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August 2020 

Dear parents/carers 

re : September opening  

I hope you are all having a lovely summer break.  As you will be aware, schools are expected to reopen to all children in September and we are very excited at 
the prospect of welcoming all of our children back. We have missed them so much! 
 

We have been given very clear guidance from the Government in terms of what school needs to look like and be like in September to ensure we are ‘Covid 
secure’.  However, I am sure you will appreciate that it has still been a very time consuming process, devising our own protocol, specific to our setting.  You 
will find this below, with, hopefully, everything you need to know for the start of the new school year.  
 

Planning for September has had its difficulties. The practicalities of getting 300 children on and off the premises safely is going to be the biggest challenge and 
we really do hope you can appreciate how hard we will be working to achieve this.  Your patience will be appreciated very much.  
 

Initially, in September, we are still asking parents NOT to come into the school building.  At drop off time in the mornings, if you still bring your child/ren to 
school, we are asking you to remain with them at the school gate (a designated gate will be allocated to each class) where a member of staff will come to 
collect your child/ren. (Please note this does not apply to Nursery and Reception children – see details on page 4)  

At home time, some parents will be asked to come onto the school yard to collect their children.  However, there will be a one way system in place which 
MUST be followed to ensure everyone is kept as safe as possible 
 

We are obviously continuing to monitor the local situation and will keep you as informed as possible.  However, the Government have been steadfast in their 
commitment to September opening, and therefore, we currently have no reason to believe it will not go ahead.    
 
If you do need to speak to someone in school, or require further information/clarification, please do not hesitate to contact me at head@st-marys-
leyland.lancs.sch.uk   
 
Thank you for your continued support throughout this difficult time.   

  St Mary’s Catholic Primary School 
                          

        At St Mary’s we live and learn sharing God’s love 
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Please be reassured that the majority of our ‘Guidelines’ are taken directly from the following documents to ensure that we a re compliant with the 
Government’s expectations  

 Coronavirus (Covid-19): guidance for schools and other educations settings (updated 24th July)   

 What parents and carers need to know about early years providers, schools and colleges in the autumn term (updated 31st July) 

 Guidance for opening : schools (updated 27th July) 
 

Items for 
consideration 

Guidelines 
 

Extra info  

People with symptoms Staff, other adults and pupils must NOT come into school if they or members of their household 
have coronavirus (COVID-19) symptoms. These symptoms are 

 a new and persistent cough and/or  

 a high temperature and/or  

 a loss of, or change in, normal sense of taste or smell (anosmia) 

 

Local ‘spikes’ in 
infection rates 

If infection rates rise in local areas, individuals (or family members) from that area, and that area only, will be 
advised to shield during the period where rates remain high and therefore may be temporarily absent. 

If schools are 
asked to close, 
work will be 
provided as per 
the previous 
lockdown, on 
Class Dojo. 
 

Suspected cases in 
school 

If anyone in the school becomes unwell with a new and persistent cough or a high temperature, or has a loss 
of, or change in, their normal sense of taste or smell (anosmia), they will be sent home and advised to follow 
‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’, which 
sets out that they should self-isolate for at least 10 days and should arrange to have a test to see if they have 
coronavirus (COVID-19). 
If they have tested positive whilst not experiencing symptoms but develop symptoms during the isolation 
period, they should restart the 10 day isolation period from the day they develop symptoms. 
Other members of their household (including any siblings) should self-isolate for 14 days from when the 
symptomatic person first had symptoms. 

If a pupil or 
member of a 
family tests 
positive, please 
inform school 
immediately.  

https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educational-settings
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Social Distancing Initially, in September, we are still asking parents NOT to come into the school building.  Start and end times 
are going to be staggered to try to reduce congestion around school. Please see the details on p4 and 5 of this 
document plus the attached table with the times for each class 
 

If you do need to speak to someone in school, please call the office or email myself or the office staff. All 
visitors will be expected to follow the Government's guidance and the school's strict hygiene and social 
distancing rules e.g. hand washing/sanitisation upon entry. 

 
Parents are also politely asked NOT to congregate outside the school gates once the children are in school.  
 
Please only have one adult bringing your child/ren to school. 
 
When waiting in the morning or at home-time, please ensure you follow the social distancing guidelines. Signs 
will be up to act as a reminder. We understand that parents/ carers with more than one child may be dropping 
off and collecting at different times and understand that you may have to wait, so again we ask you to do this 
whilst observing social distancing guidelines. . 
 
As the ability to socially distance in Early Years settings (Nursery and Reception) is limited, additional 
meticulous attention is given to the cleaning regime.  
 
All children will be reminded about maintaining social distance, for the older children (ie KS2) this will be an 
expectation. Children and staff MUST maintain social distancing wherever possible.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

‘Bubbles’ 
 

The school has applied the Government's principles of keeping groups separate in bubbles, keeping bubble 
sizes as small as is reasonably practicable and maintaining social distancing based on the age and ability of 
the pupils and the feasibility of measures when offering a broad curriculum. This will include lunchtimes and 
break times, drop off and collection, as far as possible.  
 
Pupils have been placed in their 'class bubbles' and interaction between other classes is minimised as far as is 
reasonably practicable. 
 
Children in Early Years settings are kept in small groups as far as possible.  
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Staff members in Early Years will stay within a single group (bubble) on a day to day basis as far as possible.   
 

Staff in other year groups will mix with a reduced number of bubbles, typically being assigned to just the one. 
  

Staff who will be working with multiple bubbles will be following a strict Covid-secure regime.  
 

Classrooms will not be shared with other class groups. (Please note however, that All Angels club will still be 
using the same rooms as in previous years.) 
 

Uniform 
 

The expectation to wear school uniform is being reinstated in September.  Therefore, we ask that all children 
attend in full school uniform on 1st September.   
 

Please note that children should wear their PE kits on the day/s their class have their PE lesson/s. See details 
of timetable below.  
 

 

Items to bring to school 
 

Pupils are only allowed to bring essentials into school each day including school bag, lunch boxes, hats, coats, 
books, stationery and mobile phones. 
 

Until further notice, children will not be bringing school resources home.  
 

 

Drop off/collection 
points 

 

The guidelines recommend that ‘pinch’ points are avoided.  Therefore, we have allocated different drop off and 
collection points for the different classes. Please see the attached table for more details.  
 
At drop off time in the mornings, each class will be allocated the following gates:  
  

 Nursery children – the gate at the right hand side of Nursery will be open for you to take your child 
round onto the Nursery playground where staff will be there to welcome you 

 Reception – come up the ramp and onto the Reception playground where staff will be there to 
welcome you 

 Years 1 and 2 – gate at the bottom of the ramp 

 Years 3 and 4 – car park gate 

 Years 5 and 6 – car park gate  
 
If your child is in Years 1 to 6, please remain with your child at the gate and a member of staff will come to 
collect them.  
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At home time, some parents will be asked to come onto the school grounds, but there will be a strict system, 
including one way on and off the premises, which MUST be adhered to.  
 

 Children in years 5 and 6 will leave via the school car park.  We are asking parents who are collecting 
to remain outside the gates and your child/ren will be brought to you.   

 Parents of children in year 1, 2, 3 and 4 are asked to come onto the main yard and wait in a specified 
area and your child/ren will be brought/sent out to you.  You will then follow the one way system and 
leave the school grounds at the opposite end.  

 Parents of children in Reception are asked to come up the ramp and onto the Reception yard to 
collect. If you then need to collect older children, you will follow the one way system around the 
grounds.  If however, you do not need to collect other children you can leave via the same ramp.  

 Nursery parents are being asked to wait outside the nursery building, and your child will be brought out 
to you.  
 

We must emphasise the importance of maintaining social distance from other adults whilst waiting for your 
child./ren  
 
I appreciate this is not ideal but I do hope you will appreciate the reasons behind the organisation and support 
us in following the protocol.  
  
Initially, in September, it may take a little bit of time for things to run smoothly.  But we will all endeavour to 
ensure any issues are dealt with efficiently and hope it will be a seamless operation as soon as possible. Your 
patience will be appreciated.  
  

If any parent fails 
to follow this 
protocol, ie the 
one way system,  
you may be asked 
not to come onto 
school premises 
and other 
arrangements for 
collecting your 
child will have to 
be made. . 

Drop off/collection 
times 

 

Start and finish times are staggered to keep groups apart as they arrive and leave school.  Please see the 
attached table for the specific details.  
 
These will be kept under review to try and ensure the children leave school efficiently 

Please be aware 
that parents who 
are picking up 
more than one 
child may face a 
wait between 
collection times.   
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Playtimes 
 

Break times are staggered to ensure that corridors or circulation routes have a limited number of pupils using 
them at any time and to reduce mixing between groups. 
 
Children in different groups will not play together/socialise at break times. 
 
Breaks are staggered to restrict the number of children playing at one time and groups are supervised so they 
can be kept apart.  
 
Until further notice, there will be no toast served at break time, usually offered to KS2. Instead, we are 
suggesting that they bring in a healthy snack to have during their morning break. May we politely ask that this 
is something like fruit or a cereal bar and that, for safety reasons including other children’s allergies, you avoid 
sending anything with nuts in.  
 

 

Lunchtimes 
 

Lunchtimes are staggered.   
 
Children in Nursery and Reception will eat in their classrooms.   
 
Children who are eligible for free school meals or universal infant free meals will still receive the lunch they are 
entitled to.  
 
As we are a large school, the lunch timetable is only achievable on a rota. This will take place over a 3 week 
period.  
 
Children in Years 1 to 6 will eat in the dining hall for 2 of the 3 weeks and then in the classroom for the other 
week.   
 
All children are still able to order a school lunch if that is the preferred option.  However, we do ask that this is 
done on a weekly basis ie money sent in no later than Monday for the lunches required that week.  If this is 
done on a daily basis, we cannot guarantee that your child will receive a hot lunch, they may have to have a 
sandwich.   
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Handwashing/sanitising 
 

Staff, pupils and visitors are instructed to wash hands when they arrive at school, before and after breaks, 
when they change rooms, before and after eating, after using the bathroom, after touching shared resources, 
after touching their face, blowing their nose, sneezing or coughing and, finally, before they go home.  
 
Hand washing facilities are readily available.  Also, hand sanitiser stations have been positioned to allow 
pupils and staff to clean their hands regularly.   
 

 

PPE 
 

Staff are being given the option to wear face coverings if they wish to do so.  However, they are personally 
responsible for its’ correct use and safe disposal.  
 
Currently, Government guidelines state that pupils should not wear face coverings in school. However, if you 

do prefer your child to wear a face covering whilst travelling to school, and they are reusable, they must  
remove them at the gate and store them securely during the day in a bag that can be fastened (please provide 
a bag for your child to use).  If they are single use, disposable masks there will be a bin at the gate for the 
children to dispose of them before entering the grounds.  
 
Please remember that, if you use public transport to get to/from school, face coverings must be worn.  
 
If staff are caring for someone with symptoms of COVID-19 a face mask will be worn if a distance of 2 metres 
cannot be maintained and if contact is necessary - gloves, an apron and a face mask will be worn. 
 
If it is determined that there is a risk of splashing to the eyes, e.g. from coughing, spitting or vomiting, eye 
protection will also be worn by the supervising adult. 
 

 

First Aid 
 

Pupils who require first aid will continue to receive care in the same way. No additional PPE is needed 
because of COVID-19 for any pupil who does not have symptoms.  
 

 

 

PE lessons 
 

On the day/s that the children have a PE lesson, we are asking that they come to school in their PE kit (as 
appropriate for the weather) and remain in it for the full day.  This will eliminate the need for the children to get 
changed into and out of their PE kit in class.  
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PE days are as follows: 
Monday – Miss Hindle’s and Mrs Adlington’s class 
Tuesday – Miss Moriarty’s and Miss Francis’ class 
Wednesday – Mr Todd’s and Mrs Sayers’ class 
Thursday – Mr Raby’s and Mrs Pinson’s class 
Friday – Miss Lancaster’s and Miss Langan’s class 
 
PE lessons will take place outside as much as possible.  
 
Resources that are shared between classes or bubbles, such as sports equipment, are cleaned frequently 
and meticulously between bubbles. They may be rotated to allow them to be left unused and out of reach for a 
period of 48 hours (72 hours for plastics). 
 

Assemblies, singing, 
mass 

As per the Government guidelines, there will no assemblies, singing practice, choir or mass until restrictions 
on these activities are lifted.  
 

 

Classroom resources 
 

Desks will all be front facing and in rows - children must sit side by side and not in the traditional table groups 
where they are facing others. 
 
In Early Years settings the use of soft toys and toys with intricate parts or that are otherwise hard to clean are 
not in use. 
 
For individual and very frequently used equipment, such as pencils and pens, staff and pupils must have their 

own items that are not shared. 
 
Unnecessary sharing, including the sharing of items that do not contribute to a pupil's education or 
development, is not permitted. 
 
Shared resources are cleaned frequently and meticulously and before being shared. 
 
Classroom based resources, such as books and games that are used and shared within the bubble are 
cleaned regularly, along with all frequently touched surfaces. 
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Resources that are shared between classes or bubbles, such as sports, art and science equipment are 
cleaned frequently and meticulously between bubbles. As far as is possible, shared resources will be rotated 
to allow them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) before being 
shared.  
 

Playground resources 
 

The climbing wall, tyres and the trim trail on the main playground will remain closed off until further notice.  
 
Resources and equipment on the Reception and Nursery playgrounds will be risk assessed and cordoned off 
if appropriate. If it is deemed they are suitable for use, strict cleaning and hand hygiene regimes will be 
implemented.  
 

 

Public transport 
 

If public transport is needed for example for trips or swimming, school will seek assurances from the travel 
company that they are adhering to all Covid19 regulations.  
 
School trips will not be organised until after the October half term holiday at the very earliest.  
  

 

   

   

 
Please note that all of the above will be kept under constant review.  However, restrictions are expected to be in place unti l October half term at least.   


