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[bookmark: _Toc120699831]1. Aims
This policy aims to:
Explain how to apply for a place at the school
Set out the school’s arrangements for allocating places to the pupils who apply
Explain how to appeal against a decision not to offer your child a place
[bookmark: _Toc120699832]2. Legislation and statutory requirements
This policy is based on the following advice from the Department for Education (DfE):
School Admissions Code 2021
School Admission Appeals Code
[bookmark: _Toc120699833]3. Definitions
The normal admissions round is the period during which parents can apply for state-funded school places at the school’s normal point of entry, using the common application form provided by their home local authority. 
Looked-after children are children who, at the time of making an application to a school, are:
· In the care of a local authority, or 
· Being provided with accommodation by a local authority in exercise of its social services functions 
Previously looked-after children are children who were looked after, but ceased to be so because they:
· Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or 
· Became subject to a child arrangements order, or
· Became subject to a special guardianship order
This includes children who appear to have been in state care outside of England and have ceased to be in state care due to being adopted. 
A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August.
4. About JUBILEE PRIMARY SCHOOL
Jubilee is a community school which admits children aged 4-11, with a nursery which admits children aged 3-4. It is a two form entry school, which means there are 60 places in each year, Reception to Year 6. There are  26 full time equivalent places in the Nursery. 

Jubilee Primary School is an inclusive school that welcomes all learners regardless of race, gender, and ethnicity or religion, stage of English learning, ability, special educational needs or impairments.

[bookmark: _Toc120699834]5. How to apply
For applications in the normal admissions round you should use the application form provided by your home local authority (regardless of which local authority the schools are in). You can use this form to express your preference for a minimum of 3 state-funded schools, in rank order. 
You will receive an offer for a school place directly from your local authority.
Please note, pupils already attending our nursery will not transfer automatically into the main school. A separate application must be made for a place in reception.
5.1 ADMISSION TO RECEPTION
Under the ‘single point of entry’ procedure, all children, regardless of the birth date, are entitled to a Reception place in the September following their 4th birthday. 

To apply for a Reception place, parents/carers must complete their home Local A; if applying for a place at Jubilee Primary School, parents/carers must name Jubilee as one of the preferences on the CAF.

Families living in Lambeth can apply online via the Lambeth website www.lambeth.gov.uk/eadmissions. There are a limited number of paper CAFs available at the Lambeth Customer Service Centre, Olive Morris House, 18 Brixton Hill, London SW2 1RD. Completed CAFs can be handed in at the Customer Service Centre or sent to Lambeth School Admissions Team at the address below.

Applying before the deadline is important; parent/carers who do not complete a CAF and submit it to their Local Authority prior to the admission deadline (usually 15th January for September of the same year) cannot be considered for a place. The school will regularly update parents/carers with information on deadlines.

The telephone number for the Lambeth Admissions Department is 020 7926 9503, the address is: School Admissions, 10th Floor, International House, Canterbury Crescent, Brixton, London SW9 7QE. Further information regarding admissions can be found on their website: http://www.lambeth.gov.uk/schools-and-education/school-admissions. 
5.2 CHILDREN WITH EDUCATION, HEALTH and CARE PLANS
If it is agreed by both the Local Authority and the School that Jubilee Primary School can both meet the child’s needs practically and accommodate the child physically, then a child whose Education, Health and Care Plan (EHCP) names the school will be admitted before any other places are allocated.
5.3 ADMISSION TO JUBILEE PRIMARY SCHOOL NURSERY
Jubilee Primary School manages its own Nursery admissions. 

The Nursery can accommodate up to 26 children for each session (morning and afternoon). There is no set limit on the number of part-time places against full-time places. We will be flexible with the exact number of 15 and 30 hour places in order to meet the changing annual requirements of our community and the exact make-up of the Nursery class will be governed by the applications received:

Full-time places are defined as 9:00 am until 3:30 pm (please note that this is 2.5 hours over the national offer of 30hrs, this is at the discretion of the school and may be subject to change).
Part-time places are defined as:
· 9.00 am until 3.30 pm Monday and Tuesday plus 9.00 am until 12.00 noon on Wednesday OR;
· 12.30 pm until 3.30 pm on Wednesday and Thursday and Friday 9:00 am until 3.30 pm

Applications must be made directly to the school office and must be supported by evidence of identity, date of birth and address (application forms and more details on this are available from the school office at any time).

The admissions criteria adopted by the school for the Nursery is the same as that used by Lambeth for admission to the main school (see paragraph 6.1)

Please note that children attending the Nursery are usually toilet trained before their start date. Should this not the case, we expect parents/carers to alert the school prior to admission in order that we can work together in partnership to agree an appropriate course of action.
Entitlement 

Universal Entitlement (15 hours per week): As outlined on page 8 of statutory guidance published by the Department for Education (DfE) for local authorities, all 3 to 4-year-olds are eligible for 15 hours' free early education per week until they reach compulsory school age. This is a universal entitlement, for all children, who become eligible at the start of the term that follows their 3rd birthday.

Extended entitlement for eligible working parents (additional 15 hours per week): Since September 2017, all 3 to 4-year-olds of eligible working parents have also been entitled to an additional 15 hours' early education per week until they reach compulsory school age. This additional entitlement, along with the universal entitlement, is intended to support working parents with childcare costs and enable them to return to work or work additional hours.

Parents who meet the criteria below will become eligible in the first term after their child’s 3rd birthday.
You are usually eligible to 30 hours free childcare if you (and your partner, if you have one) are: 

· in work - or getting parental leave, sick leave or annual leave
· each earning at least the National Minimum Wage or Living Wage for 16 hours a week - this is £120 if you are over 25 
NB This earnings limit doesn’t apply if you are self-employed and started your business less than 12 months ago.

If you cannot work You may still be eligible if your partner is working, and you get Incapacity Benefit, Severe Disablement Allowance, Carer’s Allowance or Employment and Support Allowance.

You are not eligible if:
· the child doesn’t usually live with you
· the child is a foster child
· either you or your partner has a taxable income over £100,000 

How to apply for Extended (30 hours) Entitlement: Parents can apply online via following link:  https://childcare-support.tax.service.gov.uk/par/app/trialmessage. Once you have applied, you may find out if you are eligible straight away, but it can take up to 7 days

The school also offers additional provision, known as ‘Top-up Hours’ for families who do not qualify for the Extended Entitlement of 30 hours but would like their child to attend Nursery full time, Monday – Friday from 9:00 am until 3.30pm. For the academic year 2020/21 Top-up Hours will be charged at £5.00 per hour, £75.00 per week.

Notifications will be sent out to parents in June/July for admission September of the same year. If your child is offered a place, you must confirm your acceptance to the school within two weeks of receipt of the offer. The School reserves the right to withdraw the offer and offer the place to another child if written acceptance of the offer is not received within the two weeks. The school also accepts nursery admissions during the term. In year notifications will also be sent in a timely manner once the child has passed their 3rd birthday. 

The final decision regarding when a child is admitted to Jubilee Nursery, the number of sessions a child is able to attend and their pattern of attendance, rests with the school. 

Once an offer has been made and accepted, parents/carers are responsible for providing all proofs required by the school to validate the application. The proofs requested for Nursery admissions are the same as those requested for admission to the school and are based on the current Local Authority ‘Accepted Proofs’ list, generally comprising two proofs of ID/address for the parent /carer and one for the child at the same address.

Following acceptance of a Nursery place at Jubilee Primary School, the parent/carer and their child will be invited to an induction at the school.  The induction is meant to enable parents/carers to share information about their child which they feel will help the school to help to make the transition to Nursery a very positive experience.

There is currently no entitlement to free school meals for Nursery pupils, as such, Parent/carers of children who attend the Nursery full time are required to provide a healthy packed lunch or to purchase a school meal at the standard school price. 

Attendance at Nursery is not a statutory requirement but if a place is accepted, attendance is required unless the child should fall ill. Absences of an unexplained nature will be reported to the Education Welfare Officer. The school does reserve the right to withdraw a place if there are unnecessary, extended and unexplained absences. 
[bookmark: _Toc120699835]6. Requests for admission outside the normal age group
Parents are entitled to request a place for their child outside of their normal age group. 
Decisions on requests for admission outside the normal age group will be made on the basis of the circumstances of each case and the best interests of the child concerned. In accordance with the School Admissions Code, this will include taking account of:
· Parents’ views
· Information about the child’s academic, social and emotional development
· Where relevant, their medical history and the views of a medical professional
· Whether they have previously been educated out of their normal age group
· Whether they may naturally have fallen into a lower age group if it were not for being born prematurely
· The headteacher’s views
Wherever possible, requests for admission outside a child’s normal age group will be processed as part of the main admissions round. They will be considered on the basis of the admission arrangements laid out in this policy, including the oversubscription criteria listed in section 6. Applications will not be treated as a lower priority if parents have made a request for a child to be admitted outside the normal age group.
Parents will always be informed of the reasons for any decision on the year group a child should be admitted to. Parents do not have a right to appeal if they are offered a place at the school but it is not in their preferred age group.
[bookmark: _Toc120699836]7. Allocation of places
7.1 Admission number
The school has an agreed admission number of 60 pupils for entry in Reception to Year 6.
7.2 Oversubscription criteria
All children whose education, health and care (EHC) plans name the school will be admitted before any other places are allocated.
In the event that the school receives more applications than the number of places it has available, places will be given to those children who meet any of the criteria set out below, in order, until all places are filled. 
Highest priority will be given to looked-after children and all previously looked-after children who apply for a place at the school. 
· [bookmark: _Hlk120698724]Children from a particular social or racial group
· Children with special educational needs (SEN) or a disability
1. Priority will next be given to children on the basis of social or medical need. The school defines social and medical need as professionally supported exceptional social or medical needs. The school requires supporting evidence if you are making an application on the basis of social or medical need.
2. Priority will next be given to children of staff at the school, in either of the following circumstances:
a) The member of staff has been employed at the school for 2 or more years at the time at which the application for admission to the school is made, or
b) The member of staff is recruited to fill a vacant post for which there is a demonstrable skill shortage
3. Priority will next be given to children with siblings at the school. Siblings include step siblings, foster siblings, adopted siblings and other children living permanently at the same address. Priority will not be given to children with siblings who are former pupils of the school.
7.3 Tie break
In the case of 2 or more applications that cannot be separated by the oversubscription criteria outlined above, the school will use the distance between the school and a child’s home as a tie breaker to decide between applicants. Priority will be given to children who live closest to the school. 
Distance will be measured in a straight line from the child’s home address to the school’s front gates on Tulse Hill. A child’s home address will be considered to be where he/she is resident for the majority of nights in a normal school week. 
Where the distance between 2 children’s homes and the school is the same, random allocation will be used to decide between them. This process will be independently verified. 
Random allocation process here, e.g. drawing random sealed envelopes with name of one child per envelope, numbers assigned to pupils then drawn from an electronic randomiser.
7.4 Challenging behaviour 
We will not refuse to admit a child on behavioural grounds in the normal admissions round or at any point in the normal year of entry. We may refuse admission in certain cases where the specific criteria listed in the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School Standards and Framework Act 1998 is engaged.  
We may refuse admission for an in-year applicant for a year group that isn’t the normal point of entry, only in such a case that we have good reason to believe that the child may display challenging behaviour that may adversely affect the provision we can offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not refuse admission on these grounds to looked-after children, previously looked-after children and children with EHC plans listing the school. 
7.5 Fair Access Protocol
We participate in Lambeth’s Fair Access Protocol. This helps ensure that all children, including those who are unplaced and vulnerable, or having difficulty in securing a school place in-year, get access to a school place as quickly as possible.
[bookmark: _Toc120699837]8. In-year admissions
Parents can apply for a place for their child at any time outside the normal admissions round. As is the case in the normal admissions round, all children whose EHC plans name the school will be admitted. 
Likewise, if there are spaces available in the year group you are applying for, your child will be offered a place. 
If there are no spaces available at the time of your application, your child’s name will be added to a waiting list for the relevant year group. When a space becomes available, it will be filled by 1 of the pupils on the waiting list in accordance with the oversubscription criteria listed in section 6.3 of this policy. Priority will not be given to children on the basis that they have been on the waiting list the longest.
Applications for in-year admissions should be sent to the following address: https://www.lambeth.gov.uk/schools-and-education or from Lambeth Customer Service Centre, Olive Morris House, 18 Brixton Hill, London SW2 1RD.
Parents will be notified of the outcome of their in-year application in writing. 
[bookmark: _Toc120699838]9. Appeals
If your child’s application for a place at the school is unsuccessful, you will be informed why admission was refused and given information about the process for hearing appeals. If you wish to appeal, you must set out the grounds for your appeal in writing and send it to the following address: Clerk to the Independent Appeals Panel, Democratic Services, Lambeth Town, Hall, Brixton Hill, SW2 1RW, Tel: 0207926 2170, Email: democracy@lambeth.gov.uk
 
[bookmark: _Toc120699839]10. Monitoring arrangements
This policy will be reviewed and approved by the governing board every year.
Whenever changes to admission arrangements are proposed (except where the change is an increase to the agreed admission number), the governing board will publicly consult on these changes. If nothing changes, it will publicly consult on the school’s admission arrangements at least once every 7 years. 
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