
School Business Manager
PO6: £56,436 to £59,574 
Permanent, full-time post, working 35 hours per week

Jubilee Primary School is a diverse, flourishing and vibrant two form entry primary school located in Tulse Hill, South London.
  
We are looking for an experienced and highly capable School Business Manager who can build upon what is already a very successful and thriving environment. This is a rare opportunity to help shape the future of our popular community school. 

As our School Business Manager, you will be a member of the Senior Leadership Team having an impact on maintaining and improving the school’s performance, while working in close partnership with the Headteacher and wider Leadership Team. 

You will be responsible for the strategy and operation of the school’s business functions, along with the effective management of Finance, Administration, Management Information & ICT, Human Resources & Payroll, Facilities & Property, Health & Safety and the line management of staff working in these areas. Marketing the school is also a key responsibility, including generating additional income from external sources.

The successful applicant will have:
· The CSBM/DSBM qualification or an equivalent professional qualification.
· Proven experience of budget management, monitoring and reconciliation.
· Experience of procurement and delivering Value for Money.
· Knowledge of Human Resources procedures 
· Excellent IT skills 

We can offer you:  
· An attractive salary
· Final salary pension scheme
· Training and development opportunities
· The opportunity to work in an environment where you will feel valued

Please read the attached Job Description & Person Specification. If you think you can meet the challenge and are keen to drive continuous school improvement, please apply. Our Application Form is also attached.

HOW TO APPLY 

To obtain a recruitment pack and/or arrange a school visit, please contact Jackie Boorman on 020 8678 6530 or by email to admin@jubilee.lambeth.sch.uk

You can also download the pack and application form via the school website: www.jubilee.lambeth.sch.uk/job-vacancies

Please email your completed application to admin@jubilee.lambeth.sch.uk - We only accept fully completed application forms received before the closing deadline. We are not able to accept CVs.

Closing date: Thursday 16th April 2026
Shortlisting will take place on 17th April 2026 - Only shortlisted applicants will then be contacted.

Interviews will be held at the school during week commencing 20th April 2026. 
Full details of the interview process will be provided by email. Candidates will be required to prepare a short presentation and submit a short-written task, prior to a panel interview lasting approximately 30 minutes.
Lambeth Council and Jubilee School are both committed to safer recruitment. Successful candidates will be subject to an enhanced Disclosure and Barring Service check. Further information about the disclosure can be found at www.gov.uk/dbs


Jubilee Primary School & Children’s Centre
Tulse Hill, London, SW2 2JE 
www.jubilee.lambeth.sch.uk

Headteacher: Mr Thomas Prestwich
Deputy Head: Mrs Sam Esty
          


