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PTA INFORMATION MEETING: Wednesday 25th November 2015 
Middle Hall, 9.00am 

 
 

Present 
Jacqui Willer, Headteacher 
Della Williams, School Business Manager 
Henry Lidonde (parent) 
Jumoke Oyewale (parent) 
Oluwatoyin Oludipe (parent) 
Carmit Moran (parent) 
Linda Wood (parent) 
Archana Kadambi (parent) 
Denise Wallace (parent) 
Renata Parker (parent) 
Nancy Hall (parent) 
Katrin Simpson (parent) 
Linda Kampjer (parent) 
Preham Hasan (parent) 
 
 
The aim of the meeting was to meet informally with as many parents as possible to explore the 
interest in setting up a PTA at Henwick and also to understand the set-up procedures, registering 
for charity status plus any other necessary actions. 
 
There was no set agenda. 
 
Welcome 
The Headteacher welcomed everyone to the meeting which was very well attended. She talked 
about the rationale for having a PTA at Henwick and how it was an integral element of 
developing and extending the community aspect of the school. 
 
‘Setting up a PTA’ Power Point 
The Headteacher talked through the Power Point presentation to outline all of benefits of having 
a PTA and the process to set one up. The proposed fundraising focus of the PTA was identified 
as the purchase of a climbing frame for the playground.  
The School Business Manager emphasised the importance of keeping stringent PTA accounts as 
they would need to be audited by an independent and external auditor on an annual basis. 
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Identified Benefits of having a PTA 

 Developing the community aspect of the school and improving the richness of the school’s 
community provision 

 Welcoming new families to the school 
 Supporting the integration of new families those who do not have English as a first 

language 
 Helping to move the school from a ‘good’ school to an ‘outstanding’ school 

 
Suggestions from Parents 

 Hold evening meetings so that working parents can attend and to ease childcare issues 
 Explore the community and business links of working parents 
 Explore fund-matching potential with companies to raise money 
 Explore the fundraising opportunities available once charitable status is in place 
 Produce a PTA Newsletter 
 Optimise the PTA page on the school’s website 
 Ensure that parents who are unable to attend the meetings have a ‘voice’ and can be 

represented at meetings by talking to other PTA members, at the gate for example 
 Contact local Estate Agents for their ‘£10 per board’ promotional scheme 
 Suggestion Box for parents 

 
Next Steps… 

 All parents at Henwick are PTA members but some may wish to become more involved 
 A Committee which comprises of an elected Chair, Secretary and Treasurer plus a small 

number of other parents would be established at the AGM to be held on Thursday 28th 
January 2016 at 7pm. 

 It was thought that it might be useful to also elect a Vice-Chair and a Vice-Treasurer; this 
would be discussed at the AGM 

 Parents who are interested in one of these posts should prepare a short statement about 
their background, what they could bring to the role and why they would like to stand for 
a particular role; this would help with the  nomination and election process 

 Parents asked for their e.mails to be shared with each other so that they could contact 
each other and hold an informal meeting between now and the AGM; a room at the 
school will be made available 

 The School Business Manager asked for a few volunteers to put up the Christmas 
decorations in the Hall prior to the children’s Christmas Dinner on Thursday 10th 
December; three parents volunteered 

 
It was agreed that the Minutes, contact details, the Power Point and electronic copies of the 
Information Pack would be sent to all parents who attended for any necessary amendments prior 
to the Minutes and information (not the e.mail contact details) going on the PTA page of the 
school’s website. 
 
 
 
 
 
 
Minutes taken and typed up by Della Williams, School Business Manager 
27th November 2015 


