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The Key Educational Trust

Additional requests for leave guidance

The greatest resources a school has are its staff. Therefore, leaders across The Key Educational Trust are continually looking at ways of supporting and investing in the well-being of the adults working in their schools.
Working in a school is demanding both physically and emotionally. Work patterns are constrained by the hours schools are open. This inevitably means that colleagues with families find it challenging, if not impossible, to attend their children’s school events such as nativity plays, reward assemblies and sports days.
In order to support colleagues with regards to these restrictions, school leaders will endeavour to enable parents to attend the following events. This will however be subject to the available capacity to cover absence internally and the discretion of school leaders.
· First nativity play where a child is performing
· First Sports Day at First/Primary school
· A reward assembly/prize giving where a child is receiving a significant reward at First/Primary
· Degree Graduation: Undergraduate, Masters and Doctorate
Requests should be made in writing/email to the Executive Principal, Executive Headteacher or Head of School at least two weeks in advance.
This statement does not form an entitlement as opposed to a desire to help facilitate a parent’s involvement in a number of key events during their child’s educational journey particularly when they are young. 
There will be cases when this is not possible for all colleagues and where this happens a subsequent event perhaps in a following year will be prioritised. 
The KET will grant paid leave during these additional leave periods. 
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