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1. Aims 

Kintbury St Mary’s CE School is a Church of England VC School; we have a positive and inclusive approach 
to behaviour management. All areas of school life are permeated by our distinctively Christian ethos. We want 
children to feel safe and happy at school, to develop good behaviours, attitudes and skills for learning and 
form positive relationships, all of which will support them in being successful now and in later life. We want 
them to develop an understanding of personal responsibility for themselves and the wider community. 

We recognise, celebrate and encourage positive behaviours and respectful attitudes. We want our children to 
understand that everyone has roles, rights and responsibilities, the right to be safe, treated politely and to 
learn without disruption. 

This policy aims to: 

 Provide a consistent approach to behaviour management 
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 Define what we consider to be unacceptable behaviour 

 Provide a common language and understanding of what are acceptable and unacceptable 
behaviours  

 Outline how childs are expected to behave 

 Summarise the roles and responsibilities of different people in the school community with regards to 
behaviour management 

 Outline our system of rewards and sanctions 

 

 

 

 

 

2. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on: 

 Behaviour and discipline in schools 

 Searching, screening and confiscation at school 

 The Equality Act 2010 

 Use of reasonable force in schools 

 Supporting children with medical conditions at school  

It is also based on the special educational needs and disability (SEND) code of practice. 

In addition, this policy is based on: 

 Section 175 of the Education Act 2002, which outlines a school’s duty to safeguard and promote the 
welfare of its childs  

 Sections 88-94 of the Education and Inspections Act 2006, which require schools to regulate childs’ 
behaviour and publish a behaviour policy and written statement of behaviour principles, and give 
schools the authority to confiscate childs’ property 

 DfE guidance explaining that maintained schools should publish their behaviour policy online 

3. Roles and responsibilities 

 

3.1 The governing board 

The Governing Board is responsible for reviewing and approving the Behaviour Policy and the principles, 
which underpin it in conjunction with the headteacher and monitor the policy’s effectiveness, holding the 
headteacher to account for its implementation. 

3.2 The headteacher 

The headteacher is responsible for reviewing this behaviour policy in conjunction with the Governing Board.   

The headteacher will ensure that the school environment encourages positive behaviour, that staff deal 
effectively with poor behaviour and monitor how staff implement this policy to ensure rewards, and sanctions 
are applied consistently. 

 

3.3 Staff 
Rights  Responsibilities  

To be supported by peers and school leaders.  To ask for support when needed.  
To offer support to colleagues and school leaders.  

To be listened to.  
To share opinions.  

To listen to others.  
To give opinions in a constructive manner.  

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
http://www.legislation.gov.uk/ukpga/2002/32/section/175
http://www.legislation.gov.uk/ukpga/2006/40/section/88
https://www.gov.uk/guidance/what-maintained-schools-must-publish-online#behaviour-policy
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To be treated courteously by all others in the school 
community.  

To model courteous behaviour.  
To recognise and acknowledge positive behaviour 
in others  

To be made fully aware of the school’s 
system/policies/expectations.  

To seek information and use the lines of 
communication.  

To receive appropriate training to increase skills in 
behaviour management.  

To support others in developing their skills in 
promoting positive behaviour.  
To acknowledge areas of their own behaviour 
management skills that could be developed To 
try/use and to evaluate new approaches  

 

3.4 Children 
Rights  Responsibilities  

To be treated with respect.  To behave respectfully to others both in and out of 
school.  

To be safe.  To behave in a way that keeps others and self safe.  

To learn.  To be willing to learn.  
To allow others to learn.  
To attend school regularly.  

To make mistakes.  To own mistakes and learn from them.  
To allow others to make mistakes.  

To be listened to.  To give opinions in a constructive manner.  
To listen to others.  

 

3.5 Parents 

Rights  Responsibilities  

To be treated with respect.  To behave respectfully towards others.  

To be kept informed about their child’s progress.  To talk to teachers if they have any concerns about 
their child’s learning and wellbeing.  
To talk to their child about what he/she does in 
school.  
To ensure their child attends school regularly.  

To be listened to.  To listen to others.  

To have access to information on the school’s 
procedures for positive behaviour.  

To acknowledge/respond to information and share 
concerns.  

To have concerns taken seriously.  To share concerns constructively.  

 

4. Bullying – Appendix 2 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or group, 
where the relationship involves an imbalance of power 

Details of our school’s approach to preventing and addressing bullying are set out in our Anti-bullying Policy. 

4. Rewards and sanctions 
At all times, staff at KSM will aim to encourage and reward positive behaviours. The following are examples of 
how we may do this, but this list is not exhaustive. 
Positive behaviour can be rewarded with: 

 Praise 

 House Points – for behaviour 

 Stickers from break time supervisors and other adults supporting learning 

 Children asked to act as mentors to support other children where appropriate 

 Star of the Day or similar class-specific rewards 

 Class roles and responsibilities – eg register monitor etc. 

 Sharing achievements with other members of staff including the Head Teacher 

 Displays sharing children’s work or capturing achievements which are used as both celebration and 
inspiration for others 

 Recognition in the school newsletter 
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 Weekly recognition of super work in Celebration Assembly 

 ‘Postcard’ home to parents/carers 

 Leadership Roles – ie House captain, Librarian, School Council Representative 

 Class treats 

 ‘Golden Time’ 

 

 

 

7.1 Sanctions and Examples of Behaviour 

Non-verbal message  ‘The look’ moving in closer to the child who is not behaving appropriately, 
visual prompts such as finger to lips.  

Tactical or planned ignoring  The teacher decides not to notice specific behaviour from a specific child. 
This is part of a planned method of dealing with that child’s behaviour and it 
will be discussed with the child at an appropriate time.  

Description of reality  A simple statement of fact. Simply describe the inappropriate behaviour- 
‘Malcolm you are talking’, ‘Martha you're pushing Laurie.’ This is a calm 
statement of what is happening and will often end the behaviour there and 
then.  

Simple direction  Clear statement of the required behaviour. ‘Jane, turn around thank you’. 
‘James give Tom his pencil, thank you’. The use of thank you rather than 
please is a subtle way of showing you expect compliance rather than asking 
for it.  

Rule reminder  Restate the relevant rule – ‘Scott our rule is that we put our hands up to 
answer.’ ‘Amy remember the rule about lining up’  

Question and feedback  Asking a prompt question to show you have noticed inappropriate behaviour 
'What is happening here boys?’ is often sufficient enough to alert the 
children to the fact that you have noticed and will stop the behaviour.  

Blocking/Assertive statement  Where a child does not immediately comply with lower level interventions it 
may be necessary to insist firmly on what is required. You can use the 
‘broken record’ technique where you repeat the instruction until the child 
complies, or if there is resistance and argument acknowledging the child’s 
point of view but reiterating the instruction can be effective ‘Put your pencil 
down please, I understand you haven’t finished but I need you to put your 
pencil down’.  

Choices and Consequences  Enable a child to take responsibility for his or her own actions. ‘Shane I have 
asked you to move away from Billy, if you continue to sit there you’re 
choosing to stay in at playtime. It’s your choice.’  

Exit Procedures  On rare occasions, when none of the other strategies a teacher has used 
has been effective it may be necessary for the child to be removed from the 
classroom. In serious cases it may be better to leave the child in the class 
and remove the rest of the class 

Stage  Example of 
behaviour  

Possible sanctions  Comments  

1  Swinging on chair.  
Interrupting/calling out.  
Losing concentration.  
Running inside the 
school building. Being in 
the wrong place at the 
wrong time in the 
classroom.  
Ignoring instructions.  
Making silly noises.  
Pushing in line.  

Quiet reminder  
Non-verbal signals (e.g. 
eye contact, pointing)  
Change of seating Name 
on board – after 3 
warnings in a day move 
to stage 2 Often praising 
good behaviour (e.g. 
‘thank you to all of you 
who are sitting quietly’) 
has a positive effect on 
those not behaving.  

These behaviours are 
dealt with in the 
classroom by the 
teacher and are not 
recorded.  

2  Persistent stage 1 
behaviour. Rudeness 
affecting other child’s 
learning.  

Loss of play time at 
break time.  
Loss of play time at 
lunch time.  

These behaviours are 
dealt with in the 
classroom by the 
teacher and if play time 
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Inappropriate remark to 
other childs  
Minor challenge to 
authority.  
Minor damage to 
school’s/child’s property.  
Leaving class without 
permission.  
Swearing  

Parent/carer notified by 
telephone or note in 
home school contact 
book.  

is lost at break or lunch 
time a behaviour form is 
completed.  

3  Persistent stage 2 
behaviour.  
Throwing objects with 
intent to harm.  
Continued or more 
serious challenge to 
authority.  
Stealing.  
Repeated refusal to do 
set task. Highly offensive 
remarks to a child or 
adults.  
Deliberate damage to 
school/child’s property.  

Loss of play time at 
break and/or lunch time.  
Parent/carer notified by 
telephone or through 
home school contact 
book and a meeting 
arranged to discuss the 
behaviour incident.  
Restorative principles 
meeting with injured 
party is arranged. An 
individual behaviour plan 
is produced for the child.  

These behaviours are 
dealt with by the year 
team leader and a 
behaviour form is 
completed  

4. Persistent stage 3 
behaviour. Bullying.  
Fighting.  
Racism/prejudicial 
comments.  
Hitting or kicking another 
child.  
Very serious challenge 
to authority.  
Leaving school without 
permission.  
Bringing banned items 
into school.  
Deliberate major 
damage to school/child’s 
property.  
Physical abuse to any 
member of staff/adult.  
Malicious physical 
assault on another child.  
Persistent behaviour 
issues at lunch time.  

Loss of break time and 
lunch time.  
Parent/carer notified by 
telephone or through 
home school contact 
book.  
Parent/carer invited in to 
a meeting to discuss the 
behaviour and actions 
resulting from the 
behaviour.  
Restorative meeting 
arranged.  
Removal of the child to 
another class on a 
temporary basis.  
Isolation by SLT for a 
period of time.  
Fixed term exclusion.  
Permanent exclusion.  
Police intervention.  
If the child is unsafe or 
the situation is causing 
other childs or children 
to be unsafe as a last 
resort a physical 
intervention may be 
necessary. An individual 
behaviour plan to be 
produced for the child if 
they do not already have 
one. If they have one 
already, the plan is to be 
reviewed in light of the 
new incident.  

These behaviours can 
be dealt with by the  
team but are always 
reported to a member of 
SLT.  
They are recorded  
As a behaviour incident.  
Where a physical 
intervention was 
necessary the incident 
must be recorded and a 
letter sent home to 
parents/carers 
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7.3 Malicious allegations 

Where a child makes an accusation against a member of staff and that accusation is shown to have been 
malicious, the headteacher will discipline the child in accordance with this policy.  

Please refer to our safeguarding policy/statement of procedures for dealing with allegations of abuse against 
staff for more information on responding to allegations of abuse. 

The headteacher will also consider the pastoral needs of staff accused of misconduct 

8. Behaviour management 

At KSM, we do not tolerate behaviour that impacts on others learning or safety. Incidents of inappropriate 
behaviour are dealt with promptly and fairly. Sanctions are not used to humiliate or embarrass children 
involved. In each class, the children and teacher agree classroom rules and the consequences of not following 
them. 

Identified children have an Individual behaviour plan (IBP) and risk assessment to ensure that all staff are 
aware of behaviour triggers and praise points, in order to build positive relationships and manage behaviour 
appropriately.  

 

8.1 Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 
classroom. 

They will: 

 Create and maintain a stimulating environment that encourages childs to be engaged 

 Display the school rules and any specific classroom rules 

 Develop a positive relationship with childs, which may include: 
o Greeting childs in the morning/at the start of lessons – model standards of courtesy that they 

respect from childs 
o Knowing childs as individuals – knowing their personalities and interests and who their friends 

are 
o Establishing clear routines and organise the classroom and the lesson to keep childs 

interested and minimise the opportunities for disruption 
o Communicating expectations of behaviour in ways other than verbally 
o Highlighting and promoting good behaviour 
o Make fair, sparing and consistent use of reprimands – target the right child, criticise the 

behaviour not the person, use private rather than public reprimands 
o Concluding the day positively and starting the next day afresh 
o Having a plan for dealing with low-level disruption 
o Be aware of, and control, their own behaviour, including stance and tone of voice 
o Using positive reinforcement 

 

8.2 Physical restraint 
In some circumstances, staff may use reasonable force to restrain a child to prevent them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 
Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time possible  

 Be used in a way that maintains the safety and dignity of all concerned 

 Never be used as a form of punishment 

 Be recorded and reported to parents  

 

8.3 Confiscation 

We will also confiscate any item, which is harmful or detrimental to school discipline. These items will be 
returned to children after discussion with senior leaders and parents, if appropriate. 

Searching and screening childs is conducted in line with the DfE’s latest guidance on searching, screening 
and confiscation. 

 

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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8.4 Child support  

The school recognises its legal duty under the Equality Act 2010 to prevent childs with a protected 
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be 
differentiated to cater to the needs of the child. 

The school’s special educational needs co-ordinator will evaluate a child who exhibits challenging behaviour to 
determine whether they have any underlying needs that are not currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs. 

When acute needs are identified in a child, we will liaise with external agencies and plan support programmes 
for that child. We will work with parents to create the plan and review it on a regular basis.  

9. Child transition 

To ensure a smooth transition to the next year, children have transition sessions with their new teacher(s). In 
addition, staff members hold transition meetings.  

To ensure behaviour is continually monitored and the right support is in place, information related to child 
behaviour issues may be transferred to relevant staff at the start of the term or year. Information on behaviour 
issues may also be shared with new settings for those children transferring to other schools.  

10. Training 

Our staff are provided with training on managing behaviour, including proper use of restraint, as part of their 
induction process. 

Behaviour management will also form part of continuing professional development. 

11. Monitoring arrangements 

This behaviour policy will be reviewed by the headteacher and Governing Board every two years.  At each 
review, the policy will be shared with staff and approved by the headteacher. 
Review and monitoring of behaviour take place using: 

 Lesson observation 

 Learning walks 

 Monitoring of data 

 Monitoring of incidents 

 Annual SEN review of EHCP /IEP 

 Review of behaviour plan 

12. Links with other policies 

This behaviour policy is linked to the following policies: 

 Exclusions Policy 

 Safeguarding Policy 

 Anti-Bullying Policy 

 Equalities Policy and Statement 

 Exclusion Guidance/Fair Access Protocol 
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Appendix 1: written statement of behaviour principles 

 Every child understands they have the right to feel safe, valued and respected, 
and learn free from the disruption of others 

 All children, staff and visitors are free from any form of discrimination 

 Staff and volunteers set an excellent example to childs at all times 

 Rewards, sanctions and reasonable force are used consistently by staff, in line 
with the behaviour policy 

 The behaviour policy is understood by children, staff and parents 

 The exclusions policy explains that exclusions will only be used as a last resort, 
and outlines the processes involved in permanent and fixed-term exclusions 

 Childs are helped to take responsibility for their actions 

 Families are involved in behaviour incidents to foster good relationships 
between the school and child’s home life 

 

The governing board also emphasises that violence or threatening behaviour will not be tolerated in any 
circumstances. 

This written statement of behaviour principles is reviewed and approved by the Governing Board every two 
years. 

 

Appendix 2 Definition of Bullying 

Type of bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of 
violence 

Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 
unwanted physical attention, comments about sexual reputation or 
performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking 
sites, messaging apps or gaming sites  



Appendix 3: staff training log 

 

Training received Date 
completed 

Trainer/training 
organisation 

Trainer’s signature Staff member’s 
signature 

Suggested 
review date 

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     



Appendix 4: serious behaviour incident log 

Child’s name:  

Name of staff member 
reporting the incident: 

 

Date:  

Where did the incident 
take place? 

 

 

 

When did the incident 
take place? (Before 
school, after school, 
lunchtime, break time) 

 

 

 

What happened?  

 

 

 

 

Who was involved?  

 

 

 

What actions were 
taken, including any 
sanctions? 

 

 

 

 

 

Is any follow-up action 
needed? If so, give 
details 

 

 

 

 

 

People informed of the 
incident (staff, 
governors, parents, 
police): 

 

 

 

 


