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Declaration from adults involved with Forest School 

By signing this document, I fully agree to follow the policies and procedures as set out in this 

handbook.  I will take on the role and responsibilities given to me when delivering forest 

school sessions following the ethos of Forest School and its principles.  
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Introduction 
 
We are delighted to welcome you into our Forest School sessions, and we hope you 
will enjoy spending as much time in our woodland as we and our children does!  
Please read through this handbook and sign it. If you have any questions, please 
contact either Alice Richter or Bodil Richards via email at info@glenfieldschool.co.uk  
if you have any questions before joining us.  
 

 
 
Vision Statement  
 
  
Our Forest School is an ideal opportunity for the children to connect with the natural 
world around us. For them to gain understanding of how valuable nature is to us and 
what we can do to help preserve and look after it. Nature isn’t just a place that 
provides us with resources that we use in our daily lives, but it is a place where we 
can enjoy ourselves physically and mentally whilst we explore our natural 
environment. The awe and wonder that nature can evoke in us is helping us to build 
a long-lasting connection with the surrounding environment. 
.   
Being outside appeals to our imagination and we will naturally explore what is 
around us using our five senses. Our Forest School activities are based on children's 
natural interests and curiosities and sessions will be planned with these in mind.    
 
We have a holistic approach towards our children’s learning so our Forest School is 
a place that can help children further their development in an array of situations such 
as social interactions with peers, problem solving, creativity, risk taking and mental 
health wellbeing.  We will provide plenty of opportunities for our children to develop 
these considering all children’s different needs.  
 
Forest School has developed over time taking inspiration from different education 
systems, learning theories and practice. From the start, Forest School has focussed 
on developing survival skills, nature connection, understanding more about the 
natural world as well as encouraging a sense of adventure. Forest School also helps 
to develop an understanding of environmental factors and what we can do to ensure 
the survival of our forests. In the 2000s, with the rise of the internet, people are able 
to research more about environmental issues and therefore want to make positive 
changes.  
In 2012, the Forest School association was created and with it came the 6 principles 

of Forest School which were developed in 2011, before the Forest School 

Association was set up.  

These are taken from the Forest School Association website: 

mailto:info@glenfieldschool.co.uk


1) ‘The Long-Term Principle. Forest School is a long-term process of 

frequent and regular sessions in a woodland or natural environment, 

rather than a one-off visit. Planning, adaptation, observations and 

reviewing are integral elements of Forest School. 

2) The Nature Principle. Forest School takes place in a woodland or natural 

wooded environment to support the development of a relationship 

between the learner and the natural world 

3) The Risk Principle. Forest School offers learners the opportunity to take 

supported risks appropriate to the environment and to themselves. 

4) The Holistic Learning Principle. Forest School aims to promote the holistic 

development of all those involved, fostering resilient, confident, 

independent and creative learners. 

5) The Leadership Principle. Forest School is run by qualified Practitioners 

who continuously maintain and develop their professional Practice. 

The Community Principle. Forest School uses a range of learner-centred 
processes to create a community for development and learning.’ Forest School 
Association, 2012 
 
Forest School allows the children to become in control of their own learning and 
develop skills based on child-initiated play, exploring, risk taking and experimenting. 
Through this style of learning, children become confident in the natural world, happy 
and develop a level of learning. Forest School is available for all kinds of learners 
and Special Education Needs and is very inclusive to all. 
 
Our Forest School is a happy place where muddy puddles and dirt are essential 
parts of our sessions and where the echo of laughing children carries the sound of a 
great place to be. 
 

3. History of Forest School 
 
 
In the beginning of the 20th century the first steps towards outdoor learning and 
Forest Schools were taken in Europe. 
Outdoor activities known as “friluftsliv” have been an integral part of Scandinavian 
living for centuries.  It is a simple way of understanding the benefacts it has on 
mental and physical health to spend time outside in various situations.  
Climbing trees, bug hunting, walking, making mud pies, skiing or watching the sunset 
on a beach are all activities that can link us with others or simply connect us as 
individuals.  The idea of “friluftsliv” doesn’t necessarily require hours of planning but 
is more an idea of how a simple approach to the natural environment can harvest 
benefits for all taking part in so many ways. 
In the 1950’s Denmark started their first “naturbørnehave”. Eva Flautau started by 
taking her own children out into the woods and with time people who knew Eva 
Flautau would join her with their own children. Over time this inspired other people to 
start their own forest or nature based preschool settings.  
Forest schools started for preschool children where the setup could vary from being 
outside all day with some kind of shelter or where the time outside would be split with 
time spent inside as well.  



The development of forest schools in Denmark and other countries should be 
understood in what happened at the time with regards to approaches to learning and 
the trends within pedagogy but also with the acknowledgement of the importance of 
the connection children need to have with their environment to help preserve it.  
Forest schools can be found in Scandinavia and other countries like Germany and 
Australia. 
The development of Forest schools in the UK started in 1993 after a group of nursery 
nurses from Bridgewater visited Denmark to learn and observe how forest schools 
were set up. They subsequently set up their own forest school based on a child 
centred and holistic approach.  
 
According to data from the FSA 2022, Forest School Association, there are now over 
1000 Forest Schools. This number is likely to rise as educators and parents gain 
further knowledge about the benefits that Forest School learning can provide 
children during their development. 
 
Glenfield Infant School is very lucky to be situated in the middle of a woodland area 
within our city. Not many other schools in our local area have similar access to 
grounds where they can take the children out and enjoy the experiences not only 
that nature naturally provides but also the possibility to focus on all aspects of 
children’s learning and give them further opportunities by having sessions in the 
woods. 
 
Itchen Valley Country Park Youth Options works with schools and organisations to 
deliver tailored Forest School sessions to children and young people. They also 
reach out to the wider community by offering sessions at schools if this is needed. 
 
4. A typical Forest School Session 
 
What happens at Forest School 
 
During Forest School, a leader will see children being physically active, learning 
about the nature available, asking questions, partaking in teamwork and developing 
their social and communication skills with their peers. Learners grow more confident 
each week and develop risk taking skills and being able to assess what the risk is 
and whether they want to do that activity or not. Children are able to lead their own 
learning which a leader can then build upon, offer advice for how to move the 
learning on or simple observe. The Forest School sessions will have appropriate risk 
assessments to ensure it is as safe as necessary and for the session to go ahead. It 
is a place for children to develop their imaginations and knowledge of themselves.  
 
A typical Forest School session 

 
A typical Forest School session begins with the children arriving in the forest and 
coming together as a group around the ‘fire’ circle. Here we take a look at the forest 
and think about any changes that have happened such as leaves falling/growing, 
new life growing or think about the birds and animals that we share our forest with. 
We also allow time to check in with the children and how they are feeling in the forest 
today. Following this, we recap the rules of the forest, emphasising that these are in 
place to keep everyone safe so we can enjoy our forest and have a good session. 
We start by asking the children to tell their partner one of the rules then we share 
them as a group. They are as follows: 



 

• to look after all the living things in the forest, including each other 

• Nothing goes into your mouth 

• stay within the boundaries and stay with a friend/s – shout ‘help help’ if you 
get lost 

• only walking with sticks in your hand, not running  

• only climb trees if an adult can see you 
 
After the rule sharing, the children are allowed to begin their child-initiated learning. 
The adult may have some resources by the fire circle of things they can do and will 
say ‘I’ll be here doing …… if anyone wants to join’ so the children know there is a 
space they can come back to. The leaders will then monitor the learners and their 
activities, offering knowledge and next steps as needed.  
 
An example of a Forest School planning 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 

 
 
 
 
  
 



 
 

 
 

 

5. Policies and Procedures  
 
Safeguarding 
 
It is everyone’s responsibility to safeguard children under the age of 18 and keeping 
them safe from harm. All children should feel safe, respected, valued and listened to.  
 
The environment around the children should be a place where they feel safe and 
secure and where they feel they can talk freely and openly to any adult about any 
concerns that they may have. It is important that we build strong and secure 
relationships with the children that we work with for this to take place and they feel 
that they can disclose sensitive information. 
 
 
All staff will be aware of how to look out for neglect, different kinds of abuse and 
exploitation and how to report it to the designated safeguarding lead Clare Clifford. 
Our deputy DSLs are Marie Bishop, Debbie Glasspool, Justine Spake and Carol 
Anderson. Any concern should be reported and discussed with a DSL in case further 
action will be needed. 

 
 
Disclosure 
 
If a child discloses any sensitive information remain calm and let the child speak. 
Only use open ended questions and it is important to remember that it may have 
taken them along to come to this point where they feel ready to open up about 
events that has happened to them, so you don’t want them to stop talking or take 
back what they are saying. 
 
Take mental notes, do not write anything down during the conversation as this may 
make the child feel that they do not have your full attention.  Do NOT promise to 
NOT share the disclosure and say that you will make sure that they are looked after 
and supported in appropriate ways.  See the DSL or Deputy DSL straight away and 
write the statement down. In case where there are no DSLs available and there may 
be further risk to child contact Children’s Social Services including the police if 
deemed necessary. 
 
 
Any potential staff will have to go through a thorough interview process. A member of 
the panel will have been trained in safer recruitment and will make sure that the 
candidate will be suitable to work with children and young people by checking past 
working history and looking at references for the applicants. This also include a DSB 
check, Disclosure and Barring Service  



 
For further details please refer to: 
 
Safeguarding-and-Child-Protection-Policy-Trust-Version-Sept-2024-25.pdf 
 
 
Staff ratios and responsibilities  
 
Staff ratios will be determined by the needs of the group and the risk assessments in 
place for the activities chosen. There will always be a paediatric first aid trained 
member of staff. Staff responsibilities are to ensure the needs of the children are 
met, appropriate opportunities are given for learning and play, the children are safe 
and the woodland site is as safe as necessary.  

 
 
Anti-bullying: 
 
All children should be part of a friendly and inclusive school community where any 
signs of bullying are dealt with promptly to support and help children involved in any 
incidents. 
 
Signs of bullying. 
 
Physically: frequent kicking, punching, hitting or any other physical violence. 
Emotionally: frequently being excluded from joining in with games or joining in with 
chats amongst peers, being spoken to in an unfriendly manner, having personal 
belongings being ruined. 
Sexually: Unwanted physical contacts and sexually abusive language 
Verbally:  Frequently being called names, ridiculed by peers, teasing  
Cyber:  Any online platform being used to send malicious content about a follow peer 
at the setting. 
 
Children who are experiencing bullying may display the following the 
symptoms: 

Change in behaviour - becoming withdrawn or starting to have aggressive outbursts 
towards people around. 
Not wanting to come to school,  
May have physical symptoms such as stomach and headaches.  
May start bed wetting and not sleeping well. 
May be withdrawn not wanting to interact with other peers. 
Change in attitude to learning and schoolwork. 
Personal property being damaged or going missing. 
 

Once identified the child/children bullying and the child/children being bullied will be 
spoken to and parents of both parties will be contacted by the Senior Leader 
Management team to discuss actions to support children involved.  Actions to 
change to the behaviours of the child/children bullying and actions to support the 
overall mental health being of the child/children involved. 

https://www.hamwic.org/wp-content/uploads/2024/11/Safeguarding-and-Child-Protection-Policy-Trust-Version-Sept-2024-25.pdf


 

For further details please refer to:  
 
https://www.glenfieldschool.co.uk/attachments/download.asp?file=5387&type=pdf 

 
Health and Safety policy: 
 
This policy also contains procedures for fire, cooking/food hygiene and first aid. 
 
This policy ensures that any activities taking place within the school setting is taken 
place in safe environments and where staff is provided with the appropriate 
information and procedures to with regards to health and safety at school. 
 
 

First Aid. 

A walkie talkie and staff phones MUST be taken to each Forest School session. 

 During our Forest School sessions there will be paediatric first aid trained member 
of staff available to help and support with any accidents. 

We have a full First Aid kit that will be taken out with us for every session. 

Any minor accidents should be seen to by a qualified first aider or a first aider at 
work (FAW) making sure that an assessment is made of the injury/injuries and that 
the appropriate treatment is given to person who has been injured.   

All incidents to be recorded either electronically and sent to parents via email or 
logged in the First Aid book and bump note sent home to parents.  

If the first aider is not confident in assessing the injury and to give the correct 
treatment always call 999 and request an ambulance.   

Do not move a person where it is likely that they spinal or neck injuries but keep 
them warm until assistance has arrived. 

Where serious accidents have taken place call 999 and request an ambulance and 
always the events of: 

- Severe head injury 
- When a severe allergic reaction happened and where an epi pen has been 

administered 
- Violent seizures or where a seizure takes place for the first time 
- In situations where there are suspicions of a heart attack/ stroke  

Parents to be contacted by telephone in events of head injury but also in event of 
injuries that are considered more than minor. 

Cooking Policy 

https://www.glenfieldschool.co.uk/attachments/download.asp?file=5387&type=pdf


Our Forest School does not have the opportunities to currently cook with the children 
during our sessions.  Any food that would be carried out to be enjoyed during a 
session must be packed separately to stay clean during transportation and placed in 
a safe area once at the base camp. 

Children will need to have their hands sprayed with hand sanitizer before being given 
any snack. 

 
Fire: 
 
If a fire in the school occurs the nearest fire bell must be activated by breaking the 
glass on the fire alarm.  Office staff to call 999 and collect class lists and numbers of 
children, staff members and visitors in the school and meet at the assembly 
point.  Fire marshals to check areas before leaving the school building. 
 
If a fire occurs during a Forest School session blow the whistle 3 times in short burst 
and get the children to line up by the oak tree.  Do a head count and make sure that 
everyone is counted for. Walk the children quietly and quickly through the green 
gates by the Year 2 playground and line up by the class’s assembly point and count 
them again. 
 
The head teacher will decide how a search is being done if there are missing 
children.  Children can only enter the school or resume a Forest School session 
once the fire manager, head teacher or deputy head teacher has given all clear. 
 
https://www.glenfieldschool.co.uk/attachments/download.asp?file=5680&type=pdf 
 

Data Protection Policy  

 
This policy refers to how data is collected, processed and kept confidential/safe.  
 
Any information relating to personal data should always only be shared on a need-to-
know basis and protected from unnecessary access.   
 
If there is any doubt about whether the data can be shared or how it can be used 
always contact the Data Protection Officer and ask for further advice. 
 
When taking videos and photograph of children, always check the consent given by 
parents prior to their child starting school as this consent can be withdrawn or added 
at any time.   
 
Even if parents have given their consent of images being taken of their child it would 
be respectful of their wishes to ask for their consent as well.  
 
Any personal data that is no longer needed or required must be destroyed or 
removed from the data systems. 
 

https://www.glenfieldschool.co.uk/attachments/download.asp?file=5680&type=pdf


 
For further details please refer to: 
 
Data-Protection-Policy-Sep-24-27.docx 

 

Equality Policy  
 
Every child in our Forest School sessions will be treated with the same respect and 
understanding regardless of their background. This policy focusses on the 
importance of equality in our school setting for both staff and pupils to fulfil their 
potential regardless of: 
 

• Nationality/Ethnicity  

• Language 

• Age  

• Marriage status 

• Economic status  

• Gender or gender identity  

• Cultural background  

• Disability  

• Sexuality 

• Religious beliefs 
 
 We believe that everyone is of equal value and by being open and by actively 
acknowledging these differences in our backgrounds and beliefs we must work 
together to ensure that any barriers and inequalities are eliminate so that staff and 
pupils can participate fully in the learning environment.  
 
Children, staff and families have different needs, and it is essential that these are 
always considered carefully, and appropriately as reasonable adjustments may be 
needed for individuals with different abilities whether these are hidden or visual. 
There will also be other circumstances where change will be necessary to make sure 
that everyone can participate regardless of personal situations. 
 
It is staff’s responsibility to promote an inclusive environment where everyone has a 
strong sense of belonging but also challenge any prejudice that may take place in 
the setting. Staff must support and assist children, who has additional needs, 
appropriately and with individual consideration within our sessions.  
 
 
For further information please refer to: 
 
download.asp 
 

 

Behaviour Policy 
 
 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.hamwic.org%2Fwp-content%2Fuploads%2F2024%2F10%2FData-Protection-Policy-Sep-24-27.docx&wdOrigin=BROWSELINK
https://www.glenfieldschool.co.uk/attachments/download.asp?file=5641&type=pdf


The purpose of the Behaviour Policy is to set out how everyone in the school 
community should creative positive and welcoming environments where every 
member feels valued and be treated fairly and respectfully.  
 
Having high expectations in how we deal with and treat people will help promote an 
environment where both learning and social interactions can take place in optimal 
ways. To help create this, a common set of rules must be agreed and shared with 
everyone in the setting 
 
We want to help and support children to become caring and positive people who can 
build strong and good relationships with peers and other people within their own 
community and the wider community. 
 
We understand that some children will experience difficulties in showing positive 
behaviour and will ensure they are supported further and may have individual plans 
in place. 
 
It is staff’s role to create positive environments where the children fully understand 
the expectations of their behaviour. Positive and expected behaviour should be 
noticed and always be praised verbally by expressing how pleased you are with their 
choices.   
 
Listening and attention 
 
When a child is showing unwanted behaviour, this is dealt with in a fair and 
consistent manner.    
 
In our Forest School sessions, we will go through our rules with the children to help 
keep them and their friends safe. 
 

1. Stay within the red ribbons 
2. Come back to camp when the cuckoo sounds 
3. Line up by the Oak tree when the whistle blows 3 times 
4. Don’t put anything including fingers in your mouth 
5. Look after everything and everyone in the woods so we all have a great time  

  
There may be occasions where a child is showing dysregulated behaviour, and this 
will be dealt with in a fair and consistent manner.  The child might need to be guided 
to a quiet area in the woodland to give them space and time to regulate before re-
joining the session. 
 
 
For further details please refer to: 
 
download.asp 

 

Physical Intervention Policy  

This policy refers to situations where staff may need to use “reasonable force” to 

keep staff, pupils and property safe from harm and damage.  

https://www.glenfieldschool.co.uk/attachments/download.asp?file=5583&type=pdf


 

Where possible a member of staff who knows the child well and who has been 

trained by a verified accreditor in restrictive physical intervention should be called to 

assist with the situation.  In case of an emergency other members of staff such as 

teachers, teaching assistants, 1:1 assistant, midday supervisors and any adults who 

has been put in temporary charge of the children (although they may not work with 

them regularly), can intervene as set out in Section 93 of the Education and 

Inspections Act (2006):   
 

Any physical intervention must be deemed without doubt necessary, reasonable 

and proportionate. However, using physical force should only be used as a last 

resort.  The physical contact used is aimed to be light and for a short time only. 

 

There may be incidents where it is needed to react quickly to keep a pupil or a 

member of staff safe and to avoid injury. In situations where a child isn’t following our 

rules de-escalation/calming down methods must be tried to resolve any behaviour 

challenges the child is displaying.  
 

Situations where it may be Physical Intervention are listed below.  

 

Examples of situations that fall into these categories are: 

• A pupil attacks a member of staff or another pupil  

• Pupils are fighting  

• A pupil is causing personal injury to, or damage to the property of, any person 

(including the pupil themselves)  

• A pupil persistently refuses to maintain good order and discipline, not 

following a direct instruction  

• A pupil is behaving in a way that is seriously disrupting the lesson  

  

Restrictive physical intervention may also be appropriate where, although none of 

the above have yet happened, they are judged as highly likely to be about to 

happen. 

In situations where physical intervention has been used an online form must be filled 

out detailing correctly what happened. 

 

Lost/missing children 

If child is noted lost/missing during a Forest School session blow the whistle in 3 

short bursts to get the children to line up by the oak tree. Count heads again and if 

the child is still missing, call the office straight away and ask for support to find the 

child.  One adult to escort the rest of the group back to the classroom. 

If a situation arises and where the child is a risk to themselves, other pupils and 

members of staff a call for support must be made to help escort the child back into 

school.  



Weather  

Local weather forecasts and updates from the MET will be considered when deciding 

if a Forest School session can take place. This decision will be made by the Forest 

School Leader, site manager and Head Teacher. 

Strong winds, torrential rain and heavy snow could impact the safety of the children 

making it dangerous for a session to take place. 

If the weather changes during a session and this needs to be stopped the children 

will be called back to base and escorted out of the woods and back to the classroom. 

Once the weather has reserved to acceptable conditions the children will be advised 

to take extra precaution, if necessary, because of the impact the weather may have 

had on our woodland.  

 

Visitor Protocol 

 

Prior to any visitors to our Forest School sessions a copy of our Forest School 

Handbook will be sent to them via email to ensure that they feel welcome and have 

clear understandings of what to expect during their visit. 

When arriving at the school please sign by the office by using the screen next to the 

window.  A member of staff will let you in and provide you with a red lanyard that 

must be visible and worn throughout the visit and returned to the office by the end of 

the visit.  

Any visitors or volunteers who are not DBS checked must stay with a member of 

staff during the Forest School session. 

 



Insurance 

Glenfield Infant School is 

part of the Hamwic trust 

who buy into the 
Department of Education's 
Risk Protection 
Arrangement (RPA). It 
includes employer's liability 
and third-party public 
liability insurance.  

 

 

 

 

 

 

 

 

Welfare 

PPE – first aid specific first aid PPE to be in first aid kit. 

Toileting: An adult to open and stand by gate to the woods and children to 

independently go to indoor toilets within their year group area of the school.  

Clothing: Children to have legs and arms covered to protect against bug bites and 

scratches, spare clothes to be in first aid kit if needed with more available in the 

school. Children to wear wellies. Reasonable adjustments to be made if needed.  

Food and drink to not be available in woods unless it is part of an activity/session 

with a risk assessment. 

 

 



Risk assessment 

Site Risk Assessment 

 

 

 

 

 

 

 

 

Activity Forest School Date 
 

Ongoing  

Location Glenfield Infant School School / Visiting Group Glenfield Infant School children  

Responsible staff Forest School leaders and 

class teachers  

Possible Visitors to 

site 

  

Risk Assessment written by  

Position  

Signature 

Alice Richter and Bodil 

Richards  

Forest School Leaders 

Risk Assessment 

Checked/Approved by 

Clare Clifford   

Location of nearest Defibrillator and Code 

(if known) 

School Office  

Emergency Telephone 

Numbers  

School office - 023 8022 7966 

 

Leaders in forest to have 

mobiles available with 

personal numbers   

Location of Site 

List of Directions to site: 

Glenfield Infant School in Bitterne 

What3words – Lion.rapid.noses will get you to the end of the 

path by the road. harp.fleet.tummy is the forest. 

riding.stops.piper is the playground where an air ambulance 

can land. 

 

Nearest Post Code: SO184RN 

 

Grid Reference for Air Ambulance: 50.917199929392005, -

1.3633804799323794 

https://www.google.co.uk/search?q=glenfield+infant+school&sca_esv=93bef3ff74676049&source=hp&ei=w3a0Z_e3GbWqhbIP_fiCmA4&iflsig=ACkRmUkAAAAAZ7SE03I28Ao8yXzF8Zr7WaPeR9a6kuVy&gs_ssp=eJzj4tZP1zcsSc8oMLTMMGC0UjWoMLEwNzE3NDNKsUgzMDVKMbcyqEhJTUwxSjRMNrMwSjZJSTT3Ek_PSc1Ly0zNSVHIzEtLzCtRKE7OyM_PAQBWrBfB&oq=glenfield+inf&gs_lp=Egdnd3Mtd2l6GgIYAiINZ2xlbmZpZWxkIGluZioCCAAyERAuGIAEGMcBGMkDGI4FGK8BMgUQABiABDIFEAAYgAQyBRAAGIAEMgUQABiABDIFEAAYgAQyBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHkiUFlAAWKUOcAB4AJABAJgBhwGgAZ0KqgEDNi43uAEByAEA-AEBmAINoALrCsICCxAAGIAEGLEDGIMBwgIREC4YgAQYsQMY0QMYgwEYxwHCAg4QLhiABBixAxiDARiKBcICCBAAGIAEGLEDwgIIEC4YgAQY1ALCAgsQLhiABBixAxjUAsICBBAAGAPCAgsQLhiABBjRAxjHAcICCBAAGIAEGIsDwgIOEAAYgAQYsQMYgwEYiwPCAhQQLhiABBjRAxjSAxjHARioAxiLA8ICCBAuGIAEGLEDwgILEC4YgAQYsQMYgwHCAg4QLhiABBixAxjHARivAcICERAuGIAEGLEDGIMBGMcBGK8BwgIUEC4YgAQYpgMYxwEYqAMYiwMYrwHCAhEQLhiABBiiBRioAxiLAxidA8ICDhAuGIAEGMcBGI4FGK8BwgILEC4YgAQYxwEYrwGYAwCSBwM0LjmgB--gAQ&sclient=gws-wiz&safe=active


Person (s) responsible on site for 1st Aid. Carly Hanley – paediatric first aid/defibrillator trained  expires 22.3.26 

Claire Honan – first aid at work/ defibrillator trained  expires 23.6.25 

Rebekah Guy - paediatric first aid/defibrillator trained  expires 27.11.26 

Emily Webster - paediatric first aid/defibrillator trained  expires 27.11.26 

Hayley Price - paediatric first aid/defibrillator trained  expires 20.3.27 

Julie Goodman - paediatric first aid/defibrillator trained  expires 20.3.27 

Darren Farminer – First aid at work – expires 10.12.27 

Bodil Richards – Forest school and paediatric first aid – expires 18.01.28 

Alice Richter - Forest school and paediatric first aid – expires 18.01.28 

 

Generic Site Risk Assessment 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

High  

Medium  

Low 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

 

Level of 

risk (with 

control 

measures 

in place) 

High 

Medium 

Low 

 

Nettles 

Everyone Sting low Long clothing, clear expectations, tell 

children to avoid nettles 

FS leader/class 

teacher 

low 



Tree stumps and 

roots 

Everyone Trip, fall, run 

into them 

medium Safety reminders, clear the pathways 

of leaves and ensure roots and stumps 

are not covered up 

Leader of group 

or site manager 

Low 

Sticks Everyone Poke 

themselves or 

others, 

especially 

whilst running 

medium Clear rules and boundaries – not to run 

with sticks, not to throw sticks towards 

people 

leader low 

Branches Everyone Hit by fallen 

branch 

high Check trees health, remove dead 

branches, check weather and avoid 

wind over 15mph, shake trees to 

ensure branches are secure.  

Leader and site 

manager 

medium 

Trees, berries, 

acorns, nuts 

children Eating them 

and getting 

poisoned or 

choking on 

them 

high Identify plants in the woods, educate 

children and have clear 

rules/expectations not to put things in 

mouths, wash hands after session, 

knowledge of allergies and have 

appropriate medicine with leader.  

leaders medium 

Tarp lines everyone Tripping, burns 

from fabric, 

walking into 

them 

medium Educate people in session where the 

lines are, have them visible by 

wrapping them in bright colours, check 

they are tight and not dangling  

Leaders low 

Insects  everyone Bites and 

stings 

including ticks, 

Lyme disease 

and infections  

high Send information home to parents 

educating about Lyme’s disease, 

ensure people are covered and 

dressed appropriately, educate children 

Leaders and 

parents/carers 

medium 



Tyres everyone Stagnant water 

– weils 

disease 

medium Drill holes in tyres so water can drain, 

monitor that they do not have stagnant 

water in them  

leaders low 

Hot weather everyone Over heat, 

sunburn, 

dehydrate 

medium Have shorter sessions, take drinking 

water out, ensure suncream has been 

applied, learners to have sun hats, 

consider cancelling session if unsafe 

Leaders and 

parents/carers 

low 

Cold weather everyone Frostbite, cold, 

numb fingers 

medium Have a shorter session, ensure 

children are wrapped up warm, take 

blankets out, consider cancelling 

session 

Leaders and 

parents/carers 

low 

lightening everyone Struck by 

lightening 

high Do not go out if lightening or chance of 

lightening 

leaders low 

Yew tree children Poisoned by 

eating berries 

high Educate children not to eat the berries leaders medium 

Hazelnuts, 

beech trees, 

walnuts and 

other allergens 

everyone Allergic 

reaction 

high People with allergies to wear gloves if 

handling the allergen, educate the 

allergic person about what it looks 

like/what to avoid, have medicines up 

to date and with leader at all times, 

ensure leaders have read the health 

care plan for that person  

Leaders, first 

aider 

Medium  



Road Children  Hit by car or 

could get lost  

High A wooden gate to be in place as a 

stopping point, educating children 

about not to leave the forest without an 

adult and having clear boundaries 

around not going past the red ribboned 

boundaries.  

 

New fence in place at the top of school 

wooded area by Ducks class as a clear 

boundary. 

Leaders, 

assistants, 

children 

Medium 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

Stick play 

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

Gross motor and fine motor skills development, problem solving skills, mild risk taking, managing own 

safety, team work with others, creativity and imaginative play, express emotions through role play activities, 

deepening a nature connection, 

The Hazard Who could 

be harmed? 

How could they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

stick  

anyone 

 

 

Impaling, scratching, 

stabbing, poking, eye 

wound, bruising,  

splinters 

medium Educate children to not run with 

sticks, have clear rules around 

sticks and boundaries 

Leaders and 

children 

low 

Fungi on the 

stick 

children 

 

 

Eating the fungi – 

poison 

high Educate children not to put things 

in mouth, wash hands after 

touching fungi, identify fungi  

Leaders and 

children 

medium 



 

 

 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

Water play and digging in mud  

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

Gross motor and fine motor skills development, problem solving skills, mild risk taking, managing own 

safety, team work with others, creativity and imaginative play, logic and maths skills with pouring, measuring 

deepening a nature connection,  

 

 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

water  

anyone 

 

 

Weil’s disease 

from stagnant 

water, 

drowning 

high Drain deep water or stagnant water, 

ensure water doesn’t build up, educate 

children on water safety and not to 

drink it, have clear information that this 

is not drinking water 

Leaders and 

children 

medium 



Boggy ground  anyone 

 

 

 

Slipping up low monitor area isn’t getting too slippery Leaders low 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

Tree climbing  

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

Gross motor skills, risk taking, communication, problem solving, developing confidence and self esteem, 

nature connection 

 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

Tree climbing children Climbing, fall 

from height, 

splinters, 

scratches, 

grazes, bumps 

high Long clothing to protect against 

scratches/grazes/splinters, ensure 

trees are healthy and strong, educate 

children to only do it if they feel 

confident and only to a height they feel 

comfortable with, appropriate shoes, 

only to do it within sight of an adult, 

don’t do it in or following wet weather  

Leaders medium 



 

 

 

 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

Collecting rubbish  

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

Developing nature connection, looking after our world and forest, learning about the importance of 

environmental issues 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

Rubbish Children 

Adults 

Dirty rubbish, 

infections, 

sharp edges, 

suffocation if 

they put bags 

over their 

heads 

High Everyone to wear gloves  

Children to only do it within eye sight of 

adults 

Clear rules about putting rubbish 

straight into the bin bag and not to play 

with it  

Leaders Low 



Wash hands with sanitizer in the woods 

then with soap and water when back in 

class. 

 

 

 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

Collecting natural items  

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

Exploration of new items, schema play, sorting skills, maths skills, fine motor development, team work 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

Natural items Children Prickled, cut, 

poisoned, 

scratched, dirt 

getting on 

them 

High Clear rules not to put anything in 

mouths, reminders that some things 

are sharp or prickly so don’t touch 

those without gloves on, wash hands 

after 

Leaders Medium 

 



 

 

 

 

 

Activity Risk/Benefit Assessment  

Which activity is this 

assessment for? 

 

Consider the benefits to the 

children of allowing this 

activity to take place: 

 

 

The Hazard Who could 

be harmed? 

How could 

they be 

harmed? 

Level of risk 

(with no 

control 

measures in 

place) 

 

Control Who will carry 

out control 

measure and 

when (before 

or during 

activity)? 

Level of 

risk (with 

control 

measures 

in place) 

 

       

 

 

Low Risk (Something which may result in minor damage or slight harm i.e. scratch or bruise) 



Medium Risk (Something which may result in a significant loss/damage or major injury i.e. broken bone or other injury which results in person 

being taken to hospital for treatment)   

High risk (something which may result in extensive damage, multiple or major injuries or death.) 

 

 

 

Daily/Session safety check record 

 

Check: Weather, Poisons or toxic plants, Tree Damage, Faeces, Boundary Disturbance, Litter, Other issues 

 

Date Comments / additions to safety information given to 

group 

Controls Signed 

 

 

 

   

 

 

 

   

 

 

 

   



 

 

 

   

 

 

 

   

Ecological Impact Assessment (EcIA) and Sustainable Management Plan  

SITE SURVEY 

Name of your site: Glenfield Woods Location / Grid reference / what3words:  

Glenfield Infant School, what3words - Lion.rapid.noses, grid reference: SU448132 

Approximate size: unknown 

 

Soil type and PH level: unknown 

Woodland type (e.g. 

deciduous/ancient/coniferous, 

woodland/plantation): 

Woodland  

 

Additional habitats (e.g. grassland, scrub, pond, stream) 

Old, disused pond  

Known history of site:  

School established 1954 

Any other features of interest/aspect/terrain etc. 

Hilly, uneven terrain 



Any designations e.g. Local Nature Reserve (LNR), Site of Scientific Special Interest (SSSI), Tree Preservation Orders (TPOs), etc 

No TPOs  

 

 

Please attach relevant tree safety surveys/maintenance logs from professional tree surgeon/arboriculturist if applicable.   

NB: Private sites will require evidence of a tree safety survey here.  If you work in a school or other public site, please comment here to show you 

are aware of who is responsible for tree surveys and safety on your site – Site manager is responsible for this  



 



 



 



 



 



 



 



MAP/MAPS OF SITE (including key, plus location of wildlife sensitive habitats or species present) 

 

 



BIODIVERSITY OF SITE (species present) 

Please make note of any tree or plant species present listed on either of the following lists: 

● Schedule 8 of the Wildlife and Countryside Act 1981 (endangered plants)  

https://www.legislation.gov.uk/ukpga/1981/69/schedule/8  
Bluebells, moss 

 
● Schedule 9 of the Wildlife and Countryside Act 1981 (invasive plants) 

https://www.legislation.gov.uk/ukpga/1981/69/schedule/9  

Grey squirrels 

Date of survey (you may wish to repeat at different times of the year):  

Trees present on site (understorey and canopy): 

Portuguese laurel, elm, American beech, English oak, European beech, 

pine, fir, yew, sweet birch, holm oak, American hornbeam.  

Plants present on site (including shrubs, wildflowers): 
 
Blackberries, daffodils, crocus, snowdrops, common holly, common 
ivy, lords and ladies, grass 

Fungi present on site: 
 

Bracket polypores, jelly ear, crust, tar spot, Lachnaceae, polyporaceae, 

cordycipitaceae, phanerochaetaceae, inocybaceae  

Birds present on site: 
 
Magpie, robin, sparrow, pigeon, blackbirds 

https://www.legislation.gov.uk/ukpga/1981/69/schedule/8
https://www.legislation.gov.uk/ukpga/1981/69/schedule/9


Invertebrates present on site (insects, spiders etc): 
 
Spiders, midges, fleas, caterpillars, centipedes, worms, ants, 
woodlouse, snails, slugs 

Mammals present on site (evidence from tracks and signs is fine e.g. 
nibbled pine cones, droppings etc): 
 
Squirrels, foxes, rats  

 

ECOLOGICAL IMPACT ASSESSMENT  

Record how the impact varies due to seasonality, frequency of use, wildlife, use of fires and other relevant considerations such as SSSI, 

NNR, TPO etc). 

Types of ecological impact common as a consequence of Forest School: 
● People pressure / noise / disturbance / trampling /frequency of use 

● Fire – on ground or in a container / increased carbon presence / Un-authorised fire lighting   

● Removing deadwood – for burning or for making things / reduction in deadwood present  

● Cutting live wood for making things / using 

● Using trees and shrubs for support /den building 

● Bringing organic materials / live & dead on to site / potential biohazard 

● Collection of live organic materials including minibeast hunting  

● Bringing non-organic materials onto site 

Identify the impact 
 

What is the nature of the impact? 
e.g What part of the woodland structure 
does it affect?  

What can you do to minimise / 
avoid the impact?  

How will this information 
inform your sustainable 
management plan?  

Footfall Pathways, area around log circle, trail around 
back of woods by the fence 

Rotate areas of use, have limited 
groups in woods at one time, not 
used during holidays to allow 
recovery   

Monitor areas and identify 
damaged caused  



Water/digging areas Water logged ground, shallow water good for 
wildlife, holes in ground could disturb habitats, 
prevent growth if too watery or dug up 

Remove stagnant and deep water, 
keep it to one designated area, 
smooth over holes, move the area to 
allow ground to recover 

Maintenance – remove if unable to 
maintain 

Trees used for den building Damage to the trees, lack of sun light 
underneath the dens 

Take dens down when not in use, 
encourage use of different trees 

Maintenance  

Non – organic materials on site Wildlife could consume it, impact on the 
growth of plants 

Ensure everything bought into the 
woods is taken away again 

Maintenance – be vigilant about 
what is coming in/out of the 
woods. Educate learners on why we 
need to do this 

Removing leaves/sticks from 
woods 

Reduction of natural things in the woods, less 
on the ground to feed the soil 

Encourage children not to take sticks 
home with them 

Maintenance, be mindful of what is 
in the woods.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SITE MANAGEMENT PLAN:  

Develop a rationale and action plan to describe over the next three years, actions to maintain and/or increase biodiversity of the site and manage/mitigate 

the impact Forest School sessions will have on the site. This may include the practices detailed below in one/both/all three years. Describe if and how these 

management practices are sustainable and who will do them. This may be represented as a list or in a table. See example for Year 1 below.  YOU CAN LAY THIS 

OUT IN ANY FORMAT YOU WISH THAT IS LEGIBLE AND EASY TO UNDERSTAND 

POSSIBLE MANAGEMENT OBJECTIVES: Maintaining or creating wildlife habitats e.g. Ponds, wetland areas, Coppicing, Tree planting, Wildflower planting, Creating 

dead wood habitats, Paths clearance, Drainage work, Screening unattractive views/ reducing traffic noise, Involving local community members 

Example:  Year 1:  

Rationale: The Friends of Woody woods meet every week to undertake practical hands-on sessions lasting about an hour. They have agreed to visit the area in 

Woody woods that I wish to use for Forest Schools once a month to help with clearing the Himalayan Balsam from the area during the summer months and 

taking out some of the Rhododendron in the winter months. This will help local, native flora and fauna to flourish by reducing competition and allowing greater 

access to light and nutrients within the Forest School site. In addition I wish to create a small clearing to site my log circle of approximately 3-4meters diameter.     

Action Plan:  

Task:  selective small tree felling 

Where: Felling in the northeast section of Woody wood, grid reference: xy123456789 ab.  

Who: To be undertaken by the Volunteer group as part of a task day organised by X. Under the supervision of X wearing appropriate PPE.  

When: To be undertaken in December 20XX 

Why: It is best to perform small tree felling during winter months, as there is little public activity, especially during term time; the trees are dormant and wildlife 

activity is reduced. Damage due to excessive trampling is also at a minimum, especially if we have a hard frost.  

Impact: By felling a selection of small trees in this area, we will open up the site possible to be used for Forest School activity, making it more readily accessible 

and useable. We will also gain some logs which we could sit on during Forest School activities, reducing the need to bring logs from outside the area into the 

woodland and helping to maintain the specific ecology of the site. By thinning certain areas of the wood, we will increase the biodiversity value of the site by 

allowing other trees to thrive without excessive competition from naturally regenerating species. The site will also be opened up to allow for greater light 

penetration, which will encourage more herbaceous growth, increasing the diversity within the woodland and attracting a greater degree of wildlife.) 

Alternatively, use the table laid out below. 
 

 



Overall rationale for 3 year management plan: 

Sustainable Management Plan Year 1 

Management 

focus 

Management 

Actions to be 

taken 

Who will do 

this and 

when? 

How will they 

do it? 

Anticipated impact to 

Forest School site. 

(positive or negative) 

 Ongoing maintenance 

required after initial work 

How will progress be monitored?  
(Who will do it? How? When? This 

may include children and or adults 

using fixed point photography / 

seasonal observations / quadrat 

recordings / species checklist). 

Develop areas 

for people to 

use – include 

water play, 

digging area, 

den building, 

planting area, 

new 

shelter/tarp 

Cut log slices to 

sit on, resource 

the areas, 

designate areas 

for each activity 

School site 

manager, 

Forest School 

leaders – by 

October 2025 

Cut slices out of 

an already 

fallen tree so 

new ones don’t 

need to be 

introduced, 

bring in 

resources, mark 

areas off  

More usable for 

learners, develop a 

nature connection and 

play outside 

Ensure log slices are 

maintained and not rotten, 

keep under shelter, check 

resources are still safe, 

check tarp is secure and 

not damaged, maintain 

trees holding tarp up.  

Forest school leaders and site 

manager to oversee, log slices and 

different areas to be used by 

children, children to do quadrat 

recordings 

Develop an 

area to plant 

new plants 

and fruit trees 

Designate a 

planting area for 

bulbs, saplings 

and seeds. 

Children to do 

this during 

sessions  

Forest school 

leaders, 

Summer term  

Resources 

planting tools 

e.g. trowels and 

seeds,  

Positive impact of 

more plants which will 

attract more wildlife. 

Nature connection for 

the children and 

developed knowledge 

of planting 

Ensure plants are well 

looked after, not crushed 

or ripped up, plant more if 

successful  

Forest school leaders and children 

to maintain weekly and see how 

the plants change  

Move current 

log circle  

Log circle needs 

to be moved 

away from 

swampy patch to 

Forest school 

leaders + site 

Evaluate where 

new log circle 

can be – cut 

existing logs 

Exciting place for 

forest school sessions 

to starts, 

strengthening nature 

Move sites again to 

decrease impact on forest  

Forest school leaders 



make it safer for 

learners and 

more accessible 

– space for all 

children  

manager – 

summer term 

into circles and 

put up new 

shelter 

connection with 

children, safer place 

than current one, 

decreased impact on 

ground where current 

circle is 

Begin to clear 

some patches 

of holly 

Cut down and 

trim back holly 

plants  

FS leaders and 

site manager  

Ongoing  

Secateurs and 

saws  

More space for other 

trees and plants to 

grown, more sunlight, 

more access for play 

Watch for regrowth and 

continue to trim back 

bushes 

FS leaders, half termly, 

observations of site.  

Insert records of surveys, photos etc used for monitoring here, as appropriate during the yearly cycle. 

April 2025 before: 

 

 

 

 

 

 

 

 

 

 



 

 

April 2025 

 after: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sustainable Management Plan Year 2 

Management 

focus 

Management 

Actions to be 

taken 

Who will do 

this and 

when? 

How will they 

do it? 

Anticipated impact to 

Forest School site. 

(positive or negative) 

 Ongoing maintenance 

required after initial work 

How will progress be monitored?  
(Who will do it? How? When? This 

may include children and or adults 

using fixed point photography / 

seasonal observations / quadrat 

recordings / species checklist). 

Thin out 

woods, fell 

small trees 

Cut down smaller 

trees 

FS leaders and 

site manager, 

ongoing 

Saws More room for trees 

and plants to grow, 

more sunlight, more 

space for play, use 

wood for sustainable 

activities e.g craft 

Monitor regrowth FS leaders, photos of site before 

and after to see new growth 

Woods to be 

used more for 

families on 

planned days 

– family and 

friend’s day 

Invite family 

members in to 

experience the 

woods with their 

children 

FS leaders, 

class teachers 

Planned 

sessions  

Positively – build the 

nature connection, 

help with maintenance 

e.g. planting, 

community links 

Repeat termly/yearly  FS leaders to evaluate each 

session and the impact on the 

woods. 

Continue to 

clear more 

holly patches  

Cut down and 

trim back holly 

plants  

FS leaders and 

site manager  

Ongoing  

Secateurs and 

saws  

More space for other 

trees and plants to 

grown, more sunlight, 

more access for play 

Watch for regrowth and 

continue to trim back 

bushes 

FS leaders, half termly, 

observations of site.  

Insert records of surveys, photos etc used for monitoring here, as appropriate during the yearly cycle. 

 

 
 



Sustainable Management Plan Year 3 

Management 

focus 

Management 

Actions to be 

taken 

Who will do 

this and 

when? 

How will they 

do it? 

Anticipated impact to 

Forest School site. 

(positive or negative) 

 Ongoing maintenance 

required after initial work 

How will progress be monitored?  
(Who will do it? How? When? This 

may include children and or adults 

using fixed point photography / 

seasonal observations / quadrat 

recordings / species checklist). 

Evaluate 

impact of new 

areas such as 

water, mud, 

plant, shelter 

Move areas to 

reduce impact on 

one area, replace 

shelter if needed, 

develop new 

areas if needed 

FS leaders, 

ongoing 

Monitor impact 

on the forest 

and use the 

learner’s views 

e.g. if water 

play not being 

used, change it 

Reduce damage to one 

area by moving sites 

around, more 

opportunities for 

children to play, learn 

and develop a love of 

nature 

Monitor areas and check 

for damage 

FS leaders, each session, children 

to do quadrat recordings  

Install slack 

lines and 

hammocks  

Find appropriate 

areas of forest 

where this will 

be possible 

FS leaders, 

site manager. 

Spring Year 3 

Ensure tree is 

secure and able 

to attach the 

slack lines, 

hammocks  

Trees may be 

impacted by the lines 

and could damage the 

trunks. More 

challenging play for 

the learners 

Monitor use and damage to 

trees, remove if necessary  

FS leaders, photo of trees monthly 

to see if damage 

Insert records of surveys, photos etc used for monitoring here, as appropriate during the yearly cycle. 

 

 

 

With thanks to Campfire Cymru for this template  



FOREST SCHOOL ACCIDENT AND EMERGENCY PROCEDURE TEMPLATE 
 

ACCIDENT PREVENTION 
 
The Forest School Leader/s in charge of the session will be Qualified First Aider/s. 

These will be:  

• FS Leaders:   

• FS Assistants:  

• Volunteers: 

Name of School/Group attending: 

Phone Number: 

 
Forest School Leaders will carry out a site risk assessment to identify potential hazards 

in the woodland site and will record details of the actions and precautions that have 

been taken to minimise risks. They will also risk/benefit assess all activities planned 

for the session. 

Daily checks will be made to identify any hazards. 

 

ACCIDENT REPORTING 
 

All Accidents 
Details of all accidents will be recorded in the accident book, which will be kept with 

the First Aid Kit in the emergency rucksack. 

The information should include:  

• Type of accident 

• Where it happened 

• Time and date of the accident 

• Injured person’s name, address and age 

• Type of injury 

• Any treatment given 

• Name, signature and address of person reporting the accident 

 
Serious Accidents 
Serious accidents must be reported to the Health and Safety Executive. 

A full report must be sent within ten working days on form 2508 (Reporting of Injuries, 

Diseases and Dangerous Occurrences Regulations 1995 RIDDOR) 

Such accidents include those resulting in  

• Death 

• Bone fractures, except to finger, toes and thumbs 

• Dislocation of shoulder, hip, knee or spine 

• Loss of sight or penetrating eye injury 

• An employee being absent from work for more than three days 



Accidents to non-employees, including children, are reportable if the accident arose 

out of, or in connection with, the work activity and the person was taken from the scene 

of the accident to hospital for treatment. 

Parents should be informed as soon as possible. 

 

Other Incidents and Near Misses 
Details of other incidents that occur during Forest School should be recorded on 

paper and given to Team Leader. 

 

EMERGENCY PROCEDURES 
 

All staff members will be familiar with 

● The emergency equipment and location 
● Details of the exact location to give to the emergency services 

  

In case of emergency, dial 999 or 112.  Be ready to give your name, site details, 

and description of incident. 

Directions to:   

List of Directions to site: 

Glenfield Infant School in Bitterne 

What3words – Lion.rapid.noses will get you to the end of the path by the road. 

harp.fleet.tummy is the forest. riding.stops.piper is the playground where an air ambulance 

can land. 

 

Nearest Post Code: SO184RN 

 

Grid Reference for Air Ambulance: 50.917199929392005, -1.3633804799323794 

 

Nearest A&E Hospital – Southampton general 

Nearest Defib – school office 

 

Emergency Equipment 

Forest School leader will be responsible for ensuring that the Emergency Rucksack 

is properly equipped.  

It should include: 

• First Aid Kit 



• Accident Book 

• Fire Extinguisher 

• Emergency Bivvy-bag 

• Water 

• Wet Wipes 

• Spare clothes 

• Newspaper 

• Tissue 

• Mobile Phones 

• Details of children’s medical information and their emergency contact 
numbers, which will be in the file.  

 

With thanks to Forest School SNPT for this template 

 

 

 

 


