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Welcome
Dear Applicant,
Welcome to your potential future career with Huddersfield New College – or as we are more often
known, HNC!
I would like to thank you for your interest in one of our current support staff positions. This short pack
shares more about the position and our award-winning College.
Our outstanding staff team is at the heart of the nationally leading results our students achieve. Each year
over 1400 young people graduate from HNC and progress on to their next step, having achieved their
academic potential and the grades that enable them to realise their ambitions.
Now is an incredibly exciting time to be joining our vibrant and diverse College community. As a member
of support staff you will be part of the TES Sixth form College of the Year (2019-20) and be part of an
enthusiastic team who all share a genuine commitment to seeing young people achieve their dreams,
sometimes in the face of some real challenges.
Our support to ensure our young people succeed is extensive. We ensure that each and every individual
student can take advantage of the exceptional opportunities on offer through a comprehensive package of
support. Our young people are genuinely well behaved, respectful and polite individuals who want to
attend College and want to learn. This pack shares a little more about how our pastoral care and support
systems ensure that students can benefit from our outstanding academic experience.
I am proud to be HNC, and be part of a team of diverse staff with a common goal: to make a positive
difference to the lives of young people. Working here can be at times demanding, but also incredibly
inspiring and rewarding.
We recognise and reward their exceptional hard work, and fully support our colleagues. You can expect to
be joining a welcoming teaching community, with first class CPD, and fantastic resources to carry out a
first class job. If you are inspired by the moral purpose to our work, and feel you have the skills to ensure
our young people can benefit from a world-class educational experience, we would love to hear from you.
Finally, I would like to say that I do appreciate the time it can take to apply for jobs. If you do decide to
apply, I appreciate your investment of time, and whatever the outcome, I wish you well in the future.
Yours faithfully,
Angela Williams OBE
Principal
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Huddersfield New College
(HNC) is the TES Sixth Form
College of the Year 2019, an
Ofsted outstanding
provider and holds the
National Leaders in
Diversity Award.
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students achieve, and how
the life-changing
opportunities available
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futures.
HNC is unique, with
nationally leading results.
This short summary
information provides some
background information
you may find useful in
relation to your application.
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Job Description
Job title

French Language Assistant

Job reference

HS212219

Team

The post holder will be a member of the Humanities, Languages and Literature
team

Line Manager

Head of Faculty

Remuneration*

Point 9 of the NJC pay spine for Support Staff, £21,509, reduced pro rata to
£3,710 to reflect the reduced hours and reduced weeks contract

Contractual*

Permanent.
8 hours per week currently, weekly hours are negotiated annually based on the
number of students enrolled on A level French.
36 weeks per year in term-time.

* Valid at date of appointment
Overall Focus: Realising the College’s Vision
All staff are expected to contribute fully to the shared objective of remaining an outstanding sixth form
College providing an outstanding sixth form education for all students, as detailed in the College’s Vision:
To remain an Outstanding Sixth Form College, providing an excellent sixth form education for all our
students, enabling them to realise their full potential, develop as responsible, respectful and resilient
young adults, and progress successfully from the College to further learning and their future careers.
Key Focus of the specific role:
1. To conduct French speaking classes with material provided
2. To stretch and challenge more able students with more higher grade questions
3. To offer support and encouragement to less able students through more straight forward
questioning
Duties and Responsibilities
In the first instance, your duties and responsibilities are outlined below. As the needs of the College
change, you will be expected to take on or relinquish responsibilities, as directed by your Line Manager
or the Senior Leadership Team, as appropriate.
Wider contribution to Huddersfield New College
1. Operate at all times within the stated policies and practices of the College and actively promote
them.
2. Be familiar with the College’s Health and Safety Policy, Child Protection Policy and Safeguarding
procedures, the Prevent Strategy and Risk Assessment action plan and implement them as
appropriate, both when on the College premises, and when on authorised off-site College
activities.
3. Play a full part in the life of the College, to support its distinctive mission and ethos, and to
encourage other staff and students to follow this example.
4. Accept the shared responsibility of all colleagues for student behaviour through collective
oversight of the College during the College day, helping to maintain a harmonious environment,
with good order and discipline among students, and safeguarding their health and safety.
5. Maintain effective working relationships with others and set a good example through personal
presentation and personal and professional conduct.

Job Description
6. Play a co-operative and supportive role within the departmental area, and the College as a
whole, including through the sharing of good practice, and mentoring / coaching support for less
experienced staff, where this is appropriate.
7. Attend and contribute to meetings in accordance with the College Calendar and as directed by
the Line Manager or the Senior Leadership Team.
8. Participate in arrangements made for the annual self-assessment of the performance of the
departmental area.
9. Work co-operatively with other staff in the College, as relevant, to implement the College’s
annual Quality Improvement Plan.
10. Participate in arrangements made for the appraisal of individual performance, in the context of
the College’s Professional Development Review cycle.
11. Participate in appropriate further training and professional development, both internal and
external, to update professional practice, reflecting individual needs identified during the
Professional Development Review process, and/or departmental or whole College quality
improvement goals, identified through the annual self-assessment process.
12. Ensure the safe and secure handling and storage of personal data belonging to students, staff
and other parties in compliance with General Data Protection Regulations.
13. Have a flexible approach to work, which could include occasional evenings, and very occasional
Saturdays, as scheduled in the annual College Calendar and for teachers in the annual Working
Time Document too.

Job Description
Person Specification
Education and Qualifications
A good general education at secondary level
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√
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Skills and Knowledge
Good interpersonal skills

√

Ability to work on own initiative

√

Native speaker of French

√

Ability to encourage and develop conversation skills

√

Attitude and Personal Qualities
© Commitment to Huddersfield New College’s Vision
Mission and Core Values

√

© Commitment to Equality, Diversity and Inclusion
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© Commitment to the Safeguarding of children and
young people

√

© Suitable to work with children and young people

√

© Core requirement for all appointments to Huddersfield New College
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