
Typical Process for Appeal Arrangements 

School Admission Appeals - Process for Appeal Arrangements 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

School confirm 
validity of cases as 
soon as possible 

Parent submits online appeal 
form to Appeals Team 

Appeal lodged is  
Not Valid 

Appeals Team contact 
School to inform cases 

lodged, request 
confirmation of validity 

and arrange hearing date 

School reply to Appeals 
Team to advise Not Valid 

Appeal lodged is  
Valid 

School reply to Appeals 
Team to advise Valid and 
make hearing reservation 

Appeals Team inform Parent 
ineligible to appeal/appeal 

not required 

Appeals Team confirm 
booking 

School submit Statement 
of Case (SOC) paperwork 

by requested deadline 

Appeals Team send 
School remote hearing 

link and schedule 

Appeals Team send 
School any new 

additional information if 
submitted by parent 

Hearing Date 
School attends 
to present case 

Appeals Team send notice 
of Decision made by the 

Independent Appeal Panel 
to School within 7 days 

SUCCESSFUL/ALLOWED 
APPEALS 

School contact parent 
to arrange admission 

UNSUCCESSFUL/REFUSED 
APPEALS 

Hearing Not Required  

Valid Appeals - determined by School upon checking if a valid admission application (In-Year 
Transfer or Bulk Transition) has been submitted and processed, with Parent given formal notice of 
the decision to refuse a place. If an admission application has not been made or processed, the 
appeal is not valid. Applicants have the statutory right to appeal an admission decision, regardless 
if the year group is at PAN, is an Infant Class or if the child is eligible for, or has been considered 
by, Fair Access Panels, or any other local policy or arrangements. 

School contact 
parent to offer as 
usual procedure 

School inform Appeals 
Team place now 

offered 

School now able to offer 
place after hearing date 
arranged (anytime until 

date of hearing) 

No further action 


