
Inspire Academy Referral Process                                   
 

PAPERWORK SENT FROM LOCAL AUTHORITY SEN 
DEPARTMENT TO SENIOR ASSISTANT 

HEAD/SENDCO 

ANALYISIS BY SENIOR ASSISTANT HEAD/SENDCO 
AND HEADTEACHER 

DISCUSSION WITH PUPIL’S CURRENT SCHOOL BY 
INCLUSION TEAM 

DECISION MADE REGARDING LIKELY SUITABILITY 
OF PLACEMENT AT INSPIRE ACADEMY TO MEET 

STUDENT’S NEEDS 

PLACE OFFERED 

SCHOOL VISIT WITH STUDENT AND FAMILY 
WITH INCLUSIONS COORDINATOR 

STUDENT UNDERTAKES INDIDVIDUAL 
TRANSITION PROGRAMME 

STUDENT PLACED IN APPROPRIATE CLASS WITH 
APPROPRIATE CURRICULUM MODEL/SUPPORT 

PROGRAMME 

PLACE NOT OFFERED AS UNABLE TO MEET NEEDS 

LOCAL AUTHORITY/REFERREE INFORMED 

REFERREE CONTACTS PARENTS/GUARDIANS AND 
LIAISES WITH ALTERNATIVE PROVISIONS/SCHOOLS 

TO SOURCE APPRORIATE ALTERNATIVE 
PLACEMENT 

 


