Learn and Prosper School

Charging and Remissions Policy Framework
1. Introduction
Purpose of the Policy
This Charging and Remissions Policy outlines our approach to charging for school-related activities and services. The policy aims to ensure that all educational activities offered by the school during the normal school day are available to all pupils, regardless of their parents’ or carers’ ability or willingness to help meet the cost. The policy ensures compliance with statutory requirements and promotes equity, transparency, and inclusion in access to school activities.  
Legal Framework
This policy has been developed in accordance with the following legislation and guidance:
· Sections 449–462 of the Education Act 1996  
· The School Information (England) Regulations 2008  
· Department for Education (DfE) guidance: Charging for School Activities (May 2018)  
· Equality Act 2010  
Scope of the Policy
This policy applies to all pupils on roll at the school and covers all school-managed activities, including curricular, co-curricular and extra-curricular activities, whether provided during or outside school hours. It also relates to any third-party provision where charges may be applicable under a service-level agreement or contract.
2. Definitions
· Charge: A payment required for an activity, service or provision.
· Voluntary Contribution: A request for financial support towards an activity or service where there is no obligation to pay and where children of non-contributors will not be treated differently.
· Remission: The cancellation or reduction of charges in full or in part due to a family’s financial circumstances.
· Optional Extra: An activity that takes place outside the school day and is not part of the national curriculum or a statutory requirement.
3. Policy Aims and Principles
· To ensure every child has equal opportunities to benefit from the curriculum and enrichment activities.  
· To ensure that charges made by the school comply with statutory requirements and are applied consistently and fairly.  
· To remove financial barriers to participation in school-based activities.  
· To ensure that the school’s common practice regarding charging is fully and clearly understood by staff, governors, and households.  
· To promote sound financial management of optional services and activities.
4. Activities for which Charges May Be Made
In accordance with the Education Act 1996 and DfE guidance, charges may be made for the following:
Optional Extras
Charges may be made for activities that take place outside of normal school hours and are not part of the statutory curriculum, including:
· Breakfast club and after-school club activities  
· Educational day or residential trips that are not part of the curriculum  
· Holiday clubs  
· Sports coaching, drama, or music clubs run by external providers  
Charges made may include:
· The cost of staff (employed only to provide the optional extra)
· Materials, instruments, books, or equipment
· Transport
· Insurance costs
· Entrance fees and service charges  
Participation in optional extras will be based on parental choice and willingness to pay the charges.  
Board and Lodging on Residential Visits
Charges will be made for board and lodging costs on residential trips, even if they occur during school hours or as part of the curriculum. These charges may be fully remitted for qualifying families (see Section 7).  
Music and Vocal Tuition
Charges may be made for individual or small group instrumental and vocal tuition provided by peripatetic staff when not part of the national curriculum. This includes the hire of musical instruments, where applicable.
No charges will be made for music tuition provided as part of the core curriculum entitlement. Tuition for looked-after children must be provided free of charge.  
Materials and Equipment in Practical Subjects
Charges may be made for materials in subjects such as Design & Technology or Food Technology if parents or carers have indicated they wish to own the finished product.  
Examination Fees
Charges may be made for:
· Entries for examinations not prescribed in regulations  
· For resits of exams where no further preparation has been provided by the school  
· For pupils failing to attend an examination without good reason  
5. Voluntary Contributions
We may request voluntary contributions for activities which supplement the curricular or extra-curricular experiences of pupils, such as:
· Educational day visits during school hours  
· Visiting theatre groups or curriculum workshops  
· Local trips or museums visits  
Where an activity relies on voluntary contributions, the request will:
· Clearly indicate that contributions are voluntary  
· Confirm no pupil will be excluded from the activity on the basis of non-contribution  
· Explain that the activity may not take place if insufficient contributions are raised  
All letters requesting voluntary contributions will be carefully worded to avoid pressure or discomfort for families.
6. Activities for which Charges May Not Be Made
We will not charge for the following:
· Admission to the school  
· Education provided during school hours that is part of the national curriculum  
· Education as part of statutory religious education or relationships and sex education  
· Materials, books, and equipment used in relation to the national curriculum (unless parents wish to retain them)  
· Examination entries where the pupil has been prepared for the exam by the school  
· Transporting registered pupils to and from school premises to carry out curriculum activities  
· Instrumental/vocal music tuition for pupils when it is required as part of the national curriculum  
7. Remissions
Families Eligible for Remissions
Where a pupil is eligible for Free School Meals or the family is in receipt of certain benefits (e.g. Universal Credit within the prescribed income threshold), the school will provide a full remission of:
· Board and lodging charges for residential trips required as part of the curriculum  
· Music tuition (where available and applicable) covered under the DfE guidelines  
· Other discretionary charges (at the school's discretion), such as optional extracurricular activities  
Pupils Entitled to Additional Funding
Pupils eligible for Pupil Premium or those who are looked-after/previously looked-after may also receive financial support or full remission for activities that enhance their education and wellbeing.
Discretionary Remissions
In cases of hardship, families may apply for full or partial remission of charges. This will be considered confidentially on a case-by-case basis. The Headteacher may approve discretionary remission where evidence of financial difficulty is provided.
Applying for Remission
Parents/carers wishing to apply for remission should contact the school confidentially. We are committed to maintaining the dignity and privacy of those seeking support.
8. Monitoring and Review
The Governing Body will monitor this policy regularly to ensure it meets statutory requirements and reflects the school’s values. Charging and remissions data will be reviewed by the school's senior leadership team annually, to ensure:
· Fair and consistent implementation  
· Adherence to DfE guidance  
· Impact on pupil participation and access  
This policy will be reviewed every two years or sooner if required by changes to legislation or guidance.
9. Communication with Parents and Carers
A copy of this policy will be published on the school website and is available upon request from the school office.  
In our communication with parents regarding charges or voluntary contributions, we will ensure:
· Clear distinction is made between charges and voluntary contributions  
· Reasons for the contribution or charge are clearly explained  
· Families are aware of the process to apply for remission  
We welcome open communication from parents who may be facing financial hardship and will always act sensitively and supportively in these situations.
10. Roles and Responsibilities
Governing Body
· Approves and reviews the Charging and Remissions Policy  
· Ensures that the school adheres to DfE guidelines  
· Monitors equality of access for all pupils  
Headteacher and Senior Leadership Team
· Implements and promotes the policy  
· Ensures staff follow and apply the policy fairly  
· Provides oversight on financial management relating to charges and remissions  
School Business Manager/Finance Officer
· Maintains records of income from charges and contributions  
· Implements systems for invoicing and communication  
· Oversees applications for remission and ensures confidentiality  
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