
 

 

 

 

Henwick PTA Handover Meeting minutes  

Monday, 9th November 2020 

Zoom Meeting 2pm 

 

  Present   

Nancy Hall (Chair)   

Rebecca Cox (Treasurer)   

Harvey McEnroe (New Chair) 

Veronica Wagner (New Secretary) 

Rachael Briune (New Treasurer) 

 

   

  

  

  

 

 

 1. Welcome 

 

All those in attendance were welcomed to the meeting by the current chair NH. 

 

 2. Apologies 

 

No apologies, HMcE joined the meeting at 2.15pm 

 

 

 3. Chair’s handover 

 

There is a Henwick PTA email address: NH will try to assign this to one of us and pass over 

the password. 

 

There are a lot of files one One Drive - including events that have been tried in the past 

and information on how successful or not each one was. Again NH will get this 

transferred over. 

 

There was a whats app group in the past that all parents could contribute to but they 

found that it got a bit chatty with people’s opinions and was difficult to manage so NH 

suggested that if we do a whatsapp group only the admins can actually post messages 

 

The PTA usually do an own clothes day once a term on a Friday - usually there is a 

suggestion of a donation, it isn’t compulsory. 

 

Cash for clothes has been successful in the past. 

 

The new PTA need to come up with a program of events for the year and submit it to 

Elinor who will check it against the school calendar and let us know if we need to make 

any changes. Elinor works part time till about 2.30 every day. 

 



 

 

NH recommends that the new PTA publicize what money is raised on the Facebook 

page and also publicize once money has been spent, to keep people informed and 

engaged. 

 

There is a store cupboard in the dining hall in the school as well as two more cupboards 

in the parents room on the middle floor with things from previous events which might be 

useful in the future. 

 

Treasurer’s handover 

 

RC confirmed  there is 1,003.78 in the bank account. 

 

The school made a donation of £1000 when the PTA was started in 2016 

 

We have instructed Rebecca Cox to begin the process of transferring the Natwest bank 

accounts over to the new treasurer Rachael Briune. Rebecca will fill out the mandate for 

this and request personal information from Rachael. This will include transfer of the online 

banking,  cheque book,  paying in book, debit card etc. 

  

The Parentkind membership is on direct debit so next year it will be £123.00 last year was 

£103 (from memory)  

  

The Greenwich TEN licences cost £21 but that may have changed since last time. 

 

We will need to do a risk assessment and health & safety for bigger events and we will 

need first aiders 

 

We have a licence with MPLC to play music at events & we would need to apply for a 

licence to serve alcohol  if we chose to do so. 

 

We have to get the right licence from Greenwich Council for each event. 

 

The annual return needs to be produced in January. 

 

Updates of the changes need to be made on the charity commission website. 

 

 
 


