the question paper to highlight words and/or phrases. 

 

 As soon as you enter the examination room, you must not communicate in any way with 
anyone other than an invigilator until you leave the room after the exam.  This includes 
non-verbal communication, and can be classed as malpractice. 

 

 If you become unwell, have a problem or need more paper / pen during the examination, 
raise your hand and tell an invigilator.  

 

 You must remain in the examination room for the time allocated to the paper. If you have 
any time remaining, use it wisely to check your work. Marks may be awarded in the 
examination for spelling, punctuation and grammar.  

 

 If you miss an exam due to illness, you must inform school as soon as possible on the 
morning of the exam. (01995 603226). Medical evidence may also be requested. 

 

 If there are particular circumstances that you feel has affected your performance in an 
examination, please inform the Exams Office as soon as possible. Written medical evidence 
may be required. 

 

 Only water is allowed in the examination room in a clear, sports top bottle, which has had 
the label removed.  

 
 

Morning Exams start at 9:00am 
Afternoon Exams start at 1:00pm 

 
 

 
 
 
 



OTHER GENERAL INFORMATION 
 

EVACUATION PROCEDURES  
         
If the fire alarm goes off during an examination, 
 

 Do not panic, stay silent and follow the invigilator's instructions 
 Close your exam paper then leave the examination question and answer papers with all 

equipment in the examination room unless the invigilator tells you otherwise. 
 Leave the examination room in an orderly manner by the nearest evacuation door. 
 Do not run and do not talk.  It is important that examination conditions are maintained at all 

times.  
 Proceed in silence, quickly to the assembly point on the tennis courts. 
 Do not go back into the school building until you are told to do so. 

 Return to your seat wait for instructions to recommence the examination. 

 You will be allowed the full remaining time of the examination to complete your paper. 
 
YOUR NAME AND EXAMINATION DETAILS 
On your answer book / exam paper please make sure that you write: 
• your FULL LEGAL NAME  
• your candidate number and the centre number  
 
If you have used extra pages, remember to also include on these the exam code 
 and title of the examination you have sat. If you are unsure, please ask an  
invigilator for help. 
      

EXAMINATION RESULTS 
 

Examination results for Summer 2022   
will be available for Year 11 only 
on Thursday 25th August 2022  

 
8:00am – 10:00am in person 

 
For those unable to attend on the day, results will also  
be available on Synergy (Student Portal) from 9:30am 

 
Please e-mail exams@garstang.fcat.org.uk or SLT@garstang.fcat.org.uk  

with any queries regarding results and reviews of marking. 
 

After results day any e-mails may not be responded to until  
we return to school on Friday 2nd September 2022 

 

 

mailto:exams@garstang.fcat.org.uk
mailto:SLT@garstang.fcat.org.uk


 

Important JCQ and Exam Board Information 

 

Contingency Day for 2022:  

Wednesday 29th June 2022 
 

Candidates and parents should be aware that exams could 
be scheduled up to and including the contingency day 
which has been set by JCQ.  

 

‘The contingency day has been set for GCSE and/or GCE examinations should 
sustained national or local disruption arise during the June 2022 exam series. 

 

Candidates must remain available until Wednesday 29th June 2022 should an 
awarding body need to invoke its contingency plan’ 

~ JCQ 

 

 

Useful Information for Exam Candidates can 

also be found on the JCQ website 
 

www.jcq.org.uk/exams-office/information-for-candidates-documents 

http://www.jcq.org.uk/exams-office/information-for-candidates-documents


 



 

 



 
 



 

A p p e a l s  p r o c e d u r e  a g a i n s t  i n t e r n a l l y  a s s e s s e d  m a r k s

G a r s t a n g  C o m m u n i t y  A c a d e m y  i s  c o m m i t t e d  t o  e n s u r i n g  t h a t  w h e n e v e r  i t s  s t a f f  m a r k  c a n d i d a t e s ’  

w o r k  t h i s  i s  d o n e  f a i r l y ,  c o n s i s t e n t l y  a n d  i n  a c c o r d a n c e  w i t h  t h e  r e g u l a t i o n s  a n d  a w a r d i n g  b o d y ’ s 

s p e c i f i c a t i o n  a n d  s u b j e c t - s p e c i f i c  a s s o c i a t e d  d o c u m e n t s .

C a n d i d a t e s ’  w o r k  w i l l  b e  m a r k e d  b y  s t a f f  w h o  h a v e  a p p r o p r i a t e  k n o w l e d g e ,  u n d e r s t a n d i n g  a n d  s k i l l ,  

a n d  w h o  h a v e  b e e n  t r a i n e d  i n  t h i s  a c t i v i t y .  G a r s t a n g  C o m m u n i t y  A c a d e m y  i s  c o m m i t t e d  t o  e n s u r i n g  

t h a t  w o r k  p r o d u c e d  b y  c a n d i d a t e s  i s  a u t h e n t i c a t e d  i n  l i n e  w i t h  t h e  r e q u i r e m e n t s  o f  t h e  a w a r d i n g 

b o d y .  W h e r e  a  n u m b e r  o f  s u b j e c t  t e a c h e r s  a r e  i n v o l v e d  i n  m a r k i n g  c a n d i d a t e s ’  w o r k ,  i n t e r n a l  

m o d e r a t i o n  a n d  s t a n d a r d i s a t i o n  w i l l  e n s u r e  c o n s i s t e n c y  o f  m a r k i n g .

I f  a  c a n d i d a t e  b e l i e v e s  t h a t  t h i s  m a y  n o t  h a v e  h a p p e n e d  i n  r e l a t i o n  t o  h i s / h e r  w o r k ,  h e / s h e  m a y  m a k e  

u s e  o f  t h i s  a p p e a l s  p r o c e d u r e .

N . B :  a n  a p p e a l  m a y  o n l y  b e  m a d e  a g a i n s t  t h e  a s s e s s m e n t  p r o c e s s  a n d  n o t  a g a i n s t  t h e  m a r k  t o  

b e  s u b m i t t e d  t o  t h e  a w a r d i n g  b o d y

1 .  A p p e a l s  s h o u l d  b e  m a d e  a s  e a r l y  a s  p o s s i b l e  i n  o r d e r  t o  e n s u r e  t h a t  t h e  i n t e r n a l  a p p e a l s  p r o c e s s  

i s  c o m p l e t e d  p r i o r  t o  t h e  s u b m i s s i o n  o f  c e n t r e  m a r k s  t o  t h e  a w a r d i n g  b o d y .

2 .  A p p e a l s  m u s t  b e  m a d e  i n  w r i t i n g  ( u s i n g  t h e  i n t e r n a l  a p p e a l s  f o r m )  

3 .  T h e  H e a d t e a c h e r  w i l l  a p p o i n t  a  s e n i o r  m e m b e r  o f  s t a f f ,  e . g .  a n  A s s i s t a n t  h e a d t e a c h e r ,  t o  

c o n d u c t  t h e  i n v e s t i g a t i o n .  T h e  s e n i o r  m e m b e r  o f  s t a f f  w i l l  n o t  h a v e  h a d  a n y  i n v o l v e m e n t  i n  

t h e  i n t e r n a l  a s s e s s m e n t  p r o c e s s  f o r  t h a t  s u b j e c t .  

4 .  T h e  p u r p o s e  o f  t h e  a p p e a l  w i l l  b e  t o  d e c i d e  w h e t h e r  t h e  p r o c e s s  u s e d  f o r  t h e  i n t e r n a l 

a s s e s s m e n t  c o n f o r m e d  t o  t h e  a w a r d i n g  b o d y ’ s  s p e c i f i c a t i o n  a n d  s u b j e c t - s p e c i f i c  a s s o c i a t e d  

d o c u m e n t s .

5 .  T h e  a p p e l l a n t  w i l l  b e  i n f o r m e d  i n  w r i t i n g  o f  t h e  o u t c o m e  o f  t h e  a p p e a l ,  i n c l u d i n g  a n y  r e l e v a n t  

c o r r e s p o n d e n c e  w i t h  t h e  a w a r d i n g  b o d y ,  a n d  a n y  c h a n g e s  m a d e  t o  i n t e r n a l  a s s e s s m e n t  

p r o c e d u r e s .

6 .  T h e  o u t c o m e  o f  t h e  a p p e a l  w i l l  b e  m a d e  k n o w n  t o  t h e  h e a d  o f  c e n t r e  a n d  w i l l  b e  l o g g e d  a s  a  

c o m p l a i n t .  A  w r i t t e n  r e c o r d  w i l l  b e  k e p t  a n d  m a d e  a v a i l a b l e  t o  t h e  a w a r d i n g  b o d y  u p o n  r e q u e s t .  

S h o u l d  t h e  a p p e a l  b r i n g  a n y  i r r e g u l a r i t y  i n  p r o c e d u r e s  t o  l i g h t ,  t h e  a w a r d i n g  b o d y  w i l l  b e  

i n f o r m e d .

A f t e r  c a n d i d a t e s ’  w o r k  h a s  b e e n  i n t e r n a l l y  a s s e s s e d ,  i t  i s  m o d e r a t e d  b y  t h e  a w a r d i n g  b o d y  t o  e n s u r e  

c o n s i s t e n c y  i n  m a r k i n g  b e t w e e n  c e n t r e s .  T h e  m o d e r a t i o n  m a y  l e a d  t o  m a r k  c h a n g e s .  T h i s  p r o c e s s  i s  

o u t s i d e  t h e  c o n t r o l  o f  G a r s t a n g  C o m m u n i t y  A c a d e m y  a n d  i s  n o t  c o v e r e d  b y  t h i s  p r o c e d u r e .



Information for Students on Reviews of Results 
 

Service 1 (Clerical re-check)    fee payable to exam board 

This is a re-check of all clerical procedures leading to the issue of a result.  
• For the June 2022 examination series, the request must be received by the 
awarding body by: 29th September 2022 

• The deadline for completion is within 10 calendar days of the awarding body 
receiving the request.  

This service will include the following checks:  

• that all parts of the script have been marked;  
• the totalling of marks;  
• the recording of marks.  

The outcome of the clerical re-check will be reported along with a statement of 

the total marks awarded for each unit, or component, included in the enquiry. 

Service 2 (Review of marking) fee payable to exam board 

This is a post-result review of the original marking to ensure that the agreed mark 
scheme has been applied correctly. 

 

It is not a re-marking of the candidate’s script.  
 

The awarding body will have trained its reviewers to conduct reviews of marking 
accurately and consistently. Reviewers will not re-mark the script.  

The service is available for externally assessed components of both unitised and 
linear GCE and GCSE specifications.  

• For the June 2020 examination series, the request must be received by the 
awarding body by: 29th September 2022 

• The deadline for completion is within 20 calendar days of the awarding body 
receiving the request.  

This service will include:  
• the clerical re-checks detailed in Service 1;  
• a review of marking as described above. 

 

IMPORTANT: MARKS AND GRADES CAN GO DOWN AS WELL AS UP. 
YOU COULD END UP WITH A LOWER MARK OR OVERALL GRADE 

 



 

 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


