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Learning, growing, achieving together

Wrap around Policy 
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	Lead author/initiator(s): 
	Liz Wright, School Business Manager
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	Version No: 
	1.0

	Ratified by: 
	Isle of Ely Primary School Local Governing Body

	Date Ratified: 
	28th March 2023

	Signed : 



	Review Timetable: 
	Bi-annual Review 

	Review: 
	The document should be updated bi-annually after ratification or earlier if there is any new local or national guidance, changes in process or legislation. 

	Purpose of Document: 
	To comply with legislation & guidance including: 

DfE Wraparound and holiday childcare Department for Education (publishing.service.gov.uk)


	Links to other policies
	· Safeguarding & Child Protection 
· Behaviour Policy 

· SEND Policy

· H&S Policy

	Impact on;

Safeguarding

Equality & Diversity

SEND
	Safeguarding: Establish and maintain an environment where children feel safe, including in a digital context, and are encouraged to talk and are listened to.

E&D: We aim to create a supportive and inclusive environment in which all individuals are able to make best use of their skills.

SEND: [We] provide a safe… environment where every member of our community is valued and respected… irrespective of individual differences within the protected categories of the Equality Act of 2010.

	Isle of Ely Primary School will ensure that this policy is applied in a fair and reasonable manner that does not discriminate on such grounds as age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion and belief, sex & sexual orientation.

	Implementation: 
	The policy can be accessed via the Staff Share and through any mandatory updates. 

	Dissemination: 
	The policy will be available to all staff, teaching and non-teaching, and to the wider public via the website. 
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1. Policy Statement

Isle of Ely Primary School KS1 breakfast and afterschool club is open to all children who attend Little Elvers and Isle of Ely Primary School in reception, year 1 and year 2.

2. Aims
· To provide care for children within the school community that meets the needs of parents/carers.

· To provide a happy, welcoming, safe and secure place where all children are valued.

· To provide a range of structured play activities to engage and stimulate the children.

3. Organisation
· Breakfast club is open Monday-Friday from 0730-0830

· Afterschool club is open Monday-Thursday from 1500-1800, and Friday from 1500-1630.

· The club is available for children from Little Elvers (until 1630) to Year 2.

· The club is located on the school premises in the small hall. Parents collect their children via the side gates to the hall.

Children will be collected from their classrooms by the afterschool staff and taken to the small hall for registration.  The children will be offered a light snack.  Pupils staying for the later session will be fed at approx. 4:30pm. Children with any dietary requirements will be catered for.  

Typical activities will include:

· Art and craft activities.

· Sports activities and team games.

· Lego and construction.

· Board games.

We ask that no items are brought in from home as the afterschool club will not be responsible for any loss or damage.

4.0
Behaviour
The school rules and behaviour policy will be followed to ensure consistency for the children at the club.  We expect good behaviour and respect for others.  The afterschool club reserve the right to withdraw the service if a child’s behaviour is unacceptable.

5.0
First Aid
The club has access to first aid and the member of staff will hold a current First Aid Certificate.  All accidents will be recorded on the on line system and reported to the parents/carers on collection.  In the event of a child falling ill or having an accident, normal school policy and procedures will be followed and parents will be contacted as soon as possible.
6.0
 Safeguarding
All staff are trained in Child Protection procedures and follow the recording and reporting procedures identified in the Isle of Ely Primary School Safeguarding Policy.

7.0
Booking
It is essential that pupils are booked into the After School Club in advance by Parent Mail.  

Bookings and/or cancellations should be made at least 24 hours in advance. 

8.0
Fees and Payments
Breakfast club


£5.00

After school club until 1630
£7.50


After school club until 1800
£15.00

All fees are payable in advance, unless by arrangement by childcare vouchers. Payment is to be made via Parent Mail. If payment isn't received at the same time as booking, your child’s place will not be guaranteed.

9.0
Late Collection from Afterschool Club
Collection after 1630 will incur an extra charge of £10. 

Collection after 1800 will incur an extra charge of £20.

Late collection fees will need to be paid immediately. Failure to do so will mean that your child will not be permitted to be booked in the future.

10.0
Cancellation
The only cause for cancellation would be school closure due to adverse weather conditions or problems with the school building e.g. no heating or water supplies.  In the event of closure a member of staff will contact parents as soon as possible.  School closure through adverse weather conditions will be on the school website.

11.0
Refunds
When a child is reported absent in the morning or is sent home sick during the day of a booking, their club place will be automatically cancelled and fees refunded. NO other cancellations will be accepted on the day.

The school will offer no refunds if your child fails to attend a pre booked session.    

12.0
Equal Opportunities
We are committed to taking positive and proactive steps to ensure that we provide a safe, caring and   welcoming environment, which promotes and reflects cultural and social diversity and is equally accessible to all.  We adhere to the school’s Equal Opportunities policy.

13.0
Complaints
All complaints will follow the school’s Complaints Policy which can be found on the school website.

 
Appendix 1

	Rapid Equality Impact Assessment Tool

	

	When looking at the impact on the equality groups, you must consider the following points in accordance with General Duty of the Equality Act 2010:

In summary, those subject to the Equality Duty must have due regard to the need to: 

· eliminate unlawful discrimination, harassment and victimisation; 

· advance equality of opportunity between different groups; and 

· foster good relations between different groups

	
	


	EQUALITY IMPACT ASSESSMENT – WHAT IS THE IMPACT TO DIFFERENT GROUPS IN SOCIETY?

	Choose either Positive or Negative impact.  

POSITIVE it could benefit or would have very little or no impact.  NEGATIVE it could disadvantage.  

Please provide supporting comments, both on positive and negative impacts. 

You may be asked to complete a FULL EQUALITY IMPACT ASSESSMENT to understand the impact further.
	COMMENTS

	
	Positive or negative?
	

	Age:  Consider and detail across age ranges on old and younger people. This can include safeguarding, consent and child welfare.
	Negative
	Nursery children only offered until 1630 due to staff ratios

	Disability:  Consider and detail on attitudinal, physical and social barriers.
	Positive
	Provision is inclusive

	Race:  Consider and detail on difference ethnic groups, nationalities, Roma gypsies, Irish travellers, language barriers.
	Positive
	Provision is inclusive

	Sex:  Consider and detail on boys and girls, men and women 
	Positive
	Provision is inclusive

	Gender reassignment:  (including transgender) Consider and detail on transgender and transsexual people. This can include issues such as privacy of data and harassment
	Positive
	Provision is inclusive

	Sexual orientation:  Consider and detail on heterosexual people as well as lesbian, gay and bi-sexual people.
	Positive
	Provision is inclusive

	Religion or belief:  Consider and detail on people with different religions, beliefs or no belief.
	Positive
	Provision is inclusive

	Pregnancy and maternity:  Consider and detail on working arrangements, part-time working, and infant caring responsibilities.
	Positive
	Provision is inclusive, full or part time sessions can be booked

	Marriage and civil partnership status
	Positive
	Provision is inclusive

	Environment: Consider impact on transport, energy and waste
	Positive
	Considered in activities & food purchase and preparation

	Other identified groups: Consider and detail and include the source of any evidence on different socio-economic groups, area inequality, income, resident status (migrants) and other groups experiencing disadvantage and barriers to access.
	Positive
	Provision is inclusive

	Were any NEGATIVE impacts identified?
	Yes
	See comments

	If YES please contact the Equality & Diversity Lead  to complete a full Equality Impact Assessment
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