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FIRE SAFETY MANAGEMENT POLICY

The fire safety order specifically requires a fire risk assessment to be carried out and to be suitably reviewed.  This has been completed for the premises and is reviewed annually or when there is a significant change, which ever occurs first.

In addition, it is expected that the school will put in place a management system / policy and procedures to deal with fire safety and prevention.

The fire safety management policy sets out the objectives in respect of fire prevention and emphasises the school’s commitment to fire safety.

The school aims to have proactive liaison with the local fire and rescue service including effective arrangements for notifying the fire and rescue service of changes to the occupancy, periods of abnormal occupancy, fire growth characteristics and other relevant factors.  The arrangements allow for routine meetings with the fire and rescue service and additional meetings where a change in the building or its occupancy is proposed.


FIRE SAFETY STATEMENT

The schools primary focus is for the safety of its children, employees and visitors, to that end the fire safety management of the school is based around “life safety”.  The school has put procedures in place to protect records but this is not the primary focus.

The school aims to provide an environment which is safe and which promotes fire prevention at all times.  To suitably manage the fire risk within the school environment the management has designated responsible people with specific tasks.

The school Governors and Head Teacher are ultimately the recognised responsible people.  In practice responsibility for fire safety is delegated to the Head Teacher who manages the school and its fire safety on a day to day basis.  The Head Teacher has specific areas of responsibility but has delegated defined duties to support staff.  Please see fire management responsibilities and the organisation chart for details.  


FIRE MANAGEMENT SYSTEM

There is a clear fire management system in place to ensure that the school suitably manages the fire risk.  The system seeks to anticipate and proactively identify the impact of any proposed changes.  The management of the school identify any alternative protection and management measures that will be required as a result and ensures that they are implemented.

The staffing level provided is specifically appropriate to the fire safety requirements of a secondary school.  It includes sufficient trained personnel to ensure that all occupants are assisted or supported, to make their way out of the building effectively in an emergency.
The training ensures that there are sufficient numbers of staff trained in all aspects of fire prevention, fire protection and evacuation procedures and able to use the appropriate extinguishing equipment (and media), so as to provide full coverage of the building, with provision for contingencies, sickness or holiday absences.


Planning

The most recent fire risk assessment was completed on 27th August 2020 and will be reviewed annually or when there is a significant change, which ever occurs first.

The implementation of corrective actions is ongoing following each risk assessment review with priority given to the highest risks.  Where budget restraints delay implementation, risk management strategies will be put in place to reduce the risk.

The planning system is proactive and takes into account a wide range of possible emergencies and incidents.  These are likely to include planning for logistical issues such as the provision of shelter, communications, transport, the weather, time of day, time of week, time of year (holidays, etc.) and traffic related issues, as well as scenarios such as power failures or floods.


Organisation

The Head Teacher is responsible for ensuring that all control measures identified in the fire risk assessment are in place and that further improvement actions are completed so far as is reasonably practicable.

The Head Teacher will assign an appropriate member of his team the responsibility to complete each improvement action. 

The premises officer complete fire management tasks.  This includes maintenance and testing of fire safety systems.  Some of these duties are contracted to suitably qualified engineers.

Fire wardens have been designated and are suitably trained in their fire evacuation duties.  Fire drills are completed once every half term.  All staff receive fire safety awareness training annually.


FIRE MANAGEMENT RESPONSIBILITIES

The school communications system is able to ensure that all of those involved, or potentially involved, in an incident are informed rapidly and effectively, of relevant information.  In addition the systems make use of alternative formats as necessary, with contingency plans for when systems fail.

The following are the defined responsibilities for those working within the school who have been assigned specific duties.


HEAD TEACHER

The Head Teacher is empowered to ensure that legislative requirements are met; and that testing, maintenance or repairs are initiated as required.  Such powers are supported by the necessary, sufficient and appropriate resources, including funds.

The Head Teacher is responsible for ensuring:

· The school has a fire safety management policy and that such a policy is reviewed annually

· That a Fire Risk Assessment is completed and reviewed annually  

· Staff are notified of the significant findings of the fire risk assessment

· Recommended actions derived from the fire risk assessment are completed

· The maintenance / testing of all fire fighting systems and equipment are completed and recorded in the fire log book 

· That the school emergency plan and evacuation procedures are regularly reviewed

· The school has a major incident evacuation plan which may include agreements with local providers and additional training for staff

· All pupils, employees, visitors and others who use the building are made aware of the fire safety precautions and the fire evacuation procedures

· The provision of fire awareness training to all staff

· The provision of fire warden training for designated staff

· That an emergency fire drill is undertaken every term

· The preparation of specific personal emergency evacuation plans for staff and/or pupils with special needs and or disability

· The provision of suitable fire safety systems i.e. fire alarm, automatic detection and emergency lighting 

· The provision of suitable fire safety equipment such as fire doors, fire signs and fire fighting equipment 

· Any fire prevention officer’s recommendations and or enforcement notices are complied with.




HEAD FIRE WARDEN

Head Fire Warden (this may be the Head Teacher) is responsible for:

· Collecting all of the area and classroom information from Teachers and Fire Wardens

· Controlling the assembly point

· Ensuring that fire and rescue service access gates are opened

· During a practice noting escape times and general observations for improvement

· Liaising with the fire and rescue service to ensure that all relevant information is communicated effectively

· Providing the fire and rescue service with a detailed (laminated) plan of the building

· Ensuring that no one re-enters the building until deemed safe to do so by the fire and rescue service

· Implementing the major incident site evacuation plan if required.


PREMISES OFFICER

The Premises officer is responsible for controlling work, maintaining safety systems and maintenance. A system has been developed proactively with clear lines of responsibility; a permit system; logging and audit processes and routine checking and supervision.

The maintenance system is one where there is dynamic monitoring of the fire safety systems, and the equipment is always kept fully functional when the building is in use. 

The Premises officer is responsible for:

· The formal maintenance and regular testing of the fire alarm

· The formal maintenance and regular testing of the emergency lighting

· The formal maintenance and organising of testing for the automatic detection system

· The maintenance and inspection of the fire fighting equipment

· The maintenance of exit/escape routes and signage

· The completion and upkeep of the school fire log

· Supervision of contractors undertaking hot work and cold work

· Ensuring that fire compartmentation is sound and that any fire engineering solutions are suitably maintained

· Reporting any hazards (which can not be dealt with) to the Head Teacher

· Ensuring that access can be gained at all times to the electric and gas shut off devices

· Ensuring that fire critical plant such as gas boilers are annually serviced in line with the schools planned preventative maintenance regime

· Ensuring that electrical equipment is suitably maintained and that fixed electrical wiring is inspected at least every five years in line with the schools planned preventative maintenance regime

· Ensuring that fire fighter equipment is maintained and accessible i.e. fire hydrants and dry risers.


School Officer Manager

The School Officer Manager is responsible for:

· Calling the fire and rescue service to ensure that they have been notified of the alarm

· Ensuring that classroom registers are always available and are taken to the assembly point in the event of an evacuation

· Ensuring that visitors and contractors are signed into the building and are notified as to the evacuation procedures

· Where appropriate escorting visitors and contractors from the building

· Collecting information such as contact details of parents 

· Taking such information to the assembly point for use in a major incident / site evacuation.


TEACHERS

The Teachers are responsible for:

· Acting as fire wardens when evacuating their class from the school

· Ensuring that their particular classrooms are kept free of hazards which may block escape routes

· Ensuring that all electrical equipment used within the classroom have been suitably maintained

· Reporting any hazards (which can not be dealt with) to the Premises officer

· Ensuring that new pupils are suitably trained in evacuation procedures

· Ensuring that pupils who attend class with a prohibitive injury are assessed and that a personal emergency evacuation plan is put in place

· Following school evacuation procedures including reporting to the head fire warden with the results of the register check

· Controlling their class at the assembly point, ensuring that no pupil re-enters the building until the head fire warden announces that the school is safe

· If required, being aware and trained in the major incident evacuation plan which may require escorting the class away from the premises to a safe site

· Taking part in any fire safety training provided by the school.


FIRE WARDENS

The Fire Wardens / Support Staff (given responsibility) are responsible for:

· Ensuring that their designated areas are clear before leaving the building

· Closing all fire doors (not on automatic closers) before leaving their area

· Taking an active day to day role in fire prevention and hazard spotting

· Reporting fire safety issues such as missing fire extinguishers

· Ensuring that fire escape routes/stairs and fire exits are not blocked

· Reporting any hazards (which can not be dealt with) to the Premises officer

· Reporting to the Head fire warden at the assembly point to notify them of the occupancy status of their area

· Assisting the head fire warden in securing the building and ensuring that no one re-enters the premises until it is deemed safe to do so by the fire and rescue service.


HIRERS and EXTENDED SCHOOL PROVIDERS

[image: ]

All hirers and contracted users of the premises will receive written details of the fire procedure as part of the hire arrangements.  Hirers of the building are required to adhere to the fire procedures at all times and take such measures as are necessary to ensure the safety of those children/persons for whom they have responsibility.
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FIRE MANAGEMENT ORGANISATIONAL CHART
KEY


School fire safety management


Denotes lines of communication only



SCHOOL
Judicium Education
Health and Safety Consultants




School Governors

Head Teacher







Head Fire Warden
SBM






Premises officer







Teachers
Fire Wardens 

School Office Manager







Pupils
Contractors and Visitors
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FIRE SAFETY MANAGEMENT POLICY


Member of Staff Acknowledgement

All members of staff with fire safety responsibilities (all staff) should be issued a copy of the policy and be required to sign the staff acknowledgement slip.

I have read the school Fire safety management policy and agree to follow the procedures outlined in the policy.


Employees Position:									


Employees Name:									


Employees Signature:									


Date of Signature: 									
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Jubilee Primary School

Fire Risk Assessment

In accordance with

The Regulatory Reform (Fire Safety) Order 2005

Methodology

The fire risk assessment is prepared in accordance with the Regulatory Reform (Fire Safety) Order 2005 (RRO) and applies the risk profiling and management level assessments of British Standard BS9999. This fire risk assessment also considerers the guidance and recommendations set out within BB100: Design for fire safety in schools and government publications including, Fire risk assessment: educational premises, which provides guidance on how to comply with fire safety law, fire risk assessment and identify the general fire precautions that must be in place.

BB100 Provides fire safety design guidance for schools in England and Wales. All new building work is subject to approval under the Building Regulations, which are standards for design, construction and alterations, BB100 is a design guide which shows clearly how the requirements for life safety, contained in the Building Regulations, can be met in the design of a new school or an extension. The principles followed within BB100 are based on identifying and assessing the risks presented in the different areas of a school and, where necessary, taking action to reduce them. The guidance is aimed at designers, fire engineers, building control and fire safety officers. However, head teachers, governors, teaching staff and facilities and maintenance staff will find it of interest and support their responsibilities as Responsible Persons.

If the school is reported to have been built to the British Standard BS9999, the fire risk assessor will apply the standard to ensure the school is achieving and maintaining the level of standards set out.

The assessment will cover all required sections recommended under the guidance relating to the RRO.  The consultant will principally use set criteria and will assess the risks seen within the building against recognised control measures.  If unique control measures have been implemented by the client, these will be considered and addressed within the assessment.

HM Government publication ‘Fire Risk Assessment – Educational Premises’ and British Standard ‘Code of Practice for Fire Safety in the Design, Management and Use of Buildings BS 9999:2017’ both require the reader to categorise the risk within their premises prior to applying the requirements of the guidance documents.  

The principles of BS9999 are used to assess the overall risk profile of the building.  Such an assessment aims to assign a management level required to suitably and sufficiently manage the identified risks apparent within the building.

Once identified the consultant will assess whether the current management levels and procedures require updating or enhancement.  Recommendations will be given as to how this can be achieved. 



Detail of Assessment

The purpose of the fire risk assessment is to protect as far as possible the “life safety” of the buildings occupants.  This is the principal aim of the fire risk assessment.  The occupiers or owners of the building may be required by their insurance company to address property protection and business continuity.  This will be considered but will not form a detailed section within the report.  As a result of protecting life it is likely that property protection will be addressed to a reasonably significant degree.

The contents of the fire risk assessment and attached action plan are based on the areas and/or the activities shown to the consultant during the visit.  Judicium Consulting Ltd cannot be held liable for any areas or activities not shown to the consultant at the time of the fire risk assessment.

The assessment of building structure i.e. fire compartments, has been completed on a sample basis and should not be considered as a detailed structural assessment.  If this is needed the services of a suitable building surveyor should be commissioned.  After conducting a sample approach to the integrity of the existing compartmentation the consultant will recommend action in relation to their findings.  This does not mean that all compartmentation is sound.  The occupier should consider the results carefully and may well wish to conduct a structural survey even if the consultant finds no evidence of damage to compartmentation.

Guidance

All of the actions listed on the Action Plan are considered necessary to meet the statutory duty imposed on the responsible person(s), it must be recognised that everything cannot be completed at once.  It should be borne in mind that, although they appear less important than other higher priority items that might take longer to complete, easily achievable improvements should not be unnecessarily delayed and dealt with in strict rotation.

It is recommended that the recommendations should be implemented in order to reduce the risk to, or maintain the risk at tolerable level.

















Client and Building Information

	
	Address:	


	
Tulse Hill, London, SW2 2JE

	Type of Workplace:

	Primary School for pupils aged 3 to 11 years.

	
	

	
Occupancy:

	
Building

Ground Floor

First Floor

Second Floor

Main Hall

Small Hall 
	
Employees

30

30

6

-

-
	
Students

230

160

0

-

-
	
Maximum no. persons present
250

200

6

450

90

	
	
	
	
	

	
Special Populations:

· Disabled Occupants:

· Sleeping occupants:

· Occupants in remote areas:

	
Building / Floor

All

0

0
	
Employees

0

0

0
	
Students

15

0

0
	
Maximum no. persons present
15

0

0

	Jubilee Primary School has a specialist hearing Impairment unit in addition to an inclusive pupil group with varied levels of SEN provisions and support services. It has been confirmed that combined group plans are in place where specific assistance is required above the overarching evacuation plans.



	
Building Fire History:

The Risk Assessment
Carried out by:

Client officer consulted:


Previous Assessment Date:

Date of Assessment:
	
None reported.

Sarah Crouch, CMIOSH
Senior Health and Safety Consultant

Brad Ekman, School Business Manager
Juan Suarez, Premises Officer

22nd January 2018 – Elliswhittam Ltd

27th August 2020




	
Risk Profile:

Occupancy Characteristic: A
Fire Growth Rate: 2

	Profile Assigned: A2

	
	Management Level Required: 1














































Executive Summary

This is an “executive summary” of the full report contained in the following sections. The objective of the Fire Risk Assessment was to evaluate the existing fire safety arrangements for the premises and to make recommendations for improvement.

Jubilee Primary School is an inclusive local authority school with a hearing impairment provision that operates from a three-story building that has a number of extensions and alterations over the preceding 10 years. The school also has a connected Children’s Centre. The Children’s Center is subject to a separate fire risk assessment for the new building in place.

The School Management Team have some existing fire management arrangements in place regarding preventative maintenance and emergency evacuation plans. The primary school has undergone significant operational change that includes changes to the management responsibilities and physical alterations to the buildings.

The following high priority actions were identified and are detailed within the attached action plan:
· Ensure the existing evacuation plans are reviewed to clarify the proposed temporary alternative evacuation route from the first floor classrooms

· Ensure a fire drill is carried out to provide training on the new temporary evacuation routes 

· The school should review of the existing assembly point in the lower playground area is reviewed to provide greater distance from the school building 

· Ensure Personal Emergency Evacuation Plans (PEEP) are completed for any staff or pupil who requires assistance evacuating. 

· Ensure arrangements are implemented to assist those who cannot self-evacuate from the first floor of the building when the lift cannot be used or the lower playground assembly point which as one exit route via stairs. 

· Clarification should be sought regarding the fire strategy and design of the building to confirm where constructed Refuge Points 

· Ensure beacons/Visual Alarm Devices (VADs) are in working order and additional devices are installed in classrooms, escape routes, toilets and other areas of isolation where occupants with hearing impairments will be located. 

· Ensure that the evacuation procedure is revised to include specific details for the Hearing Impairment group. 

· Ensure all staff are provided with fire safety training. A fire safety module is available on the Judicium e-learning system provided.

· Ensure that nominated fire wardens are provided with suitable training to formalise their additional responsibilities. A fire warden module is available on the Judicium e-learning system provided

· Ensure the stored waste and combustible materials are cleared from under the wooden stairs leading from the first floor kitchen area

· Ensure the fridge and microwave located in the escape route leading from the first floor kitchen area up to the plant room are removed 

· Inspect all doors and carry out remedial works to ensure they are compliant fire doors 

· Ensure that the double fire doors previously removed from the Year 2 corridor are reinstated to create suitable compartmentation breaks within the escape route corridor.

· Ensure suitable separation is in place between the server cabinet and the escape route from management offices. 

· Ensure the kitchen gas supply and interlock system are subject to annual service by a competent Gas Safe Engineer with certification retained on file for audit purposes.

· Ensure the kitchen extraction ventilation system and fan equipment is subject to a TR19 standard deep clean and mechanical service with certification retained on file for audit purposes.

· It is recommended that a wet chemical fire extinguisher is suitably located within the kitchen for oil/fat-based fires.

· Ensure the central gas supply and associated equipment is serviced by a gas safe engineer and certification is retained on file for audit purposes.

· Ensure the main hall occupancy is managed to a maximum of 360 occupants at any one time due to the fire escape capacity available.

· Ensure the small hall occupancy is managed to a maximum of 60 occupants at any one time due to the single fire exit point from the room.

· Ensure suitable external lighting is in place on the escape routes leading from the main hall area out to the MUGA upper assembly point.

· Ensure the existing fire alarm system is subject to service and maintenance by a competent engineer and certification for services are retained on file for audit purposes.

· Ensure the damaged call point in the Reception Class area is repaired and returned to use.

· The school should consider additional automatic smoke and fire detection across the school building to ensure all staff and pupils have early warning to allow quick escape.
An L2 Category system is recommended to provide suitable detection in accordance with BS5839 Pt 1 and as recommended by BB100. All escape routes, circulation areas, rooms leading directly onto escape routes and high-risk areas (plant rooms, kitchen areas, staff room, server cabinet areas, etc) are covered by automatic fire detection.


Responsible Person

The responsible person for fire safety within the school is Tom Prestwich. Head Teacher. In order to achieve the required fire safety management standards, the responsible person is assisted by the School Business Manager, Premises Officer and appointed Judicium Consultant.

The responsible person(s) have a duty under the Regulatory Reform (Fire Safety) Order 2005 (RRO) to carry out a fire risk assessment of the premises and review it regularly, inform staff and representative about the risks identified, put in place and maintain appropriate fire safety measures, plan for an emergency and provide staff with information, fire safety instruction and training.

This fire risk assessment was carried out on the 27th August 2020 and is a reflection of the fire management provisions and fire safety measures in place at the time of assessment. The responsible person(s) must ensure that fire safety management standards are maintained at all times, and where necessary, further control measures are implemented as appropriate. The responsible person(s) should refer to the fire risk assessment action plan section of this report.

Limitations of assessment

The ceiling voids, loft space and cavity areas were not accessed during the assessment. No destructive, intrusive testing, inspection of passive fire protection was carried out.

This fire risk assessment was completed outside normal term time working hours when teaching staff and pupils were not present. Therefore, the management of the building, its fire safety provisions and any regard for the maintenance of a safe working environment could not be fully assessed. Such matters as wedged open fire doors, overloaded multiple adaptors or similar should be reviewed on a regular basis when the building is occupied and general recommendations concerning such areas in the action plan should be applied.
[image: logo3(main)]
	

Jubilee Primary School – FRA 27/08/2020		Page 13 of 107	
Evidence Table

This ‘Evidence Table’ details the servicing / inspection requirements of all plant and equipment installed within the school. Further information on servicing and inspection requirements can be found within the following sections of the report and action plan.  The fire risk assessment action plan should be referred to where the school / academy is non-compliant, as identified within the table below. 

	Record details 
(Required records)
	Evidence
(Records in place, Yes/No, NA)
	Date
(Date of implementation, last review or completion or N/A – if date not required)

	Service Company
(N/A if not applicable)
	Compliant 
(Yes/No, NA)



	Fire safety manual
	No
	N/A
	N/A
	No

	Fire safety log book
	Yes
	2020
	In-house
	Yes

	Fire Safety Policy
	Yes
	2020
	In-house
	No

	Evidence of hot work permits
	No
	N/A
	N/A
	No

	Fire / emergency evacuation plan
	Yes
	2020
	In-house
	No

	Evidence of evacuation drills
	Yes
	26/03/2020
	N/A
	No

	Personal emergency evacuation plans (PEEPs)
	No
	N/A
	N/A
	No

	Fire safety training
	No
	N/A
	N/A
	No

	Fire warden training
	No
	N/A
	N/A
	No

	Fire extinguisher training
	No
	N/A
	N/A
	No

	Portable electrical appliances testing (PAT)
	Yes
	October 2019
	UK Safety Ltd
	Yes

	5 yearly fixed electrical installation
	Yes
	December 2019
	O2 Light Ltd
	Yes

	A satisfactory condition reported
	Yes
	December 2019
	O2 Light
	Yes

	Evidence of any remedial work completed
	No
	N/A
	N/A
	No

	Fire door inspections
	No
	N/A
	N/A
	No

	Kitchen extraction system – Deep clean
	No
	N/A
	N/A
	No

	Kitchen equipment maintenance
	No
	N/A
	N/A
	No

	Gas Boilers – Gas Safe certificate
	No
	N/A
	N/A
	No

	Main Kitchen gas service – certificate
	Yes
	February 2019
	KCS Bromley Ltd
	No

	Gas shut off devices – certificate
	Yes
	February 2019
	KCS Ltd
	No

	Pressure system, written scheme
	No
	N/A
	N/A
	No

	Lightning conductor annual inspection
	No
	N/A
	N/A
	No

	Premises inspections (Housekeeping, escape routes)
	No
	N/A
	N/A
	No

	Emergency light service
	Yes
	New Install – 2020
	TBC
	No

	Evidence of monthly testing
	Yes
	2020
	Log book
	Yes

	Fire alarm service and inspection
	Yes
	2018
	Chubb Ltd
	No

	Evidence of weekly tests
	Yes
	2020
	Log book
	Yes

	Fire extinguisher service
	Yes
	August 2020
	TVF Ltd
	Yes

	Evidence of in-house inspections
	Yes
	Ongoing
	Log Book
	Yes

	Business Continuity plan
	No
	N/A
	N/A
	No





THE OVERALL FIRE RISK IS:	

The overall fire risk is medium for these premises.  All risks identified need to be reduced to an acceptable level as soon as practically possible.  Required further actions have been identified in the assessment and copied into the action plan below.  The school should address the actions with the highest priority first in order to suitably manage the fire risk.

The following table shows a brief description of each risk level in order to communicate the importance that the consultant has put on each required action:

	ACTION 
PRIORITY LEVEL
	DESCRIPTION

	Very High
	
Occupation/use of the premises, or part of it, should not be continued until the risk level has been reduced.  The identified hazard MUST be rectified before use of that area resumes.


	High
	
It is recommended that occupation/use of the area at risk should be suspended, or exceptional monitoring and prevention measures implemented, until the risk has been reduced. Considerable resources may have to be allocated to reduce the risk. Where the risk involves existing occupation or use, the problem should be remedied within three months.


	Medium
	
Efforts should be made to reduce the risk, but the costs of prevention may determine what is practical. Risk reduction measures should normally be implemented within three to six months, depending on the number of people exposed to the hazard.


	Low
	
No further preventative action is necessary, but consideration should be given to cost-effective solutions, or improvements that impose minimal or no additional cost burden. Monitoring is required to ensure that the controls are maintained.




The action plan identifies target dates for completion of all required actions. These dates are a guide relating to the above risk descriptions. Ideally all actions will be completed as soon as possible. The final two columns on the action plan are for client use and should be used to assign responsibility and mark when actions have been completed.

FIRE RISK ASSESSMENT 
ACTION PLAN

The plan collates all of the recommendations derived from the fire risk assessment.  The School can use this plan to ensure all recommended actions are noted, dated when completed and highlighted if they are not acted upon.  The action plan includes the date, which the consultant has concluded should be attributed to a recommendation relating to the action priority level.  The fire risk assessment should be reviewed annually or sooner if there is a significant change.


	
No.
	
Action Priority

	
Recommendation
	
Target 
Date For Completion

	
For Client Use
	
Comments

	
	
	
	
	Person Responsible
	Date Completed
	

	1. 
	HIGH
	Ensure the existing evacuation plans are reviewed to clarify the proposed temporary alternative evacuation route from the first floor classrooms, library and ICT space whilst first floor decking works are completed and updated building plans are displayed in relevant areas.

	November 2020


	SBM created plans 
PM to put up notices on floor 
	03/09/2020


16/09/2020
	New fire evacuation plans have been put up around the building and new exit routes have been explained to all staff on inset day 03/09/2020
The new fire evacuation plan is on page 11 of this document. 
School will update fire evacuation plan once roofing/ decking works complete in October 2020 

	2. 
	HIGH
	Ensure a fire drill is carried out to provide training on the new temporary evacuation routes for all occupants, with particular focus on the first-floor occupants and how they will integrate at assembly points with the other groups.

	November 2020
	Headteacher 
	TBC by Oct half term 
	Taking into account the updated fire evacuation The school will upscale its Fire Drills to take place every 6 weeks until the decking works are complete  

	3. 
	HIGH
	The school should review of the existing assembly point in the lower playground area is reviewed to provide greater distance from the school building and additional, accessible exit routes to a place of ultimate safety. The Judicium consultant can assist with revised plans and reviewing proposed changes.

	November 2020
	Local Authority 
	
	The school has been made aware by Judicium that the assembly point for the lower playground is not fit for purpose due to the proximity of the building to the assembly point in the lower playground. Furthermore whilst there are steps leading up to KS2 playground assembly point. Site evacuation may not be possible in the event that the stairs to the KS2 playground are impeded due to fire and proximity to building, as this is the only evacuation route from the lower playground to evacuate the site in an emergency

Recommendation is a new ramp is built between the 2 playgrounds to help support lower playground evacuate to the KS 2 playground safely without any restrictions and or risk of route being impeded  


	4. 
	HIGH
	Ensure Personal Emergency Evacuation Plans (PEEP) are completed for any staff or pupil who requires assistance evacuating. This should include those with permanent mobility or behavioural needs affecting evacuation and temporary situations such as a broken leg with crutches. (A template PEEP has been provided to assist)

	November 2020
	Head
SLT
SBM
Premises Team 
Staff
	1. September 2020
2. 23/10/2020



3. 23/10/2020


4. 30/10/2020
	1. The School has now created a folder with PEEP’s. 
2. We are in the process of completing PEEP’s for pupils who are identified as needing one.
3. We are also compiling a list of any staff that may also need a PEEP. 
4. The premises team have been assigned training on the e-training portal to complete by the end of October half term

	5. 
	HIGH
	Ensure arrangements are implemented to assist those who cannot self-evacuate from the first floor of the building when the lift cannot be used or the lower playground assembly point which as one exit route via stairs. Evacuation equipment such as evacuation chairs that are suitable for the stairs of each location are recommended.

	November 2020
	SBM & Premises Team 
	23/10/2020
	Prices have been sort from suppliers for evacuation chairs. Est. £1,561
Additional costs for staff training of evac chairs will need to form part of overall costs 
1 x Train the Trainer Session for up to 6 delegates £895 + VAT

	6. 
	HIGH
	Clarification should be sought regarding the fire strategy and design of the building to confirm where constructed Refuge Points are that provide additional fire protection to occupants who must wait for assistance. The existing evacuation procedure refers to ‘Safe Area’ but does not define what or where these locations are.

	November 2020
	Local Authority 
	Due date  26.06.2018
	The school’s previous FRA 2018 confirms the need to Consider increasing compartmentation to reduce compartment size. Any alteration should be completed to comply with Building regulations ADB.
The school does not meet BS476
This item was listed on building survey 26.06.2017 under item 2.4 and was highlighted to Lambeth as priority 1

	7. 
	HIGH
	Ensure beacons/Visual Alarm Devices (VADs) are in working order and additional devices are installed in classrooms, escape routes, toilets and other areas of isolation where occupants with hearing impairments will be located.
Due to the specialist nature of the inclusive teaching at the school and the hearing impairment groups supported on site, visual devices to alert that the fire alarm has been activated are essential. 

	November 2020
	Local Authority 
	
	The number of VAD’s is not adequate for the reason that we have no VAD in blind spots around the building such examples would be toilets and could potentially put lives at risk if they are not to see the VAD active due to there not being one in the location of occupancy  

	8. 
	HIGH
	Ensure that the evacuation procedure is revised to include specific details for the Hearing Impairment group. Whilst an individual PEEP may not be required for every pupil within the group, a collective plan should be recorded to detail how the staff ensure all pupils evacuate safely and are supported.

	November 2020
	Teaching staff, Fire Marshals, SLT, Premises Team
	Group PEEP’s completed by October half term.
	Peep training is currently in progress but as highlighted in point 7. Adequate VAD are needed to help staff help those with hearing impairments evacuate safely 

	9. 
	HIGH
	Ensure all staff are provided with fire safety training. A fire safety module is available on the Judicium e-learning system provided.

	November 2020
	Premises Team 
Fire Marshalls
	October half term 
	Staff are being setup on training portal and will be sent link to complete fire training online by October half term 

	10. 
	HIGH
	Ensure that nominated fire wardens are provided with suitable training to formalise their additional responsibilities. A fire warden module is available on the Judicium e-learning system provided.

	November 2020
	Fire Marshalls
	24/09/2020
	Premises officer has completed the Judicium online training and CPD certificate is in folder 

	11. 
	HIGH
	Ensure the stored waste and combustible materials are cleared from under the wooden stairs leading from the first floor kitchen area up to the plant room. This area should continue to be monitored to ensure no storage is permitted under the stairs on the escape route at any time.
See photo 1

	November 2020
	Completed By Premises Team
	Sept 2020
	Items were moved by the premises team and regular sites walks are in place to note such hazards. Kitchen staff have been informed not leave anything under or near the wooden stairs 

	12. 
	HIGH
	Ensure the fridge and microwave located in the escape route leading from the first floor kitchen area up to the plant room are removed and electrical equipment is not permitted in the escape stairwell at any time.
See photo 2

	November 2020
	Completed By Premises Team
	Sept 2020
	Items were moved by the premises team and regular sites walks are in place to note such hazards. Kitchen staff have been informed not leave anything under or near the wooden stairs 

	13. 
	HIGH
	Inspect all doors and carry out remedial works to ensure they are compliant fire doors which:
· close effectively with a mechanical closer
· provide a suitable fire break
· have intumescent strips/smoke seals installed
· Are undamaged. 
· Gaps should not exceed 3-4mm. Issues were noted around the hall entrance doors.
A fire door survey by a competent contractor may assist with this process where significant wear or door certification information is not available.

	November 2020
	Local authority competent contractor 
	
	· The 2017 building survey listed and costed these works under section 2.4
·  these works under 
· The FRA 2018 has noted: The gap between fire doors and frames should be no larger than 3mm. Arrange for repair of the following door(s) I.e. reception, RHS, Y6LL, Speech and Therapy, 5 JP, SLT do not fiction properly. Emergency lighting need to be verified on monthly bases.
Consider increasing compartmentation to reduce compartment size. Any alteration should be completed to comply with Building regulations ADB.
Breaches of compartmentation were noted in cleaning cupboard, server and printer areas. These breaches should be fire stopped with a suitable material complying with BS476 to achieve a minimum of 30 minutes fire resistance.
Repair fire partitions to achieve a minimum of 30 mins fire resistance to BS476 and ensure that they extend to the underside of the floor above to compartment effectively.

	14. 
	HIGH
	Ensure that the double fire doors previously removed from the Year 2 corridor are reinstated to create suitable compartmentation breaks within the escape route corridor.

	November 2020
	Local Authority 
competent contractor
independent fully accredited NSI BAFE SP203 pt 1 Third Party Certificated Company.
	
	Doors were removed as part of the school & children centre expansion project and were never reinstated by the contractor. New survey for doors is required due to new children centre 

Standards (BS 5839pt 1:2013
BS 7273 pt 4:2015
the Actuation of release mechanisms for doors. BS 7273 pt 4:2007 may be applicable depending on the date of installation

	15. 
	HIGH
	Ensure suitable separation is in place between the server cabinet and the escape route from management offices. 
It is recommended that the service cabinet is relocated away from the escape corridor. Where this is not possible, enclosure within a suitably fire rated and ventilated cupboard can be considered.
The existing arrangement provides not fire rated divisions between the server and the corridor allowing for the spread of smoke and fire along the escape route. 

	November 2020
	Headteacher, SBM
PM 
	TBC
	The school has had the work surveyed and is awaiting quotations. The work is timely and costly due the fibre and data cabling to be relocated to new location. Costs also include crating partition for new location between Headteacher office and the SBM office with air con for new server room 

	16. 
	HIGH
	Ensure the kitchen gas supply and interlock system are subject to annual service by a competent Gas Safe Engineer with certification retained on file for audit purposes.

	November 2020
	Premises Team 
Competent contractor
	
	The school has had its service by the gas safe engineer and are awaiting certification 



	17. 
	HIGH
	Ensure the kitchen extraction ventilation system and fan equipment is subject to a TR19 standard deep clean and mechanical service with certification retained on file for audit purposes.

	November 2020
	Premises 
Indepth  hygiene services 
	24th July 2020
	


	18. 
	HIGH
	It is recommended that a wet chemical fire extinguisher is suitably located within the kitchen for oil/fat-based fires.

	November 2020
	Juan and TVF to complete 

	October half term
	The school has had its annual service of fire extinguishers and we have contacted the company for a quotation based on recommendation from this FRA

	19. 
	HIGH
	Ensure the central gas supply and associated equipment is serviced by a gas safe engineer and certification is retained on file for audit purposes.

	November 2020
	Local authority Atlas Boiler and premises 
Chubb Fire Security 
	September 2020
	The school cannot complete this without the following works to be completed to the main panel in the pump house, due to the fire alarm not being wired into the gas safety shut off valve



	20. 
	HIGH
	Ensure the main hall occupancy is managed to a maximum of 360 occupants at any one time due to the fire escape capacity available.

	November 2020
	SLT / Premises team to ensure signs and information for staff
	October Half term 
	Signs are being produced and will be displayed in the halls  

	21. 
	HIGH
	Ensure the small hall occupancy is managed to a maximum of 60 occupants at any one time due to the single fire exit point from the room.

	November 2020
	SLT / Premises team to ensure signs and information for staff
	October Half term 
	Signs are being produced and will be displayed in the halls  

	22. 
	HIGH
	Ensure suitable external lighting is in place on the escape routes leading from the main hall area out to the MUGA upper assembly point.

	November 2020
	Local Authority 

	
	Condition survey 2017 
Items 3.6 & 3.8
FRA 2018
Works have not been completed and still requires action from Lambeth 

	23. 
	HIGH
	Ensure the existing fire alarm system is subject to service and maintenance by a competent engineer and certification for services are retained on file for audit purposes.

	November 2020
	Fire Folder Chub Fire services   
	September 2020
	We can confirm the works have taken place and the service record is filed in the fire folder 



	24. 
	HIGH
	Ensure the damaged call point in the Reception Class area is repaired and returned to use.

	November 2020
	Premises
	September 2020
	The repairs were delayed due to the leaks from the roof above where the decking works are taking place. 
This item has now been completed 

	25. 
	HIGH
	The school should consider additional automatic smoke and fire detection across the school building to ensure all staff and pupils have early warning to allow quick escape.
An L2 Category system is recommended to provide suitable detection in accordance with BS5839 Pt 1 and as recommended by BB100. All escape routes, circulation areas, rooms leading directly onto escape routes and high-risk areas (plant rooms, kitchen areas, staff room, server cabinet areas, etc) are covered by automatic fire detection.

Automatic fire detection should be provided to the void areas under the building if they are of 800 mm or more in height. Where the voids are less than 800 mm in height, but the fire or smoke can spread between rooms and compartments before detection, automatic fire detection should be provided.

Ensure documentation is obtained for all works carried out on the fire alarm systems and held within the fire safety manual.
	November 2020
	Local Authority 
	
	
Please see documents attached 
..\H&S Compliance Folder 2020-21\Copy of 811336 Jubilee Condition Summary.xlsx




	26. 
	MEDIUM
	The school should obtain copies of fire strategy and building commissioning documentation to clarify the intended use of the site areas and construction details, including compartmentalisation or fire stopping.

	March 2021


	Headteacher, SBM/ Local authority, H&S committee 
	September
	The school does not have a copy of the last fire strategy, The school is requesting from the LA the final survey from 2017 and the original quotations for the survey of works to be reviewed by the H&S committee

	27. 
	MEDIUM
	The School should ensure the following information is held within the fire safety manual:
· Fire safety policy
· Monitoring and audit plans
· Fire Logbook
· Maintenance logs and procedures
· Evacuation Plan
· Personal Emergency Evacuation Plans (PEEP) 
· Building compartmentation and hazardous storage plans
· Fire Strategy Documentation
· Fire systems testing information
· Results of fire drills
· Staff training records
· System failure and fault records
· Contingency plans
· The fire risk assessment

	March 2021
	Headteacher, SBM, H&S committee
	September 2020 and ongoing 
	The school has all the documents in the fire safety manual and are in the process of aligning it to the recommended filing system by Judicium 

	28. 
	MEDIUM
	It is recommended that the existing fire policy is revised to expand on staff fire management roles and responsibilities to ensure all staff roles are clearly defined. A template policy document has been provided to assist with the inclusion of an organisational chart.
	March 2021
	H&S Committee
Headteacher
	Autumn Term 2020
	This document includes the draft of the policy to be ratified by governors at the next meeting 

	29. 
	MEDIUM
	Ensure a policy and process is in place to appoint competent contractors and suitably manage contractor work carried out on site. Particular focus should be given to higher risk work including hot works or work at height that require permit to work arrangements. 
A template policy has been provided for consideration.

	March 2021
	Premises, SBM
	September 2020
	The school has now adopted the template from Judicium and we have records of Hot Works permits and RAMS 

	30. 
	MEDIUM
	Ensure a suitable number of staff, in addition to the Premises Officer, are trained on how to operate the fire alarm panel and associated systems.

	March 2021
	Office Staff/ Premises Team 
Children Centre 
EYFS
	Autumn Term 2020
	Training is to be provided to persons listed. Until such time we have shown them how to push a break glass panel 

	31. 
	MEDIUM
	Ensure the identified C3 (Improvement Required) category electrical remedial works detailed in the Electrical Installation Condition Report are completed and certification of the completed works are retained on file for audit purposes.

	March 2021
	Premises Team 
	Spring 2021
	

	32. 
	MEDIUM
	It is recommended that a review is carried out of cable management within the school to remove extension leads that are used for long term power solution and wall sockets are provided where required.
See photo 3 for reference.

	March 2021
	Classroom checklist by Staff and checked by premises team 
	Completed every half term 
	We have adopted the Judicium template and are planning to carry this out once every 6 weeks. Action from those checklists will be completed before the next classroom check 

	33. 
	MEDIUM
	Ensure wall displays in corridors are contained within fire rated noticeboards and fire doors are kept free of any materials or signs. Examples were noted across the first floor corridor and associated classroom doors.
See photo 4.

	March 2021
	Premises Team 
	October Half term
	Fire rated boards have been procured and have recently been delivered. These are planned to be put up over October Half term  

	34. 
	MEDIUM
	Ensure a process is in place for visually check all fire doors within the building periodically for damage or wear. Such visual inspections should be recorded in the fire logbook.

	March 2021
	Premises Team
Local Authority 
	
	FRA 2020 
Competent contractor is required to advise on the state of doors since the 2017 survey

	35. 
	MEDIUM
	It is recommended that a compartmentation survey is commissioned by a competent contractor to identify breaches in fire stopping that will promote the spread of smoke and fire. Using the results of the survey, the school should ensure identified gaps around pipes and services that pass-through wall and ceiling areas are fire stopped with suitable fire rated materials

	March 2021
	Local Authority 
	
	Condition survey 2017

	36. 
	MEDIUM
	It is recommended that construction and building design information is obtained to clarify if a lighting protection system is in place.
If a system is not currently installed, it is recommended that a competent contractor is appointed to complete a survey to ascertain if such a system is required for the extended building.

	March 2021
	Local Authority competent Contractor 
	
	This item was listed as a priority 1 on the building conditions survey 2017 under section 3.8, no work was carried out by the LA

	37. 
	MEDIUM
	To ensure safe evacuation, the double fire exit doors leading from the main hall space to the external decking pathway requires repair to ensure:
· A working push bar is present
· The exit doors are of good condition and safe
· The hinges are repaired to function correctly

	March 2021
	Local Authority competent Contractor 
	
	This item was listed as a priority 1 on the building conditions survey 2017 under section 1.4, no work was carried out by the LA

	38. 
	MEDIUM
	It is recommended that recorded periodic site inspections are completed for the school building to include checks of all escape routes. A template premises inspection sheet is available from the client website at www.judiciumeducation.com 

	March 2021
	SBM/ Premises Team
	September 2020
	Competed when updated the evacuation plan for September 2020

	39. 
	MEDIUM
	It is recommended that changes in floor level, including step edges and ramp edges are highlighted in a contrasting colour.

	March 2021
	Premises Team
	September 2020
	

	40. 
	MEDIUM
	Ensure that each final exit point and manual call point has suitable fire action notices displayed.

	March 2021
	Premises Team
	September 2020
	

	41. 
	MEDIUM
	Ensure that the year 2 classroom fire exits have suitable fire exit directional signage.

	March 2021
	Premises Team
	September 2020
	

	42. 
	MEDIUM
	Ensure the missing extinguisher in year 2 class is replaced on the empty mounting hook.

	March 2021
	Premises Team
	September 2020
	This is a legacy item and the fire extinguisher holder is to be removed as no classroom at this location has fire extinguishers 

	43. 
	
	It is recommended that procedures are put in place to ensure firefighting equipment is checked frequently, weekly where possible, and recorded to monitor for damage or missing units.
	March 2021
	Premises Team Weekly checks

	SBM/ Head Termly H&S walk 
	This will form part of H&S walks carried out termly

	44. 
	MEDIUM
	The school should ensure that a business continuity plan for the school is in place to detail the emergency procedures, management responsibilities and protocols put in place to response to events such as flooding, fire, prolonged loss of power or pandemic responses.

	March 2021
	SBM Headteacher
	Autumn Term 
	Currently in development due to COVID 19 risk assessment 

	45. 
	LOW
	It is recommended that the school reviews the PAT testing schedule in place to avoid bulk annual testing to:
· Put all electrical equipment in an asset register
· Assign a suitable PAT testing frequency schedule for each piece of equipment (See HSE guidance document HSG107)
· Assign a date for visual inspections at a greater frequency than the Physical PAT test
Ensure that staff are prevented from bringing in electrical equipment from home.
	August 2021


	
	
	

	46. 
	LOW
	
It is recommended that a copy of the fire risk assessment is made available to all staff.

	August 2021
	
	
	













FIRE RISK ASSESSMENT REPORT


Section 1 - Fire Systems and Management

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
1.  Is there an existing fire safety manual in place?

NO

	
· A fire safety manual is a requirement of building regulation 38 and should detail the way fire systems are managed and the way the building is designed to resist fire. A fire safety manual is in place?

	


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that some fire management related documentation is retained by the Premises Manager but some essential information requires collating to ensure it is accessible.
This includes the fire strategy and fire management documentation relating to the construction and extension works carried out across the site over recent years.
This information is required to clarify how the extended building and specific areas area designed to be managed and where specialist management arrangements are required.

	
MEDIUM
	
The school should obtain copies of fire strategy and building commissioning documentation to clarify the intended use of the site areas and construction details, including compartmentalisation or fire stopping.

The School should ensure the following information is held within the fire safety manual:
· Fire safety policy
· Monitoring and audit plans
· Fire Logbook
· Maintenance logs and procedures
· Evacuation Plan
· Personal Emergency Evacuation Plans (PEEP) 
· Building compartmentation and hazardous storage plans
· Fire Strategy Documentation
· Fire systems testing information
· Results of fire drills
· Staff training records
· System failure and fault records
· Contingency plans
· The fire risk assessment




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
2. Is a fire management structure in place?

YES   

	
· A fire management chart identifying the fire management structure is in place?

· A structure is in place and understood which clearly identifies the responsible person?

· Is the required management level in place in accordance with BS9999 and the assessment of the consultant?

	

X


√


X



	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
A fire management structure is in place as part of the existing fire management policy but it does not currently contain suitable information to clarify the fire management responsibilities of all staff involved at the school.

	
MEDIUM






	
It is recommended that the existing fire policy is revised to expand on staff fire management roles and responsibilities to ensure all staff roles are clearly defined. A template policy document has been provided to assist with the inclusion of an organisational chart.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
3. Is a building plan in place detailing compartmentation?

     NO

	
· There is a plan of the building in place identifying all compartment walls, ceilings and floors (normally marked in red)?

· The plan details building construction materials?

	

X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Building plans detailing construction materials, methods or intended use are not currently available for varying areas of the school.

	
MEDIUM

	
See recommendation for question 1



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
4. Does the building design incorporate any specific fire engineering solutions?

NO
	
· The fire safety manager has detailed plans and information with regards to any specific fire engineering solutions?

· Contractor’s work is on a permit to work system only in order to specifically control work on any fire engineering solutions?

· A competent / qualified fire engineer is consulted when the use of the building is changed?

· Details of fire engineering solutions are understood and passed on to any effected tenants / facilities managers?

	

X


X


X


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Specific fire engineering solutions were not identified during the assessment, but it should be noted that areas above ceiling level or below floor level were not accessed. Due to construction information and fire strategy documentation not being available it could not be confirmed if the building contains engineering solutions.

	
MEDIUM
	
See recommendation for question 1



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
5.    Is the work of contractors suitably controlled?

  NO
	
· A “Hot works” permit to work system is in place?

· The work of contractors is supervised and inspected to ensure that the integrity of fire compartment walls, doors and ceilings are not compromised?

· Contractors are informed / issued with a copy of the evacuation plan?

· Contractors are escorted from the building during evacuation?

	
X



X

√

√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed that a managing contractor’s policy is in place to ensure competent contractors are appointed and higher risk works, including hot works introducing sparks or flames, have additional control measure such as a permit to work system.

	
MEDIUM

	
Ensure a policy and process is in place to appoint competent contractors and suitably manage contractor work carried out on site. Particular focus should be given to higher risk work including hot works or work at height that require permit to work arrangements. 
A template policy has been provided for consideration.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
6. Is there a fire / emergency evacuation action plan? 

     YES   

	
· The school has an emergency plan that is displayed within staff areas and on evacuation routes?

· The school has compiled a building plan showing nearest and alternative exits from all areas?

· There is a clear procedure for contacting the Fire Service (or other emergency service) with nominated personnel?

· Building plans are suitably displayed?

· Employees are suitably trained in the evacuation plan during school induction?

· Evacuation practices are completed at least once a year?

· There is a clearly signed evacuation assembly point?

	

√


√


√

X


X

√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the existing fire evacuation plan requires review due to two main areas.
The first relates to a temporary closure of an escape route due to decking installation work on an external area leading from the first floor to the rear car park. It has been identified that the proposed works cannot take place whilst providing continued access to building occupants and so alternative routes are required.
It is currently proposed that occupants from the first floor of the building split for Year 5 and 4 classroom occupants to use the escape route stairs adjacent to the small hall and year 6, ICT, library and KS1 group room occupants exit through the escape stairs adjacent to the closed ‘Year 6 final first floor exit point’. 
A revised plan and training for the staff and pupils concerned will need to be implemented to ensure all occupants are clear on the revised plans.

The second area requiring review relates to the capacity and proximity to the school building of the infant playground as a suitable assembly point. 

The current arrangements do not take occupants to a place of ultimate safety as the lower playground area is close to the school building and has a single, staired exit route that is within 2 meters of the school building.

With the additional need for potentially half of the first floor occupants to evacuate to the lower playground in the new term, this increases the number of groups filling the space and being required to use the single stairs leading to the upper MUGA area as a place of ultimate safety should a building fire compromise the lower playground space.

It is recommended that the existing assembly points are reviewed to assess the practicalities of alternative assembly point locations, potentially expanding the upper playground areas, to ensure greater distance between the school building and assembly points.

Please see question 7 for specific recommendations relating to accessible escape route and assisting occupants who cannot self-evacuate.

	
HIGH



	
Ensure the existing evacuation plans are reviewed to clarify the proposed temporary alternative evacuation route from the first floor classrooms, library and ICT space whilst first floor decking works are completed and updated building plans are displayed in relevant areas.

Ensure a fire drill is carried out to provide training on the new temporary evacuation routes for all occupants, with particular focus on the first-floor occupants and how they will integrate at assembly points with the other groups.

The school should review of the existing assembly point in the lower playground area is reviewed to provide greater distance from the school building and additional, accessible exit routes to a place of ultimate safety. The Judicium consultant can assist with revised plans and reviewing proposed changes.





	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
7. Have plans been made and rehearsed regarding assisting disabled staff and visitors to evacuate the premises?

      YES
	
· The school has Personal Emergency Evacuation Plans (PEEPs) in place for all disabled students / employees?

· Procedures are in place to accommodate and evacuate disabled visitors?

· Procedures are in place to accommodate and evacuate temporarily injured students / employees?

· Suitable systems are in place to communicate a fire alarm to disabled employees and visitors i.e. Visual alarms? 

· The premises are compliant with the Equalities Act and as such have been designed to safely evacuate and accommodate disabled people? 

	

X


√


X


X


X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The school has an existing evacuation procedure that includes a section for occupants with mobility problems but relies on the direct assistance from the fire brigade for direct rescue. The school should have procedures in place to allow quick and direct evacuation of all occupants across the building, the Fire Brigade should be requested to assist with standard evacuation.
The existing plan does not cover sufficient detail for temporary needs or hearing impairments or other assistance needs including behavioural issues.

It is recommended that the evacuation plan is reviewed to include the following aspects:
· Personal Emergency Evacuation Plans (PEEP) are completed for any staff or pupil who requires assistance evacuating, this should include those with permanent needs such as mobility or behavioural issues affecting evacuation and temporary situations such as a broken leg with crutches. (A template PEEP has been provided to assist)
· Arrangements are implemented to assist those who cannot self-evacuate from the first floor of the building when the lift cannot be used or the lower playground assembly point which as one exit route via stairs. Evacuation equipment such as evacuation chairs that are suitable for the stairs of each location are recommended.
· Clarification is sought regarding the fire strategy and design of the building to confirm where constructed Refuge Points are that provide additional fire protection to occupants who have to wait for assistance, these locations were not clear during the assessment.
· Beacons/Visual Alarm Devices (VADs) were noted in some areas of the building but not all. Due to the specialist nature of the inclusive teaching at the school and the hearing impairment groups supported on site, visual devices to alert that the fire alarm has been activated are essential. It is recommended that visual devices/beacons are installed in classrooms, escape routes, toilets and other areas of isolation where occupants with hearing impairments will be located.
· Hearing Impairment groups are not currently mentioned within the evacuation plan. Whilst an individual PEEP may not be required for every pupil within the group, a collective plan should be recorded to detail how the staff ensure all pupils evacuate safely and are supported.

	
HIGH



	
Ensure Personal Emergency Evacuation Plans (PEEP) are completed for any staff or pupil who requires assistance evacuating. This should include those with permanent mobility or behavioural needs affecting evacuation and temporary situations such as a broken leg with crutches. (A template PEEP has been provided to assist)

Ensure arrangements are implemented to assist those who cannot self-evacuate from the first floor of the building when the lift cannot be used or the lower playground assembly point which as one exit route via stairs. Evacuation equipment such as evacuation chairs that are suitable for the stairs of each location are recommended.

Clarification should be sought regarding the fire strategy and design of the building to confirm where constructed Refuge Points are that provide additional fire protection to occupants who must wait for assistance. The existing evacuation procedure refers to ‘Safe Area’ but does not define what or where these locations are.

Ensure beacons/Visual Alarm Devices (VADs) are in working order and additional devices are installed in classrooms, escape routes, toilets and other areas of isolation where occupants with hearing impairments will be located.
Due to the specialist nature of the inclusive teaching at the school and the hearing impairment groups supported on site, visual devices to alert that the fire alarm has been activated are essential. 

Ensure that the evacuation procedure is revised to include specific details for the Hearing Impairment group. Whilst an individual PEEP may not be required for every pupil within the group, a collective plan should be recorded to detail how the staff ensure all pupils evacuate safely and are supported.

See recommendations for question 1 and 6



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
8. Have employees been trained in how to call the Fire Brigade, the use of fire extinguishers and basic fire prevention?

      NO
	
· Employees have received fire prevention and fire extinguisher training?

· Employees have been trained in procedures to follow if they discover a fire?

· Employee fire training completed during school induction and refreshed once a year?

	

X


√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed at the time of assessment that staff have been provided with fire safety training which is required.

In addition, due to the proposed revisions to the evacuation plan, further fire drills are essential to ensure new plans are fully understood by staff and pupils.

	
HIGH
	
Ensure all staff are provided with fire safety training. A fire safety module is available on the Judicium e-learning system provided.

See recommendations for question 6



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
9. Are there a suitable number of trained fire wardens?

      NO
	
· Fire wardens and deputies are in place ensuring that each area is suitably covered during an evacuation?

· A head fire warden is in place to liaise with the fire officer?

· Suitable employees are trained in the function and reading of the fire panel and associated systems?

	

√

√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed during the assessment if nominated Fire Wardens (Marshalls) have been provided with suitable training to formalise their additional responsibilities.
The school should ensure that all fire wardens are provided with training for their role and a clear structure of responsibilities in an emergency situation is in place.

	
HIGH




MEDIUM
	
Ensure that nominated fire wardens are provided with suitable training to formalise their additional responsibilities. A fire warden module is available on the Judicium e-learning system provided.

Ensure a suitable number of staff, in addition to the Premises Officer, are trained on how to operate the fire alarm panel and associated systems.

See recommendations for question 2.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
10.  Is the head fire warden or health and safety / facilities manager suitably trained in fire management (do they have the information required to facilitate the fire officer)?

NO
	
· The head fire warden has the relevant building information such as:

(a) Fire fighter access / entry points?

(b) Location of fire fighter lifts and disabled refuge points?

(c) The position of chemical stores?

(d) What chemicals are stored? 

(e) The position of electrical / gas service rooms?

(f) The position of plants rooms?

(g) The location of fire hydrants (external)?

(h) The location of dry & wet risers?

(i) An overall plan of the building (ideally laminated)?

(j) An overall site plan displaying fire alarm “Zones” is displayed adjacent to the fire alarm panel?

	



√

X

X

X

√

√

X

N/A

X


√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The Head Teacher and Premises Officer take lead roles during evacuation situations. It was confirmed that information required to assist the fire service in regard to stored chemicals, building plans and refuge points locations are not currently available.

	
MEDIUM
	
See recommendation for question 1



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
11. Is access to essential emergency service’s fire fighting equipment maintained?

N/A

	
· Access to fire hydrants is maintained and regularly inspected?

· Access to dry risers is maintained and regularly inspected?

· Access to wet risers is maintained and regularly inspected?

· Access to fire fighter lifts is maintained and regularly inspected?

	
N/A

N/A

N/A

N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Emergency Service equipment was not observed on site.
	
LOW


	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
12. Are fire fighter services maintained?

N/A

	
· Fire hydrants are suitably maintained and serviced?

· Dry risers are visually inspected on a 6-monthy basis?

· Dry risers are serviced on an annual basis?

· Wet risers are visually inspected on a 6-monthy basis?

· Wet risers are serviced on an annual basis?

· Fire fighter lifts are suitably maintained and serviced?

	
N/A

N/A

N/A

N/A

N/A

N/A


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A
	
LOW

	
N/A











Section 2 - Identify Fire Hazards

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
13.  Is there a system for controlling the amounts of combustible materials, flammable liquids and gases that are kept in the workplace?

NO   
	
· The school has a suitable procurement process in place restricting large amounts of combustible materials, flammable liquids and gases being stored in the workplace?

· Arrangements for the disposal of waste are adequate preventing build up?

· The fire load in the building is suitably controlled so as to minimise fire growth rate?

	


√


√


X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The school does not have a formal process in place for managing the amount of combustible materials or associate equipment stored in the workplace.

The Premises Officer ensures that waste is cleared from all areas of the school on a daily basis and secure storage is in place for routine collections by the waste contractor.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
14.  Is the system operating effectively?

NO 

	
· The systems of procurement and waste collection are suitable for the school?

· No issues have been reported or observed?
 
	

√

X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Combustible items and stored equipment were noted under the wooden stairs leading from the first-floor kitchen area up to the 2nd floor plant room.
Combustible materials were stored directly under the stairwell increasing the fire loading in the escape route and a fridge unit and microwave are currently in use creating a high risk of fire.

	
HIGH
	
Ensure the stored waste and combustible materials are cleared from under the wooden stairs leading from the first floor kitchen area up to the plant room. This area should continue to be monitored to ensure no storage is permitted under the stairs on the escape route at any time.
See photo 1

Ensure the fridge and microwave located in the escape route leading from the first floor kitchen area up to the plant room are removed and electrical equipment is not permitted in the escape stairwell at any time.
See photo 2




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
15.  Are all combustible materials, flammable liquids and gases stored safely and in a safe location?

YES   

	
· Flammable liquid stores or cabinets are in place?

· Flammable liquid stores are kept locked?

· All flammable liquids are stored appropriately?

· Flammable liquid stores are suitably signed?

· Gas cylinders are chained / secured in place to prevent falling?

· Where appropriate Gas cylinders are stored in locked cages in external areas?

· Reactive Gas cylinders kept separated?

· Reactive chemicals are store separately?

· Internal storage rooms are suitably compartmentalised from the rest of the building?

· Gas shut off controls are in place and operational?

· Plant rooms (electrical switch rooms, boiler rooms) are free of combustible materials and flammable liquids?

· Server rooms are free of combustible materials and flammable liquids?

	
√

√

√

√

N/A


N/A

N/A

N/A


√

√


√


√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Storage of flammable materials/substances is suitably managed by the Premises Officer. A separate premises and cleaning store is in place which is secured for restricted access.
	
LOW




	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
16.  Are there any processes that produce radiated, convective or conductive heat; Sparks; Gases/fumes/vapours?

YES   

	
· Hot work permits are in place?

· Work activities are well organised to reduce any risk from hot works?

· Employees involved in hot works are suitably trained in safe working procedures?

· Flammable liquids and gases are stored away from possible sources of ignition?

· Sources of combustion / fuel are stored away from sources of heat/ignition?

· Contractors can only complete hot works with a signed hot works permit in place including a suitable risk assessment / method statement?
	
X


X


N/A


√


√



X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Contractors may be required to carry out flat roof works or hot works relating to gas installations in the future. It was confirmed that a permit to work system to control contractor work that introduces new fire risks to the school is not currently in place.

	
MEDIUM
	
See recommendation for question 5



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
17.  Are there Gas and Electrical shut off device / controls in place?

YES   

	
· Gas shut off devices are in place in gas critical areas?

· A central gas shut off device is in place?

· Electrical shut off devices are in place in critical areas?

· A central electrical shut off device is in place?

· Suitable / affected staff are trained in shut off controls / procedures?

	
√

√

√

√


√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It was confirmed that shut off devices are in place, which includes a gas interlocked system within the kitchen area.
Kitchen staff and the premises officer are trained in the use of shut off devices.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
18. Is all portable electrical equipment in a satisfactory condition inspected regularly and fitted with the correct rated fuses?

YES   

	
· Portable electrical equipment is PAT tested in line with HSE recommendations?

· An electrical equipment asset register is in place detailing PAT testing schedules?

· Employees are trained to complete visual checks of electrical equipment before use?

· Formal visual inspections are completed by a competent person at recommended intervals?

· Employees are trained not to use portable electrical equipment that has not been suitably maintained?

· Employees are trained not to use and to report any damage to electrical equipment?

· There is appropriate means of protection for portable electrical equipment; e.g. fusing, RCD’s – is there evidence of testing? 

	

X


√


√


X


√


√


√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the PAT testing was completed for the school in October 2019. Currently arrangements are in place for all appliances to be tested on an annual basis and visual checks are not formerly carried out between testing anniversaries.

The current Health and Safety Executive guidance for PAT testing recommends a programmed approach is used to give different types of appliances appropriate testing periods in relation to their use, their location and the type of equipment being used.
Blanket annual testing is recommended to be avoided where possible to allow for static equipment that carries a low risk of damage or wear to be tested over longer periods than high use equipment that is prone to damage that should be tested annually.

	
LOW
	
It is recommended that the school reviews the PAT testing schedule in place to avoid bulk annual testing to:
· Put all electrical equipment in an asset register
· Assign a suitable PAT testing frequency schedule for each piece of equipment (See HSE guidance document HSG107)
· Assign a date for visual inspections at a greater frequency than the Physical PAT test
· Ensure that staff are prevented from bringing in electrical equipment from home.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
19.  Are portable/radiant heaters used?

NO

	
· Portable or radiant heaters are not used?

· Portable or radiant heaters are used and safe procedures are in 
Place ensuring that they are switched off when the room is not occupied?

· Portable or radiant heaters are not positioned in confined spaces or under desks?

· Portable or radiant heaters are kept away from combustible materials and flammable substances?

· Portable or radiant heaters are suitably maintained?

	
√



N/A


N/A

N/A


N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A


	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
20. Is the wiring of the electrical installation inspected periodically by a competent person?

YES   

	
· The fixed wiring installation is inspected at intervals specified in BS 7671:2018 (18th Edition Wiring Regulations) e.g. Leisure complexes every three years, swimming pools annually offices and schools at least every five years etc.?

· A fixed wiring installation certificate is in place?

· All testing, installations, repairs and alterations are completed by a suitably qualified competent electrical contractor registered with the ECA or NICEIC?
 
	



√

√



√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that a five year fixed wiring inspection report was completed in February 2020 and four C3 (Improvement Required) remedial works were identified. It could not be confirmed at the time of assessment if the works have been completed and certification should be obtained from the appointed contractor upon completion to be retained on file for audit purposes.

	
MEDIUM

	
Ensure the identified C3 (Improvement Required) category electrical remedial works detailed in the Electrical Installation Condition Report are completed and certification of the completed works are retained on file for audit purposes.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
21. Are light bulbs or fittings near to combustible materials?  

   NO


	
· Clear space is maintained between storage items and light fittings / bulbs?

· Lights in storerooms are turned off when rooms are not in use?

· The condition of light fittings and bulbs is monitored?

	

√

√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A


	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
22.  Is the use of extension leads and multi point adapters appropriate and kept to a minimum? 

NO

	
· Where possible extension leads are replaced with additional fixed sockets?

· Extension leads are not used in unsuitable environments such as kitchens? 

· Sockets are not overloaded?

· Multi-plug / block adaptors are not used?

· Extension leads are not plugged in to other extension leads “daisy chained”?

· Extension leads are included within the PAT testing regime and area separately listed on the electrical equipment asset register?

	

X


√

√

√


√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The majority of cable managed was assessed to be suitable and appropriate wall sockets are available in most areas of the school. Some  examples of extension leads being used as long term power solutions in classrooms and it is recommended that a review of such extension cables are reviewed to ensure suitable sockets are available.

	
MEDIUM






	
It is recommended that a review is carried out of cable management within the school to remove extension leads that are used for long term power solution and wall sockets are provided where required.
See photo 3 for reference.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
23.  Are flexes run in safe places where they will not be damaged?

YES   
	
· Cables are suitably contained in cable tidying solutions?

· Cables and extension leads under workstations are raised from the ground to prevent damage from employee’s chairs and feet?

· Where it can be avoided cables do not run across walkways or access routes?

· If unavoidable cables that cross walkways or access routes are protected from damage by suitable cable covers?

· Cables running in high risk areas or serving high voltage equipment are protected by suitable armoured cabling?

· Employees are trained to report the identification of damaged cabling to the appropriate person?

· Employees are trained not to use equipment that is served by damaged cabling?

· Cables do not run over or against hot pipes or radiators?

	
√


X


√


√


√


√


√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Some extension leads are in use that could be damaged and required review in classroom spaces.

	
MEDIUM
	
See recommendation for question 22



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
24. Is the upholstery of furniture in good condition and are display materials suitable?

YES 


	
· Upholstered furniture, curtains, drapes and other soft furnishings are fire retardant, or have been treated with a proprietary fire-retardant treatment designed to enhance their performance?

· Damage or old furniture is replaced / removed?

· Display materials (including artificial and dried foliage), scenery and stands are fire retardant or have been suitably treated?

	


√

√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It was assessed that the majority of display materials across the school were suitably managed. It has to be taken into account that the assessment was completed before the start of term and additional displays are likely to be hung that require future management.
A small number of displays were noted to increase outside of a noticeboard area or across fire doors that should be free from display that require management. E.g. The first-floor corridor adjacent to the ICT area.

	
MEDIUM
	
Ensure wall displays in corridors are contained within fire rated noticeboards and fire doors are kept free of any materials or signs. Examples were noted across the first floor corridor and associated classroom doors.
See photo 4.





	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
25. Is the premises free from rubbish and combustible waste materials?

YES   
	
· Combustible waste is removed from the workplace on a daily basis?

· Combustible waste is suitably collected and stored away from escape routes and exit doors?

· Waste is collected from site on a regular basis in order that it does not build up to unsuitable levels?

	
√


√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The Premises Officer confirmed that waste is cleared from all rooms on a daily basis and secure storage is in place in the rear car park area for regular contractor collections.
	
LOW




	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
26.  Is there a designated smoking area provided with adequate ashtrays?

NO

	
· The premises are a smoke free environment?

· Smoking is allowed on site in external areas designed for that purpose?

· Ashtrays are provided in smoking areas (external)?

· Ashtrays and smoking areas are positioned away from the building and away from external escape routes?

· Ashtrays are emptied on a regular basis?

· No smoking signs are displayed?

	
√


X

X


X

X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The school is a no smoking site.

	
LOW

	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
27. Have suitable measures been taken to protect against arson?

YES   


	
· Access to the building is controlled through secure entrance keys, access codes or swipe card entry?

· Visitors are only permitted into the building once accompanied by an employee?

· Access to potential fire starting areas is controlled by secure suite keys i.e. plant rooms, stationary stores?

· External waste bins are located in secure areas away from the main building? 

· External waste bins have lockable lids?

· Combustible waste such as cardboard or wooden pallets is stored away from the building and is removed at suitable intervals?

· CCTV is in place monitoring all high risk areas?

· The building is protected by a comprehensive intruder alarm system?

· The building is locked when not in use?

· Internal doors are locked and closed when the building is closed to minimise accessibility and fire spread?

· Vandalism or small “accidental fires” are reported and culprits monitored?

	

√


√


√


√

√


√

√


√

√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Good security arrangements are in place to manage access to the site and maintain perimeter fencing.
Visitors are signed in upon arrival and accompanied around site as required.

Waste storage is secure and away from boundary fences.
CCTV is in place for all site entrance points.

	
LOW

	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
28. Have measures been taken to ensure that smoke and flame cannot spread from one compartment to another?


NO


	
· There is a plan of the building in place which identifies all 
Compartment walls, ceilings and floors (normally marked in red)?

· The work of contractors is supervised and inspected to ensure that the integrity of fire compartment walls, doors and ceilings are not compromised?

· Areas with suspended ceilings are separated from escape routes (corridors, stairways) with fire resisting partitions?

· Fire resisting partitions continue to the main structure of the building i.e. there is no gap in the ceiling void through which fire could spread?

· There are no voids, cable ducts or any holes or openings that would allow the spread of smoke or fire?

· Suitably rated fire doors are installed?

· Fire doors have working self-closers?

· Fire doors are kept shut or are fitted with suitable door release mechanisms?

· Fire doors are routinely inspected to ensure they maintain a suitable fire break?

· Fire doors include intumescent strips and smoke seals?

	

X



X


Unknown



Unknown


X

X

X


X


X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
There were several aspects of fire stopping that require review within the school.
The plans for construction and compartmentation within the various additions to the school building are not available and should be obtained from the local authority to clarify the compartmentation that is in place, or required, to prevent the spread of smoke and fire.
If the original compartmentation plans cannot be obtained in a timely manner, it is recommended that a compartmentation survey is commissioned from a competent contractor to identify what is already in place and if any additional fire stopping is required.

A number of fire doors were noted to be in poor condition or completely removed from escape routes which has created gaps within existing protection for the evacuation routes. Specific examples include:
· Classroom doors for Year 2 that were previously external doors are now internal doors leading to an escape route corridor and do not offer fire resistance to prevent fire or smoke spreading to the corridor area.
· A double set of fire doors have been removed from escape route corridor outside of the year 2 classrooms following the conversation works to enclose the previously external area. The corridor that has been created now measures 49 meters without a compartmentation break. The fire doors should be reinstated to ensure suitable divisions are within the escape route to create compartments of safety for occupants when evacuating.
· Fire doors were noted to have gaps of over 3mm due to wear, caught on floor to prevent self-closing devices to work and painted intumescent strips that require replacement.
· Fire door leading from first floor kitchen and first floor cleaners cupboard/electrical cupboard is without working closer
· Pipe and service access points across the building are not fire stopped, the first floor cleaners cupboard with electrical equipment and ground floor corridors where new fire rated plasterboard has been installed.
· The server cabinet adjacent to the Deputy Heads office is not enclosed within fire rated protection and on escape route corridor.

	
HIGH




























MEDIUM













	
Inspect all doors and carry out remedial works to ensure they are compliant fire doors which:
· close effectively with a mechanical closer
· provide a suitable fire break
· have intumescent strips/smoke seals installed
· are undamaged. 
· Gaps should not exceed 3-4mm. Issues were noted around the hall entrance doors.
A fire door survey by a competent contractor may assist with this process where significant wear or door certification information is not available.

Ensure that the double fire doors previously removed from the Year 2 corridor are reinstated to create suitable compartmentation breaks within the escape route corridor.

Ensure suitable separation is in place between the server cabinet and the escape route from management offices. 
It is recommended that the service cabinet is relocated away from the escape corridor. Where this is not possible, enclosure within a suitably fire rated and ventilated cupboard can be considered.
The existing arrangement provides not fire rated divisions between the server and the corridor allowing for the spread of smoke and fire along the escape route. 

Ensure a process is in place for visually check all fire doors within the building periodically for damage or wear. Such visual inspections should be recorded in the fire logbook.

It is recommended that a compartmentation survey is commissioned by a competent contractor to identify breaches in fire stopping that will promote the spread of smoke and fire. Using the results of the survey, the school should ensure identified gaps around pipes and services that pass-through wall and ceiling areas are fire stopped with suitable fire rated materials

See recommendation for questions 1

See photos 5-8



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
29.  Does work involve a source of heat? (welding, cooking, scientific tests involving heat)?

YES   


	
· Cooking / Kitchens activities are well controlled; staff are trained in fire procedures and safety controls?

· Kitchen hobs are fitted with fire suppression systems?

· Hobs are fitted with extraction hoods and ducting?

· Extraction systems and ducting are subject to suitable cleaning regimes? 

· All kitchen appliances are maintained and serviced in line with manufacturers guidelines?

· An appropriate maintenance regime is in place in relation to usage?

· Electrical and Gas shut off devices are in place?

· All staff are trained in the safety procedures applicable for using the Electrical and Gas shut off devices?

· Suitable extinguishing media is in place such as; Wet chemical extinguishers and fire blankets?

	

√

X

√


X


√

√

√


√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	The kitchen area is well maintained and kitchen staff are managed contractors.

It has been confirmed that a current TR19 extraction system cleaning certificate is not in place and is required.

The gas supply is fitted with an interlock system to the kitchen extraction system but it was confirmed that that last gas service was completed in February 2019 with a contractor currently being appointed to reservice the system in the autumn term.

A wet chemical extinguisher could not be located within the kitchen area and with the presence of frying and a bratt-pan style equipment this is considered necessary.

	HIGH
	Ensure the kitchen gas supply and interlock system are subject to annual service by a competent Gas Safe Engineer with certification retained on file for audit purposes.

Ensure the kitchen extraction ventilation system and fan equipment is subject to a TR19 standard deep clean and mechanical service with certification retained on file for audit purposes.

It is recommended that a wet chemical fire extinguisher is suitably located within the kitchen for oil/fat-based fires.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
30. Are Gas supply lines and appliances inspected on an annual basis by a suitably qualified engineer?

NO

	
· A Gas Safe Registered Engineer completes a suitable inspection on an annual basis?

· Inspection and testing certificates are in place?
	

X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed that the main gas supply and the kitchen supply have been suitably serviced within the last 12 months.


	
HIGH
	
Ensure the central gas supply and associated equipment is serviced by a gas safe engineer and certification is retained on file for audit purposes.

See recommendation for question 29.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
31.  Are there any other ignition sources or other combustible items posing a significant risk?

NO

	
· All ignition sources and combustible materials posing a significant are well controlled or have been addressed in the preceding questions?

· The building has a Lightning Conductor installed?
	


√

Unknown


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be clarified during the assessment if a lightning protection system is installed and construction information for the building was not available.

	
MEDIUM




	
It is recommended that construction and building design information is obtained to clarify if a lighting protection system is in place.
If a system is not currently installed, it is recommended that a competent contractor is appointed to complete a survey to ascertain if such a system is required for the extended building.















Section 3 - Identify the location of people at significant risk in case of fire

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
32. Are there a sufficient number of exits of suitable width for the people present?

NO


	
· The width of exit doors and corridors has been assessed and is suitable for the numbers of people present within all areas?

· The number of occupants is suitable for the design of the area?

· Plans / evacuation procedures are in place which ensure that occupants exit from their nearest / designated exit (rather than all through the main entrance)?

· External escape stairs are suitably constructed; of suitable dimension and are protected by fire rated windows and doors?

	

X

X



√


N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Due to fire strategy documentation for the building not being available during the assessment, it could not be confirmed if specific fire management arrangements are in place for areas of assembly.

Suitable exits are in place for the general areas of the school and teaching spaces.

The main hall has a stated capacity of 450 people with two nominated exit points. It should be noted that a large double sliding door is installed into the main hall but such door design cannot be allocated as fire exit points.
The two exit points measure 2070mm and 1850mm respectively. When calculating the escape capacity of an area, the assessor is required to discount the largest exit. Taking this into consideration the exit capacity for the main hall is calculated at 360 people.

It was also noted that the double external fire exit doors from the Main Hall are in a state of disrepair and pose a risk to occupants. The glazing is damaged, the body of the doors are damaged to expose splinters and the hinges on one side are damaged causing screws to protrude at ankle height.

The small hall has a stated capacity of 90 people. The hall has one single exit point and so should not exceed a maximum occupancy of 60 people to ensure suitable escape capacity is maintained.


It has been confirmed that as the fire strategy information is not currently available for the construction and intended use of the building. The above elements can be reviewed upon receipt of the fire strategy should additional fire management information be provided.

	
HIGH







MEDIUM
	
Ensure the main hall occupancy is managed to a maximum of 360 occupants at any one time due to the fire escape capacity available.

Ensure the small hall occupancy is managed to a maximum of 60 occupants at any one time due to the single fire exit point from the room.

To ensure safe evacuation, the double fire exit doors leading from the main hall space to the external decking pathway requires repair to ensure:
· A working push bar is present
· The exit doors are of good condition and safe
· The hinges are repaired to function correctly




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
33. Do the final exits lead to a place of safety?

NO


	
· Final exits open onto a path leading away from the building and to safety?

· Final exits which lead to car parks or external storage areas are suitably signed to ensure the exit is kept clear i.e. hashed ground markings and keep clear sign on the door?

· External escape routes are suitably lit so as to provide safe passage?

· All occupants have been trained in the external escape route path and are familiar with the evacuation plan?

	

X



N/A


X


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
As clarified in Question 6 of the assessment report, the existing evacuation plan and assembly point do not lead to a place of ultimate safety. The lower playground assembly point is an enclosed space with a single, staired escape route that runs along the wall of the school building.

It has also been confirmed that the external area outside of the main hall space leading to the MUGA upper assembly point does not currently have external lighting which would be required for dark periods in winter months or out of hours use of the hall space.

	
HIGH


	
Ensure suitable external lighting is in place on the escape routes leading from the main hall area out to the MUGA upper assembly point.

See recommendation for question 6



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
34. Are gangways and escape routes free from obstruction?

YES   


	
· Internal and external escape routes are subject to routine documented inspections?

· Escape routes are not used as storage areas?

· Occupants are trained not to leave items in escape routes?

· Contractors are managed to ensure their tools / work materials do not block escape routes?

	

X

√

√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Escape routes were observed to be free from obstruction during the assessment.

	
LOW

	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
35. Are the escape routes free from tripping hazards and in a good state of repair?

YES   


	
· Internal escape routes are subject to routine maintenance inspections and are kept in a good state of repair?

· External escape routes are subject to routine maintenance inspections and are kept in a good state of repair?

· Permanent tripping hazards in external escape routes such as changes of level are suitably highlighted?

	

√


√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It was confirmed that the Premises Officer carries out regular visual checks of all escape routes but these checks are not currently recorded.
It is confirmed that whilst daily checks do not require recording, to evidence the work carried out, a monthly site inspection is completed to create an audit trail.

It is recommended that changes in floor level, including step edges and ramp edges are highlighted in a contrasting colour.

	
MEDIUM
	
It is recommended that recorded periodic site inspections are completed for the school building to include checks of all escape routes. A template premises inspection sheet is available from the client website at www.judiciumeducation.com 

It is recommended that changes in floor level, including step edges and ramp edges are highlighted in a contrasting colour.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
36.   Are the final exits unlocked when the premises are in use?

YES   


	
· A procedure is in place to ensure that any security locks / systems on final exits are unlocked when the premises is in use?

· Access control systems which restrict entry are overridden when the evacuation alarm is activated i.e. all final and internal restricted doors open? 

· Break glass emergency door opening devices are in place if door restrictions are not overridden?

	

√



√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
All final exits were unlocked and remain unlocked when the building is occupied.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
37.  Are there devices securing final exits capable of being opened immediately and easily without the use of a key?

NO

	
· Final exits are fitted with push bars only?

· Final exits are fitted with thumb turn single motion locks?

· Final exits are fitted with push button / break glass opening devices?

· Final exits are not locked with keys?

	
X

√


√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The majority of fire exits have suitable single motion opening devices.
The main hall external exit doors have a broken push bar that requires repairs.

	
MEDIUM
	
See recommendation for question 32



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
38.  Are all internal fire doors labelled as such and normally kept closed?

NO


	
· Internal fire doors are labelled “Fire Door Keep Closed”?

· Final Exit doors are labelled “Fire Exit Keep Clear” on the external side?

· Fire doors have working self-closers?

· Fire doors are kept shut or are fitted with suitable door release mechanisms?

· Occupants are not permitted to prop fire doors open?

	
√


√

X


X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Some fire doors were noted to have broken or self-closing devices or catching on the floor level. 

	
HIGH
	
See recommendations for question 28



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
39. Are the self-closers on fire doors operating correctly?

NO


	
· All fire doors are fitted with suitable self-closers?

· Self-closers pull the door closed in a suitable period of time?

· Self-closers are fitted correctly and maintained to ensure they are kept in working order?

· Occupants are trained to report damage to self-closers?

	
X

X


X

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Some fire doors were noted to have broken or missing self-closing devices which require repair. Examples were noted on the first floor cleaners cupboard and the kitchen area.

	
HIGH
	
See recommendations for question 28




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
40. Do the doors on escape routes open in the direction of travel?

YES   


	
· Where possible doors on escape routes open in the direction of travel i.e. push to open?

· Fire doors leading from rooms occupied by more than 60 people open in the direction of travel?

· Suitable size vision panels are in place to prevent doors opening onto stairs or escape routes from striking escapees?

	

√


√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
41. Are all suitable fire / warning signs in place?

NO


	
· Escape routes are clearly and correctly signed?

· Fire Extinguishers are suitably signed?

· Electrical intake units or cupboards are suitable signed?

· COSHH cupboards are highlighted with warning signs?

· Gas service rooms and Gas Cylinder storage areas are suitable signed?

· Break glass call points are suitable signed? 

· Lifts have “Do not use in Evacuation” signs in place?

· Are fire action notices are displayed prominently throughout the premises?

· Fire evacuation building plans are displayed appropriately throughout the premises?

	
X

√

√

√


√

X

√


X


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
There are areas of the building that do not have consistent signage and require review.

The year 2 classrooms that have alternative exit points following the construction of a corridor over previous external areas now have fire escape doors facing the lower playground that do not have directional escape signage.

A number of manual call points and final exits were noted to be without a fire action notice that include a manual call point sign.

	
MEDIUM
	
Ensure that each final exit point and manual call point has suitable fire action notices displayed.

Ensure that the year 2 classroom fire exits have suitable fire exit directional signage.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
42. Are escape routes adequately lit?

NO


	
· Emergency lights are in place covering all areas?

· Emergency lights are in place covering all escape routes and doors?

· Emergency lights are in place on external escape stairs, routes and car parks?

· Escape routes are designed so as to allow natural light to aid escape during daylight evacuation?

	
√

√


X


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
A good level of internal emergency lighting coverage was observed during the assessment. It was noted that the appointed contractor was installing additional emergency lighting units at the time of assessment and it has been confirmed that installation certificates will be obtained for the work upon completion.

It was noted that the external escape route from the main hall area to the upper MUGA assembly point does not have external lighting which is required.
	
MEDIUM
	
See recommendation for question 33



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
43. Where escape lighting is installed is it in working order and maintained regularly?

YES   


	
· Daily visual inspections are completed of all emergency lights?

· Monthly “flick” 5-minute tests are completed for all emergency lights?

· Annual 1 or 3 hour tests are completed for all emergency lights?

· A maintenance contract is in place with a suitably qualified engineer to complete the annual test including replace and testing batteries?

· All tests and maintenance is recorded in the school Fire Log?

	
√


√

√


√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the appointed contractor completes servicing for the system and an annual run down test was completed in February 2020.

The Premises Officer completes monthly flick tests which are recorded in the fire log book.

	
LOW






	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
44. Do employees work in high risk areas or alone in remote areas?

NO


	
· Employees do not open or close the building alone?

· Employees do not work late alone?

· Employees working in high risk areas always work in at least pairs?

· Shift workers, working out of normal operational hours (evening or night) have been trained in the alternative emergency exits if required?

· Internal and final exits are not locked when employees are working late?

· Employees that are required to work alone have been trained in the use of fire extinguishers?

· Employees working alone have suitable means of calling for assistance if required? 

	
X

X

√



N/A


√


√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that lone working arrangements are in place but rarely required and the premises officer liaises with any staff working late.

	
LOW

	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
45. Does the premises include any features that could promote:
 
· Rapid spread of fire
· Heat spread
· Smoke spread

     Which may affect escape routes? 


YES   


	
· All compartmentation is suitably managed and maintained?

· Fire doors are in place with intrumescent strips, smoke seals and self-closers?

· Chemicals are stored appropriately away from escape routes?

· Flammables chemicals, gasses and combustibles are well managed, low in number and stored appropriately?

· The fire load of the building is suitably managed?

	
X


X

√


√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Issues have been observed with the fire stopping of intrusive services and fire doors across the building as covered in earlier sections of this report.

	
HIGH


	
See recommendations for question 28



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
46. Are control measures in place to reduce the potential sources of oxygen to a fire?


YES   


	
· There is an Oxygen Reduction system in place in high risk areas such as the server room?

· Windows, doors and other openings not required for ventilation and safe operation of equipment (e.g. gas fired equipment) are closed?

· Oxidising materials are not stored adjacent to any sources of heat or flammable materials?

· The use of Oxygen cylinders is well controlled (Cylinders are secured in place)?

	
X



√


X


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A
	
LOW
	
N/A




Section 4 - Evaluate the Risks

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
47.  Do procedures and practices avoid the use of combustible materials or processes that use heat?

NO


	
· There is no welding, cooking or use of industrial machinery?

· If completed suitable hot works procedures are in place?

· Combustible materials are kept to minimum?

· If extensive the use of combustible materials is suitably controlled by management procedures?

	
X

X

√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that kitchen operations are suitably managed but additional fire fighting equipment is recommended by way of a wet chemical extinguisher.

A hot works permit system is not currently in place for contractor work that could introduce the risk of fire or sparks to the school building which is required.

	
MEDIUM
	
See recommendation for question 29



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
48.  Has your insurance company made any special comments regarding fire safety?

NO


	
· The insurance company has visited the premises and asked the company to put in certain management controls?

· The insurance company has asked for physical control measures such as; keeping waste materials away from the building?

· If applicable, all insurance company requirements have been adhered to?

	

N/A


N/A


N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
49.  Is the fire alarm system in working order?

NO


	
· The fire alarm system is maintained on service contract by a suitably qualified engineer (quarterly and annually)?

· A competent person is trained within the premises to monitor the fire panel on a daily basis and report any faults to the alarm maintenance company?

· Any faults / maintenance work on the fire alarm is recorded in the Fire Log?

	

X



√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed that the fire alarm system in place has been serviced by a competent engineer at suitable intervals.

	
HIGH
	
Ensure the existing fire alarm system is subject to service and maintenance by a competent engineer and certification for services are retained on file for audit purposes.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
50.  Is the fire alarm tested weekly?

YES   


	
· One detector or call point is activated on a weekly basis?

· The competent person ensures that the fire panel indicates the activation?

· A different detector or call point is activated each week on a rotational basis?

· The competent person ensures that sounders are working effectively?

· Where visual flashing light alarms are installed, they are inspected to ensure they are working?

	
√


√


√


√


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The premises officer completes rotating manual call point tests that are recorded in the fire log book and existing beacons are visually checked during tests.

	
LOW



	
N/A




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
51.  Can the fire alarm be raised without placing anyone in danger?

YES   

	
· Break Glass call points are in place at each final exit and throughout the building if required?

· The premises are small enough that verbal commands are sufficient to sound the alarm?

	

√


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Manual call points are located at appropriate exit points.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
52.  Are the fire alarm call points clearly visible and unobstructed?

NO


	
· Break Glass Call points are suitably signed?

· Call points are positioned in suitable positions so that they can be accessed easily?

· All call points are accessible and not blocked?

	
X


√

X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that fire action notices with manual call point information are not displayed at all exits points which is recommended.

One manual call point in the Reception Class area is currently dislodged from the wall and out of use.

	
HIGH


MEDIUM
	
Ensure the damaged call point in the Reception Class area is repaired and returned to use.

See recommendations for question 42



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
53. Are an adequate number of suitable fire extinguishers provided?

NO
(Delete as appropriate)

	
· Suitable fire extinguishers are in place at each final exit and throughout the premises?

· In relation to the work being completed there are suitable numbers of fire extinguishers?
	

√


X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
As previously noted, the kitchen does not currently have a wet chemical fire extinguisher.

It was noted that an extinguisher has been removed from a year 2 classroom and an empty mount hook was visible. See photo 6

	
MEDIUM
	
Ensure the missing extinguisher in year 2 class is replaced on the empty mounting hook.

See recommendation for question 30



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
54.  Are fire extinguishers and fire blankets located suitably and ready for use?

YES   


	
· Fire extinguishers are located in easily accessible areas and are unobstructed?

· Employees are trained in the location of the extinguishers that they may require?

· Fire blankets are installed in cooking areas if required?

· Fire extinguishers are positioned no more than 1 metre (more than 4kg) from the floor or on suitable stands?

· Fire extinguishers are positioned no more than 1.5 metre (less than 4kg) from the floor or on suitable stands?

· Fire blankets are fixed to the wall at a suitable height and position? 

	

√


√

√


√


√

√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A
	
LOW

	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
55.  Are the fire extinguishers serviced annually by a competent person or company?

YES   


	
· A service contract is in place for portable fire extinguishers? 

· A service contract is in place for fire blankets?

· A service contract is in place for hose reels?

· All such servicing is up to date and annual services have been completed?

	
√

√

N/A


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the appointed contractor complete the most recent service in August 2020.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
56. Is a competent person tasked with inspecting extinguishers on a weekly basis?

NO


	
· Procedures are in place for a competent employee to check all extinguishers on a weekly basis?

· Checks include; that extinguishers are correctly positioned; that they have not been damaged and that they have not been tampered with?

· Any issues with maintenance or missing extinguishers are reported to the responsible person?

	

X



X


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the premises officer completes informal checks of fire fighting equipment but recorded checks are not currently carried out.

	
MEDIUM
	
It is recommended that procedures are put in place to ensure fire fighting equipment is checked frequently, weekly where possible, and recorded to monitor for damage or missing units.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
57. Is any fixed fire fighting installation or automatic detection system in working order?

YES   


	
· A service contract is in place that includes maintaining and servicing smoke and or heat detectors?

· A service contract is in place to maintain suppression / sprinkler systems?

· Automatic detection or suppression systems were installed by a qualified engineer and incorporate systems suitable rated suitably for the premises, its occupiers and its inherent risks?

	

X


N/A



X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The premises officer stated the system is subject to a service contract. Evidence of servicing and testing by a competent contractor  was not available at the time of assessment and is required.

	
HIGH
	
See recommendation for question 49



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
58. Is automatic detection provided where fires may go unnoticed?

NO


	
· Automatic detection is in place on all escape routes?

· Automatic detection is in place in server rooms?

· Automatic detection is in place in gas and electrical plant rooms?

· Automatic detection is in place in storerooms?

· Automatic detection is in place in kitchen and staff rooms?

· Automatic detection covers all areas of the business?

	
X

X

√

X

X

X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
Due to the building being adapted and extended at different periods. The existing automatic detection system has not been expanded with the building in various areas.

During the assessment, detection was noted in the kitchen, plant room, library and one area of corridor escape route on the first floor but the majority of areas do not currently have automatic detection.

Due to the vulnerable nature of many pupils within the school and higher risk areas such electrical cupboards and server cabinets being located directly onto escape routes, additional detection is recommended to ensure an early warning system is in place to allow all occupants to evacuate quickly and safely.

Information is provided below regarding fire alarm system categories intended for the protection of life (category L).

Category L systems are automatic fire detection systems intended for the protection of life and they are divided into the following subcategories of system as follows: 
 
Category L1: Systems installed throughout all areas of the building (including roof spaces) with the aim of providing the earliest possible detection. 
 
Category L2: Systems installed in escape routes, rooms adjoining escape routes and high hazard rooms.  These fire alarm systems are identical to an L3 system but with additional detection in an area where there is a high chance of ignition (e.g. kitchen) or where the risk to people is particularly increased (e.g. sleeping risk).

Category L3: This category is designed to give early warning to everyone. Detectors should be placed in all escape routes and all rooms that open onto an escape route. The objective is to warn the occupants of the building early enough to ensure that all are able to exit the building before escape routes become impassable. 

	
HIGH
	
The school should consider additional automatic smoke and fire detection across the school building to ensure all staff and pupils have early warning to allow quick escape.
An L2 Category system is recommended to provide suitable detection in accordance with BS5839 Pt 1 and as recommended by BB100. All escape routes, circulation areas, rooms leading directly onto escape routes and high-risk areas (plant rooms, kitchen areas, staff room, server cabinet areas, etc) are covered by automatic fire detection.

Automatic fire detection should be provided to the void areas under the building if they are of 800 mm or more in height. Where the voids are less than 800 mm in height, but the fire or smoke can spread between rooms and compartments before detection, automatic fire detection should be provided.

Ensure documentation is obtained for all works carried out on the fire alarm systems and held within the fire safety manual.



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
59.  Can you turn away from a fire and escape? 

NO


	
· There are two means of escape in opposite directions?

· Travel distances to a place of safety are within recommendations?

· There is only one final exit / escape route, however it is well managed and the risk of fire blocking the exit is unlikely?

· Fire extinguishers are provided in order to assist escape if the exit is compromised?
	
X

√


X


√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The corridor for the 2nd floor plant room and staff area has a single escape stair. The stairwell is currently used to store combustible items and has a fridge and microwave in use.

The fire door at the top of the stairwell and at the bottom leading to the kitchen are not operating correctly to close automatically within a reasonable time.

	
HIGH
	
See recommendation for question 14 and 28



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
60. Are corridors/staircases protected where necessary?

NO


	
· Escape corridors are protected by fire doors, solid and maintained compartments and automatic detection?

· Escape staircases are protected by fire doors, solid and maintained compartments and automatic detection?

· Regular inspections (Daily) of all escape routes including corridors and staircases are completed by a competent person?

	

X


X


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
As detailed within sections 28, fire door and partition fire stopping require remedial works to ensure corridor and stairwell escape routes are suitably protected.

	
HIGH
	
See recommendations for question 28




Section 5 - Record of the findings and actions taken

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
61.  If you employ five or more people have you recorded the findings of a fire risk assessment?

YES   


	
· A fire risk assessment has been completed in the past and records are held by the school?

· This is the first fire risk assessment completed for the premises?

· A copy of this fire risk assessment will be held by the school management?

	

√

X


√


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The fire risk assessment will be provided with the Senior Management Team and Board of Governors as per previous reports.

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
62. Have you told your staff or their representatives about your findings?

NO







	
· A copy of the fire risk assessment action plan has been issued to all staff or their representatives?

· All staff have been informed of any significant findings of the risk assessment that may directly affect their safety?

· A copy of the fire risk assessment and the fire evacuation plan has been issued to the parents of all those employees under 18 years old?

	

X


X



N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It is recommended that a copy of the assessment is made available to all staff.

	
LOW
	
It is recommended that a copy of the fire risk assessment is made available to all staff.




	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
63.  If you share a workplace with others do they know about the risks you have identified?

NO

	
· Tenants of the same premises have been issued with a copy of your fire risk assessment / action plan?

· A health and safety tenants / building committee is in place which deals with issues such as fire risks and successful evacuation?
	

X


X


	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
The school should ensure that Children Centre staff in the adjoining building are made aware of the assessment information.

	
LOW
	
See recommendation for question 62



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
64. If you do not have direct control over the workplace have you made your findings known to the owner or landlord?

N/A

	
· The landlord / building management company have been issued with a copy of the fire risk assessment / action plan?

· Any identified issues that require their attention have been communicated / highlighted?

	

N/A


N/A

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
N/A

	
LOW
	
N/A



	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
65.  Has an emergency plan been drawn up in case of a major fire?

NO


	
· A serious incident / business continuity plan is in place?

· Procedures are in place to evacuate to a suitable location away from the building?

· Procedures are in place to protect assets in order to maintain operational status?

· Procedures are in place to inform all those who are not at work as to the ongoing plans and short working arrangements (if required)?

· A copy of the major incident / business continuity plan is held on a computer server other than that which may be affected by a fire?

	
X


X


X


X


X

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It could not be confirmed that the time of assessment that a business continuity plan for the school is in place to detail the emergency procedures, management responsibilities and protocols put in place to response to events such as flooding, fire, prolonged loss of power or pandemic responses.

	
MEDIUM
	
The school should ensure that a business continuity plan for the school is in place to detail the emergency procedures, management responsibilities and protocols put in place to response to events such as flooding, fire, prolonged loss of power or pandemic responses.




Section 6 - Keep assessment under review

	QUESTION
	RECOGNISED CONTROL MEASURES
(Are they in place or applicable)
	IN PLACE?
(“X” or “√”or N/A)

	
66.  Has a procedure been established to review the fire risk assessment periodically?


YES   


	
· The fire risk assessment will be reviewed annually or when there is a significant change, which ever comes first?

· The fire risk assessment will be reviewed if a specific activity is to take place which is unusual and so not assessed within the existing fire risk assessment i.e. inviting large numbers of additional people into the building for a meeting or performance?

· The fire risk assessment will be reviewed if a long serving or knowledgeable employee leaves employment i.e. the premises or facilities manager, chemical technician or fire manager?

	

√




√



√

	ADDITIONAL CONTROL MEASURES IN PLACE / CONSULTANT OBSERVATIONS
	RISK LEVEL
(Very High, High, Medium or Low)
(See risk assessment guide for details)
	ACTION REQUIRED
(Copied into attached action plan)

	
It has been confirmed that the appointed Judicium consultant will review the assessment annually, or sooner should significant operational change occur.

	
LOW
	
N/A
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Jubilee Primary School heater service + gas certificate 10294.pdf
(LY

NLEY

SPECIALISTS IN THE MAINTENANCE AND REPAIR OF INDUSTRIAL BOILERS AND ASSOCIATED
EQUIPMENT, STEAM FITTING, CLEANING, REFRACTORY BRICKWORK, WELDING, ETC.

Offices and Stores:
7 RIVERSIDE BUSINESS PARK, LYON ROAD, MERTON, LONDON, SW19 2RL

Proprietor: BISDEN BOILER CO. (1985) LTD

TEL: 020 8543 8005 FAX: 020 8540 2669

EMAIL: atlasboiler@btconnect.com

Jubilee Primary School, Quote: 20/10294/0T
Tulse Hill,

London,

SW2 2JE. 4™ August 2020
F.A.O Mr J Suarez,

Re :- Gas service and checks,
Dear sirs,

Further to our conversation, we have provided the following prices for your
consideration.

Provide a suitably qualified engineer to carry out the following.

1. Clean and service 1 x Andrews 62/341 water heater and expansion vessel.
2. Clean and service 2 x Ideal boilers.
3. Carry out a gas soundness check on all the plant room pipework and issue a gas

safety certificate.
4. TIssue a service report along with any recommendations for repairs or remedial
work that may be required.

Cost of the above: £ 700.00 + vat.

The above price includes for replacing the ignition electrodes and flame probes and
burner gaskets in the boilers.

The water heater and boilers will have the burner assemblies removed and cleaned, the
combustion will be checked, and adjustments made as required, all combustion figures
will be recorded and printed for your records.

The expansion vessels will be drained down and the air charge checked and reset as
required.

Directors: J.A Blissett, M.P. Gray, |. Edwards, J.M.A McKay, D.G. Buckenham
Reg in England No. 1958676 Reg Office 7 Riverside Business Park, Lyon Road, Merton, London, SW19 2RL

NIGHT TELEPHONES: 07719 942 244 — 07766 263 591 — 07721 666 588 — 07789 800 962





The sacrificial anodes in the water heater need to be replaced regularly to protect the
heater from corroding, we have given the following price to replace the anodes if you
would like it done.
1. Isolate the water heater and drain it down.
2. Remove the 2 existing anodes and fit 2 x new anodes.
3. Refill the heater and put it back into operation.
Cost of the above: £ 668.00 + vat.
Leak:
1. Replace the leaking automatic air vent at high level above the boilers.
Cost of the above: £ 80.00 + vat.
We trust that this is of use to you and look forward to your reply.
Yours faithfully,

Bisden Boiler Company ( 1985 ) Ltd,
T/A Atlas Boiler Company,

Owen Thomas.

Directors: J.A Blissett, M.P. Gray, |. Edwards, J.M.A McKay, D.G. Buckenham
Reg in England No. 1958676 Reg Office 7 Riverside Business Park, Lyon Road, Merton, London, SW19 2RL
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'h

INDEPTH HYGIENE SERVICES
40 Years of Excellence

Jubilee Primary School
Tulse Hill
London
SW2 2JE

This is to certify that
Indepth Hygiene Services Limited
has completed a High Level Clean
in the catering facilities to meet the requirements of

The Food Safety (General Food Hygiene) Regulations

THIS CERTIFICATE EXPIRES : 23rd July 2021

Signed: %,\_.

Date: 24th July 2020

For and on behalf of: Indepth Hygiene Services Limited
Indepth House, Wellesley Road, Sutton, Surrey, SM2 5BW
Telephone: 020 8661 7888

We will contact you to book your next clean prior to the expiry date
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SKM_C22720092209070.pdf
Site Visit Report

Customer Visit Date: 08 Sep 2020
Name: Engineer: A.Rautenbach

Jubilee Primary School Customer Contact: R.Bailey

Tulse Hill Job No: Jubilee Primary School
Site Address: Brixton

London Client PO Ref Approved by Robert

SW2 2JE

CALL OUT REPORT

Works Undertaken

To investigate/rectify why the Boilers did not Enable when selected to Auto or Hand?

Found the following issues:

1. LPHW Pressurisation unit:
+ Found Isolated with the reservoir tank empty and the power supply to the fill pump
disconnected.
¢ Fuse (F13) U/S — temporary replaced with a spare from site to confirm and
demonstrate the operation to the site personal.
¢ HP & LP Mechanical Level sensor covers damaged with exposed 230V when Fuse
F13 is ‘Healthy'. |
e Fault indication light Lamp not showing in fault due to loose connection — rectified as |
when found
2. Fire Alarm Bridged out at the control panel. The Red LEDs flashed on the Break Glass box
and on the FA interface on the above the panel. Needs to confirm if this status indicates
‘Healthy’ or ‘Fault'? At the time of the main Fire Alarm panel. DUE TO THE FA SIGNAL
DISCONNECTED THE GAS VALVE WOULD NOT SHUT IN THE EVENT OF A FIRE.
3. Primary/Heating Pumps do not Disable when the LPHW Pressurisation unit switch to Fault.
4. Occupancy Time Clock on the MCC Panel do not switch when in Occupancy Times. It only
switches when selected to Hand on Time Settings 1 & 2.

The Electro Controller would enable the Boilers. The Enable signal for the Boilers are hard wired via
the LPHW Pressurisation ‘Healthy' relay. Due to the fuse of the Pressurisation Unit U/S the ‘Healthy’
| relay was not energised hence the Boilers did not switched On. Each Boiler Enabled their own shunt

Quest Controls Ltd, 76 Cole Avenue, Hampshire, GU11 1AW 10of4

Tel: 07834363104 anton@questcontrolsitd.com






Site Visit Report LTD

| pump when Enabled from the Electro controller. The controller does not control the Boilers as
Lead/Lag or change duty. Boiler No.1 is always the Lead Boiler.

Electro Controller — AHUs Electro Control — Boiler 1&2 Control
U R R R e TR

Fire Alarm Relay

Quest Controls Ltd, 76 Cole Avenue, Hampshire, GU11 1AW 20f 4

Tel: 07834363104 anton@questcontrolslid.com






Site Visit Report QUEST

Mechanical Occupancy Time Clock LPHW Pressurisation Unit Fault Lamp

CHANNEL 1- MIGHT SETBACK
CHANNEL 2 - HWS

LPHW Pressurisation Unit Fuse

-/

Quest Controls Ltd, 76 Cole Avenue, Hampshire, GU11 1AW 30f4

Tel: 07834363104 anton@questcontrolsitd.com






Site Visit Report LTD
Observations and Recommendations l
Item No. Action Date |
. To confirm the ‘Healthy’ status of the Fire Alarm. Hard |
ji wire to the correct terminals in the MCC panel.
Fire Alarm , e 08/09/2020
Signal Tested the operation of the Safety Circuit in the event of a
Fire. To confirm the gas valve shut in the event of a Fire.
To replace the pressurisation Unit. To carry out the
LPHW necessary MCC Panel Modification/s to monitor the status
Pressurisation | as well as switching Off all LPHW pumps. 08/09/2020
Unit Removed the fuse form the MCC Panel as the MCC
Panel is in a dangerous state.
HWS System | Suspect the Gas Fire HWS System is Enabled 24/7 ] 08/09/2020
AHU & Kitchen | Did not check the system bus suspect they would not
Vent ‘ switch Off in the event of a fire. | 08/09/2020
| MCC Panel Due to the age and stat of the MCC Panel | strongly 08/09/2020

advise rebuilding it.

Quest Controls Ltd, 76 Cole Avenue, Hampshire, GU11 1AW

Tel: 07834363104 anton@aquestcontrolsitd.com

4 0of 4
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Chubb Inspection Certificate

£J United Technologies Work Order # 28503841

Site Name and Site Address
JUBILEE PRIMARY SCHOOL
JUBILEE SCHOOL, TULSE HILL, LONDON, , , SW2 2JE

Summary of Work Performed

ROUTINE SERVICE REQUIRED WK COMMENCING 23/7 CALL TO ARRANGE
Work Order Details

Contract No: 2338209-Standard Work Done Description: Fire Alarm or EM Light Callout
Off Site Time: 23/07/2018 13:14 Technician: Eric Gracey
Service PO #: . Sales PO #:

Job Summary - Detection & Alarm

Equipment Type Quantity
Call Points 14 Quantity Tested 12
Quantity Passed 12
Quantity Failed 0
MAC's are of a similar operation? Yes
Callout Reason 1 Zone Number: 1
Reason For Callout: Additional Work
Is there an alarm? No
Has a fault report been generated? No
Control Panel 2 Minor fire control panel fault? No
Is the panel obsolete? Yes
Is the panel located in accordance with the British Yes
Standard?
Is the panel in good condition? Yes
Is the panel config available? Yes
How many circuits have been tested? 8
Fire control panel failure or large area of detection non  No
functioning?
Detection / manual callpoint / sounder device failure? No
Are there any faults indicated? No
Are spare glasses available? Yes
Are any devices isolated? (Log details in Job Summary) No
Heat Detector 3 Quantity Tested
Quantity Passed
Quantity Failed 0
Point Detection 11 Quantity Tested 11
Quantity Passed 11
Quantity Failed 0
Power Supply 1 Visual inspection of Power Supply? Yes
Quiescent Load A7
Connections Checked? Yes
Charger Voltage 27.6
Charger Size OK? Yes
Charger OK? Yes
Battery Voltage with Mains Disconnected 27.3
Battery Size OK? Yes
Battery Size 18
Battery Failed? No
Battery Condition OK? Yes

Alarm Current .82






Chubb Inspection Certificate

£J United Technologies Work Order # 28503841

The Fire Detection and Alarm system has been tested and inspected in accordance with BS5839 part 1 2017. However please note that nothing in this document amounts to
confirmation that the system is compliant with the requirements of BS5839. Where any recommendations and/or observations have been made it is the customers responsibility to
determine, in consultation with the relevent authorities, the appropriate corrective action, as detailed within BS5839 PART 1 2017 CLAUSE 46.2

Recommendations

Part Description Part Number Quantity Reason Disposition Unit Price (GBP) Total Price (GBP)
STANDARD 201FC02 3 Replacement Quote 65.50 196.50
ADDITIONAL HRS
MK.K954 FUSED SPUR 201FSNF0010 1 Replacement Quote 43.17 43.17
NEW TYPE 9
ZONE CHART FRAME  201FF850334 1 Additional Quote 62.34 62.34
A4 N
Total 171.01 302.01

Please note that there may be a labour or attendance/delivery charge if a further visit is required to supply/install this equipment.

Recommended Upgrades/Repairs

new fuse spur at fire panel.
zone chart if not fitted prior

Customer Signature

In the event of any sales at the time of servicing all sales will be supplied subject to Chubb Fire standard terms and conditions of
sale. A copy of which | acknowledge has been supplied to me at the time of this service.

Customer Name: JUAN Title:  School Premises Officer

Customer Signature: /M% Date: 23/07/2018 13:14

Thank you for your business! Satisfied customers are our highest priority. If you have any questions or comments please call us on
0344 879 1666.

Chubb Fire & Security Limited Registered Office: Littleton Road, Ashford, Middlesex TW15 1TZ. Registered in England and
Wales under company number 524469

Email: info@chubb.co.uk Website:  www.chubb.co.uk
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Jubilee Fire Assessment 2018.pdf
Fire Risk Assessment Report

For:
Juan Suarez

At:

Jubilee Primary School
Tulse Hill

London

SW2 2JE

By:
Samba Papilson

Visit Date:
22 January 2018

elliswhittam

Employmment Law # HR / Health & Safety
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Jubilee Primary School

22 January 2018

Introduction

This Fire Risk Assessment has been carried out
to assist the ‘Responsible Person’ for the
premises in complying with the relevant
statutory provisions of the Regulatory Reform
(Fire Safety) Order 2005. It also seeks to
address relevant issues relating to business,
property and environmental protection.

This report reflects the circumstances found at
the time of the survey only and does not
absolve the ‘Responsible Person(s)’ from
ensuring effective day-to-day fire safety
management within the premises, as required
by law.

The report contains some information provided
by others with on site responsibility and no
liability can be accepted by the assessor for the
accuracy or otherwise of such information.

A management overview is provided, however,
this does not include all matters that should be
actioned as it is an overview, and more detail

regarding remedial issues is provided in the
action plan itself. The person responsible for
implementing this report and the ‘Responsible
Person’ are advised to record their actions with
regard to the guidance provided.

The Fire Risk Assessment should be made
available for the information of employees,
employee representatives and the guardians of
young person’s as well as for inspection by
Enforcing Authorities.

This must be reviewed whenever it is
considered to be no longer valid, i.e.

» significant change in working practices
* material alteration
following any fire incident (or near miss)

and in any case, at suggested periods not
exceeding 12 months.

Remember advice on this report or any health and safety issue is available
from the Ellis Whittam Advice Line / Tel: 0845 226 8393

Priorities Explained

1. Immediate Action Required

A condition or activity likely to
cause an immediate risk of fatal or
major injury (usually dealt with
during the consultant’s inspection).

2. Short Term Action Required

Contravention of a legal
requirement with a potential to
cause a serious injury or ill health. It
may result in a Prohibition Notice if
not attended to.

3. Medium Term Action Required

A legal contravention likely to result
in injury or ill health which may
result in an Improvement Notice if
not attended to.

4. Longer Term Action Required

Control inadequate or not in line
with best practice/current
guidance. Enforcement may follow
if no action taken.

5. Review as Part of Business
Plan

No immediate risk to health or
property. Action is desirable to
meet current standards though
costs not currently justified by risk.

Fire Risk Assessment Report — Version 2

Page 1





Jubilee Primary School 22 January 2018

Premises Information

Address: Jubilee Primary School
Tulse Hill
London
SW2 2JE
Areas Covered/Not Covered: All areas of the school including the children centre were inspected

during this visit.

Use of Assessed Areas: School
Approximate Year of Construction: Post 1999
Number of Basements: 0
Number of Staircases (internal): 4
Number of Floors: 3
Number of Lifts: 1
Number of Staircases (external): 0
Approximate Footprint: Unknown

Fire Risk Assessment Report — Version 2 Page 2





Jubilee Primary School

22 January 2018

Fire Alarm Type:

Single or Multi-occupancy:

Description of Building(s) construction:

Grounds, Gardens, Private Roads:

Other Relevant Information:

Electrical

With automatic detection

Single occupancy

Traditional brick and mortar with timber.

The school is located on a main road surrounded by state buildings.

In general, the finding during this inspection established that the
integrity of compartmentation in the premises during a fire do not
provide acceptable levels if safety throughout the school.
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Processes and Activities

School and day care centre.
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People Potentially at Risk

Number of Employees on Site

Day:

Night:

Total:

Number of Other Persons Potentially on Site

Approx number of other persons sharing facilities
(Multi Occupancy sites):

Number of Visitors who may be present at any one time:

Number of contractors who may be present
(including out of hours):

Details of Any Sleeping Risk

None

Details of Any Arrangements in Place for Disabled Persons

60 teachers and circa 200 pupils
0

60

The school also provides a range of services from early support to helping disabled children.
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Management Overview

How are the premises described by the occupier in terms of importance to the business?
Important

Is a Loss of Trading Insurance Policy in Place?

No

Fire Management Overview

It cannot be assumed that the wall and ceilings will provide an adequate level of resistance in an actual fire within the school especially in the
school office, server and printer's, cleaning cupboard, children centre and classrooms Y3MG and 3JR. In the children centre a plug protector
was removed from the plug and used to wedge a fire door (room after reception).

Over, all most vents need cleaning. Some fire doors l.e. reception, RHS, Y6LL, Speech and Therapy, 5 JP, SLT do not function properly.

Emergency lighting need to be verified on monthly bases, apart from these, the premises have a fire log book, evacuation/fire drill practiced, fire
alarm function adequately and all compliance checks conducted accordingly.
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5
Multiple Fatalities
(Total loss of building/s)

4
Single Fatality
(Major business disruption)
3
Major Injury/Injuries
(Risk of loss and business
disruption — less than
3 days)
2
Lost Time Injury
(Repairs required)
1
First Aid Injury/
Minor damage
(smoke)

Severity

Fire Risk Assessment Rating

Likelihood
1 2 3 4 5
Unlikely Possible Quite Likely Very Likely
(Extremely (Unlikely but Possible  (Likely to occur (Regular
unlikely to ever may occur) (Likely to occur often) occurrence)
occur) sometime)

Legend
Score
Priority

Risk Rating

Risk Rating

Score

Priority
Risk Ratlng
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Executive Summary

Risk Ratings by Subject

Combustibles and
Oxygen Sources

Controls Fire Service Facilities Ignition Sources Means of Escape
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SWOT Analysis

Strengths

Fire doors required on protected routes are FD30s specification,
there are sufficient fire extinguishers and all compliance checks
(fire alarm, gas, emergency lighting, extinguishers etc.) are
conducted. The school is dedicated to improving the levels of fire
safety on site, this was demonstrated by Juan's proactive
approach to correct the issues raised during the site visit.

Opportunities

There is a number of opportunities for Ellis Whittam to help you
completed the required work on site. This will assist in gaining
compliance with particular health and safety regulations. The Ellis
Whittam health and safety support team can be contacted if you
so wish further information.

Weaknesses

There were a number of areas highlighted in the report that need
addressing to improve the level of fire safety.

Threats

There are a number of areas of the report which the site needs to
address to comply with health and safety legislation.
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Fire Safety Action Plan

Subject Area Priority =Action Required

Ignition Sources 2

Controls 3
Controls 3
Controls 3
Controls 3
Controls 3

Arrange for the fixed electrical wiring to be tested every 5 years by
a competent electrician to achieve compliance with the Electricity
at Work Regulations 1989. Maintain a copy of the test certificate
on file. Last test was conducted in July 2013.

Review the arrangements for mitigating fire spread between the
following buildings server room, cleaning cupboard and printer
area. Guidance on minimising this can be found in the Approved
Building Regulation document B.

Ensure that all structural changes have been approved where
required by the local building control.

Identify if the sandwich panels in use are combustible or non-
combustible and include details of this and their location in the fire
plans maintained for use by the emergency services. The prospect
of concealed fire spread and early collapse of structures should be
considered in the fire assessment and evacuation plans.

Increase or initiate regular cleaning of all ductwork and fans to
minimise the risk of fire and fire spread.

Conduct a survey and ensure adequate smoke detection is
installed. Ensure smoke detection is tested regularly.

Suggested Completed By
Completion
Date

10/03/2018

09/05/2018

09/05/2018

09/05/2018

09/05/2018

09/05/2018

Fire Risk Assessment Report — Version 2

Page 10





Jubilee Primary School 22 January 2018

Subject Area Priority = Action Required Suggested Completed By
Completion
Date

Means of Escape 3 The gap between fire doors and frames should be no larger than 09/05/2018

3mm. Arrange for repair of the following door(s) I.e. reception,
RHS, Y6LL, Speech and Therapy, 5 JP, SLT do not fiction
properly. Emergency lighting need to be verified on monthly

bases.

Means of Escape 3 Consider increasing compartmentation to reduce compartment 09/05/2018
size. Any alteration should be completed to comply with Building
regulations ADB.

Means of Escape 3 Breaches of compartmentation were noted in cleaning cupboard, 09/05/2018

server and printer areas. These breaches should be fire stopped
with a suitable material complying with BS476 to achieve a
minimum of 30 minutes fire resistance.

Means of Escape 3 Repair fire partitions to achieve a minimum of 30 mins fire 09/05/2018
resistance to BS476 and ensure that they extend to the underside
of the floor above to compartment effectively.
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Combustibles and Oxygen

Hazards Risk Rating People Exposed
Oxygen cylinders and lines Medium Contractors
Fixtures and furnishings Emergency Services
Other gases Employees
Explosive or highly flammable materials Other building occupants
Paper & packaging Pupils

Visitors

Current Controls

Subject Area Controls in Place

Details of Explosive or Highly Flammable None
Materials on Premises

FIRE- Controlling Combustibles and Oxygen | There are no other sources of oxygen to be considered at these premises.
Sources (Chemical Processes and Other
Sources)

FIRE- Controlling Combustibles and Oxygen | There are no significant quantities of explosive or highly flammable materials stored on the
Sources (Explosives and Highly Flammable premises.
Substances)
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Subject Area

FIRE- Controlling Combustibles and Oxygen
Sources (Housekeeping Arrangements and
Standards)

FIRE- Controlling Combustibles and Oxygen
Sources (Service and Gas/Electrical Intake
Cupboards)

FIRE- Controlling Combustibles and Oxygen
Sources (Soft Furnishings, Curtains and
Drapes)

FIRE- Controlling Combustibles and Oxygen
Sources (Storage Areas and Cupboards)

FIRE- Controlling Combustibles and Oxygen
Sources (Upholstered Furniture on Escape
Routes)

FIRE- Controlling Combustibles and Oxygen
Sources (Ventilation Systems)

FIRE- Controlling Combustibles and Oxygen
Sources (Windows and Doors)

Controls in Place

Housekeeping arrangements and standards were noted to be satisfactory during the
assessment.

Waste bins are emptied daily and when full are removed to stop any spillage into the main
areas.

Service cupboards and electric and gas intake cupboards were found to clear of combustible
materials and suitably maintained.

Other soft furnishing, curtains and drapes were noted to be suitably maintained.

There were no storage areas or cupboards on the premises assessed.

At the time of the assessment there was no upholstered furniture on escape routes at these
premises.

Ventilation systems are linked to the fire alarm to stop air supplies in the event of a fire.

Whenever the premises are unoccupied doors and windows are kept shut e.g. checked before
vacating at the end of the working day/shift.

Windows and doors when not in use are normally kept shut to minimise airflow in the event of
fire.
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Controls
Hazards Risk Rating
Lack of or inadequate: Emergency Medium

procedures, training, coordination with building
management and other tenants, consideration
of the effects of structural changes to fire
compartmentation, fire alarm installation and
maintenance, firefighting equipment, signage

People Exposed

Contractors
Emergency Services
Employees

Other building occupants

Pupils
Visitors
Current Controls
Subject Area Controls in Place
FIRE- Controls (Documentation 2) An appropriate and suitable fire log book is maintained.
FIRE- Controls (Documentation) Arrangements have been made with other occupants of the building to ensure the safety of

employees and others in the event of fire.

The company has its own written fire safety policy.

Written appropriate site specific fire evacuation and emergency plans were in place.

FIRE- Controls (Fire Alarm Systems and Emergency Escape lighting is installed, tested and maintained in accordance with BS5266

Emergency Lighting) Part 1. Records are maintained available.

Suitable arrangements for providing warning throughout the premises/building are in place.
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Subject Area

FIRE- Controls (Fire Alarm Systems and
Emergency Lighting)

FIRE- Controls (Fire Fighting Equipment)

FIRE- Controls (Other Matters/Arrangements)

FIRE- Controls (Responsibilities and
Management)

Controls in Place
The fire alarm is tested at weekly intervals, from a different call point, by in-house personnel
for compliance with the current standards and suitable records are maintained.

The fire alarm system is subjected an annual service by a competent person/company, (this
may be in the form of two six monthly service, four quarterly visits or any other pattern that
ensures no more than 12 months has elapsed since any device received attention).

The premises have sufficient 'borrowed' lighting from nearby streetlights to render additional
emergency lighting unnecessary.

A suitable number of fire extinguishers and fire blankets are well located.

All fire extinguishers are annually inspected and serviced by a competent person.

Fire extinguishers are visible, unobstructed and suitably signed.

Weekly fire checks include verifying that the locations of all fire extinguishers are visible, that
all the extinguishers are in their correct locations that the extinguishers are free from obvious
visible defects and that extinguishers have not been operated.

Weekly fire extinguisher checks are recorded

A designated fire assembly point has been provided.
A means of checking who is currently on the premises has been established (e.g. signing in).

The premises can be evacuated within 3 minutes optimum timings.

The head teacher has accepted that they responsible to act on the findings of this report.

The Juan Suarez has accepted that they will be responsible for the daily management of fire
risk (To include\ Means of escape, fire protection systems, fire equipment, housekeeping and
relevant training).
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Subject Area

FIRE- Controls (Sighage)

FIRE- Controls (Staff Training)

Controls in Place

Appropriate signage complying with the Safety Signs and Signals Regulations are provided in
accordance with BS5499.

Signs and/or notices specifying the action to be taken in the event of a fire are clearly
displayed around the premises.

Appropriate evacuation drills and exercises are completed and documented.

Arrangements for managing the safety of visitors and contractors are in place.

Induction procedures include fire safety instruction for employees and they are reminded of
these instructions at regular intervals.

Actions (please see Action Planner for suggested timeframes for completion)

Priority

3- Medium Term Action Required

Actions

Review the arrangements for mitigating fire spread between the following buildings server room,
cleaning cupboard and printer area. Guidance on minimising this can be found in the Approved Building
Regulation document B.

Ensure that all structural changes have been approved where required by the local building control.

Identify if the sandwich panels in use are combustible or non-combustible and include details of this and
their location in the fire plans maintained for use by the emergency services. The prospect of concealed
fire spread and early collapse of structures should be considered in the fire assessment and evacuation
plans.

Increase or initiate regular cleaning of all ductwork and fans to minimise the risk of fire and fire spread.

Conduct a survey and ensure adequate smoke detection is installed. Ensure smoke detection is tested
regularly.
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Fire Service Facilities

Hazards Risk Rating People Exposed

Delays in providing search and rescue Medium Contractors

Unable to shut off supplies Emergency Services
Unable to access premises Other building occupants

Current Controls

Subject Area Controls in Place
FIRE- Fire Brigade Facilities Access to the building was suitable and sufficient for Fire Brigades.
FIRE- Fire Brigade Facilities (2) Consideration has been given to features of the building that incorporates design features or

processes that pose a significant risk to fire fighters in the event of a fire.
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Ilgnition Sources

Hazards

Cooking or other work process including
contractors engaged in ‘Hot Work’

Defective or poor management of plant and
equipment

Risk of fire through defect e.g. arcing,
overload, short circuit

Arson

Current Controls

Subject Area

FIRE- Controlling Electrical Ignition Sources
(Cable Management & Multi-Adaptors)

FIRE- Controlling Electrical Ignition Sources
(Portable Appliances)

FIRE- Controlling Electrical Ignition Sources
(Reporting of Defects)

Risk Rating People Exposed

Medium Contractors
Emergency Services
Employees
Learners
Other building occupants

Visitors

Controls in Place

Cable management and the use of multi adaptors throughout the premises appeared
satisfactory.

New electrical equipment is subject to visual inspection or PAT before use and managed well
whilst in use.

Portable appliance testing is up to date. Last check was done on the 14th December 2017.

Employees have been made aware of who to report defects with electrical equipment.
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Subject Area

FIRE- Controlling Electrical Ignition Sources
(Use of Personal Electrical Equipment in the
Workplace)

FIRE- Controlling Ignition Sources (Arson)

FIRE- Controlling Ignition Sources (Cooking)

FIRE- Controlling Ignition Sources (Gas
Leaks)

FIRE- Controlling Ignition Sources (Heating
Installation and Appliances)

Controls in Place

By custom and practice employees do not use personal electrical equipment within the
workplace.

Appropriate security (CCTV, 24/7 security, intruder system, secure fencing) and external
lighting measures are in place to deter arson.

There is no known recent arson activity in the general area.

Wheelie bins and external waste receptacles where used were either individually secured or
secured in a suitable compound away from the building.

Cooking facilities were available and used by trained employees or trained contracted services
only.

Electrical cooking equipment was provided with suitable isolation devices.

Gas cooking equipment was provided with suitable isolation.

A gas leak procedure was in place.

Employees have been trained in the gas leak procedure.

Gas isolation valves are clearly marked.

Heating appliances in the work areas were suitably located and managed to be away from
combustible materials.

Heating plant and equipment is subject to annual maintenance.

Persons undertaking maintenance and servicing are appropriately qualified.

Records are maintained of annual maintenance.

Regular maintenance of heating plant and equipment is carried out.

Storage was not located adjacent to any heating appliances observed during the inspection.

Fire Risk Assessment Report — Version 2

Page 19





Jubilee Primary School 22 January 2018

Subject Area Controls in Place

FIRE- Controlling Ignition Sources (Hot Work) = An effective ‘Permit to Work’ system is in place to be implemented in the event of hot works
being carried out by employees or contractors.

FIRE- Controlling Ignition Sources (Smoking) = No evidence was found of breaches of the no smoking policy.

Actions (please see Action Planner for suggested timeframes for completion)

Priority Actions

2- Short Term Action Required Arrange for the fixed electrical wiring to be tested every 5 years by a competent electrician to
achieve compliance with the Electricity at Work Regulations 1989. Maintain a copy of the test
certificate on file. Last test was conducted in July 2013.
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Means of Escape

Hazards
Lack of, or inadequate provision &

maintenance of means of escape and fire
compartmentation.

Current Controls

Subject Area

FIRE- Provision and Maintenance of Means
of Escape

FIRE- Provision and Maintenance of Means
of Escape (2)

Risk Rating People Exposed

Medium Contractors
Emergency Services
Employees
Other building occupants
Pupils
Visitors

Controls in Place

‘Protected routes’ and escape routes including staircases were found to be free of
combustible items and storage.

All ‘secured’ doors through which persons may have to pass when making their escape were
secured with suitable devices that opened the door in one single easy action without the aid of
a key.

At the time of the assessment adequate means of escape arrangements were provided and
maintained.

Exit arrangements from inner rooms were appropriate.

Travel distances were assessed as acceptable and appropriate to risk.
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Subject Area

FIRE- Provision and Maintenance of Means
of Escape (3)

FIRE- Provision and Maintenance of Means
of Escape (4)

FIRE- Provision and Maintenance of Means
of Escape (5)

Controls in Place

All cupboards and storage areas containing high fire loads were of 30 minutes fire resistance
and fitted with doors either self closing or locked shut (where appropriate).

All fire resisting doors were fitted with heat and smoke seals and were in a good state of
repair.

External escape routes were maintained available and free of trip hazards or obstructions.
Means of escape arrangements for all occupants including visitors and persons with
disabilities were suitable.

All final exit doors on escape routes opened outwards onto an even surface or ramp as
appropriate.

All staircases (internal and external) are suitably fitted with handrails.

The gap between fire doors and frames is no larger than 3mm.

Actions (please see Action Planner for suggested timeframes for completion)

Priority

3- Medium Term Action Required

Actions

The gap between fire doors and frames should be no larger than 3mm. Arrange for repair of
the following door(s) I.e. reception, RHS, Y6LL, Speech and Therapy, 5 JP, SLT do not fiction
properly. Emergency lighting need to be verified on monthly bases.

Consider increasing compartmentation to reduce compartment size. Any alteration should be
completed to comply with Building regulations ADB.

Breaches of compartmentation were noted in cleaning cupboard, server and printer areas.
These breaches should be fire stopped with a suitable material complying with BS476 to
achieve a minimum of 30 minutes fire resistance.

Repair fire partitions to achieve a minimum of 30 mins fire resistance to BS476 and ensure
that they extend to the underside of the floor above to compartment effectively.
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