
Request for Leave of Absence 

 

 

 

 

 

 

 

 

  

  

 

 

 

 

  

 

 

 

 

 

  

Application received for leave in 

exceptional circumstances – 21 days 

prior 

Meeting to discuss with school staff 

the leave of absence request.  

Parents/Carers attend Parents/Carers chose not to attend 

Leave of absence for exceptional 

circumstances granted 

Principal declines leave of absence 

request 

Leave of absence for exceptional 

circumstances - unauthorised 

Letter to confirm is sent to 

parents/carers 

Letter to confirm is sent to 

parents/carers 

If the child is absent over the 

requested leave period a FPN may 

be issued. 


