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EST. 1549

KIRKHAM

GRAMMAR SCHOOIL




Application Form
	1. Personal Details (please use block capitals)
Position Applied for:………………………………………………………………………………….      

Title  ……………………


Surname  .....………………….…….………………..


Forename(s)  ………………………………………………………………………….…………......

Have you ever used any other names?
YES / NO (delete as appropriate)

If YES please state (in full)  ………………………………………………………………………...


Address  ..……..……………..………….
Telephone (Home)  ….….…….....…………………..

…………………………………………..
Telephone (Mobile)  …...……………...…………….

…………………………………………..
E-mail (personal or work – please specify)



….........………………………………….
Preferred Pronoun………..……….….........................

Date of birth  ...........................................
.....................................................................................


National insurance number  ..........................................................................................................

DCSF reference number (where applicable)  ......................................................................................

	2.
Employment History


Name and address of present employer:


..........................................................................................................................................................


..........................................................................................................................................................


..........................................................................................................................................................


Position held  ...........................................…………………………………………………………


Date post held from  ..........................................………
Full time / part time (delete as applicable)

Salary  ................................……………........................

	Previous Employment *
...................................................
...................................................
....................................................
....................................................
....................................................
	From

............
...........
...........
...........
...........
	To

............
............
............
............
............
	Post Details

....................................................................
....................................................................
....................................................................
....................................................................
....................................................................

	Full employment history is required.  Please use a continuation sheet if necessary.  If your employment record is not continuous, please state the reasons. Alternatively please attach a print out from the HRMC app of your work history.


	3.
Educational Qualifications (schools since age 11, college, university)

	School/College/University
	From
	To
	Qualifications obtained (eg GCSE, A-level, degree) including grades

	………………………...…….
………………………………

………………………………

………………………………

……………………………....

………………………………

………………………………
………………………………

………………………………

………………………………

……………………………....
………………………………

	……......

……......

……......

………..

………..

…….…

....….…

….....…

....….…

....….…

….....…

……….

	…….…

….........

…….…

.……...

............

….……

....…….

….……

….……

….……

….……

……….

	…………….....…………...…………………...

……………….....…………...………………...

………………….....…………...……………...

……………………........……………………...

…………………………………........………...

…………………………………………............

…………………………………………............

…………………………………………............

…………………………………………............

…………………………………………............

…………………………………………............

…………………………………………............




	4.
Details of Further Professional Training / Other Qualifications

	Date obtained
	Awarding body
	Grade (if appropriate)

	................................

................................

................................

................................

................................

................................

................................

................................
	...............................................................................................

...............................................................................................

...............................................................................................
..............................................................................................

...............................................................................................

...............................................................................................

...............................................................................................

...............................................................................................
	……………………

……………………..

……………………

……………………

…………………….

…………………….

…………………….

…………………….




	5.
Interests and Hobbies

………………………………………………………………………………………………...……………..
………………………………………………………………………………………………....…………….
…………………………………………………………………………………………………....………….



	6.
Referees


Please supply the name and address of two people who are able to comment on your suitability for this post.  One referee must be your last employer.

NB  References will not be accepted from relatives or from people writing solely in the capacity of friends. KGS reserves the right to seek any additional references as considered appropriate.
a)
Name

……………………………………………………………………………………......

Position
……………………………………………………………………………………......

Address
……………………………………………………………………………………......



……………………………………………………………………………………......



……………………………………………………………………………………......

Post Code
……………………..........
Telephone number  .…………………………….........

Email  ...........................................................................

How long have you known this referee?  ............................................................................................
b)
Name

……………………………………………………………………………………......

Position
……………………………………………………………………………………......

Address
……………………………………………………………………………………......



……………………………………………………………………………………......



……………………………………………………………………………………......

Post Code
……………………..........
Telephone number  .…………………………….........

Email  ...........................................................................


How long have you known this referee?  ............................................................................................


7.
Shortlisted candidates will be asked to complete a self-declaration of their criminal record or information that would make them unsuitable to work with children. Candidates should be aware that (where applicable to the role):
· An enhanced Disclosure and Barring Service (DBS) check will be required, which will reveal both spent and unspent convictions, cautions and bind-overs, as well as pending prosecutions, which are not “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

· Barred list checks are required for those working in regulated activity; it is an offence to apply for a post in regulated activity if you are on a barred list. 

· It is an offence to provide or manage childcare covered by the Childcare Disqualification Regulations if you are disqualified.

8.
Do you hold a current Driving Licence?
YES / NO (delete as appropriate)

9.
Immigration, asylum and nationality act 2006

Do you have evidence of your right to work in the UK?
YES / NO (delete as appropriate)
10.
Declaration


I understand that any offer of employment will be subject to the information on this application form being complete and correct. I authorise Kirkham Grammar School to make any appropriate checks which may be necessary in relation to the post I have applied for. False information, or a failure to supply the details required in this application form could make an offer of employment invalid or lead to termination of employment. On appointment your full social media profile will be reviewed, if for any reason you do not wish for HR to review this please make it known at interview.

I agree that personal data relating to me which has been, or is obtained by Kirkham Grammar School, including personal data given by me on this form, may be held and processed either on a computer or in manual records. This may be disclosed to Governors and authorised employees of the school and used by the school for any purpose relating to my application and prospective recruitment and employment within the school. I also confirm if I am a successful candidate, I understand I will be subject to a social media profile review.

Signed: ……………………………………...…….
Date: …….…………………..........................
This application form, together with a supporting letter, should be forwarded to:


Mrs A Roberts

HR Manager

Kirkham Grammar School


Ribby Road


Kirkham


PRESTON


PR4 2BH

	Existing Contacts within School
Please indicate if you know any existing members of staff or Governors at the school, and if so how you became acquainted.

............................................................................................................................... ................................


Kirkham Grammar School supports the principle of equal opportunities in employment and a copy of the Equal Opportunities Policy is available on request.
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