Learn and Prosper School

Education Visits Policy Framework
This Education Visits Policy Framework supports the planning, approval, and management of high-quality, safe and inclusive educational visits for all pupils. It reflects statutory guidance from the Department for Education and relevant legislation, ensuring that off-site visits are an effective part of the curriculum and personal development offering of the school. It should be read in conjunction with associated school policies and local authority or trust guidance where applicable.

1. Policy Statement and Rationale
Educational visits provide important opportunities to enrich the curriculum, build cultural capital, and foster personal growth for pupils. They help embed classroom learning, develop key social and interpersonal skills, and enhance pupils’ understanding of the wider world.
This policy outlines the processes and responsibilities involved in planning educational visits, ensuring pupil safety and legal compliance. It is underpinned by the following guidance:
· DfE: Health and Safety on Educational Visits (2018)
· DfE: Keeping Children Safe in Education (2025)
· HSE: School Trips and Outdoor Learning Activities (2011)
· Ofsted Education Inspection Framework (EIF): Quality of Education and Personal Development
· The Equality Act (2010)

2. Aims and Objectives of Educational Visits
Curriculum Enrichment
Educational visits enhance the educational experience by providing real-world contexts for learning across subjects, including history, geography, science, art, and citizenship. They enable experiential learning and support a broad and balanced curriculum.
Personal Development Outcomes
Visits aim to develop pupils’ confidence, independence, resilience, and cooperative skills. Residential visits particularly help build life skills through teamwork, leadership, and self-reliance.
Inclusion and Equity
All visits must be inclusive and offer equitable access, ensuring that pupils with SEND or other vulnerabilities are adequately supported. Costs will be carefully considered to minimise financial barriers, and Pupil Premium may be used to support access.

3. Roles and Responsibilities
Governing Body / Academy Trust
· Ensure a policy is established and reviewed regularly.
· Monitor compliance with statutory requirements.
· Approve overseas and residential trips as required.
Headteacher
· Has overall oversight of educational visits.
· Ensures that systems are in place to assess risk and approve visits.
· Ensures that Visit Leaders and the EVC are suitably trained.
Educational Visits Coordinator (EVC)
· Oversees the planning and delivery of all educational visits.
· Supports staff with risk assessments and visit planning.
· Maintains records of visits, staff training, and evaluations.
Visit Leader
· Has responsibility for the organisation and safe delivery of a specific visit.
· Plans and leads the visit, supported by the EVC.
· Conducts risk assessments and ensures pre-visit checks are completed.
· Briefs pupils, staff and volunteers before departure.
Accompanying Staff and Volunteers
· Support the Visit Leader in managing pupil safety and behaviour.
· Follow designated supervisory duties and familiarise themselves with risk assessments.
· Attend pre-visit briefings and training where required.
Parents/Carers
· Provide consent for participation, emergency contact details and relevant medical information.
· Support the school's behaviour expectations.
Pupils
· Follow the school's behaviour policy and instructions from adults.
· Show respect for staff, each other, and the environment throughout the visit.

4. Planning and Approval Procedures
All off-site educational visits must be appropriately planned, assessed and authorised in advance.
Visit Categories
· Local, low-risk (e.g. trips to local library, park)
· Higher-risk (e.g. adventurous activities, large urban settings)
· Residential and overseas
Planning Timeline
· Day visits: at least 6 weeks before departure.
· Residential and high-risk day visits: at least 3 months’ notice.
· Overseas: minimum of 6 months.
Approval Process
· Visit Leader completes initial proposal and risk assessment.
· Submitted to EVC for support and review.
· Headteacher gives final authorisation (or designated deputy).
· Governors/Trust may approve residential/overseas trips if policy mandates.
Risk Assessments
· Identify and mitigate risks relevant to pupils, activities, venue and transport.
· Consider medical needs, behaviour, environmental hazards, and staffing levels.
· Dynamic risk assessments should be conducted as necessary during a visit.
· A pre-visit may be required to assess unfamiliar venues.
Provider Checks
· Ensure external activity providers hold appropriate qualifications and insurance.
· For adventurous activities, ensure provider is licensed under the Adventure Activities Licensing Authority (AALA) where applicable.

5. Safeguarding and Child Protection
Safeguarding is integral to every educational visit. The school’s Safeguarding and Child Protection Policy applies to all visits.
· Any known safeguarding issues must be disclosed to the DSL before planning.
· Enhanced supervision and care plans should be arranged where necessary.
· All staff and volunteers must be DBS checked when responsible for unsupervised children or overnight stays.
· On residential visits, arrangements must be in place for gender-appropriate supervision and accommodation.
· All concerns that arise during the visit must be reported to the Visit Leader and the school's DSL immediately.

6. Staff Competence and Training
Competency Requirements
· Visit Leaders must be judged competent to plan and lead visits safely.
· For adventurous activities, qualified instructors must be used.
· The Headteacher/EVC is responsible for assessing staff competency based on experience, training, and knowledge of the pupils.
Training and Induction
· All Visit Leaders and the EVC must attend regular training, tailored to the nature of anticipated visits.
· Briefings must be delivered before each visit to clarify procedures, emergency arrangements and individual responsibilities.

7. Supervision and Pupil Behaviour
Supervision Ratios
There are no statutory ratios; planning should be risk-based. Suggested minimums:
· EYFS: 1:4 or lower
· KS1: 1:6
· KS2: 1:10
· Secondary: 1:15–1:20 depending on activity and group
Some pupils may require 1:1 supervision. Mixed-gender groups should have mixed-gender staff when overnight stays are involved.
Behaviour Management
· Pupils must sign a code of conduct for high-risk and residential visits.
· Behaviour expectations will be clearly communicated before departure.
· The Visit Leader holds the right to withdraw a pupil from a visit if behaviour poses a risk to themselves or others.

8. Medical and First Aid Arrangements
Medical Needs
· Parents must provide up-to-date medical data before each visit.
· Individual healthcare plans must be followed.
· Plans must be in place to manage asthma, allergies, and other routine/urgent health needs.
First Aid
· Every visit must include a qualified First Aider.
· A first aid kit must be taken and accessible at all times.
· Emergency procedures must be set out in the event of medical need.

9. Transport and Insurance
Transport
· Risk-assess all transport arrangements.
· For minibuses:
· Drivers must hold appropriate licenses and MIDAS certification where required.
· Vehicles must be roadworthy and appropriately insured.
· Seatbelts must be worn at all times.
· Head counts and supervision must be conducted during boarding and disembarking.
Insurance
· The school (or trust) will ensure adequate insurance covers all visits, venues, activities, and participants.
· Additional clauses may be required for overseas journeys or certain sporting/adventurous activities.

10. Parental Communication and Consent
Consent
· Annual blanket consent may be obtained for local low-risk off-site activities.
· Specific signed parental consent is required for:
· Residential visits
· Overseas visits
· Adventurous activities
Information for Parents
· Detailed letters/information must be provided, including:
· Aims and benefits of the visit
· Itinerary and activities
· Transport and accommodation details
· Supervision arrangements
· Packing or kit requirements
· Medical arrangements and insurance information
· Financial contributions or payment plans
· Information meetings must be held for overseas or residential visits.

11. Emergency Planning and Critical Incidents
Emergency Contacts
· A designated emergency contact must remain available at school during the duration of the visit.
· The Visit Leader must have access to emergency contact details for all pupils and staff.
Critical Incidents
· The Visit Leader must follow the school’s Critical Incident Plan.
· Emergency services must be called immediately when necessary.
· Serious incidents must be reported to the Headteacher and EVC immediately, who will notify parents and other stakeholders as appropriate.
· Incidents such as injury, illness or criminal activity must be formally recorded.

12. Inclusion and Accessibility
SEND and Vulnerable Pupils
· Visits must be planned with due regard to the Equality Act 2010, ensuring adjustments are made for pupils with additional needs.
· Curriculum and learning outcomes must be made accessible to all pupils.
Financial Support
· The Charging and Remissions Policy outlines eligibility for financial assistance.
· Contributions must always be voluntary unless the visit is part of the curriculum.
· No pupil will be excluded solely because of an inability to contribute financially.

13. Evaluation and Review
Post-Visit Evaluation
· Visit Leaders must submit an evaluation form and report to the EVC.
· The EVC will maintain a central record of evaluations and identify any necessary improvements or training needs.
· Pupil and parent feedback should also be collected where appropriate.
Policy Review
· The Education Visits Policy will be reviewed every 2–3 years, or:
· Following any critical incident
· Changes in DfE guidance or legislation
· Significant organisational changes

14. Related Policies and Guidance
This policy should be read in conjunction with:
· Safeguarding and Child Protection Policy
· Health and Safety Policy
· Behaviour Policy
· Critical Incident and Emergency Plan
· Equality and Accessibility Policy
· First Aid and Medical Conditions Policy
· Charging and Remissions Policy
· Staff Code of Conduct

15. Legislation and Key Guidance Documents
· DfE: Health and Safety on Educational Visits (2018)
· DfE: Keeping Children Safe in Education (2025)
· HSE: School Trips and Outdoor Learning Activities (2011)
· Equality Act 2010
· Education Act 1996
· Ofsted: Education Inspection Framework (2019)

This Education Visits Policy Framework ensures that every school trip contributes positively to pupils’ education while maintaining the highest standards of safety, inclusion, and educational value.
