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This policy applies to all staff, pupils, and volunteers handling data data on or off-site in relation to their connection to Partnership Learning and its schools.

SECTION 1: INTRODUCTION
1.1 Purpose The purpose of this policy is to ensure that Artificial Intelligence (AI) and related data technologies are understood, monitored, and managed responsibly within Partnership Learning. We acknowledge that AI technologies are becoming more prevalent in education and wider society. While Partnership Learning recognises the importance of awareness, control, and ethical oversight of these tools where they intersect with teaching, learning, and administration.
1.2 Scope This policy applies to all AI and data technologies used within Partnership Learning schools, whether intentionally adopted or encountered through third-party tools, online platforms, or digital systems. It includes classroom tools using automated decision-making, administrative systems that process educational data, and AI-based learning or assessment applications.
1.3 Statement Partnership Learning aims to manage the presence and potential use of AI in education with caution, transparency, and accountability. We are committed to maintaining the integrity of teaching and learning, safeguarding personal data, and ensuring that any interaction with AI aligns with our values of fairness, respect, and human oversight.

SECTION 2: DEFINITIONS
Key terms such as Artificial Intelligence, Data, Ethical Use, Privacy and Data Governance, and Human Oversight remain consistent with established guidance (e.g., European Commission’s “Ethical Guidelines on the Use of AI and Data in Education,” 2022). These definitions ensure a shared understanding while emphasising that human judgment remains central in all educational decision-making.

SECTION 3: ETHICAL POSITION ON AI
3.1 Partnership Learning’s Stance Partnership Learning recognises that AI can have both positive and negative impacts on education. Our approach is measured and cautious, focusing on understanding how AI operates and affects learners and staff, managing its use ethically and transparently, and protecting against misuse, over-reliance, or inequity.

3.2 Ethical Principles
All AI and data use within Partnership Learning will adhere to:
• Human Oversight, AI must never replace human judgment or accountability.
• Fairness and Non-Discrimination, AI tools must not introduce or reinforce bias.
• Transparency, Users must know when and how AI is involved in a process.
• Privacy, AI use must comply with data protection laws and avoid unnecessary data processing.
• Educational Integrity, AI should support learning awareness, not replace authentic student effort.

SECTION 4: RESPONSIBLE AI MANAGEMENT IN EDUCATION
4.1 Trust‑Approved AI Platforms When schools are selecting or considering the use of a new AI platform or software, they must refer in advance to the Trust’s approved list of AI platforms.
AI platforms included on the Trust’s approved list will have undergone a stringent risk assessment process, including a full Data Protection Impact Assessment (DPIA), in line with the requirements of the UK General Data Protection Regulation (UK GDPR). This assessment will be conducted and approved at Trust level, with oversight from the Trust’s Data Protection Officer.
Schools should avoid using AI platforms or software that are not included on the Trust’s approved list, or for which a Trust‑level DPIA has not been completed. Unapproved AI platforms must not be used with pupil, staff, or Trust data under any circumstances.
4.2 Identification and Monitoring of AI Use AI may appear in educational or administrative tools used across Partnership Learning schools, even when not actively introduced. The Trust’s responsibility is to identify, evaluate, and manage such technologies to ensure correct and compliant use.
4.3 Example Areas of Use (Monitored) 
• Automated marking or feedback systems.
• Language learning or accessibility applications.
• Administrative chatbots or data management tools. 
Each of these areas will be reviewed for privacy, equity, and pedagogical impact before use.
4.4 Risk Management For every identified platform where AI is utilised, a GDPR Data Protection Impact Assessment (DPIA) must be completed to address potential risks to data subjects.
 
SECTION 5: USER RESPONSIBILITIES
5.1 Staff and Leaders are responsible for using AI‑related tools only when authorised and approved by the Trust, ensuring that human professional judgment guides all final decisions, and reporting any AI system or digital tool that operates without clear transparency or data protection assurance.

5.2 Students
Students should avoid using AI tools to complete or generate assessed work unless explicitly permitted, acknowledge any use of AI in learning or research, and understand both the potential and the limitations of AI.

5.3 Data and Safeguarding
All AI use must align with GDPR, safeguarding, and online safety standards. Data must not be entered into AI platforms unless explicitly approved and securely managed.

SECTION 6: PRIVACY, DATA, AND SECURITY
Partnership Learning prioritises data minimisation, protection, and informed consent in all digital systems. 
AI tools that process data will be subject to Trust-level DPIA (data protection impact assessment) and must comply with existing Data Protection and ICT Acceptable Use Policies.

Staff must not enter personal data, confidential information, or Trust/school data into public AI systems or any AI platform that has not been approved through the Trust’s DPIA process and included on the approved list of AI platforms.


SECTION 7: HUMAN AGENCY AND OVERSIGHT
AI should always operate under human supervision. 
Teachers, leaders, and IT staff must be able to explain, question, and override AI-driven recommendations. Training will be provided to ensure staff can identify and manage AI-related risks.

Staff must treat AI-generated output as draft content only and must ensure that appropriate checks, safeguards and human oversight are in place before it is relied upon, shared or used to support decision-making.

SECTION 8: SOCIETAL AND ENVIRONMENTAL CONSIDERATIONS
The Trust recognises that AI has wider implications for society and sustainability. Partnership Learning will encourage critical discussion of AI’s social and ethical effects and consider the environmental cost of data technologies when making procurement decisions.

SECTION 9: COMPLIANCE AND VIOLATIONS
Misuse of AI including unauthorised use, privacy breaches, or academic dishonesty will be treated as a violation of the Trust’s Acceptable Use, Data Protection, or Behaviour Policies.

SECTION 10: REVIEW AND GOVERNANCE
This policy will be reviewed annually by the Trust, ensuring it remains relevant as AI technologies evolve. 
Revisions will be approved by the Partnership Learning Audit and Risk Committee






[bookmark: X38ec581068be17dd9757dc73f7b7ad007e85c34]Acceptable Use of Artificial Intelligence for Staff
[bookmark: purpose]1. Purpose
This appendix sets out the acceptable use expectations for staff when using Artificial Intelligence (AI) tools in connection with their role within Partnership Learning and its schools.
It should be read alongside the Trust Artificial Intelligence Policy, Data Protection Policy, ICT Acceptable Use Policy, Online Safety Policy, Safeguarding Policy and Staff Code of Conduct.
The purpose of this appendix is to ensure that staff use AI safely, lawfully, ethically and professionally, while maintaining appropriate human oversight and protecting pupils, staff, parents and the Trust.
[bookmark: general-principles]2. General Principles
Staff may only use AI tools in a way that supports their professional duties, improves efficiency, enhances teaching and learning, or assists with administrative tasks.
AI must not replace professional judgement, accountability or decision-making. Staff remain responsible for checking, verifying and approving any content, advice, analysis or output produced by AI before it is used, shared or relied upon.
Staff must treat AI-generated content as draft content only.
[bookmark: approved-ai-platforms]3. Approved AI Platforms
Staff must only use AI platforms that have been approved by the Trust where the use involves school, pupil, staff, parent, safeguarding, HR, SEND, assessment, behaviour, attendance, medical, financial or other confidential information.
AI platforms included on the Trust’s approved list will have undergone appropriate review, including a Data Protection Impact Assessment where required.
Staff must not sign up to, purchase, trial or introduce new AI tools for school use without prior approval through the Trust’s agreed process.
Where staff are unsure whether a platform is approved, they must seek advice before using it.
[bookmark: data-protection-and-confidentiality]4. Data Protection and Confidentiality
Staff must not enter personal data, special category data, safeguarding information, pupil records, staff records, parent information, SEND information, medical information, HR information, behaviour information, attendance information, assessment data, commercially sensitive information or confidential Trust/school information into any public or unapproved AI system.
This includes, but is not limited to:
· names of pupils, parents, carers or staff;
· dates of birth;
· addresses or contact details;
· photographs or video;
· safeguarding or welfare information;
· SEND or medical information;
· behaviour records;
· assessment or attainment data;
· HR, disciplinary or grievance information;
· confidential emails, reports or meeting notes.
Where AI is used to support general drafting or planning, staff should anonymise information fully and ensure that individuals cannot be identified from the content entered.
[bookmark: permitted-uses]5. Permitted Uses
Subject to the requirements of this policy, staff may use approved or appropriate AI tools to support tasks such as:
· drafting generic lesson resources;
· creating model examples or explanations;
· generating ideas for activities, displays or communications;
· simplifying or rewording non-confidential text;
· creating generic templates;
· supporting administrative efficiency;
· improving accessibility of general materials;
· summarising non-confidential information;
· supporting professional learning and research.
Staff must always check that AI-generated content is accurate, age-appropriate, inclusive, unbiased and suitable for the intended audience.
[bookmark: prohibited-uses]6. Prohibited Uses
Staff must not use AI to:
· process personal, sensitive or confidential data in an unapproved system;
· make final decisions about pupils, staff, parents or carers;
· make safeguarding, behaviour, SEND, admissions, exclusion, HR, recruitment, disciplinary or assessment decisions without human review;
· generate reports or records containing personal data unless the system is approved for that purpose;
· produce communications that are sent without proper checking;
· impersonate another person;
· create misleading, offensive, discriminatory or inappropriate content;
· bypass copyright, licensing or intellectual property rules;
· upload pupil work, photographs or personal information into unapproved tools;
· use AI in a way that undermines professional standards or public trust.
[bookmark: use-in-teaching-and-learning]7. Use in Teaching and Learning
Where AI is used to support teaching and learning, staff must ensure that its use is educationally appropriate and does not undermine pupils’ independent thinking, effort or academic integrity.
Staff should explain to pupils when AI use is permitted and when it is not. Expectations should be clear before pupils complete work, particularly where work contributes to assessment, coursework, homework or evidence of progress.
Staff must not encourage pupils to use AI platforms that are not approved by the Trust or that are not age-appropriate.
[bookmark: accuracy-bias-and-quality-assurance]8. Accuracy, Bias and Quality Assurance
AI systems can produce inaccurate, misleading, biased, incomplete or inappropriate responses. Staff must critically review all AI-generated output before using it.
Staff should check:
· factual accuracy;
· suitability for age and ability;
· alignment with curriculum expectations;
· potential bias or stereotyping;
· tone and professionalism;
· safeguarding implications;
· data protection implications;
· copyright and attribution issues.
AI-generated content must not be assumed to be correct.
[bookmark: transparency-and-acknowledgement]9. Transparency and Acknowledgement
Where appropriate, staff should be transparent about the use of AI, particularly where AI has significantly supported the creation of materials, communications, reports, policies or published content.
Staff should follow any Trust or school guidance on declaring or acknowledging AI use.
[bookmark: safeguarding-and-online-safety]10. Safeguarding and Online Safety
Any safeguarding concern arising from the use of AI must be reported immediately in line with the school’s safeguarding procedures.
This includes concerns relating to inappropriate AI-generated content, pupil misuse of AI, harmful online interactions, image manipulation, impersonation, bullying, harassment or the generation of sexualised, violent, extremist or discriminatory material.
[bookmark: breaches-and-concerns]11. Breaches and Concerns
Staff must report any suspected misuse of AI, data breach, inappropriate disclosure, unauthorised platform use or safeguarding concern through the appropriate school or Trust reporting route.
Misuse of AI may be treated as a breach of the Trust’s Artificial Intelligence Policy, Data Protection Policy, ICT Acceptable Use Policy, Staff Code of Conduct or disciplinary procedures.
[bookmark: staff-declaration]12. Staff Declaration
Staff are expected to comply with this appendix and any related Trust or school guidance on AI use.
By using AI tools in connection with their role, staff confirm that they understand their responsibilities and will use AI safely, lawfully, professionally and with appropriate human oversight.



[bookmark: X81feaf624d93c96c1efbfdc220d4005ec7ad25a]Acceptable Use of Artificial Intelligence for Students
1. Purpose
This appendix sets out the acceptable use expectations for students when using Artificial Intelligence (AI) tools in connection with schoolwork, learning, communication or school activities.
It should be read alongside the Trust Artificial Intelligence Policy, ICT Acceptable Use Policy, Online Safety Policy, Behaviour Policy and any school rules relating to homework, coursework, examinations and academic integrity.
The purpose of this appendix is to help students understand how AI can be used safely and responsibly, while ensuring that their work remains honest, fair and their own.
2. General Principles
AI can be a useful tool to support learning, but it must be used responsibly.
Students must not use AI in a way that is dishonest, unsafe, misleading, harmful to others or against school rules.
Students remain responsible for the work they submit. AI must not be used as a replacement for their own thinking, effort, learning or understanding.
[bookmark: when-ai-may-be-used]3. When AI May Be Used
Students may only use AI tools for schoolwork when a teacher has clearly said that it is allowed.
Where permitted by a teacher, AI may be used to support learning activities such as:
· generating ideas;
· explaining a topic in a different way;
· helping with revision;
· creating practice questions;
· checking grammar or spelling;
· improving structure;
· supporting research where sources are checked;
· helping students understand a concept.
Students must follow the teacher’s instructions about how AI can be used for each task.
[bookmark: when-ai-must-not-be-used]4. When AI Must Not Be Used
Students must not use AI:
· to complete work that should be their own independent work;
· to write homework, coursework, essays, assessments or examination work unless specifically allowed;
· to pretend that AI-generated work is their own;
· to avoid doing the learning themselves;
· to produce false, misleading or inappropriate content;
· to create or edit images, audio or video of other people without permission;
· to bully, harass, impersonate, embarrass or target others;
· to access or generate sexual, violent, extremist, hateful, discriminatory or harmful content;
· to bypass school filtering, monitoring or online safety systems.
Using AI dishonestly may be treated in the same way as plagiarism, cheating or other forms of academic misconduct.
[bookmark: personal-information-and-privacy]5. Personal Information and Privacy
Students must not enter personal information into AI tools unless a teacher has specifically confirmed that the platform is approved and safe to use.
Students must not enter:
· their own full personal details;
· another pupil’s personal details;
· staff names linked to private information;
· addresses, phone numbers or email addresses;
· photographs or videos of themselves or others;
· medical, family, safeguarding or welfare information;
· passwords or account details;
· school confidential information.
Students should ask a member of staff if they are unsure whether information is safe to enter into an AI system.
[bookmark: accuracy-and-reliability]6. Accuracy and Reliability
AI does not always give correct answers. It can make mistakes, invent facts, misunderstand questions or give biased information.
Students must check AI-generated information carefully and should not assume that it is accurate.
Where AI is used to support research, students should check information against reliable sources and follow their teacher’s guidance on referencing.
[bookmark: acknowledging-ai-use]7. Acknowledging AI Use
Where a teacher allows AI to be used, students must be honest about how they have used it.
Students may be asked to explain:
· which AI tool they used;
· what they used it for;
· what prompts or questions they entered;
· how they changed or improved the output;
· which parts of the final work are their own.
Failure to acknowledge AI use when required may be treated as academic misconduct.
[bookmark: respectful-and-safe-use]8. Respectful and Safe Use
Students must use AI respectfully and safely.
Students must not use AI to create content that is offensive, discriminatory, threatening, sexual, violent, bullying, misleading or harmful.
Students must not use AI to impersonate staff, pupils or any other person.
Students must not use AI to create fake images, fake messages, fake audio or fake video intended to deceive, embarrass or harm others.
[bookmark: age-appropriate-use]9. Age-Appropriate Use
Students must only use AI platforms that are approved by the school or Trust and appropriate for their age.
Students must not create accounts for AI platforms where they do not meet the platform’s age requirements.
Where AI use is part of a school activity, students must follow staff instructions and use only the tools provided or approved by the school.
[bookmark: reporting-concerns]10. Reporting Concerns
Students should speak to a trusted adult, teacher, form tutor, DSL or other member of staff if:
· they see harmful or inappropriate AI-generated content;
· someone uses AI to bully, threaten or impersonate them;
· they are asked to share personal information with an AI tool;
· they are unsure whether AI use is allowed;
· they accidentally use AI in a way that may break school rules.
The school will respond to concerns in line with safeguarding, behaviour and online safety procedures.
[bookmark: consequences-of-misuse]11. Consequences of Misuse
Misuse of AI may result in action under the school’s Behaviour Policy, ICT Acceptable Use Policy, Online Safety Policy or academic integrity procedures.
This may include work being rejected, marks being affected, access to systems being restricted, parents or carers being informed, or further action being taken where safeguarding or serious conduct concerns arise.
[bookmark: student-declaration]12. Student Declaration
Students are expected to use AI responsibly, honestly and safely.
By using AI tools in connection with schoolwork or school activities, students agree to follow this appendix, their teacher’s instructions and the wider school rules on acceptable use, online safety and behaviour.
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