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Grange Moor Primary School 
Health and Safety Policy – 2022-23
The Governing Body of the school has a responsibility to ensure a healthy and safe working environment.

The Governing Body of the school is committed to providing a healthy and safe environment for all staff, pupils and visitors.  The main strategies to achieving this are:

· Compliance with all health and safety legislation

· Appropriate information and advice for staff, pupils and visitors

· An annual review of policies, advice and procedures

· Regular inspection of equipment and facilities

· Appropriate training for responsible staff

· Ensuring risk assessments are carried out

· To create an ethos in which health and safety matters are given a high priority

This policy should be read and used in conjunction with the following policies/guidance

· Local Authority Health and Safety Policy

· Legislation including the Health & Safety at Work Act 1974, and Riddor Regulations

· Schools Health and Safety Manual

· Offsite Activities Manual

· Staff guidance on personal safety and lone working

· Hire and lease of school premises

· First Aid and Medicines in Schools

· Fire and Evacuation procedures

The policy should be available to the whole school community including staff, governors, pupils, parents and visitors.

Headteacher

· Develop the school’s Health & Safety Policy and guidelines

· Implement the policy and guidelines

· Designate a staff health and safety representative and ensure appropriate training provided

· Provide appropriate information to staff, pupils and visitors

· Report to the governors any health and safety concerns that require action

· Act quickly to address health & safety concerns brought to his/her attention

· Encourage a climate in which health & safety is given a high priority

· All staff members have had first aid training. 

· Ensure participation in appropriate training opportunities

Pupils

All pupils have a duty to follow any instruction, policy or control put in place by the school for the benefit of their health and safety.

Visitors

All visitors are expected to:

· Be made aware of the health and safety policy in office

· Act with due regard to their health and safety and that of others

· Follow health and safety instructions given by staff members

· Report any health and safety concerns to a staff member or reception

Staff

All staff have a responsibility for their own health and safety and any other persons who may be affected by their acts or omissions, and equally share the following duties:

· Familiarise themselves with the Health and Safety Policy and guidance

· Follow the Health and Safety Policy and guidelines

· Undertake appropriate training offered

· Give due regard to their own health and safety and that of others

· Report any concerns over health and safety to either the staff representative or the headteacher

· Provide appropriate guidance and model for pupils

· Take particular responsibility in areas relating to their own management roles (eg team leader, PE/ICT Co-ordinator)

If a member of staff has any questions or concerns, or are carrying out a new task and are uncertain about health and safety implications, they must seek advice from the headteacher, staff representative or line manager.

Caretaker/Site Controller

· To ensure that school policies are followed and that all duties and activities are undertaken in a safe manner following school guidance

· Site staff have a responsibility to report any issues arising or that have been brought to their attention

· Equipment should be suitably maintained and fit for purpose

Staff Health and Safety Representative

· Support the headteacher and governors in developing and reviewing the policy

· Act as the first point of referral for staff with health and safety concerns

· Report concerns to the headteacher

· undertake appropriate training when provided

· carry out, with the headteacher, routine health and safety checks

· help create a climate in which health and safety is given a high priority

· provide new staff with basic health and safety training

· keep a health and safety log of incidents, drills, concerns and action taken

Contractors

In addition to the general responsibilities for all visitors, contractors have a duty to:

· have current insurance that complies with the LA minimum requirements

· follow health and safety regulations and guidance relevant to their field of work eg electrical, construction, cleaning, chemicals etc

· carry out any work with due regard for their own safety and that of pupils, staff and visitors

· raise any health and safety concerns with reception or the caretaker

· provide the school with relevant health and safety documentation eg risk assessments or safe working procedures

· responsibility to inform and communicate with the school over issues where the school may be affected by their acts or omissions

Arrangements

The core elements of our health and safety procedures are:

· items already outlined in the ‘Responsibilities’ section above

· all staff have a copy of the school’s Health and Safety Policy

· all new staff are given basic induction health and safety training by the staff representative

· basic safety checks such as fire alarms, fire equipment, electrical equipment etc are covered by buying into the LA central contract wherever available

· the staff representative and headteacher to do a termly inspection of the site with regard to health and safety

· the school will develop guidelines and carry out risk assessment on any area of work that staff feel has particular risks above normal ‘common sense’

· ensure appropriate arrangements are made for the provision of first aid including the administration of medicines (see Policy for Administration of Medicines)

Risk Assessments

The headteacher will ensure that risk assessments of the premises and activities are carried out on a regular basis, communicated to staff and reviewed annually and the results of the assessments and recommendations are reported to the governing body.

Monitoring, Evaluation and Review

The school will review this policy annually and assess its implementation and effectiveness.  The policy will be promoted and implemented throughout school.

Current advice from the LA can be viewed on the Kirklees Intranet.

Other policies/documents that link to Health and Safety are available in school:

· Fire evacuation

· Medicines

· Risk Assessment

· First Aid

· Portable Appliance Testing

· Reporting Accidents

Date of next review: September 2023

