
 

 

Henwick PTA meeting minutes 
Friday 26th February 2016 
Parents’ Room, 9.15am 

 
 
Present  
Elinor Kane (PA to Headteacher) 
Denise Wallace (Chairwoman) 
Archana Kadambi (Treasurer) 
Linda Wood (Secretary) 
Renata Parker (Committee Member) 
Carmit Moran (Committee Member) 
 
Apologies  
Linda Kampjes (Committee Member) 
 
The aim of the meeting was to agree on the actions needed to ensure Henwick PTA can be fully 
functioning as soon as possible and explore fundraising opportunities. 
 

1. Henwick PTA as a charity 

 

As PTA constitution has now been signed, Archana can set up Henwick PTA as a Charity, using the 

long name The Parents Teachers Association of Henwick Primary School and also the agreed usual 

name Henwick PTA. This takes about six weeks. Then she can open PTA’s bank account in 

NatWest, the School’s bank.  

Action: 

 Archie to set up the charity and the bank account. 

 

2. Raising awareness of Henwick PTA  

 

To get parents/carers interested in finding out more about the PTA and improve meeting turnout, 

the first Henwick PTA event will be a combined uniform and cake sale, to be held after Easter. The 

School already has a lot of uniforms that are ready to be sold and combining this event with a 

cake sale will increase the attractiveness of the event. The sale will be advertised in the School 

newsletter as soon as the date is set to provide parents with enough time to wash and iron 

unwanted uniforms and hand them in. Due to the changeable weather it is to be held inside this 

time, although it was mentioned that future sales should be outside at pick up time to engage as 

many parents as possible. Further details to be organised, such as clothes rails/hangers and 

iron/ironing board. 

Actions: 

 Elinor to confirm the date the Lower Hall is free and supply figures from the last cake sale 

if available. 

 Denise to find out if School can possibly supply clothes rails etc. 

 
3. Additional PTA UK website logins 

 

These were requested by Renata and Carmit. 

Action: 

 Elinor to organise logins. 



 

 
4. Parents’ survey  

 

It was agreed that a questionnaire should be sent to parents in order to get to know them and 

their needs and also to find out how to engage them to participate in events and activities. A 

meeting to be held on Friday 4th March at 9.15am in Parents’ room to agree on the survey 

questions.  The questionnaire will then be available online via surveymonkey and also printed and 

distributed to parents.  

Action: 

 Elinor to confirm if the Parents’ room is available. 

 
5. PTA resources 

 

A question was raised about any possible funds the School may be able to provide for the PTA’s 

first event as well as what support can be provided on an ongoing basis such as paper supply and 

the use of the School’s copy machine.  

Action: 

 Elinor to clarify having discussed with Mrs. Willer 

 
6. Opportunities 

 

A few schemes were suggested as initial opportunities, including easyfundraising, Give as you Live 

Sainsbury’s shopping scheme and the 100 Club. These can be easily set up once the PTA is 

registered as a charity and the bank account is in place. The parents’ survey will give us a better 

idea of what would be relevant/of interest.  

 
7. Summer Fair 

 

Saturday was agreed as a day for the Summer Fair as opposed to a weekday, as this will enable all 

parents and children to join in and the event team will not have issues with childcare. Dates 

discussed – 4th, 9th or 16th June. The plan is to have a similar content as at previous Fairs but at 

lower cost. Donations of prizes and cakes are being considered as well as setting up a Macro 

account. It was agreed we need to find out the amount raised last year and include the figure in 

communication to parents to ensure their support of the Fair. The PTA UK recommendation for 

an Event Manager and a Health & Safety Officer at events was mentioned. Carmit advised that 

she is a qualified First Aider and so she could take up the role of the Health & Safety Officer. 

Action: 

 Elinor to confirm the date and to find out the latest figures 

 

8. PTA promotion 

 

PTA needs space on the School notice board(s), ideally somewhere with high parent traffic. To get 

more volunteers, we could ask previous PTA attendees who have shown interest initially whether 

and how they might like to be involved in Henwick PTA. School website needs updating with 

information about the newly set up PTA. 



 

A question about continuing the weekly coffee mornings was raised. It has been agreed that it 

may be practicable to organise them ad hoc, perhaps when we need to attract volunteers prior to 

event planning.   

Actions: 

 Elinor to get back to us what promo space is available 

 Linda to email previous PTA attendees 

 Linda to set up PTA email address and email website wording to Elinor  

 
9. PTA paperwork 

 

It was recommended that any PTA files are to be kept off school and ensure the documents are 

shared via the Cloud (for instance Outlook’s One Drive). 

 
10. Future PTA meetings 

 

Venues for future Committee meetings were discussed, including suggestions as the Parents’ 

room, One Space Kidbrooke and local pubs, such as The Old Post Office. Timings should be 

variably morning/evening to enable working parents to attend as well. To be communicated via 

the school newsletter.   

The next PTA meeting to be held on Thursday 14th March at 7.30pm in the Old Post Office pub in 

Eltham.  

 
 


