Learn and Prosper School

Admissions Policy Framework
1. Introduction
Purpose of the Policy
The purpose of this policy is to set out the principles and procedures the school will follow when admitting pupils. It ensures that our admissions arrangements are fair, objective, and transparent, enabling all applicants to understand how places are allocated. The policy reflects our commitment to equity, inclusion, and the law.
Legislative and Statutory Framework
This policy operates in accordance with the statutory requirements established by:
· The School Standards and Framework Act 1998
· The School Admissions Code (Department for Education, September 2021)
· The School Admission Appeals Code (Department for Education, October 2022)
· The Equality Act 2010
· The Human Rights Act 1998
· The Children and Families Act 2014
· The Special Educational Needs and Disability Code of Practice: 0 to 25 years (Jan 2015)
These frameworks mandate that admissions authorities must not discriminate against or disadvantage children applying for a place based on protected characteristics or special educational needs or disabilities (SEND).
2. Aims and Principles
Equality and Inclusion
We are committed to equal opportunities for all members of the school community and to ensuring that admission practices do not disadvantage any group or individual. The school complies fully with the Equality Act 2010 in relation to disability, gender reassignment, pregnancy and maternity, race, religion or belief, sex, and sexual orientation.
Transparency and Fairness
Our admissions process is designed to be clear and easy to understand. Places are allocated strictly according to the published admissions criteria, and all applicants are treated consistently and fairly.
Parental Choice
We support the right of parents to express a preference for the school they wish their child to attend. Where the school is oversubscribed, places will be allocated in accordance with the oversubscription criteria set out in this document.
3. Scope of the Policy
Type of School
This policy applies to [insert school name], which is a [state category: e.g., community, foundation, voluntary aided, academy or free school]. The school is its own admissions authority/local authority is the admissions authority [delete as appropriate].
Age Range and Year Groups
The school accepts applications for pupils in the following year groups:

· Year 3 to Year 6
· Year 7 to Year 9 
Catchment Area (if applicable)
Where applicable, priority will be given to pupils residing within a defined catchment area. A map of the catchment area is available on the school website and from the school office upon request.
4. Admission Arrangements
Published Admission Number (PAN)
The school has a published admission number (PAN) of 32 for entry into [insert relevant year group]. This is the maximum number of pupils that will be admitted to that year group during the normal admissions round.
Oversubscription Criteria
When the number of applications exceeds the number of available places, the following oversubscription criteria will be applied in order:
1. Looked after children and previously looked after children – Children who are in the care of a local authority or were previously and then adopted or placed under a special guardianship or residence order (as required by para 1.7 of the School Admissions Code 2021).
2. Children with exceptional medical or social needs – Applications must be supported by relevant professional documentation and will be considered on a case-by-case basis by the admissions panel.
3. Siblings already at the school – Children with a sibling on roll at the school at the time of application and who will still be on roll at the date of admission.
4. Children living in the catchment area – Priority will be given to applicants residing within the specified catchment area.
5. Children attending a named feeder school – Where applicable.
6. Distance from the school – Priority will be given to children who live closest to the school, measured as a straight-line distance from the home address to the main school gate or entrance.
Tie-Breakers
If the school is oversubscribed within any of the above categories, priority will be given to children living nearest the school, measured in a straight line from the school address to the child's home.
5. Coordination of Admissions
Normal Admissions Round
Applications for entry into the Reception Year [or Year 7 for secondary] must be made through the local authority's coordinated admissions process. The relevant local authority guide and website will contain timelines and instructions.

In-Year Admissions
For applications during the academic year (i.e., outside the normal admissions round), parents should contact the school directly or the local authority, depending on who acts as the admissions authority. In all cases, completed in-year admission forms and evidence of residence must be submitted.
Waiting Lists
Children who have not been offered a place will be placed on a waiting list ranked in accordance with the oversubscription criteria. The waiting list will be maintained until [specify, e.g., end of the academic year], and places will be reallocated if they become available.
6. Right of Appeal
If an application for admission is unsuccessful, parents have the legal right to appeal the decision. Appeals will be heard by an independent panel in accordance with the School Admission Appeals Code (2022). Appeal requests must be submitted in writing and within the timeframe outlined on the school's or local authority's website.
Details about deadlines, documentation requirements, and the appeals timetable will be made available annually on the school website.
7. Children with Special Educational Needs and Disabilities (SEND)
Children with an Education, Health and Care Plan
Children with an Education, Health and Care (EHC) Plan that names the school will be admitted without reference to the oversubscription criteria. Admission is arranged by the local authority in consultation with the school.
Support for SEND Applicants
Applicants with SEND who do not have an EHC Plan will be considered alongside all other applications using the oversubscription criteria. Reasonable adjustments will be made to support access and participation during the application and transition process.
The school is committed to working with parents and local agencies to ensure appropriate support is in place.

8. Fair Access Protocol
We participate in the local authority’s Fair Access Protocol. This ensures that unplaced children, especially the most vulnerable, are offered a place at a suitable school as quickly as possible. Pupils admitted under this protocol may be prioritised for admission, even if the school is full.
9. Policy Review and Monitoring
Review Cycle
This policy will be reviewed annually by the governing body or trust board and updated where necessary to reflect statutory guidance and best practice.
Consultation Requirements
In accordance with paragraph 1.42 of the School Admissions Code (2021), the admission authority will consult on the admissions arrangements at least once every seven years, or more frequently if any changes are proposed. Consultation will last for a minimum of six weeks and will include:
· Parents and carers of children between the ages of two and 18
· Other schools in the area
· The local authority
· Diocesan bodies (where applicable)
10. Publication and Accessibility
Availability of Policy
This policy is published on the school website in line with the DfE’s guidance on statutory policies for schools (2022). Printed copies can also be obtained from the school office upon request.
Translation and Accessibility Requests
We are committed to making the policy accessible. Upon request, the admissions policy will be translated into other languages or offered in alternative formats (such as large print or audio) to meet the needs of applicants.
11. Contact Information
School Admissions Contact
For further information about our admissions arrangements, please contact:
Paul Adams
Admissions Officer
Learn and Prosper School
180 Old Road
07747022549
Paul.adams@learnandprosper.co.uk
Local Authority Admissions Team
For coordinated admission enquiries, please contact:
Essex County Council Children and Families
E3 Zone 2 County Hall
Chelmsford
Essex
CM1 1QH
03330137485
Helen.strutt@essex.gov.uk

Key References:
· DfE School Admissions Code (2021)
· The Equality Act 2010: Guidance for Schools
· Ofsted School Inspection Handbook (2023)
· SEND Code of Practice (2015)
This policy ensures compliance with statutory guidance and DfE expectations and reflects our commitment to fairness, clarity, and educational inclusion.
